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Decision No. Luton |

ZEFORE TED RATIROAD COLAISSION OF TEE STATE OF CALIFORNIA

Iz the Matter of the Investigation

)
on the Commission's own motion of a )
»roposed uniform clessification of ) Case No. 2597
accounts for warehousemon. )

L. A. Balley, for the Californic Warchousemen's Assoclation,
Varehousemen's Association of the Port of San
Francisco, and Los Angeles Tarehousements Assocliation.

A+ C. Bing, for Tnion Terminal VWarehouse Compeny.

C. Eildreth, C. R. 0'Brien and J.C.Swain, for lLawrence Varehouse
conmpany. '

E. I. Clark, for DPacific Coast Rallway Company.

Zarl Beedy, for Davis & 2otter VWarehouse Company, Rattlesnake
Warchouvse Company, Story Tarehouse Company, Califa
Varenouse, Sharon & Xismet, Talbdbot Warchouse Company,
Saunders Varehouse Company and Schupe VWarehouso.

Ce Ao Nonroe, for California Navigation and Improvement Company.

Fe 3. Morshall, for Tarke Warehouse Company and 0ld Pionecer
Tarehouse Company.

- Z. Brotihers, for Heck Zros. Warenouse.
Thomas 2. Lally, for Visalia Milling Co.
] Busby, for Heiskell and Company, Incorporated.
Wahoney, for Saticoy Warchouze Companye.
Ramsey, Tor Howard Warohouso.
Eivvett, for Lawronce Distriduting Company.
Turaner, President, Cplifornis Warehousemen'®s Association,
and Secretary Los Angeles Warehousemen's Assoclation.
Turzer, Ior Crange Warchouse and Storage Compeny.

S. L. Hasiett, for Easlett Varehouse Compaly.

Me Christiancon, for California Transportation Company.

V. He Dillozm, for Southern Pacific lilling Company.

B¢ TEE COMMISSION:

OPINICN

This iz a proceeding instituted on the Commission's own
motion for the purpose of prescriving a uniform system of accounts

for wareaousemon.

Eearings were neld ia this matter before Examiner Gaznon

on Cctober lst and 15the.




411 warehousemen having ratos om file with the Commission
were notified of the hearing set for Qctober first and furnisaed
with a copy of the proposed uniform system of accounts. 4% that
hearing mepreczentatives of various warehousemen suggested that cer-
tain changes be mede in the proposed uniform system of accounts,
waile otihers urged that the rural werchousemen be exempt Irom Xeep~—
1ng thelr accounts and records in accordance with said proposed uni-
form system of accounts.

The proposed changes have been considered. A reviced ¢Opy
of the system of sccounts has been prepared and is attached hereto
as "Ixhioit A". The order hereim will require that. all warebouse-
men, except such as may hereafter be exempted, who operate in cities
having 2 population of 25,000 or more must, on and after Jaauary 1,
1929, keep their accounts and records in accordance with sald system
of accounts attached hereto.

Vie have no desire at this time to require warehousemen whose
storage is limited to agricultural products, to Xeep their accounts
as herein,indicated. If any such operate in cities having a popula-
tion of 25,000 or more and wish to be exempt from the efloct of this

oxdex tuey will be required To file with the Commission a writien ro -

guest for such exemption. Such a roquest should contaln a statement

showing the commodities stored. Until a warchouseman receives a
written reply granting the request, he must comply with the oxder

herelin.

Public hearings naving been held iz the above entitled matter
anéd tae Commission having given due consideration to the evideace sub-

mitted at suck hearing,




IT IS HEREBY ORDERED AND DIRECTED that e.il warelousemen
operating in cities having a »opulation of 25,000 or more and subject
to the provislons of the Public Utilities Act must, on and after Jan-
uary 1, 1929, keep their accounts and records im accordance witk the
systen of accounts comtalined in "Exhiblt AT attached horeto, wkich
uniform systen of ac.counts Lis heredby adopted and prescridbed by the
Rallroad Co sslon for salid warenousemen, unless the Railrosd Conm=-

missiorn herecafter exempts Them from the provisiors of thiz order.
S5~
o,
DATED at Sen Fremcisco, Callifornia, this _ /J  day of

Novembor, L928.

A O
] .
COpéiss"_oncrs.




UNITORM SYSTEM OF ACCOUNTS
FOR WARESOUSEMEN.

OPERATING T CITIES ZAVING

a

POPULATION IN EXCESS OF 25,000.

EXIBIT 4




CENERAL RULLS AND RECULATIONS, INTORMATION
AND DEFINITIONG .

SECTION 2. The authority under which this Uniform System of Ac-

counts is preseribed.

This Unifoxm System of Accounts ic established and issued dy
the Railroad Commission of the State or California pursuaat to the

authority granted in Section forty-oight (48) of the Public Utilitiles

Act which reeds:-—

"The Commission shall have power 0 estadblish & system
¢l accounts to o kept by the public utilities subjeet tO 4its
Juriséiction, or to clascify said public utilities and %o
establish & system of accounts for cach class, and to pre~
seribe the manner in wiich such accounts shall be Kept. I
ney also ia 1t discretion prescride the forms of accounts,
recorcs and memoranda to be kept by such utilities, ineluding
he accounts, records and memorandz oFf the novement of tralffic
as well as the receipts and expenditures of moneys, and any
¢ther forms, records and memorands which in the judgment of
the commission may be necessary to carry out any of the prow
vizions of this act. The syster of accounts established
by the commission and the forms of accounts, records and
memorande preserided by it shall not be inconsistent, in the
case of corporations subject to the act of congress entitled
"An act to regulate commerce”, approved Fedruary fourtk,
cighteer hundred ond cighty-seven, and the acts amendatory
therecof, and supplementary thereto, with the systems and
Torms from time t0 time cstadblished for such corporations by
the interstutve commerce commission, but nothing herein con-
teined chall effcet tae power of the commission To prescribe
forms of accounts, records and memoranda covering iaformation
in adéition to that required by the intersiate commerce com-
misslon. The commission mey, after hearing had upon 1its own
motioz or upon complalint, preseride by order the accounts in
which particular outlays anéd receipts shall be entered,
cherged or credited. Where the commiscion has preseribded
the Torms of accounts, records or memoranda t0 be Kept by any
Public utility for any of its bBusinoss, it shall thereaflter
be unlawful Lhrrsaficpudblic utility %o Keep any sccounts,
records or memoranda for suchk dbusiness other than those 30
presceridbed, or those prescribved by or under the authority of
any other stete or of the United States, cxeepting such ac-
counts, records or memorands as shall be explanatory of and
supplemental to the accounts, reaords or momorandg prescrided
by the commission.”

CECTION 2.  DEFINITIONS.

The term "wercaousesmen®" when used in this system of accounts

"includes every corporation or person, thelir lescecs, trustecs, re-

1.




eciv$ro ox trustecs appointed by uny court whatsoever, owning, con-
vrolling, operaving or mancging any building or structurc, in waich
property Is regularly stored for compensation witkin thils stete, ix
cennection with or to facilitate the transportation of property dy a
ocmmmon carrier or vessel or the loading or unloading of the same,
other than a dock, wharf or structure owned, operated, controlled or
menageld by a wherfinger.” (Section two ,(aa) of Public Utilities
hct}.

The term "wearehouseman™ whea used in This system of accounts
further "includes every corporation Or person, thedr lossees, trusc-
tecs, recelvers or trustees appointed by any court whatsoever, Own-~
125, controlling, operating or menaging any building, or structure,
or werchouse, in which morchendise, other than secoudhand household
geods or effects, end other then morchandise sold but rotained in
+he custody of the veandor, 1s reéularly stored for thc public gemex-
elly, for compensation, withir this svete, excepting warchouses coa~
ducted by ony nomprofit, cooperative assoclation or corporar ion
waick is engaged in the heandling or merXeting of the egricultural
wroducts of 4its members; also excepiing wareaouses ccaducted by tho
agents, Ln dividual or corporate, of such assocliutions or corpora=
tions, while ecting within the limitatvions imposed by law on tiae
principal of any such agent.”  (Section tWo 2l ons rels (2z) of
Public Utilitics Aot).

SECTION 3. 70 WHOM DOBS THIS UNIFORM SYSTEW OF ACCéUNTS APPLY.

The uniforz system of accounts referred to herein will ep~-

ply 40 every worchousemen 25 defined in the forogoing scction two,
oxcept vhose who operate in citles heving & populution of less Thun
«menty L£ive thouscnd.

SECTION 4. GENERAL OUTLINE OF ACCOUNTS.

2. ALl accounts under this system shall be kopt by the doudle

entry method.




Y. .For convenicnce The accounts have been classiflod wunder six
Sencral dividions, namely: balonce sheet accounts, fixed copitul ce-~
counts, profit and loss accounts (surplus), iacome cccounts, OpexXGt-~
ing revenue ccecounts cnd opercting expensc sccounts. In euch sub-
division the titles of the accounts ere shown followed by the toxt
thereol ond wiere necesscary, explenstory notes cre cppended.

¢. The numbers prefixed to account vivles are solely for con-
vendence of refercace cnd ere 2ot part of the titles or dofinitions.

SECTION 5.  ACCOUNTINC PERIODS.

The cecounting under this system of accounsts sholl begin on
Jaznucry 1, 1929 and unlcss othcrwise cuthorized by the Commission tho
entrics choll b¢ mude ond the accouats kKept on o monthly basis.
Books znd accounts shell be ¢closed annually therecfter oz of Docexbor
$lste
SECTION 8. RECCRDS.

a.The general books 6f account and all other books, recoxrds and
memoranda which support in ary way the entries in such books shall be
Zept in sueh manner that full information can be fu;nisned at ooy
time relative to any particular entry thercin. - Bucy exntry to
every cccount shall be cupported by detoiled informution enabling a
ready 1dentillication znd verificeation of scuch e¢ntry.

b. The books &nd records referrcd t0 hercin ineclude nost only
all cccounting rccords 4in & limited techinecl $ans6, dut =zll othex
recorda;such s minute books, stock books, etc., which will beo useful
in developing the history of any of the tronscetions.

¢. No werczouscmen shell, except 2s muy be purmitted by the |

Commission's general order, number wtwenty-cight (28), dostroy or




othcrwiise dispose of any rceeerxds which cupport entries To any of his
aocounts or records referred vo herein vwhich are nccessary £or an
czelysis of the accounts, or wihleh mey be useful ia developiny the
hlstory of <trenseetionc.

¢. All rceords shall be kept where tzey will be reasonably
protected Irom thelfv, or Irom demage by fire, Ilood or otherwiso,
azd waere tacy will be readily aecossible for inspect}on by duly
auwthorized representutives of the Commizsion.
SECTION 7.  SUBMISSION OF ACCOUNTING UESTIONS.

To the cnd that uniformity of accounts mey be maiztained all

guest ions of cdoubtful iavcerproestation of ta. accounting zules and
regulations chall e submiticd to the Commiscion for conciderstion
and deelsion.

SZCTION &. SUBLCCOLLTS.

Notzing centuinced in this systen of accounts proalbits a
warchouseman Irom sogregating his roccipts and payments in further
refizement by the ercetion of two or morc subaccounts roeprescating one
primery account in this systum of accounts, provided éh&t &Ly on¢

group of subaccounts shall contaln only such itumc as are statcéd

aorein ©0 be proporly included 4inm the primary sccount which they rop-

¢sent.

SECTION 9.  EaTES.
\
In preseribing this systom of sccounts, the Commission dous

207 wind Itscll to approve any item sct out 4in any ccocount, cither as
To amount, Or caaractixr, for xave Iixing purposcs or whon auvthorizing
the lssuaznec of sceuritics. Thic prescerided systenr OF accounte is
cesigned 10 set out thy facts in conncetion with & warlkouscman's
investueat, rovenucs and cxpenditures and vhorelirom the Commission
will determinc, when cngaged in fizing retis or cpprovizng the Lssucs
oL sceuritics just wiaat consideration znall He iven %0 the various

itemes in thc severzl cceounts.
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SECTION 10. APPORTIONNENT OF COST OF PrOPERTY AND EAPENSES,
ETC. BETWEEN CTILILMY AND NON=ULILLLY BUSINISS.

It is realized thit somc of a wurchouseman's property miy bde

used both in,pudblic utility cnd noa-utility bdusincss. If sueh is

the ca2se the cost of such property, and the rovenues and CXpenses

appcftaining thereto shell, on some cguituble basis, be apportiomed

%0 public utility and non-utility accounts.




