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ORIGINAL

Decision No.50185
BEFORE THE PUBLIC UTILITIES COMMISSION OF THE STATE OF CALIFORNIA

In the matter of the investigation )
on the Commission'!s own motion to :

consider the adoption of a uniform ) Case No. 5482
system of accounts for water utilities,

and a list of units of property.

Rarold J. McCarthy, William C. Bricca and Frank F.
Watters, for the staff of the Commission; Ralph
¥. Duval and F. I. Scarls for Pacific Gas and
Electric Company, H. E. Hulick for California
Water Service Company, Clifford C. Clare for San
Jose Water Works, J. B. Jones for California Pacific
Utilities Company, W. C. Welmon for Southern Cali-
fornia Water Company, John C. Luthin for Monterey
Bay Vater Company, William D. Evers for Westem Water
Company, M. E. Moseley for San Gabriel Valley Water
Company, A. Roy Guidi for Califommia Michigan Land
and Water Company, F. B. Yoakum, Jr. for Malibu Water
Company, ¥W. L. Armold for himself, W. H. Hogan for
Arrowhead Utility Company, William P. Crum for San
Dimas-Charter Oak Domestic Water Company, John A.
Cunningham for Sunny Slope Heights Water Company,
Charles Q. McDonald for Palm Springs Water Company,
Interested parties; Donald D. Stark for Corona City
Water Company and E. E. Pedder and E. L. Clark for
Conservative Water Company, protestants.

CRRDER

On August 18, 1953, the Commission instituted the above
proceeding on i1ts own motion for the purpose of considering the
adoption of a revised system of accounts for water utilities and a

list of units of property.

Public hearings were held before Examiner Coleman in San
Francisco and },os Angeles. Evidence was introduced and representa-
tions made by members of the Commission's staff and representatives
of utilities. At the final hearing on April 27, 1954, the matter

was taken under submission.
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From a review of the evidence we are of the opinion that:
a revised system of accounts for water utilities should be pre-
scribed to take the place of the present uniform classification of
accounts which was adopted on October 25, 1912, btut that the record
does not warrant an order prescribing a list of units of property;

therefore,
Good cause appearing,
IT IS EEREBY ORDERED as follows:

1. The Public Utilities Commission of the State of
California hereby adopts and prescribes for Class A, Class B and
Class C water utilities operating in this state under its jJurisdic~

tion, the uniform system of accounts attached hereto as Exhibit 1.

2. The Public Utilities Commlssion of the State of
Califomia hereby adopts and presceribes for Class D water utilities
operating in this state under its Jurisdiction, the uniform system

of accounts attached hereto as Exhibit 2.

3. The investigation into the matter of adopting a list
of units of property for water utilities hereby is dismissed.

4. Upon the effective date of the systems of accounts
adopted and prescribed by this decision, water utilities operatiﬁg
in this state under fhe Jurisdiction of this Commission are relieved
from kceping the uniform classification of accounts prescribed for

water utilities on Octoder 25, 1912.
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5. This order will become effective 30 days after the

date hercof.

e
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~

Dated at _’_-_/C/"ﬂ._/_':‘z/tfkﬂ ,-,; o), California, this Qz 2 day

\ ,
of :}W 1954

[T~

/

Commissioners

Fonneth Fothor  yoing
comm%is;i‘: ivr-‘\:;(‘):“.t; c-ld- n'ot p'}rtlc&pa‘te
nFJCO:.».‘;',L P ‘r 'thls prococding-

in the dicposition ©




UNIFORM SYSTEl OF ACCOUNTS
FOR

PRESCRIBED BY THE
PUBLIC UTILITIES COMiISSION OF THE
STATE OF CALIFORNIA

EFFECTIVE JANUARY 1, 1955

Exhibit 2




INSTRUCTIONS~GENERAL
1., Classification of Utilities

A. For the purpose of this system of accounts, water utilities having average
annual operating revenues of not exceeding $50,000 shall be classified as Class D
utilities and shall koep all of the accounts prescribed hersin that are applicable
to thelr affaira, Utilitles that desire more detalled accounting may adopt the
accounts prescribed for Class A, B or C water utilities.