CLASSIFICLTION OF BALANCE SHERT ACCCUNTS.

CENERAL INSTRUCTICNS AND DEFINITIONS.

SECTION 1. DEFINITICN OF BAL:NCE SEEXLT.

The bolence sheev is & statement of the assets, liadilities
and surplus or deficit of the busingss ot & givea time. It ¢con-
taine a statiment of the lcdger belances after the accounts coOvering
the reveaues, expensos and other income and deduction items have boon
clozed into the profit wnd loss accounts.

Whoere the titlo ead definition of o Balonece sheet account

cleerly indlcetes thet 1t 1s e summery of other accounts, it is nov

required that o speelol ledger uccount shcll be ruised under such
title o includec 4he bolonees rrom The aecownts usuelly curried on
the ledger.

STCTION 2. DISCOUNT 4ND PREMIUM ON C.PITAL STOCK

L. By the term "dliscount™ is mecnt the oxeess of the par value
of stocks zetually iocsued or cssumed (end ccerucd dividends, if any,
exprecscd in the contract of scle) over the wetuul enmsh value of the

consideretion received for cuch stocks. By thce term "promium” is
neant the execess of the actual cash velus of the comsiderution re-
cclved for stocks or cssumed over the par velue of such stoeck (and
acenucd dividends, i eny).

b. Ledger cecouwnts sholl be provided in which $0 include at
the time of icsue the discounts and premiuns from occh closs of copl-
tel stock having par velue, issued or cscumed by the corporxetion,
such &s common, ‘réfcrred, cte. Anppropriute cntrics shell slso de
made in these ledgor accounts in conneetion with asscssments levied
on the stockholders or annroP*i_tion, from suxrplus wand reduction of
diocounto, reference 10 which is made in parcgroph "em following;
zlso for adjusting the premium and discount accounts Upon reicquires

ment of stock reguircd by paregreph "d" followinse.
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C. Entrics {n these accounts roprosenting net discounts shull
be corried therein until offset (1) by premiums reuiized on sudse~
quont'sclos of the some class of stoek, (2) by essessments lovied on
the stockholders, (3) by approprictions from prorit und loss for
Thet purpose, or (4) by charges to profit snd loss upon feacquire-
ment of the stoek.  Entries in these sccounts representing pre-
miums shall be carried thercin until ofrset (1) by discounts sﬁrrer-
¢d on sales of the scme class OF stoek, (2) by eredits to profit and
loss upon reacquirencnt of the stock.

d. Then stock which hes boen icsued or cssumed by & wurchouse-
zan is recscguired, the diffcrence between the price paid cnd the poxr
velue of the stock, or in casg¢ of stock without puar welue, the dif-
Tference between the pricc peid and the velue corried in cecount 150
"Capital Stock," shell be chorged ox cereaited to profit wund loss us
noy be appropricte. - Concurrcntly the promium or dlscount uecount
for the particular issue of stock recequired shull 2¢ sdjusted
through profit ond loss To the extent of the premiwn or discount up~
plicedle to the sheres reacquired. ~ In making such odjustment the
credits wnd debits to profit ondé loss chtll de included in zccounmt
31S cnd 335 respeetively. In cuose the premium or discount rotli-
zcd ot the prior salec of the stock reacgulred his been included ;nl
an aceouwnt othexr thon tho premium and discount acecount, such account
shall bo concurrcntly cdjusted through profit und loscs vo tho extent
of the premium or discount previously inecludcd therein with respeet
%0 the shares reacyuired. This parcgraph docs not zpply T0 stocks
iscued or essuned by the corporation when purchuscd I'or special funds

¢nt carried in The aecounts ot ¢cout.




g; In no sagse shall discount ol cupitcl stock be charged 10 or
included iz vny cceount cs u part of the cost of nequiring any preper-
Ty, tongidle or intangible, or a5 o part of the cost of operation.

IL the warehouscmon distributes all or a2ny purt of the net promium on
its oapital stock to stockholiers, the cmount thus distributed shell
be chergod to the approprizte promium account.

f. Exponses in conaection with the initicl dissue wnd zole oF
stock sueh ne fees for drafting stock certificutes; fees and toxes
for dssuing cand rocording stock cervificates; cost of printing stock

crtificates; feuvs ond commissions peid undexvrliters «nd brokers for

narketing such stock; ead other like exzpense, shall be included in

fixed ceplitel ceecount 200 "Orgonizotion.”
SECTION %. DISCOUNT, EAPENSE, AND PREMIUM ON DEBTS.

2. By the term "discount™ iz meint The oxeuse 0F the par valuc

of the debts issucd or cosumed and the accrued interest thorcon, over
the actucl cash value of the consideretion roceived for such dodte.
By the term "prexiunm™ iz meant the ¢xcoss of tho etual
cash value of the considcration mcceived for dcbts issucd or Lssumed
over the por velue of such dobtis znd the ceerucd interest thercon.

Y. By the term "expenso™ is mcant 4ll exponszes in conneetion
with the issuc and dnivial scle of cvidences of dedt, such a3 fecs
for drefving mortgegos cnd deeds of trust; fece znd texes for issuing
nd reecording mortgrgos and decds of trust: cost of printin@ bonds,
certificates of Iindedtedness, cnd other commerecial puper; costs inci-
dent o obteining governmental authority to incur debt; feez otherxr
then annuel chorges paid for legal services 1o trustecs relative to
nortgage sceurities; Tecs ond commissions punid undexrwritors and
brokcrs Tor morketing evidences of debt; and ovher like expenses.
Zxpenses dincurred subsequent to the issue znd initisl stle of evideace

of debdt; such os payments to trustces for servicés in connection with

8-




the paymeat of inturest on or the rodemption of debt obligutions

should be chorged to opurating cxpense sceount 6495 "éorporution X~
penses,”™ or other eppropriate account.

¢. Ledger ecccounts shell be provided in which to include the
discount suffered, oxpenses incurrced, and premiums rewlized at the
scele of cach cless of debt. I7 £4ixcd cupital ceeounts aro debived
or credited with any portion of the discount, oexpense sné promium oz
Gebt, the amount includcd in fixed capitul cecounts shzll be dedblted
or credited aé may Yo appropricte td the ledger accountrfor discount,
expenso ond premiuwm; and when ontrics cre nade debliting or ecrediting
incone aecountc for amortization of debt discount, expeuse cnd premium
or debiting or crediting profit ond loss accounts, contrs Credits
end debits shall be mede $o the appropriate ledgor ceecounts. In
stating the balonce sheet the total of the net debit balences remaizn-
ng 1in the several ledger cecounts shall be reported under balunce
sacet acscount 112, "Unamortizoed discount cnd expense on dedt™ cnd the
tetal of the net ercdit dulcaces remeining in the severzl ledger ac-
counds shell be revorted under belonce sheot cccount 159, "Unanortl-

zed premium on Gebt.”




BALLNCE  SHEETS  ACCOUNTS

+SSET  SIDE

Worchouse propuriy and ocuipmenv.
Qthoer property.

wvestoent in cecurities.

Special dcposits.

Notes recelivable.

Lceoounts rcceivable. :

1. Ldvonees Tor customers.

2. Duc oo storage chorges.

Z. Other ucecounts recoivadle.
Metericls and supplics.
Speciel runds.
Prepoyments.
Trecsury ocnd reucquired seeuritics.
Discount on cepital stock.

Unemors ized discount and expensc oo

Other dchit cecounvse.

LIABILITY SILE

Cepital svock.

remium on capital stock.
ASSCSEment on cupitel stock.
Proprictor's cecount.
Lozg term Acdte.

Indcbtedness due affilicted componies.




Notes poyablc.

Accounts poycble.

acerucd licbilitics not due,

Unamortized premium on debve.
Reserve for necrucd deprecintion.
Othecr reserves.

_ Otacr oredit sceounts.

- Prorit ond loss balence.




BaluNCE  SHEZT  LCCOUNTS

~SSET  SIDE

100. TaREHOUSE PROPLPTY .ND EQUIPMZNT.

e amount o ™ included under this heod in the delwnce cheot
ic the totai of the balences in accounts 200 to 285, both inelusive,
TCpresentling the cost ot fhc cate of such belonece sheot of all pro-

¥, tangidle ¢nd intonglible, uscd by the worchousemen in his
public utility warchouse operations.
101. OTHER PROPERTY.

Thls cecount zhull dnclude the cost of property, such «s lunds,

bulldings, plont anéd cquipment, ¢tc., 0ot used in public utility wore-

hous¢ Operutions.

102. INVESTMENT IN SECURITIES.

Thiz cccount shall include the ¢ost of stocks, bonds, nort-
goges and other evidences of indebtedncss poyebdle 2t more thun oaC ¥
yeor alter doate, owncd by thc»warchouseman. Do a0t include in
this acecount uniszsoued or trocsury stock, bonds or othor evidenee of
ind@hvtédness of éhc ceecounting warchouseman, Or «ny amounts dus Ior
sexvicos roendoercd.

This account shell be Aivided as follows:— (2) stocks; (B)
tonds; (c¢) notcs; (&) cther evidence of indedtedncss.

103. CiSH.

This account ch.ll include the amount of cuch nd otheXr cuxrent
tunds on hand or on depozit in bunks or wWith trust comparnies.

NOTE: TFunds deposited for puying interest coupons,
declarcd dividends or for othcer speclal
purposes, wné not availidble for genursl

c¢, should not be included in this tccount
but in account 104, "Specicl deposits.”
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104.  SPECIAL DEPOSITS.

This account shell include depocits to pay interest and
dividends; cash realized from the sale of seeuritles «nd deposited
with trustees for disbursement when the purposes for winlckh the secu-
rities are s0ld are accomplished; amounts realized from the sale of
property and deposited with trustees other then in sinking funds
ntil the property Ls replaced; deposits for the payment of debts;

mozey axd securities deposited to secure the performance of contgaoets

axd other depesits of a special nature not provided clsewhere.

105. NOTES RECEIVABIE.

This account shall include the ledger value of all notes, con~
tracts, and othor evidences of ipdebtesnéss due on or before one
‘year after date. This account does not {nelude intoerest coupons,
or notes coming within the definition of "Investuent in securities,”
account 102.

106. ACCOUNTS RECEIVABLE.

This account shall dinclude the deobit bulance deserided under
the following subheads:=

(1) Advenecs £or sustomers. all sdvences made by &
warchouscman as freight advences or advaxnces 1o get freight released
froz & common carriir.

(2) Due on storagy charges otnur thin advances for customers.

(3) 4All amountz, exeluding those amounts coverod DY sub-
headings one and two, (other than deposits in bunks und froight
advanecs) owing T0 the warchousenmun upor open book accounts with
colvent conceras andé individuels; also the ledger value of all ce-
counts wnd cleims upon which responsibility is weknovwlebged by
solvent concerns and individusls or which are sulricicntly securcd
©0 be consibered good, and of all judgments couwinst suckh conceras und

individuale wacre the judgment is not appeslable or suspendcd thrcugh
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107. MATERIALS .ND SUPPLIZES.

This cccount sholl imelude the bulunees reprosunting the cost

of metericls ond supplics on hund, errivid ot LS follovis: =
| Carrec to this cecount the cost of meteriule wnd supplics

purchascd including troensportution cnd Otherl Churges. Chargo
zlso 10 this cccouwnt ot salvege vilue, ony ﬁ:toriuls rueovercd rrom
plunt retircd rnd token iato store for Juturce use ox Sde . ‘

Metericls wnd suppliovs tuken out of store Lor use or stle
shall Be ercéited to this wecouwnt ot the velue wt which suck
mevoricle cnd supplics hive boen included hercin.

108. SPECIaL FUNDS.

This cccount shall include the cost or Lludeper velue of secu-
»itics nnéd OLhLE &SSCTs Walch hove been sct ipurt wnd hoeld 1a dopre-
ciation, sinking, insurincc néd other fLfunds.

Cherge to %thic ceccount the smount O =nts, tuXes, licensces,
insursnce ond other like cxpences poid in cdvenes of vthe piriod %o
which they pply. &5 the neriods covercd by such prepuymaals

oxpire, ereiit this cecount cnd chirge T proper OpLrLiliLg

exXpense Oor other accounts with the wmount epplicehle to the period.

110. TREASURY D RE.LCLUIRED SECURLITIES.

Thnis necount sholl inelude the pur vuilue of sceurlitles which
hove bccn.nomin:lly but not cetuslly issucd by a werchousomzn, Llzo
the por vilue of reaequired seccuritics. Seperute ugeounts Shill
be maintoined for cuch cluss of copital ztock such Lo comuon «ad
preferred, ond for cuchcluss of long Tern dedt cuch o5 bonds wnd
notis poyuble wfter ong yeor of duote of issue.

NOTE: Copitol stock is comsiaured nominally issucd

when cortificates ore signed wnd seoled
end placecd with the proper ofrlicer for scle

ond Gelivery or pledged, or otnexwise held
within the control of the warihousomine

14 .




It i5 considered uetunlly dssucd when it
nos been seold to « bona lide purchoscr lor
2 valulble considerution wnd such purchuser
holéds it free from ull control of the Lc-
counting wurehouscmie.

Long term ALbt securities are considercd 1o ®e
nomin.lly issuod when certificd by trustees
uad pleecd with the proper officicl rox sule
end Aoliviry or plelged or othervilse held
within the control of the compuny. They &re
considcercd 0 be cetunlly dssued when they
anve beun 5014 to & bont Iide purchoser Ioer &
valucble considerutiorn cnd such purchuser
holds them free from ull control of the -
counting woarchousenan.

1ll. DISCOUNT ON C.PIT..L STOCE.

- This sceount chull include the discount on cupivtul stock
issued or accumcdéd by ¢ woerchousenman. By the term "discount™ is
meant the c¢xeess of the per vulue of stoecks wetuwlly issued or ws~
sumed over the cash volue of the considerution reccived from such
stock. Seporate accounts shall be neinteined for the discount on
cach class of stock, such is common wnd prefurrced, znd clso for euch
issue of the swme ¢cluss 4L the terms arc in cny way different.

Eatrics in thuse zecounts shell be curriecd therein until off-
premium reslized on subsequent ztlesaof the zume cless
of stock.

(2) By cssescments levidd on the stockholders.

(3) By opproprictions from profit «nd loss for tThat purpose.

(4) By the differcnce between the per vwluce of the scme
cless of stock reccquircd and the cmount peid therefor, provided th
amount peild is less thon the par valuc.

- NOTE:  The cash es reecelved Irom stockholders in
respect of assessments shall be eredited
to account 152, "isscssment on cupitil
stock;™ 4L the wovil reccived iz loss than
the belance ot the debit of discount,ce~
count, the amount roeceived shtll be truns-
ferred to this zccount; if the totel re-
cedved Ls grezter, the belince at debit of
this account shall be trunsferred 1O &e-
count 152, "Azsesament on copitel stock."”

ls.




112.  UNAMORTIZED DISCOUNT .iKD EYVPEINSE ON DEBT.

Tuis tecount shull include the discount on bonds and OThur
evidonce of indedtedncss issued or assumed. This wecount shell
2lso include the cxpense in comnection with the issue «nd initial
sele of c¢vidence of debt such 43 fees Lor dralting mortglges wnd
trust decds; cost of printing bouds, certilficutes of ind¢dbtedniss
and other commerceisl puper hnving o lifc of morec thin one yours;

Tecs paid trustecs cotling undir mOrtgLecs znd trust decds in connlc~

tion with the issuc of bonds or other forms of debt; (fees puid or

servicws in comnection with poyment of interest or redumption of

debt should be charged tc opuroting cxpense account 645; rCorpori=~
tion expense.”

Ledger asccounts shcoll be provided to cover discount wnd
expenses for each class of debt, such o3 bonds, mBOXTLugos, noves,
etc., tné olso for cach issue of the sume cliss, II TAC TeXms uro
in ooy vay different. The total of the bulinces remeining shull
be included 4m the bolance sheet under this wccount.

Ecech month or ycaf there shell be eredited t0 this uccount

né chorged to income account 408, "imortization of dedy discount
and cxpense," o proportion of cueh of the &ubit drlinces in these
secounts, such proporvion to bde basod upen the ritio which such co-
counting period beurs t0 the remuining lifc of the respective
sceurity.

If the cecounting compeony desires, 4t mey wrive off che deblit

palance in this cecount morc rapldly than thet stuted Lhbove.




ATEER TEBIT LCCOUNTS.:

This wecount shull includé ell debits perdulning vo The

belunee shcet which are not provided for ohsewhero, including il

debit Ltems, the £4incl disposition of wvhich aws not boen determized

NOTE: The cntrics in this cccount shull dYe mude Iz
sufficiont detoil to permit oxn anclysis
in thc reports to the Ruilroud Commisslon
cnd where necessary, sepurute gubzeocounts
shell bo provided.




Bal.NCE  SEEET  LCCOUNTS

LI.LBILITY SIDE

C+PIT.L STOCK.

This cccount shull include the totul pur value (ox, in the
ense Of stocks huving 20 pur value, the money velue of the conclder-
ation roceived), of certificotes or reccipts issucd tO represent

pormanent interests 4n the compouy, or interests which, 1T termi-
? H4

nable, are 30 only ut the cption of the compinye. -

The emounts imciuded in this zccount zhall be divided so es
to show the par value of (1) certificutes issued and actullly out-
“oanding, belag those not held by the compuny, its cgents o
trustces, or subjcet to 4ts control; and (2) cerviflcates held in the
company’s trefsury including poth those rewcquired aftor actucl
issue and thosze nominally but never cevuully icsued.
In stating this cecount on the bulinee choct stetement the PLX
value of stoek held by the compeny in its treusury shull be decucted.
NOTE: If the warchouseman is not incorporcted, dut
: 15 an iadividucl, firm, copartncrship or
associction, 4he cmount puid into The busi-
ness by the owners shwll be included in
aeeount 153 "Proprictor's account.”

PREMIUM, ON C.PIT..L STOCK.

This ncecount shall includos
055 of the netusl money veluc (2% the time of the

of the considerction recoived, Over the par velue

B. The zcmount by which the fece vulue of cupitel stock reze—~
wuired excceds the emount pald thcrelor.
Thc entries in this zccount shell bo curricd therein until oflset:
(1) By discount suffercd on sudbscquent scles of the sime

elezs of 5tockKe.




(2) By %the diffcrence between the per value of the some

class of stock reacguired snd the anount paid
therefor, provided the cmount paid Is in exeess
of par veluc.
he warchouseman clects and is poermitved vo als-
- sridbuve %0 1tz stockholders «ll or cay portion of
The premium on 1ts capital stvock, the zuwount
shall be cherged to this cceount.
ASSESSMENT OX C.PIT..L STOCK.
This aceount sholl include the tmount received in respect of

csaessments levicd oa capitel stock.
Entrics in this account. shell be carried thercin wuntil offsed
2s set forth in cccount 1ll, "Discount on czpital sTOocK."

153. PROPRIETOR'S .LCCOUNT.
This cccount shall de used instead of account 150, "Copitel

stock,” where the business is conducted by wn {ndividucl, Lirm, co-
pertnershlp or under any style other then a corporztion, wnd shall
include the amount peld 1nto the business by the purty or purtics
interested in the concorne. If separate uecounts ure acintuined

- for cach of the partvies interested, the totel of the balonees in
such accounts shall be shovn 4in one figurc in the balenee sheot.
154. LONG TERM DEBT.

This zccount sacll inelude the total face vilue of oll deby
except indedtedness due cifilicted companies (sec meeount 155)
which, Dy 1ts terms docs not mature until more then one year aficr
éete of issuc.

A seporcte acccunt shall be kept for each cless of dedt wad
aleo for euch issue of thc some class, if The +orms ore in Lny woy
different. (For instructions relating %o accounting for discount,
eXpense &nd premium on debts, see general instructions, section 3,

page 9.)
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Tor cceh ecloss of long~term dobt the records shell showpluin-
1y (1) she por velue of certificetes or other evideaces of debdt |
Lizsued cnd zetually outstanding, being those not held Yy the wiree :)'
nousemen, 1ts sgents or Trustees, or subjeet to 1t5 control amd (2)
the par valuo of certificatces or other evidences ¢f debt pledged o
umpledged, 2eld iz the werchousements treasury, held by 1ts. sgonts
or trustees; or otherwise subjeet to Lvs control, including Lotk
' thosa rcacquired cfter actucl issue and those nominally-~dut zever
cetually issucd.
"155.  INDESTEDNESS DUE FEILIATED COMPANIES. B
This cecount shall include $hc per voilue: of non-tegotiahle ™

. .notes Aue o arfilicte¢ componies, eredit bulances in open aecoumts”
with such compenies other than eredit Balances in CUTTCIT BCIQULLS
.eleszahle o5 current lisbilities, cnd interest zccrucd on motes and
open accomnts which arc included 4in this sccount, whed such interest
1s-1n0% subjeet to curreat. settlenent. - Two COmpInies Lre arzilih; f
ated if cither o2e controls the policy ¢f tThe ovher, or 4L both..are.
subject tO the seme controls |

Thiz cecoount shcll bc divided az follews:-—

(2) XNOTES, including both time and demend motes v
(b) OPEN ACCOUNTS, not subject to currcat gettlemonmv-_m
(¢) INTEZREST cocrucd oo amounts included 4in this ac-

count whea not subject to current scttlemont.

156« NOTES PAYABLE.

This ecerount shell.include the Hulinces rcprescntinshouxéfanﬁf
ing obdligetions 4n the fora of notes, dralts, &cceptunces, or othéruj
cimilaer evidcnces of indebtedasss poyable on demand or within a. -

pericd of time not excccding one yesr frem dute of issuc.

.'20‘.- : ' e




157+ ACCOUNTS PuYa3LE.

Thic sscount shall 4nclude the cmount of suditoed vouckers or
cecounts Lné audited poyrolls unpeid on the dute of the bulance
sheet; also halinces represoanting unclained woges und outstandizng pay
cnd time ck dischergo chocks issued in paynent of wWages; opin &c~
counts with other warchcusemen, €%eept such o5 ure included urder
aceocunt 155,: "Indebtedness due affilinted caipanies,™ and similer
items.

158. ACCRUED LI.LBILITIES NOT DUE.

Tils account shcll dnelude all licbilities uecrued ot the date
of the balance sheet but nct due until after tact dete, suck as inter
est, texes, reats, otc.

The records should be kept in such menner as to pernit ¢f ¢
rcady analyzis of this aecsunt so that & statezent ¢en be produced,
if required, showing the amcunt acerucd in respoct of each ¢ vhc
clescees of liability inecluded 1in this account.
15¢. UNLMORTIZED PREMIUM OB DEET.

Include under this capticn the tetaul of the net eredit bdulonce-
es in the disccunt, cxpense and premium ledger ceecunts for the
cseverel closses ¢f leng term debdt, including receiver's curtiricates.

160. RESERVE FOR_4CCRUED DEPRECILTION.

Credit to this ceccunt the amcunts which arc chorged monthly
or wnnuelly to income zecount 407, "Reat, deproecieticn, insurance,
taxes on account cf depreocliution™ or to ¢perating oxpense account
624, "Deprociaticn on cquipnent,” &s cxpleined under “depreciution”

in section 7 on pege &V .-

The ameusts t0 be charged to this cececunt are ¢xXplaincd wndur

"Preperty retired,” on page 2k 20,4 .

20.a.




161. CTHZR EUSZRVES.

Tis ncecunt shcll clse imclude oll rescrves other thun tho
reserve four cceerued depreciztion.

NOTE: The reccrds shell be kept in such £ minmlr s
tc pormit of o recdy onolysis of this ce-
ccunt, s¢ thet o stotement shewing the om-
cunt of the differeant rescrves included
therein, ccn be preduced if reguired.

162. OT:E= CREDIT LCCOUNTS.

This aeccount shall include oll credit and unédjustcd credit
items not provided for clscwherc.

NOTE: The reecrds cshcll be kKept in such o ninner 50
65 to pormit of ¢ ready anulysis of this
agecunt,se thot 2 stotumcnt showlng the
amount of the dirsfercat itens included
therein, cen readily be produccd if re-
Quircd.

163. PROPIT .ND L0SS - B.L:NCZ.

Under this necd ca the bulance sheet statement shall be showr

the bolance in the prefit ond loss stutenent. In ¢czse the prulit

and loss statencat shows 4 debit bolumee 1t shall be ontered o tho

heluneco sheet in red inke.

NOTE: If the warchousemen is net dncorpercted but
is zn individuul, fixm, copurtrnorship
or cssociation, the bulence in The pro-
£4% nnd lecss ceecunt ut the clese of cuch
fizecl pordcd shull de transferrcd to
seccunt 153, "Proprietor's account.”