B. The explanatory comments which appear under tho various account titles are
included herein as a guide rather than as a definite statememt or outline of the
charges and credits to be recorded under specific accounts, Under normal conditions
this guide should be sufficient, If additional detail is desired it may be obtained
from a review of the accounts centained in the system of accounts preacribed for
Class A, B and C water utilities,

2. Records

A. The utility’s records shall be kept with sufficient particularity to show
fully the facts pertaining to all entries in these accounts. When the full informa=-
tion is not recorded in the general books, the entries therein shall be supported by
other records, in which the full details shall be shown, and the genmeral book
ontries shall contain sufficient roforence to the detall records to permit ready
ldentification. The detall records shall bo filed in such manner as to be read.ﬂ.y
accessible for examination by representatives of the Commission.

B. Utilities may subdivide any accounts prescribed herein, provided such sub=
divisions do not impair the integrity of the prescribed accounts; and may koep
clearing, temporary, or oxperimental accounts if they wish, in addition to 'l'.ho
prescribed accounts.

C. Each utility shell keep its accounts current and shall close its books of
account at the end of cach calendar year, unless otherwise authorized ‘nv the: ]
Commission,

3. Submission of Quostions

Responsible officials of tho utility shall sutmit all quostions involving
interprectation of the preoscribed accounting to the Commission for consideration and
decision, There shall also be submittod to the Commission for consideration and.
decision quostions with respect to spreading over a number of years relatively large
revenue, expense, or income itemy which if included in the accounts for a single
yoar would sariously distort thogse accounts; also questions with respect to the
dispogition of rclatively large items that relato to transactions that occurred .
prior to tho current calondar yosr but wero not recorded in the books of account in
a prior year. Ordinary delayed items should bo charged or credited to the same
accounts to which they would have boen chargod or credited had they not been delayed.

4Le Distribution of Pay and Expenses of Employeos

The charges to plant, opcrating expcnse and other accounts for services and
oxpensos of employecs ongaged in activities chargeable to tho varlous accounts shall
bo based upen the actual time engagod in theo reospective classes of work or, in case
that mathod is impractical, through the use of ostimates based on a study of the
time actually engaged during a roprescatative peried. It is recommerded, in the
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INSTRUCTIONS~GENERAL

case of a proprictorship or partnership, that tho owners compute at the provailing
wageo rate, and chargo to the plant accounts an amount for servicos actuelly
reudered in comnection with tho installation of plant faeilities, Services pore
formed by noncorporate owners in conmection with the repair, mainterance or-
operation of the water system shall be charged to Account 790, Administrative and
Goneral Exponscs. ,




INSTRUCTIONS—-BALANCE SHEET ACCOUNTS

Purposc of Balance Sheet Accounts

A. The balance shoot accownts are intended to disclose the financial condi-
tion of tho utility as of a given date by showing its assets and other dobits, and.
liabilitios, proprictorship or pertncrship capital, or capital stock, surplus or
doficit, and other crodits.

B, Thc accounts provided for in this systam of accounts aro & condensation of
those sot forth in tho uniform system of accounts preseribed for Class A, Band C
utilitios and reprosent tho minimwn mumber of accounts which o Class D water .
utility would ordinarily find it nocossary to mointain, If the utility so dosires,
additional accounts may be maintained which should thon corrospond in uso and
numbering to these proscribed for Class 4, B and C wator utilities.




BALANCE SHEET ACCOUNTS
Assct Side

Utility Plant
Other Physical Propexrty
Cash
Accounts Roceivablo

- Materials and Supplics
Othor Assets

Lia.bmty Side

Copital Stock
Propriotary Capital
Undistributed Profits of Proprietorship or Partnorship
Long=Texm Debt
Current and Accruod Liabilitics
Customers! Doposits
Advances for Construction
Othor Credits
Roserve for Deprociation of U‘oility Plant
Other Rescrves
265. Contributions in Aid of Construction
270. Capital Surplus
27l. Surplus :

100, Utility Plant

This account shall include the original cost of utility plant, included in
Accounts 301 to 390, togother with amounts carricd in Accounts 291 and 392 on ac-
count of plant purchascd or sold, owncd and used by the utility in its utility
oporations, It shall alse include tho cost of construction work in progreoss unlogs
the utility desires to maintain & separate account in which to record tho conm
struction work in progross.