PROPERTY /iND EQUIPLENT ACCOUNTS
FILZED  CuPIT

SECTZON 1. FIYED C.2ITal DETINED.

(&) By fixed copital iz mesnt the property, both tongibdble and

intengible, whick is devoted v the warehcuse business wnd which hac

an expecveticn of life in scrvice ¢f miro than one yesr from the dave
of instellation 4in service..

(b} Imtungidle capitul covers crgunizuticn expenditures,
rights a2d priviloges and other preperty nct physical, such s leases,
pavent rights, otc.

(¢) Tengldble property covers oll physiccl preperty.  Chorgos
o specific accyunts for tzagidble prepexty cover direet labor and
wevericl cosfs up te ond including the pey ¢f forcuan or superintone
dent superviszing the Job; clsc assignadble overheal ccsts.

SECTION 2., CO8T CF PROPERTY .ND ZQUIPMENT.

The term "eost™ 45 uzswd throughout the systenm Of acccunts
2cens the actucl cest in meney of property or egquipment purchused or
construeved; 12 the consideraticn givern iz cther then money, such cen=

sideration shell be refucod ¢ cetucl money vilue a5 ¢f the date of

Tae cost cf ledor includes not cnly vwoges, sclaries «nd fees
e employees, but glco personcl expenses of such enployces when borne
by the warehouscmane The cost of maverials cné supplies used 4z
consvructicn is thelr cost at the place where they enter iavo construc-

tion end inmcludes the cost ¢f tronsporiction cnd inspoction.

SECTICN 3. PROPERTY AND EQUIPMENT IN SERVICE PRIOR TO JoNUsRY 1,192é

The ¢rigincl cost or ledgur valuc of property gnd eguipzent in
service Dceember 31, 1928, chell be treomnsferred 10 coeount 255, "Prb-
perty and equipment in service priox to'January 1, 1929,” and corxied
Theredin pending its scgrogation in zcecordunce with the ToxXt Cf property
end equipment accounts 200 t¢ 250, both imelusive. When such segre-

gatica is campletcd, ceeount 255 shell be clocred by transfors O tze
20.c.




approprinte proporty Lndéd oquinment ccoccunt.

In the case where it ig not possidle from recerds previously

zaintoinoed tC acseertedn the originel cest of the dirtferent univs, the

originel coct nmoy be es;im&ted ané the cmount s¢ ascerveined distri-
butgd to the cppropricte proporty and cquipment acccunts as nerein
provided. |

If the cstizeted ¢ust dc less then the ameunt &t whick suck
property is carried in cceount 255, the differcnce shull be cherged o
acecount 205, "Miscellanccus intangible capital.” IL tho estimeted
c0st is In cxXeess of the amcunt ot which tho proiperty is corrled iz
zecount 259, such estimuted cost must be appreved by the Railroad
Commission bofore it cun be distributed tc the several property and
equipment zecounts.

SECTION 4. IVPROVEVENTS IN LEASED PROPERTY.

The ccst of edditicns and hetverments 10 lecsced property shell
be charged te ¢ zubcccount under the uppropricte fifed capitval accoué‘
end deprecistion or retirement losses in connucvion therewlith vruated
in the sume nenner oo thece on propexrty cwned. In cese the full
beaelit of imprevenmezts shall not be obtained bi the lessee, bectuse
of reversicn to the lesscr ot the expirstion of the lease, the cost o2
improvements may be charged vo o suspense account and cleared by uni-
form cherges to rent deductions within the pericd of the leasc.
Irdinary current repairs, inecluding nincor reurrangenents and changes:
in ccnnection with lcascd buildings sheuld be chorged to &n cpproprict
zeintenancoe aceounte. Expendituwros charged te lessors or for whieh
lessors are recuirced wnder the lensohcld egreencat to reimburse the .
lessccs prior to the terminotion of the loese sheuld not be charged 5
the £ixed copitel ccecunts of ¢he lescee.

SECTICN 5.  RETIREAENT OF BUILDINGS ~ND EQUIPMCINT.

When cny dbuilding or equipment is z¢léd, destreyed, withériwa

or otherwlse revired from service for way cwuse, the cost (esvineted

20.4.




if not known) of such building cr cguipnent retirced sanll be eredited

%o the opproprinte acecunt cr eccounts iz which 4t is ccrried and the

amount concurreantly cherged to one cox more of tho Tollewing ccccountsz
25 nay be eppropriitose
ZBIT -

Tc cecount 160,. "Rescrve ror acerucd. depreciztion”
the ameunt (cstinmated 1f net known) of the
ceeruod depreciction carricd therein fir the
property retired..

To zcecunt 107,. "Materials end supplles” the
salvage velue, if eny, recovered fron such
preperty cnd teken inte storcs ror future use
and stlee.

aceount 103, "Cush™ with the procecds, if cny,,
from the sale of material reecvered Lrox the
PICTELTY o
sccount 335, "Misccellancous debits to profit
and loss™ with the belance, 1L ony.
The cost of the property, if eny, instulled in plece of that
retired, shall be chaorged tc property aad eguipment cecounts 200 ©O
250.




TWAREHOUSE PROPLRTY .XND EJUIPMENT ..CCOUNTS

Organization (Intengidble)
Miseclloncecus intungible
Leascheldse.

Londcz.

Bulldings and structures.
Varchouse cquinhient.
Furniture and fixturess

lotes and Trucks. |
Horscs, horness, cnd vehicles cther thun autcs wad trucks.
+ Alteraticns and iluprovenents on leascld Pproporty.

- Miseellenecus, ‘Pengible Fixed Capital.

Property and oquipmient in service prior to Junuery 1, 1929.




.

NXOTE: The ceost ¢f erticles ¢f suell vilue or short life
or arvticles that 2re likely o be lost or
stelen shall not be ehargel o the property and
gguinment ceeounts but sboll be charged to the
sppropriate operating expense cecuunts horein

rovided.

ORG/NIZ.LTION. (Intangidble)

Cherge o this ccecount the cost ¢of organizing the warehousouen,
including 2ll fecs peid to governments for the privilege of incorpere-
tion and ull fecs wnd other cxpenditures incident te such orgenizetion
and putting the warchoeusonsn in readiness tc & business.

205. MISCELLANEOUS INT,NCIRLE CiPITul.

Chrrge t¢ this weeccuat the ¢2st of ¢ll patent rights,. privilege
and othcr invengidle crpitel, for which no provizion is made clsevhere..

210. LEASELQLDS.

Charge to this cccount the cost of lofses or €xXpenses attuched
to the proeuring ¢I saue, lesc omcunts ercdited and chargod to rent &e-
counts prorated over the life cf the lcusCe.

Charge to thils cccount the ccat- of land used in werdhouse opox-
atiens.. Such ccst includes the cost ¢f registration ¢f title, cost
¢l exaeminzticn of Title, conveyancexsand notery fces, tuxes ceerued to
dete of trancfcr of title «nd cll liens upon the title aequired, the
cost ¢f oblaining ¢cdmsent and payents for chutting dancges.

Taere shull alse be ¢chorged te this weecunt specinl tssess-
nents levied by public cuthoritics om the basis of berefits foxr struct
and other public improvements such &5 now streets, sSCWers, new pove-

ments, e%c. but net any tox levied to provide for the muintencncee of

such improvemcntse.. The cost of dulldings cndé Cther inproverents
saculd nev be dncludced in this cececunt. IT ot dute of ceyulslition.
of 2n interest in londs it extends te bulldings wnd other loprovenents
thereon, which improvenents cre devoted To wardhouse operotions, und
the ceatract dcos not dctermine the price ¢of such inprovemxats, they

saould be appraised at thedr fair cash value anéd such appraised value

2C.8.




saculd We chirged to account 220, "Buildings and structures” undéd CX-
eluded fron thls cecownt. If euch itprovenczts cre not deveoted ¢
warchouse operaticns, the cust or wppruiscd velue, 1 the cest is nut
detcrrmined In the contraet of acquisitien, sheuld Yo churged to acecunt
101, "O%thexr preperty.” If improvemcents ¢on the land ot the dute of
ceguisition cre net required in warehouse c¢r other coperations, «nd LwXre
thereafter remeved or wreeked, the cost of removing or wrecking ther,
including injuries cad dunmcges in comneetion therewith, szould B¢
charged, and the sclvage ercdited, tc such cpexuting cxpense or profit
end loss acecunts as noy be oppreprictc.

200. SUILDINGS +ND STRUCTURES.

Cherge te this ccccunt the cost of periicnent dbulldings wnd

structures t¢ htuse, suppert or scleguard property or perscns, with o1l
eppurtencnt fixturces and improvements te lond, wnd other structures,

Teeted on land cwned by the worchousenun. The cost of bulldings
erected on lezzed lend shrll be charged to acccunt 245, "altereticns
cnd Improvements on lotsed propertiy.”

Buildings dinclude «ll fixtures cttached to ond forming & permn-
cnt port thereof, such as weter pives, stowm pipes, hocting and venti-
lating systems, ges pipes, clectric wiring, clevators, cerunes oxnd the
motive power fer opcroting them, subwoys or creaweys Qlreetly ccnmceted
Yo cnd forming ¢ pert of the building. T¢ this ccocunt shell olz0
be charged thc cost.of cxeaveting, brick or coencrete chimmeys wnd
such plers cnd foundations for machinery und epporutus as ore desigaed
To be ac permancat cs the buildings and independont cef thelr use, iz
connection with any porvicular univs of wocehiaery.
architeet’™s plons cnd oll supervision of comstruction.

Improvements t¢ lend include rozdways, fences, sidewalks and
Sewer systems, wator systems, yerd liéhtin@ systems, groding sad load-
seope gordening wnd cny other permancnt structurcs walch ure an improve-

nent to the property.




8.

A. Tric ceecunt should net include omy chaxge for
lighting. hecting or other fixturcs tompor-
ardiy atseched for purpises b Ghoplay or
1iminction.

e-st of speciclly previded Tounduticns not
expucved TO outlast the nerinluery or appara-.
tus aownted thereon should be churged to the
see neecunt o5 45 the ecct’ of mechinery nd
apperatus for vhich thcy ore provided.

225. WAREZQUSE EQUIPMINT.

Cha;ge %0 this ceccunt the cost installed of mechinery, fixed
tcels, ete., such €5 steticnery engines, boilers, doraant scales and
light equippont; 2lso charge ordinary cquipment, such os porteble scules,
nend trueks, tractors or ferdsens used exclusively on worehouse premises.

% shall aclsc include the cost of specially provided foundavicns wnd

gettings for mcchinﬂry, except such as wre mentiozed in Note B, accouns

220 .

230. FURNITURE »NT FIXTURES.

Charge to this cccount the cost of movable fixtures Lor genexrcl
o’*ice cmd storeroom purposes such &s desks, tadles, cheirs, cerpeis,
fili g cobinets, moveble pcrtitiono, reilings cnd shelves, typevwriters,
eddressographs, cdding nachines cnd otvher cffice deviees. ALS0
scfes, porteble gas nnd cleetrie Tixvwes, and cther office fixtures,
such as zre nov congidured 2 part of the building.

235.  AUTOS .ND T?DC{S.

Charge to this accounp the actuel ¢ost to the warchousenan - of
all czutoc, ‘rucks, trectors, troilers or other moter equipment used in
warehouse operations. This cost shall iaclude the invoice or con-
troet price loss discouht, 17 any, plus freight, insurance ané othex
expenses incurred in obtaining delivery of such cutos, ¢tc., Upon the

wemises of the worchousemsn &nd ¢lso the cC3V of uny céditions and
betterments to such auﬁos, étc. nade efver deli#cry,

240. HORSES, H,.RNESS 4ND VEEICIES OTHLR TH.N +UT0S .ND TRUCKS.

Cherge to this cccount the actusl money cost of horses, huIrnes3s,

ané vehicles, othexr then moLOr vehicies, used in wuarchouse operctions.

20.2.




is cost shall include the invoico ox cceumtruct price, loss discouut,
12 any, plus frcighv,. insurance a;d cthir cxpenses incurred in obtuin~
ing delivery of such herses, harness or vohicles, upon the promiscs of
the werehouscnin, ond alse the cost of wuy addivions T0 such eguipnent
after ivs dclivery..
245.. ALTERATIONS 4AND IMPROVEMENTS ON LELSEC PROPERTY.

——

Charge ©0 this ccecount the cost ¢of slterations and ixproveucnts
to leased preperty,. the cest cf bulldings ¢r o¢ther imprevenients
erceted upen such property, whether used for cffice,.5T0rtgu,, or,qthe:f
PUTPOSCs necessury Ier werchiuse operaticne. The ¢ost ¢f such du-
provenents shcll be cmortized over the puriod of tac lelso Ender
whien = the Property is held by churges te income aceount éggzcr cp-
erating exXpense weecownt 624 Ls moy be appropricte cad concurrently
ercdited to cecount 160 "Rdserve for acerucd deprecictiona.”

FIXED
250.  MISCELLANEOUS TaNGIBLE/ChPIT.ile

Chaxgs +9 this account all items ¢f tanmible property 2ot

provided for in the Loregoing accounts.,

255.  PROPERTY 4ND ELUIPMENT IN SZRVICE PRIOR T0 J.NUnRY 1, 1929.

Trznsfer cnd chorge to this account the total ¢f oll bulunces
in the ledger accounts reproesenting the cost of the warchouscenun's
property cnd equipment which wes instolled prier to Junusry 1, 1929,
cnd which 1s still in scervice on the dote of the bulaneo sheete..

The ameunt cherged to this necount nay be distriduted te eceounts 200

vo 250, both inclusive, as indicated in Sectlon I on page 20.c ..




CLASSIFICLTION OF PROFIT AND LOSS ACCOUNTS

GENERLL INSTRUCTIONS .ND DEFINITIONS

Sectien 1. Profit cnd loss accounts defincd.

Section 2. Delayed income items.

PROFIT aND LO0SS ACCOUNTS

I. CREDITS.

Crecdit balwnce at beginning of Liscal period.

Credit bolence tronsterred fron inccuce acecounve.

Weleyeld income eredivs.

Viseclloneous eredits to profit end less.

II. DEBITS.

Tebit halance at bewinning of fiscal period.
Tebit balance transferred from income account.
Delayed incceme debits.
Miscellaneous debits to profit and loss.
Appropriations tO reserves.-

- Dividend appropriations.
Withdrawals of surpluse.




CLASSTITICATION OF PROFIT ~ND 10SS ACCOUNTS

GENERAL INSTRUCTICNS wND TEFINIT IONS

SECTION 1. PROFIT .ND LOSS ACCOUNTS DEFINED.

Thae profit and loss aecount iz the collective title for a
smell group of accounts which forxm the conneeting link between the in-
aozme account and the balance sheet. Its principal furetion is %o
explain chenges in the corporate surplus or deficit during a given Lis~
cal period as affected, first, by the net result of all transactions
reported in the income account; second, by appropriations of surplus
Tor specific purposes made at the option of the warehouseman; and,
third, by special and unusual transactions or adjustments such as axe
20t regularly recorded in the income account. A cCuplete analysis =
el each of the profit and loss accounts may de required in annual repor®
to the Commission.

SECTION 2. DELLYED INCOME ITENS.

Delayed income items are those c¢redits and debits ror revenues
eerned, expeases incurred, or income accrued pricr to the fiseal period
covered by the income account, but which were not recorded curreatly.
Such 1tems should ordinerily be included in the apprepriste operating
Tevenue, operating oxpense or iacome account for the fiscal period in
which the cntries relating thereto are actually recorded. I, how=-
ever, tae amount of gcuch itcms are relatively 50 lerge that their in-
clusion in the operating reveaue, operating expense or income account
for a single yeer would rezult in & seriously sbaormal statenment of
suekh account, and no provision has been mude tarough accruzls to re-
SeTVeS Or suspelse accownts covering such idtems, the ¢corporation may
inelude the amcunt in account 310, "Delayed income ereéits,™ or accourt

330, "Delayed income debits,™ as may be appropriavte.




TEAT_PERTLINING TO PROFIT AND LOSS 4CCOUNTS
Z. CREDITS.

200.  CREDIT BLLAYCE AT BECTHNING OF FISCAL PEEIOD.

Include under this capiion the net erc¢div balaace in profiv
axd loss account at the beginning of thoe fiscal pericd.

305, CREDIT BALANCE TR.IETTRRED FROM ILICOME nCCOUNT.

nelude vnder this caption the net eredit balance brought for-
werd from the income ccecount for the fiscal period.

210. ZLAYED INCOME CREDITS.

Include under thic caption relatively large items pertaining %0
eperating revenucs, operaving cxpenses and other income accounts of
rrevious filceal periods when, under the provisions of Section 2 of
general 1nstructions, Pe %x, such rredivs may properly be made 10 pro-
{1t &nd loss.

NOTE: all Ltoms dnmecluded in thiz cccount zhall be
sufficiantly d¢seribed in the ¢ntry ré-
lating tnercto to identily them with the
aceounsc oOr eeounts to wihdeh tho ceredédic
Wwoula 20ve been made nad the itenm been ac~
covnved foxr during the previous fiscul
puriod lavolved.

315. MISCELLANEQUS CIZDTTS T0 PROFIT ~ND LOSS.

- o —

Include vader this asecunt all credit items effceting thoe warcs
houseman's surplus or deflcit which cre not clsewhere provided for,
sucﬁ 2s

(a) Credits due to cancellotion of dulunce shect accounts rep-—
resenting uncloimed wages ond vouchered wecounts written off because of
inabllity to locate the creditor, or to0 the cancelletion or adjusiment
of other balance sheet occounts whon the eredit is not properly in-
cludible in opereting revenue, operating ¢xpeases or other 2ncome ce- ‘
counts oxr in accownt 310, "Delayed income crcdivs.”

(b) Profits erising from the selc of lend.

(¢) Profits dorived from the selc of marketudble sccurities cer-
ried din dulanee saect account 102, "Investment irn sccurities™ or any

other propexrty not muntioned ¢laewhere.
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(&) Creqits rosulting from adjustments reguired tovbrins To prx
securities issued or Losumcd by the oorporution and reccquired at o
c0st less theon par velue, prumium on oupitul stock ot the time of its
reacguirement, and uarclessecd premiums on long=tera debt reucguired
before maturity. (Sce genersl instructions rclatina teo balence sheot
aceounts, sections 2 and 3).

N¢TE A  All items included in this eecount shell be

sulfliciently deseribed in the eatry re-

leting thereto to identily them with the
uceount or cecounts arlcetcd.

A

II.. DEBITS.
PEBIT BuL.NCE AT BECINNING OF FISC.L PERIOD.

Include under this coption the net bdalecnee in the profit uad

account at the begimning of the fiscal period.

DEBIT BAL.NCE THANSFERKED FROM INCOME ~CCOUNT..

Include under this cuption the net dedbit belines brought ror-
werd from the income neccount for the Liseul period. |

330. DELAYED INCCME DEBITS.

Include in this account relatively lurge debit items pertuine-
g TO operating reveaues, operzting expenses snd other income &c-
counts for provious risccl periods when, under the provicions of sec-

tion 2 of generzl instruetions, pege 20.1 ., such debits nuy prow

perly be included in profit und loss. )

NOTE. sl items included 4in +this cecount shull be
sufficiently deseribed in the c¢niry re-
leting thereto ©o identifly them with the
socount or accounts to which the debit
would heve been mide hud the iteam been ae-
counted for during the provious fiseal
period involved.

335, MISCELLLNZQUS DEBITS TO PROFIT .LND LOSS.

Inelude in this ccocount all dedit items eXfeeting the wurdbousc-

men's surplus or deficit not clsowhere provided Ior, such as




(&) Debits due €0 the cuncellation or cdjustment of balenco

shect accounts whea the debit Is not properly includidble in operating

Tevenucs,operating expenses or other income cccount, or in wecount 33C,

"pplu§ed income debits.”

(b) Losses, ;eculting from the rotirement of land through

cbandonment, sale or otherwisca |

_(c) Lésses resulting froh the sule of nmerketudle socurities
carried in account 102, "Investment In securivios,™ or Irom the stlo
of cny other property 2ot muaticnel elseWherc.

(d) Debdits resulting from adjustments required to bring to
par securities issued or assumed by the corporution und reccyuired at
2 cost less then por vilue, premium on copitel stock atv the time of ivs
recequirement, and unrelecscé prenmiums on long-term dobt roacqﬁired
before maturity. (Seo¢ gemercl instructions relating ©0 balance sheet

ceeounts, soction 2 and 3, peges 6 t0 8 )e

NOTE A. all items included in this sccownt ‘shell bo sul-
Llclently deseribed 4in the ontry reluting
theroto, to 1duntily them with the account
or cecounts affecved.

NOTE B. If old czccounts cre colleeted which huve been
proviously written off s uncolleetidble, the
cmount received shull be ceredited vo the ac~
covnt which vias originclly chorged when tihc,
crount in guestion wos wrnitvten off amd not to
thiz account. Lore should &lso be exercised
in conneetion with the cancelluticn or adjust-
ment of bdbalance sheet ceecounts involving op-
croting revenues, oOperiting e¢xpenses or other
income cccounts to see that proper eredit is
glven to the opereving accounts affected, or
to aecount 380, "Deleyed income debits.”

(o) Denations to charitudle institutions cnd orgunizutions for
premoting sociczl welfcrg.
(f) Pencliles ocnd fines for violaztions of law.
(g) Other losses €r deficits not properly chargecble to incomo
onéd for which no rescrve has been provided.
NOTE A. all items included in this account shull be
sufficiently deseribed in the catry reé-

leting thereto to ideatify them with thoe
accocunt cr aceocunts arfected.
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340. APPROPRIALTIONS TO RESERVZS.

Tnclude in this ccccunt approprietions Irem surplus for sink-
ing fund and cther reserves, cllotments of surplus or puyment of defi-
nite amounts from surplus inte sinking fund and other resServes Under
the terns of mortEcges,. deeds of trust, or other eontrzets nd such
other approprictions of surplus &s the verehousenan uky neKe .

345. DIVIDEND 4PPROPRIATIONS OF SURPLUS.

Include in This account cmounts declarcé peycdle oz dividends
out of sccumulated surplus on outstanding capitul stock issucd or as-
sumed by the corporction.

This accéunt shall be divided so 25 to show seperstely the
dividends on the vurious classes OF capital steeks.

Ie 2 dividend iz not paysble in cash, the asset distriduted or
+he manner caé form of poyment shall be doseribed in the entry with
sufficient perticularity to identily it.

This cceount shall not include chorges for dividends on Tedc-:

guired or trecsury stock corried in accownt 110, "Trossury securities”,

whether pledged o5 colleteral or held free for sele, but mey imeludo
dividends om stock issued or assumed by the corporuticn held in sink-
ing or other special funds.

350. WITHDRAWALS OF SURPLUS .-

Tnelude in this cccount all withdrowels of surplus by wn in-
dividucl ¢r others if the business is not conducted under & corporato .
form of organizution, or such withérowsl cwanet be properly classirie§
as a dividend appropriaticn of surplus end included in account 349,

*Pividend appropriaticns of surplus.”




CLASSITICATION OF INCOLL ACCOUY
GINZRAL INSTRUCTIONS AND DIFINL IO

SZCTUTON INCOIE ACCOUNTS DIFINED.
SECTION DILLYED INCOME ITENS
CTION TAYTES.

INCOME ACCOUNTS.
Operating revenues.
Onerating cxponses.
Nonopcrating revemes.
Rents Ifrom bulldings,lend and equipment.
Interest inconme.
Dividend income.
Sinkinz end otheor rescrve fund accrevions
Miscellaneous nonoperating income.

Tneollectible operating revenue.

wonoperating revenue deductions.

1)  Rent expenses.
) Interest expenses
Dividend exmences
) Nonoparating taxes
) Uncolleetible nonoperating revenuc.
) Miscellaneous nonoperating expoenses.

[nterest on long term debi.
Qther interest.

Rent,denreciation and incurance on dulldings and
taxes.

Rent

Anortization of lecsehold interastis.
Dupreciation on mulldings.

gtate and local taxes on land and buildings.
Swate and Local taxes on other property.
Toderal toxes.

Incwrance oz buildings.

— N P e~
1O QoD

e e e e P e P

Amoztization of debt dizcount and expenso.
Arlortization of prewium on debt(CR)
Niszcellancous deductiors from income

(a) Loss on operations of others.
(b) Othc* contractual deductions from income.
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CLASSIFICATION OF INCOME ACCOUNTE.
CENERAL INSTRUCTIONS AND DIFINITIONS.