110. Other ngsical Proporty

This account shall include tho cost of the utility's investment in physical
property, othor than the investmont which is includible in Account 100,

120, Cash

This account shall include tho amount of cash and othor current funds on hand:
or on deposit in boanks, If it so desiroes the utility may sogregate its cask on
hand from cash in banks through uso of the following accounts:

120.,1 Casgh in banks
120,2 Cash on hand

125, Accounts Reeceivablo

This account shall includc amounts owing the utility upon accounts or short=
torm notos with concorna or indidivuals and customors for utility services and for
rmerchandising. 4 soparato record shall be maintained under this account in which
to rocord amounts duce from associatod companics. '




BALANCE SHEET ACCOUNIS

131. Materdials and Supplios

A, This account shall includoe the cost of material and supplics on hand, Tho
cost shall include, whon practicablo, trangportation charges, taxes and other
directly assignoblo costs. Discounts ar¢ to bo doductod from tho costs.

Bs Rocovered matorials whick aro rousablo shall be accounted for in this ac-
count at cost, estimated if not known. Scrap and nonusable matexrial shall be '
charged to this account at tho not ostimated amount roalizable thercfrom..

3 133. Ot.hcr Asscts

\ This account shall includo tho book cost of all assots that are not inclucl‘i.ble
' in Accounts 100 to 131, :anluaivo.

200, Capital Stock

A, This account shall include the book amount of copital stock issued by the
utility.

B, A soparate subaccount with appropriate title shall be mointained for each .
class and sorics of ce.p:!.ta.'!. stock,

C. Any promiums roalizod on the issuc of capltal stock and any aasoaamontu
agodast sharcholders shall be carriod undexr a soparate subaccount of this account,

204, Proprioctary Caopital

A, This account should bo restricted to the amount considcred by the noncor-
porato holder of the proprictory interost to be tho poarmanent investmont in tho
business, subject to chango only by additional investmont or by withdrawels of such
amount not rcprosenting not hcome, When so maintaincd, Account 205, Undistributed
Profits of Proprictorship or Partncrship, shall also be maintained and tho eontries
therein shall be made in accordanco with the toxt of that account.

B. When Account 205, Undistributod Profits of Proprictorship or Partnership,
is not maintained, this account shall be charged with tho withdrawals from the
busincss by any holder of proprioctary intorest and shall be charged or crodited, as
appropricte, with the net annual, incomo belance and accounting adgus'tmonts not
proporly attridbutable to the peried.

C. Whon the uwtility is owned by o pertnorship, a soparate account shall bo
maintained horcunder with respoct to cack partner,

Noto—Amounts roccived by any noncorporate holder of a proprictary intcrest as
Jjust and reasonable compensation for sorvices porformod, shall bo oxcluded from this
account and, for the purposc of this system of accounts, charged to tho appropriato
capital or oxpense account.

205, Undistributed Profits of Proprictorship or Partnership
A. This account shall include the amount of undistributed profits of a non-

corporate proprictorship whon Account 204 is restricted to tho aemount of the
, pormancat invostmont in tho business.




BATANCE SHEET ACCOUNTS
B, To thig account shall be charged or credited, as appropriate, the net

annual income balance and accounting adjustments not properly attributable to the
peried,

210. Léng—'.t‘erm Debt

Ao This account shall include Aindebtedness payable at more than one year from
date of issue or assumption,

B A separate subaccount with apprepriate title shall be maintained for each
class and series of long~term debt.

220. Current and Acervwed Liabilities

This account shall include all note and open account balances which are té .be
paid by the utility within one year and which are not includible under Account 210,
Long-Term Debt, _

227, Customers! Deposits

This account shall include all amounts deposited with the utility by customers
as security for the payment of bills. Deposits refunded shall be debitod to this
account, and amouwnts applied to urcollectible bills shall be credited to the account
of the customer and debited to this account,

2Ll. Advances for Construction

This account shall include such advances for construction, made in accordance
with the utility!s rules and regulations, as are t¢ be refunded either wholly or in
part. When rcfund has been made ¢f the ontire amount, according to tho agreement or
xule under which the advance was made, the balance, if any, remaining in the account
shall be transferred to Account 265, Contributions in Aid oi’ Construction.

2L2. Othor Crodits

This account shall include advance billings and recoipts and other credit items
not provided for elsewhore; also amounts which cannot be entirely disposed of until
additional information has been reeccived or which should be credited to income or to
gurplus or to propriectorship accounts in the future.