SECTION e INCOVE ACCOUNTS DEFINZD. The income accounts are

designed to show as nearly as praeticable, for eash fiscal period,
the total amount of money that a warchouseman becomes entitleé 10
receive from his operations, the returns accrued upon investiments,
the acerued costs paid or payedble for his operations, the amounts

acerued for taxes, 1or uco of moneys and for usc of properties of

others, the appropriations made from income during the period and the

gains or losses suétained bk 4t. Any change in the Ltems siown On
2 balance sheet at the exnd of such e period as compared with a bale
ance sheet at the beginming 5% the period, which is not merely a
transfer from one balance sheet account to another, that iz to scay,
any transastion which affects the profit and loss balaznce, must be
explained by the income accounts or by +the »rofit and loss accountis.
A sumnary statemont of income accounts arranzed in convenient form
t0 show the accounting history of a given period iz usuwally called
collectively the "Income account", or Income statemsnt". Income
acecounts whose title and definitiox plairnly indicate that they arxe
summparies of other accounts are not required to be set up as spe-
cial ledger accounts though 4t may ofter he a matter of bookkeeping
convenience to G0 0.

SCTION 2. DELAYZED INCOME TAYES. The entries to the in-

come accounts preseribed herein should, zo far as practicable, Ye
made upon an ccerual basis. In case, however, an income debit or
¢eredit 1ten L5 not recorded in the accounts for the Tiscal period
for which the income account 13z stated 1% should be included im

the income account Lor the period in which the entry rolating
thereto ic recorded, unless the amount of such delayed item iz relas
tively 50 large that its dizclusior im the income account for a
single yecar would rusult in a seriously abnormal income statement,

in which cace such deleyed item may be included iz profit and locs.
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SECTION 3. - The texes to be accounted for
in the ncome'accounts herein preseribed iaclude state, county,
towmship, ¢lty, school, road, annual fraackise, and othor similar
taxes or assossments; also all inmcome taxes and other annual assoss-

rneats required %o de paid under the provisions of stato or Federal

tax laws. Miscollaneous taxes, stamp taxos on bonds, notos,3tock

certificatos, ¢tc., should be inclﬁdcd in otherce appropriate aceounts.
cenerally speaking, such taxes should de includod in the account
chargeable with tﬁc expenditure in comnection with which the taxes
are paid. Stamp taxes imposed in conmnection with tnae original issue
of certificates of stock should be included im fixed capital
account 200, "Organization;” the cost éf reyvonue stamps affixed to
bonds or otiaer form of iong-tefm debt or to the indenture scouring
sush dedt chould bo considerecd as debt oxpense and accounted for
accordingly; and the cost of revenue stampds Tor notes,otc.,in-
aludible iz dalance cheet account 156,Notos payabdble™, should be
charged to operating expense account €45, "Corporation exponses.”

(b) speciel assossments lovied by public authoritios on
+he basic for bencfits Tor streets and other public improvcmpnts,
suca as new roads, bridges, sowers, pavements, curbing, etc.chould
not be classed a3z taxos,'but should be included ac a part of the
¢ost of the property‘benofitted.

(¢) Taxecs applicadble to the construction period should be

sharged to the appropriate fixoed capital account.




TEZLT DERTAINING TO INCOMZ ACCOUNTS.
XI. INCOME FROM OPERATING ™ROPERTIES.
400. OPERATING REVENJES .

Under this caption shall be zhown the total rovenuos of
the warehouseman from warchouse operations duxing the poeriod cove~
ercd by the income account. (For the »rimary operating revenuo
accounts,see page 2%.2 Yo pege. 31.)

401. OPEZRATING EXTENSES.

Under tals caption shall be shown the total oexpenscs of

the werchouseman for public utility warehousc operations during

the period covered by the income account. (For vhe primary

operating expenso aceounts, S¢¢ pago 32 TO page 45 ).

£02. NONOPERATING REVENUES:

(a) Rents fromw Buildings, land and oguipment... Crodit

to this subaccount zs it acerucs, »ont from buildings, land and

¢ouipment.

(9) Tatorc st Tacone. Credit %o this sudbaccount int=-

erest acerulng to the warchousemon upon securitvics owned or Irom
any othsr sourco.

(¢) Dividond Income. Crodit to this subaccount

income dorived by the warohousenman from dividonds on stocks ovmed.
NOTEZ: No dividondzs on roacguirod stocx fssued or
assuxcd by the warohouscman shaell be ered-
ited vo thic account.

(ay Sinking and 0ther Reserve FTund Accrotions. Cred-

t to +this zubnccount and charge tho appropriate fund or Lts
trustee with tho rovenucs from socurities and other assets 4n
the hards of trusvecs or speclfically =2t aside for sinking and
other spocial funds whon the reccnues are retained a2s a2 part
of the fund.

(¢) Miscollancous Nonoperatin~ REVANUES. . Crodit

To thiz zubaccount all nonoperating revenuou not provided for in

2o~ &




tho forcgoing subaceounts.

403.. TUNCOLLECTIBLE OPERATING REVENTUE,

Chargd to thisz account tho amount of uncollectible bills
or aceounts lawfully due from customers for services rendorod,
(including lavor, materials and supplios, otc.) properly includible
in warchouso oporating revenucs which, after 2 reasonably diligent
cffort to collcet have proven impracticable of colleetion. IT
vills or accounts which have boen written off are afterwards col-
lected, the amount roccived should be crsdited to this aecount.

NOTZ: Charges to this account may be made on the basis of
an oatimated average Loszs due to uncollectidvle
accounts. If %his iz donc, the concurrent credit
shall be to a spocisl cubaccount under the balanwe
cheet aceount 18d, "Other roscerves". To the
rosarve thus estoblished shell be charged such
anounts as are determinod to bo uncolloetible.
Then chargos for uncollectible accounts are thus
rmade by ostimate, tho ostimete shall bo adjusted
at the ¢nd of the fLisecal year to conform to the
oxperioenco of the warehouseman a3 dctirmincd by
an analycis of 4ts accounts recolvable.

404« NONOPERATING REVENUE DEDUCTIONS.

(a) Ront Exnenses. Charge to this subaccount all

cxpensces arising in conncetion with the procuring of revenues from
ronted proporty such as the cost of negotiating contracts, adver-

tising for tenants, fees to conveyancers, undorwrivor’s cormis-

siens, cost of enforcing paymeat of rent, cost of ousting ten-

ants, ete.

This includes the oxpeonce aceruing while the property
i3 1dlc and awaiting on occupant; also the cost of maintenance of
the property when such cost is borme by The warchouscmin. it
further inecludcs deprocintion, ac well 2s reparable wear and tear
but not taxes.
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(v) Intercst Exponso. Charge 0 thiz zubzaccount all ezpen

ses arising in comncction with procuring interest upon iavesumonte,
such az oxpensc of collection, expense of investigating delay in pay~
zent, expense of enforeing paymeat and the like. It docs not, how=-
over, include taxecs upon such investments.

(¢) Dividend Zyvonsc. ~ Charge to thils subaccount

all expense arising in comnection with the collection of dividonds
on stock, including cxpenmses incurrcd in the investigation of the
affairs of the warshousemen whose stocks arc held, whothor Lfor the
purposc of detecting mismanagoment or for the purposo of inducing
tho doeclaration of dividonds, and all oxpensos coancctod with the
caforcement of payments of dividonds whon doclared. Taxes on such
investment should a0t be included in this subaccoﬁnt.

(&) Nonopcreting Taxes. Charzo to this sudaccount all

taxes payable by the warehousoman accerucd on nonoperating property,
and all taxes assignoeble to nonoperating revenuo.

(e) Uneolloctible Nonoporoting Revonues. Charge to

this subaccount nonoperating rovenuos which are judged to be un~
collectidle, the amount theroofl to beo crcdited to the account
on which therctofore charged.

()  Misecllencous Nonoporating ZXnensos. Chorge to

thic suboccount all nonopcrating expenses not provided for in the

foregoing subaccounts.

405. INTTREST ON LONG TERM DEBT.

Chargo to this account monthly all intercest acerucd on
outstanding debt payadle at more than one year after dato. This
account docs not include interest on scewrivicos hold by tho wure-

housemen in hiz treasury or pledged as collateral.




NOTE: The amount charged to this account shall e
concurrontly credited to cecount 158,
mpeerucd lisbilitics nmot dwe™, to which ac-
count shall be dedited payments made on
account of intercste.

406. OTEER INTERGST.

Charze to this account monthly all interost accrucd on
othor than long term indedtodness.

407. RENT, DIPRECIATION AND INSURANCE ON BUILDINGS AND TAXES.

Includo in this account the items designated in the
following subaccownts; -
(a) Rent. Chargo to this sudaccount amounts zcerucd Jor
ren% of public utility warchouse property.

This subaccount iz intended to cover orly rents payable
for use of a worchousoe or o distinet unit of property. linor
operating ronts such as rent pald for oIlfict space and mechanical
equipment should be chargod to the propex oporating oxpense ac-

count.

(b) Amortization of lezscohold Interests. Charge to

this subaccount a%t tho close of any fiscal poriod such portion

of the original money cost (estimated if not known) carried In ac-
count 210 "Loascholds" as is necessary to cover tho proportion of
the 1life thereof cxpircd during sueh period. ' '

(¢) Deprecicvion on Buildinzs.: Charge this subae-~

count monthly or annually with the cmount estimated to be neces-
sary to cover depreciation cceruing in the warchousemon's invest=
ment iz buildings used 4in public utility wearchouse oporations.
The amount cherged to this account shall concurrently be credited

to account 160-"Ruserve for accrued depreciation.”
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(&) State ond Lacal Taxes on land and Buildingss: Charge o

this subaccount monthly or annuclly the amount of state and local
taXes aceruing on land and buildings owned or leasod by a ware-
houseman and used for public utility purposes.

(¢) State and Local Taxes on Other Property: Charge to

this subaccount all state and local poersoncl property taxes, state
corporation taxes, business licenses on property used rfor public
utillity putposes, not provided for slsewhero. .

(£)  Federal Taxes. Charge to this subaccount all

Federal income and other Federal taxcs and licenses levied on
public wtility warchouse pperations.
NOTE: Specisl assessments levied by public authorities
on the dasis of dbonefits for streets and other
public improvoments such as new roads, bridges,
sewers, pavements, curding, ete., should not
oe classed as taxes but should be iacluded as
& part of the cost of the proporty benefitted.
Taexes zpplicable to the construction period should be
charged to the appropriate fixed capital account. Miscellaneous
taxes, such as stamp taxes on bonds, notes or stoclk cortificates
should not be charged to any of the forégoing subaccounts. Gen-
orally speaking, such taxes should be included in the account
chargeable with the expendituie in connection with which the
taxes are peid. Stamp vaxes imposed in connection with the ori-
gihel issue of certificatos of stock should be ineluded in Tixed
capital account No. 200, "Orgenization." The cost of revenue
stamps affixed to bonds or other form of inlebiodness should be
-consicdered as dedt expense and accounted for accordingly, vhile
the cost of revenue stemps for notes, ete. included in balances

sheet account No. 156, “Notes payadle™ should be chergod to oper-

ating expense account No. 645, "Corporation expenses."”
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(g) Insurance on Buildings: harge 10 this subaccount

insuranece oxn »ublic utility warchouse buildings pwnod or loascd.

408. AVORTIZATION OF DERT DISCOUNT AND EVPENSE:

Charge to this account at or deforo tho closc of any fiseal
period that pertion of any unamortized discount and oxpense on
outastanding debt which 4is epplicable Uo the poriod. This pro-
portion zhall bo deotermined according to o mile, the wniform appli~
catlion of which during the irtervel between the issuce and tho mo-
terity of any debt will complotely amortize or vipe out the discount
ot which sueh dedt was isamed, and the dedt oxpense commected
therewith. Such amortization may at the option of the warchouseman
bo earlicr roflected by charging all or any part o2 cuch discount
end debt cxpensc vo.aceount 335, "Miscellancous debits 1o profit

and loss", immedictely upon or after the issuo of the debt.

409. AMORTIZATION OF PREMIUM ON DEBT (Cr.)

Credit to this account at or alfter the closd of gny fiscal
perliod the proportion of the promium at which the outstanding debt
was igsuod whieh 4s applicable to the poriod. This proportion
shall de detvermined according to a rule, the uniform cpplication
of which, during the interval between the issue and maturlty of
any dedt, will completely cmortize or vipe out the promiurm at
which such dedt was iszsued.

410. MISCELLANECUS DEDUCTIONS FROM INCOME:

Charge to this account the matters provided for in the
following subaccounts:

(o) Lozs on Owcrtions of Otherc: Vihenever in accor-

danee with the torms Of any contract the warchouscmaz 45 bound
©0 coatrivute toward roimbursement of the losses resulting from

The operstions of others, all licbhilities aceruing to zuch ware~

i
housenan from such source shall b0 charged o this subaccount.




(%) Othor Contractual Doductions from Ineomo. Chergo 1o

thls subaccount alld deductions from gross incomo which are in the
nature of fixed charges not provided for othorwise, sueh as thoso
rcquired by the torms of somo contract, agrocment, chartor provis-
fon, law or ordinance. Such doduections chould not inciude any ap-
proprintions Tor disposition of income that rosts solely in the disz-

eretion of the assounting warchousomon.
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CLASSIFICATION OF OPEIRATING REVENUE ACCOUNTS

GENIRAL INSTRUCTIONS AND DEFINITIONS.

Soctliog 1. Oporating xovonue ascounts defined.
Soction 2. Basic of eraedits to oporating revomo secounts.

Sgetion 3. Dolayod operating rovenue itvoms.

OFEZRATING REVENUE ACCOUNTS

Storagc.

Hondling in and out.
Urloading cars or vohicles.
Loaéing cars Or wvehiclos.
wolghing.

Recontitioning packogos.

Spocial labor.

Mizcellanoous operating rovonucs not othexrwice

specificd.




CLASSIFICATION OF OPERATING REVENUE ACCOUNTS

GENSRAL INSTRUCTIONS AND DUFINITIONS

Scetion L. OPERATING RIVANUZ ACCOUNTS DEFINED. Qpoara ting

TaTOnUC accounts arc those in which are rocoried the amount which
the warchousenoz rocoives and boconmes lawfully ontitled to recover
for sorvices rendered 25 a public wtility.

Scetion 2. BASIS OF CREDITS TO OPZRATING REVENUE ACCOUNTS.

Credits to the various revenud accounts shall be made upon the bas-
iz of bllls rondored. Discounts for prompt poyment, corroction
of overcharges, over colloctions therotofore creditca and aftexr-
vards corrcetod, cuthorizod adbatements and allowances and othor
corrections and doductions shall be charged to the revenue account
to which they rolate.

Sactlion 3. DELAYED OPZRATING REVENUE ITCMS.® Tho ontries in

the operating roveaue accounts preseribed heroin shouwld, for =
particuler period or year, include so fer 2s practicadle, =2ll of
The revonues carnced during such period or year. In cese, how-
cver, & rovinus Ltom 1s not rocorled in thoe accounts for tho fisz-
al period to which 4t applics, it zhould bo included in tho
revonuo accounts for tho voriod in which the ontry relating
thereto L5 recordoed, unless the amount of such dolaved item is
relatively so lerge thot 4ts inecluzion in the revenue cceounts for
o single year would rosult in 2 seriously abnormol statcment of
opermting rovenucs, in vhich casc such dclayed itom may bo in-

cluded in profit and locs. (8ce Seccvion 2 of general imstruc-

tions relating to profit and loss zceounts, poge 20.1.)




\Z ING REVENUES

STORAGE.
Crodit %o this aceount 211 revenues cerives from the

of merchandisze whother on squarc foot basis oxr basis of

(Do not include non-utility space leasecs.

EANDLING IN AND QUT,

Credit to this account all revenucs derived from vhe
handling of merchandise in transit from warchouse door to ware-
housze platform into the warochouse and dolivery of same from thc'
waregouse to thoe wardlhiouse Coor or warchouse plattforn.

502. TNLOARING CARS OR VIHICIES..

Crodit to tzic ncecount all rovemmces 4orived from
handling morehandise ot warchouse out of cars or from vebiclos
ozto warchouse platlform or to warchousc 400r.

503. LOsDING CARS OR WIHICLES

Credit te this account all rovoaues derived from hond-
merehandice from warchouse door or warchouse platform into
2% warchousd or in wvihiclos.
WEICEING.
Credit to thiz aceount 2l reveaues dorived from
wolighing nerchmdizo eithor into or out of warohousc.

505. RICONDITIONING DLCKACES.

Credit o thisc z2ccount z2ll revenues derived from
the reconditioning of cdemngod pockages. This dogs not dnclude
tho reconditvioning of commodities contained in packagos.

508. SPECIAL LLBOR.

Croddt to thiz account all rovonues derived from
l2bor furnizshed on 2n hourly basis.

507. MISCRLLANIQUS OPERATING REVENUES i =D

Ll w

Crodit to this accouat cll opoer g revenuos(pudblic
utility) not otherwise provided fore.

31~




CLASSIFICATION OF OPERATING SXFEZNSZS

GINERAL INSTRUCTIONS AND DIFINITIONS

Sloction Oporating cxponses dofined.

Section Definition of certoin torms usoed, in conmection
with operating exponse accounte.

Scetion .. Tnaudlted bills and wvouchers.
Seetion 4. Delayed oporating oxXpenso itens..
Section S.. Salvage and insurancce.

Secetion 6. Rents..

geetion 7.. Denreclation..

Section 8. Clearing accounts.

OPERATING EXFENSE ACCOUNTSE

I. CONDUCTING WARZEQUSE. OFERATIONS..
Superintendents® 2ad Foroman Salarics.
Labor handling in and out..

Lador unloading cars or wvehicles.
Labor loading cars..

Labor weighing.

Reconditioning packages..

Labor solé on hourly basis.
Noan-productive labor..

Fotchmen..

Gesolino, lubricants and other motor vehicle .I.°%
TS . supplies(Not cartage)

Locs and damage claims.
Public liability and workmaonts conmponsation insurance.
Pover,. light, heat and wator..
Warehouse suppliec.
scellancous warehouse operating expensc..
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IX. REPAIR EXPENSIS.

Repairs to wuildings znd structures.
Ropalirs to machinory, vools, cte.
Repalirs to traonsportation cquipment (Not
Other repairs. |
Depreciation on cquipment.

IIZI. SOLICITING ZUCINESS,

Suporintendence and solicitation.
Advertisinge.
Misccllaneous exponses Cue to soliciting businoss.

IV. GENERAL AMND MISCELILANEQUS,

Salarics of geuneral officers.

Zxpenses of general officers.

alarics of genernl office cmployees.
xpensos of goneral oflfice employocs.
General office supplics and expenscs.
Corporation ¢Xponses.
Rentse.

Insurance not otherwise spocificd.
Law oXponsc.

Roilroad Commdiszion expense.
Stetionery and printing.
Telephone and telograph exponzes.
Dues and subseriptions.

Misccllaneous general oxpenst.
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CLASSIFICATION OF OPERATING BADENSE ACCOUNTS
EIERLT, INSTRUCTIONS AfD;Q;i TLTTONS
Scetlon 1. Opernting Txgonses Delinel.

TG vornm Mogrnhing expencest, az used in this systen

-

of zeceounts mooms cugt cunanee

G)

2 2t noedsscry 10 the rondor-
izng of public uly owy cscrulae memulrel or muithorized by law. Exe
penditures Aarcetiyr incliliomnot o ol acccunting for nonoporating
revenue s anG the malntenonce ofF the proncrty from wiich such
revonues e doruved aro not includihic in oporating cxponsos

»

(80¢ ineome account %% HiDuenamasirs sovenne deductions.m)

S¢etion 2. D tnsi e of fovtan Setony 1294 In connce-
tdon LA &-:t"i.f ;‘H\LJ, /«,uJ“tc.
S A i W, g W g v v b g s - sammd . demin Sas . Apim . Sep—

(n) Zwcepe whoro some mmzwim othor meuring is clearly
apparent from the texi of the accounts tho {ollowing words whor-
Cvar uscd havs The mruring stoted bolovw:

(b} TCoutt mMonus CAsh Or money oS , and not psrice
baseld on o tYorm of crodit.

(¢) "Labor" means human services of whatever charsctor.

(&) "Cost of labor" includes wages, salarics ané fees
pald %o porsons Lfor thoir sorvices.

(¢) ™"Cost of materials amd supplics” includes all
speelfically aszsignebdle tronsportation charges incurred in obe
valning the delivery of such matorials cnd cupplies on tho prom=
lses of the varchousoman suck 2s packing, drayaze, freight and
CLPrISs chur; s, CXelsc taxes om articles purchasod, insurenco,
custom dutics, commiscions, cte.; thore may also be ineluded

& sultable proportion of ctore cxpenses in +tho cvont such ¢ clear-

ing cccount is uscd.




(£) "Cost of repairs'™ includcs the wages, salaries and
focs pald to cmplo&ocs dircetly ongegod in the. work of repairs,
Tho perconcl oxponses of tho omploycos whon borme by tho arolIouso
nmon, the cost(including transportation) of matorials and supplies
used, and ‘thy ¢xponso of facllities cmployed in making ropairs.

(8) "Repadrs”.  The Ltems chargoable to ropalr accouﬁts
620 to 62% should be confined to labor and material oxponded in
ropalrs to b%ildings, cquipmont, furnituro and fixturcs. The
items Includidle in the repair accounts should be for the purpose
of keoping tho tangidle proporty in serviccable condition.
Chtrges on account of doprociation should not he included in cost
of ropairs.

Scetion 3. UNAUDITED BILLS JND VOUCHERS,

Yhon bills covoring operating cxponse itoms arc not ro-
colived in timez for audit, ond vhen wouchers ore not made in time
for Inclusion in the operating accounts for thy moaths in which
tho transactions occur, the items moy be ostimated and in such
fom charged and credited to oporating accounts, and credited

Oor chorged to appropricte suspoense accounts, the nocessary ad=

justments boelng medo lator whon they are tokon into the accounts.

Scetion 4. DELAYTED OPERATING EZXPENSE ITEMS.

The entrics in tho operating ¢xpense accounts deseridold
horein chould, for 2 particular period or year, include insofer
25 practicadle, all of the expenscs incurrcd Suring sueh seriod
or year. In cas¢, howover, an oxponse item is not recorded in
tho nccounts for the fisccl poried to which 4t opplics, it
should be inclucdod in tho oxponso accounts for the poriod inm which
tho entry rolating thercto 1s recerded, unless tho amount of such
Celayed item iz relativeoly so large that itz inclusion in tho ox-

pense accounts for a single year vould rozult in a seriously.
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abnobmel statoment of oporating exponses, in which <¢&se such
Celayed itom may Be Thcluded in profit @ Joss. (Sec Section 2
of goncral instructions rolating to profit and loss account.)

Scetion 5.  SLALVAGE JND INSURANCE,

Salvage and insuranco roc¥overod in connection with main-
ténance Jobs not involving deductions from fixed ecapital shall
be erodited to tho appropricte repsir account. If tho insur-
eace Tor camaszeld property is relatively larse and L5 received
before ths ropairs have boon comploted, & lisproportionate crod-
it to oporsting oxponses may bo avolledld by croditing the amount
of insuranco rocovered 1o an oxponse account to which the cost
of ropalir shall thon bo charged to tho oxtent that it 4is cov-
ared by insurance. Insurance recovercd in conncction with
Poreohal injurics shalld bo ercdited to account 611, Pudblic lia-
b1lity ant workmon's componsation insuranco™. Dividends dis~
Tridbuted by mutucl insurance companics shall b erediteld to the
aecount to vhich the insurance promiums oro chargod. Recov-
erics under Licdelity bonds shall be creditold to the account
charged with tho loss.

Section §. RENTS .

Iz this system of accounts roxnts pailld for major units
of »ropertics are included os an income account defuction.

There may vo charged to certain of the operating exponse aec-

counts in this classification what moy be termod ninor rents such

as renvs for officos,. smalk parcels of land, miscellancous
cquipment and facllitics an’ such othor roat charges 2s oro not
properly includible in the income account 407 "Rent,taxcs,cte."

td

56~




A

Seetion DEPRECILTION

on is the leelino in value of propexty ant 1s onc

oL tho lossos of tTho company chargoeabdle unler tho provisions of
this systen of accounts 10 ineonmo, profit and loss or oporating
eXpense accounts. |

‘ There 1s o certein vwear ant tonx taking place in the pro-
perty Curing opiration vhich cannot W coverel by currcnt ropalrs,
an’ din altiition, the properiy iz Linblo to bocorwe obsolotc or in-
ndé%uato and for that rcasonm will probadly at some future Cato
be dlscarded or roploccl.