250« Roserve for Depreciation of Utility Plant

A, This account shall be credited with tho amounts charged to Account 503,
Depreciotion, for currently accruing deprociation of water utility plant, with
amounts charged to Account 903, Transpertation Expense, if this account is used, for
doepreciation on transportation oquipment and for amounts charged to Account 265,
Contributions in Add of Construction, for depreciation aceruing on donated proporty.
It shall be credited also with amounts transforred from suwrplus to provide for past
deficiencies in the rescrve.
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BALANCE SHEET ACCOUNTS ‘

Pe At the time of retirement of depreciable utility plant in service, this
account shall be charged with the book cost of the property retired and the cost of
removal, and shall be credited with the salvage value and any other amounts re-
covered, such a3 insurances

Ce The wtility is restricted in the use of the reserve to the purposes sot
forth above. It shall not divert any portion of the reserve to surplua or make amr
other use thereof without the approval of the Commission.

258« Other Rescrves

This account shall include the amounts of reserves not provided for e¢lsewhere,
such as those for dopreclation of miscellancous physical proporty, uncollectibles,
injuries and damages, pensions and other purposes.

265, Contributions in Ald of Congtruction

Ae This account shall include denations or contributions in chsh, services or
property from states, municipalitics or other governmental agencles, individuals and
others for construction purposes. A

B. Depreciation accrued on the depreciable portion of properties included in
this account shall be charged to this account rather than to Account 503, Deprecia-
tion, the chargos to this account fo continue until such time as the balance in this
account applicable teo such propertics has beon completely amortized. The balance in
this account applicable to nondeprociable proporty shall remain unchanged until such
time as the property is sold or otherwise retired. At time of rctirement of non-
depreciable property, which was acquired by donation or through use of donmated funds,
the cost thercoff shall be credited to the appropriate plant account and charged to
this account in order to eliminate any crodit balance in tho donation account appli-
cable thoretoe

Ce I% is intended undor the provisions contained in the proceding paragraph
that the credit balance in this account will be written off over a period equal to
the actual sexrvice life of the proporty involved, The not salvage realized on the
retircement of denated property shall bo recorded as o credit to Account 250, Reserve
for Depreciation of Utility Plant,

D. No portion of the balance in this account shall be transforred to other
accounts without first receiving written authorizationm from the Commlizsion.

270« Capital Surplus

A. This account shall include all surplus not classificd as carned surplus,
It shall include such items as surplus arising from donations by stockholders of
the utilityts capital stock, surplus arising from the forgiveness of debt of the
utility by its stockholders; also, surplus arising by rcason of the rocrganization
of the corporation or in commection with its recapitalization.

Be Surplus resulting frem tho revaluation of tangible or infangible propercy

nay be included in this account only upen receipt of written authorization from the
Commi ssione . ‘
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BALANCE SHEET ACCOUNTS

27l., Earned Surplus (For corporations only)

This account shall includo the balance in the surplus account of he utility.
To this account shall be dobited or credited, as appropriate, the net annual income
balance, accounting adjustnents not properly attributablo to the porded, and
appropriations for dividends. '




INSTRUCTIONS==UTILITY PLANT ACCOUNTS
1. Purposc of Utility Plant Accounts

A. Tho utility plant accounts are the accounts in which are rocorded the cost
of proporty (both tongible and intangible) used in water utility operations and
physical property held for imminent use ixn water utility scrvico under a dofinito
plon for such use, Tho cost of plant shall bo rocordod in Accounts 301 to 392,
izclusive, in accordance with tho texts of thoss accounta,

2. Utility plant contributod to the utility shall be included in the utility
plont accounts at its original cost of construction, Thero shall bo croditoed to tho
doprociation roscrve account the ostimated amount of doproclation applicable to tho
proporty at the time of its contribution to the company. The difforonce betwoor tho
original cost and the amounts croditod to tho deprociction resorve account sha].'!. bo
croditod to Account 265, Contridbutions in Aid of Construction.

C. Utility plant constructed or acquircd through the cxpenditure of moncy or
its oquivalont contributed to the utility shall bo included in tho utility plant.
accounts at the cost of construction or acquisition, and tho amount of monoy oxr its
oquivalont contributed shall be croditod to Account 265.

D, Tho cost of individunl items of work oquipment, such as hand and othor
portable tools that are likely to bo lost or stolom or that have rolatively amall
velue (810 or loss) or short lifc, shall be includoed in tho utility plont accounts

only when tho investment in such proporty is rolatively large and tho corroctnoss
of tho accounting thorefor is vorified by curront invontory. When not so verdified,
tho cost of such items shall bo charged to tho exponso account appropricte for tho
use of sucn items,

2. Utﬁity Plont Acquired

A, Vheon property that comprises o substantially comploto operating unit or
systenm is acquired, the amount paid for the property (together with the proliminary
oxpensos incurred in conncction with the acquisition) shall be charged to plant
account 391, Utility Plant Purchasod.