In ordler fo provide for tho oxponse vwhon proporty is taken
out of sorviece or roplaced, charpes should Do 2xle to the appro-
priate incoms or operating exponse cecount to »roviie o rosoxve for
Such pPurpes. - Such chinrges shall be based oz o rulo whoredy the

riginal sum less salvago to be proviced shall bBe ovenly Jistri-
buted over the life of the proportye. Tho Comaission 20¢s not
in this system of zceounts preseribe th rate of Lopreeiction.

Tho amount of tho monthly of annual cherzes to cover o=~

procicntion sholl bo chargeld to income account 407, "Reat,taxos,
depreciation, cte.'or oparating e/pense account 624,"qure¢ia-
tion of cgquipment™ and crodited to balance sheot account 160,
“Reserve for cceruced depreciation.” Lgoinst the latter account
should vo charged(to the cxteont that such charpes arc co#ered by
the reserve) the expensc of reconsiruction or the cost or ledoper
value of property when retired.

Section 8. CLELRINC LCCOUNTS.

"

nere are certaln items of cexpenditure whieh ususlly
alffeet several classes of operation which 1t 45 desiradlo to

e¢harse to o ¢loaring account prior to tho Jistribution thercof

to & specific operating expense, fixed capital or other appropricte
gccount.  LAmoag the more important of such items are storos de-
partment and transportation Jepartment exponses. Other similzar
¢learing accounté may be cstodblished when necessary or dosirable.
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‘The clearins accounts, if muintained, shall be cleared
amually, but 1L at tho ond of the yoor a Cedbit balance remains
in these cecounts, which is properly chargeadble to current opeor-
ating expenses and whieh iz dimpracticadle of distridbution to a
specific operating oxponse account, such undisvributed balance
may be includod in operating expense account 653, "Miscella -

aeous general oxpenses™. - That part of tht expenscs properly

chargeablo to Lixed capital should bo charged to thoe appropriate

fixed capital acecount or accounts. - [xy remaining debit balance
which may be applicable to a future poeriod or is othorwise not

properly chargcable 6 curront operating oxponscs, fixod capitdl
aceounts or other appropriato specific account shall be incluled

in balance sheet account 162, "Othor crcdit accounts.”

TEAT PERTAINING TO OPERLTING IXPEZNSE ACCOUNTS

NOTE: The amounts charged to the respective operating
O¥penso accounts shall e only such as are appli-
cable to public utilisty operations. Lll other
oxpoenses shall Yo treatod as income account de-
ductions.

I. - CONDUCTING WAREHQOUSE OPERATIONS.

600. SUPERINTENDINTS AND FOREMEN SALARIES.

Include in this account the pay and travelling expenses
of the warchouse superintendent, his cssistants and c¢lerks,
ant of {2y and night foremen; also such portion of the pay and
traveling oxXpences of the general superintendent, Phs assis-
tants wd clerks as moy be properly assignel to warehouse op~

erationse.
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601. LABOR HANDLING IN AND OUT

Charze %o this account all labor used in the hand-
ling of merchandise fror warohouse platiorm o pile,piling and
re~Celivory to wershouse platform, including olevator mol.

602. LABOR UNLOADING C.LRS OR WEHICLIS.

Charze t0 this account tho cost of all labor used in
the hanlling of merchandise out of cars or from vohicles (at zmxx

warohouse) onto warchouse platfor.

608, 1..50® LOADING C.RS,

' Chorse to this account the cost of all labor used in
the handling of morchaniise from warohouse platform dnto cars
at waréhousc siding incluiin; Jumnaging.

604 . L/ BOR VHIGHING

Charne %o this account the cost of all labor used ot
warchouse scales 4in the wolzghing of commocitios.

60S5. RECONDITIONING PACKLCES,

Charse to this aceount the cost of all labor axnd
motorials used in the re-conditioning of demascld packagos.

606.  LABOR SOLD ON HOURLY BASIS.

Charze to this account the cost of all labor 301l on
hourly basis.
607 . NOWN~-PRODUCTIVE I.LBOR.

Chargo to this account the cost of all non=productive
labor, including sick pay, holiday pay, time of labor waiting
for work, sweeping, cleaning up oSpacod anc making rooll.

608. WATCEMEN

Charge to this account the cost of watchmon,whethor
on the warchousemen's payroll, or hired throush spocial nisht
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wateh system; 1t shall clso dncluwdo the amount peld for’A.D.T.
sorviee or othor »rotactive measurcs.

609. 8.LS0LINE, EUBRTCANTS LD OTHER MOTOR VIZHICLE SUPRLIES
(Mot cortase)

Chorge %o this account the cost of all sasoline, lubricat-
ins oils, an othor vehicle supplios(Not cartaze.)

510. L1033 JXND D.LM.SE CTATMS.

This acecount shall imelude all lisbilitics arlsing from
the loss or damas;e to _ools svorcl.

£ll. PUBLIC LILBILITY AND WORKL.N'S COMPINS.LTION INSUR.NCE.

This account sholl include the cost of public liability

and workman's componsation insuranco on labor charjed to ware-
houso opcrations(not offico), croditing this acecount wWith any
Tebates thoreon. If the insurance iz carricd by the roport-
ing warshouscnan, chorye to this agcount or to a resoervo, 1L such
reServe has boen crcated throush charges to this'account, all ox~
pentlitures on account of persons killed or injured and proporiy
demage, othor than proporiy in storazo damagod; componsation
»ald employees injured whilo in performance of tholr 4utloes, sal-
arics ani oxponses of cleim agonte, adjusters 2 others en-
saoed in tho investigeovrion of accifonts and aljustmont of claims,

salarics, feos an? cxponses of surgeons and Jdoctors, modical
end surgieal supplics, nursing ond hospital attondance, foos and
cxpenses of coroﬁcr en” undertakers, fees of witnesses and others.

512. POVER, LIG"" JEAT AND VIATER.

This account shall include all oxpenscs in connoction

with pover, Light, heat and water for warohouso oporations, notv

incluaing unu.“l offico.




613. WARTHOUSE SUPPLITS.

ey —

This zccecount shall include the cost of all supplies usod
in warohousze operations not properly chargeatle to enother ae-
count.

6lsd. MISCELLANEOUS W.REHOUSE OPERLTING EXPENSE.

Char:o to this account all oxpenses in comducting the
werchouse operations not prororly charseable to any of tho fore-

soing aceounts.

IZ. REPLIR EXPENSES

52C. REPAIRS TO BUILDINGS iND STRUCTURES.

Thic account shall includo tho cost of labor and ma=-
terial used in ropaliring warchouses, oraies, goneral offices,
and othor buildings and structures used in warehousc oporations.

621. REPAIRS 70 MACHINERY, TO00LS, ¢tec. .

This account shall include tho cost of labor and matvor-
~al used in repairing machinery, tools (except hand tools),olo-
vators, crancs, Lockers, holsts, fire protection system,voults. .

622, REPALIRS TO TR.NSPORTATION EQUIPMENT (Not cartare)

This account shall include the cost of ropelrs to trans-
portation zquipment, (not cartage) such as the cost of tires and
tubes; tho ¢ gos of men ¢ngegod in the repalr of
transportation cquipment, (not cartage), and all oxponses in keop-

ing such cquipment in efficiczt working order.

£25. HLL OTHER RIP/IRS.

Charge to thiz account the cosv of all repairs

covored by the foregolng accounts.
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DIPRICIATION ON EQUIPMENT,

Cnarge to this accoﬁnt monthly or annually the amount
cstinated to b necessary to covoer the dopreciaztion aceruing in
the warchouseman's iavestmont in oquipment. Tho cmount charges
to this account shall concurréntly be crelited..to account L&0

‘Raserve Tor accrucd demreciation.™

III. SOLICITING BUSINESS

630. SUPERINTENDENCE AND SOLICITATION.

Charge to this account the salaries and expenses of employ-
ees engeged in solicliting dusiness. In cases where employees
are cngaged part time in ;5liciting business-and part time In some
other department, thelir calariles and expenées shall be apportioned

on some equitable Mumicrmzx bad S

631« ADVERTIESING ,

Crarze to this account the salaries and oxpenses of adver-
Tizing agents, cost of printing and distribduting advertising mat-
ter; advertising in newspapers and periodicals for the purpose of
securing dbusinoss; cost of bLLL posting, postage and express
charges on advertising matter and the like.

632. MISCHLLAREQUS EYPENSES DUE TO SOLICITING BUSINESS.

Charge to %thiz account all expenses incurred to0 secure

additional business not properly chargeable to account $30 or
631

IV. CENZRAL AND MISCELLANEQUS ZXPENSES

843 . SALARIES OF GENERAL OFFICERS..

Include in this account the sclaries of gzeneral officers..

g4l. DXTENSES OF GENZRAL OFFICERS

Include in this account the travelling and incidentel
expenses of officers.. .
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SALARIES OF GENERAL OTFICH EMPLOYEES.

Include in this cceount the salaries ¢f auditors,dook-
keepers, cashicrs, paymasters, stenographers and clerks employed
in keeping accounts and records, counting cash, etc., alco tho
pay of janitors, porters, messengers and other employeeos whose
time 1s devoted to the work of the goneral office.

643 EXPENSEZS OF GENERAL OFFICE EMPLOVEES.

Irclude in this accouwnt the traveling and incidontal ox-
penses of euditors, bookkeepers, cashiers, paymasters,stonosgra-~
vners and clerks employed in keeping accounts and reocords, count-
ing cagh, etc.; also the pay of janitors, porters, messengers
and other omployees whose time iz dewvoted to the work of the gen-
eral office.

84bk. GENEZRAL OFFICE SUPPLIES AND EXFENSES.

Include invthis account the cosct of supplies and expenses
incurred in connection with the operaiions of the generel office,
such as postage, booxs and periodicals, heat, watexr, Janitor
supplies; repairs to furniture and fixturos; rent and repair of
office equipmont and other similar expenses of tﬁc general office.

645, CORPORATION ZYPENSE.

Include in this account the sost of publishing and distri-
bufing annual reports To stockholders, advertising notice of
svockholdors’ meotings, dividend notices and other corporate and
Tinencial notices of general cheractor, direetors foes and ex-
penses, cost of oxperimontal work conducted for the bemefit

of the induétry or the improvement of service,fees of tronsfer

agents, of registrars of stocks, and of Iiseal agents, and

other miscellaneous expenses connected with the general nanage=
ment not otherwize provided for.
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NTS.
Charge to this account all ronts payable properly includi-
ble in operating expenses, under the instructions contained in
section 6, "Rents.”

847 » INSURANCE NOT OTHERWISE SPECIFIETL,

Charseo to this account the premiums pald for fire, fidel-
ity, durglary end other imsurance not otherwise provided for,in-
cluding/
workmenTts compensation and public liadility insurance on offices
and clerxs; also amounts set aside as an insurance reserve by 2
comprny carrying its owa insurance on the above c¢classes.

848. LA TXPENSES.

This account shall include all law expenses c¢xeept those

incurred in the defence and cevtlement of damage claims and

proceedings vefore the Railroad Commission. It includes sal-
aries and exXpenses of counsel and attorneys, their clerks and
attendants and expenses of thoir offices; fees and retainers for
services of'attorneys not regular emp;oyées, cost of law books;

of printing briefs, legal forms, testimony, reports,etc.;
court costs and payment of specific motarial and witness feos
not provided for elsowhore, expenses comnected with toking de-
positions; ;aw eZpenses of receivers; and all other law and
court expenses properly accsignable to public utility warehoucze
operations not provided for in some other accounte.

45 o RAILROAD COMVISSION EXPENSE.

Charge to this account all exXpenses ineurred to de-
fend or prosacute petitions, complaints and other transactions
before the Rallroed Commissien, except, that expenses whick are
made necessary by rules, regulations and orders of the Commis-
gion, for the improvement of service, shall not be charged %o
tals account, but direet to the department ¢xponse account al-

fected.
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650. STATICNTRY AND PRINTING .

Charge to this account the cost of all statlonery
and printing used in public utility warchousec operations.

851 TTLIPHONE LND TELEGRAPE.

Charge %o this account the cost of telephone and tol-

egreph service usod in public utility warchouse oporations.

652, DUES AND SUBSCRLPTIONS,

Chargze to *his account the cost of all dues and
charges of business associations and clubs, provided th&t no
charges or moneys peid directly or indirectly to promote or de-
foat leglslation of any kind whatscever, or to clect or defleat
o candidatec for public office may be charged to this or any
other operating expense account.

653 MLSCELLAFROTS GINERAL EXFUNSES

Charge to this account all other genoral expences ap-
plicadle to public utility warehouse operations not providod for

elsevinerde