Be The amount pald for the property plus the proliminary oxponses shall then
bo crodited to Account 391 and distributed to the utility plant and other appro=
priato accounts as the Commigsion may approve or diroct. Coplos of jowrnal ontrios
rocording tho distribution of amounts in Account 391 shall be submitted to the -
Comndlssion within 60 days from the date of acquisition.

Note=~In comncction with tho acquisition of substontially completo operating
units or systems, the utility shall procurc from the grantor (and the grantor shall
doliver) all existing rocords, or certificd copies thoreof, rolnting to thc
property acquirod.

3. Cost of Construction

A, Thec cost of construction of property chargeable to tho utility plent
accounts shall include tho cost of labor, matoerial and supplios, transportation,
contract work, toxes, ilnsuranco and other analogous clements in connoction with
such work.




INSTRUCTIONS~=UTILITY PLANT ACCOUNTS

Bs It i3 recommended that all changes in the utility plant accounts bo
recorded by means of work orders, The work order system should be kept in such
manner as to show the nature of each addition to or retirement of utility plant,
the total cost thoreof and the utility plant accounts to be charged or credited.

4o . Utildity Plant Retired

A, Depreciable utility plant: The book cost of any depreciable utility plant
rotired shall be credited to the appropriate plant account and charged to Account
250, Reserve for Depreciation of Utility Flant, whether or not it is to be replaced.
Account 250 shall also be charged with the cost of removing such plant and shall be
croedited with the amount received for any materials recovered and sold, or the cost
(estimated if not lmown) of the materials if returned to stores. The cost of
property installed in place of property rotired shall be charged to the appropriate
utility plant account, ’

B, Nondepreciable utility plant: The book cost of any nondepreciable utility
plant retired shall beo credited to the appropriate plant account and the differenco
between the cost cost and any salvage realized shall be dobited or credited,
appropriate, to Account 205 or Account 271,

C. When utility plant is sold as an oporating unit tho book cost of the plant
sold shall be credited to the appropriate plant accounts, and the estimated amounts
carried in regpect thercto in the depreciation roserve account shall be charged to
such reserve account. The differeace, if any, between (a) the not amount of such
debit and credit items and (b) the consideration received (less commissions and
other expenses of making tho sales) for the proporty shall bo deblted or credited,
as appropriate, to Account 205, Undistributed Proﬁ.ta of Proprictorship or Partnor-
ship, or Account 271, Earmed Surplus,

Note—In connection with the salo of a substantially complote oporating unit
or system, the utility shall deliver 4o the purchaser all edsting recorda, or
certificd coples thercof, rolating to the property sold,




URILITY FLANT ACCOUNTS

301, Intangible Plant

306. Landed Capital

311. Structures

312, Source of Supply Plant

324. Pumping Bquipment

331. Water Treatment Equipment

342, Reservoirs and Tanks

3k3e Transmissions and Distritution Mains
3LS. Services

6. Meters

3)480 Eb'drants

372, 0Office Furniture and Equipment
373. Transportation Equipment

37h. Other General Equipment

390. Other Tangible Property

391, Utility Plant Purchased

392. Utility Plant Sold

30l. Intangible Plant

This account shall include the cost of organizing and incorporating the utility,
the amounts paid to the federal government » to a state or to a pelitical subdivision
thereof for franchises, consents, certificates or similar rights runing for more
than one year which are necessary or valuable in the conduct of the utmtyts OPGN‘

S;Bgserta;d the cost of patent rights, li¢anses y Drivileges, and other intangiste

Note-—Renewals or oxtensions of franchises or other rights, which do not con-

stitute additions or bettorments to plant, shall not be included in this account
but shall bo chargod to oporating axponsoe. ‘ ,

306, Landed Capital

This account shall include the cost of land and land rights used and useful in
comection with utility operations. This account shall be maintained so as to show
separately the cost of cach parcel of land. '

31l. Structures

This account shall include the cost in place of structures and pormancnt ime-
provements used and wsoful in conncction with utility operations. This account shall
bo maintained so0 as to show geparately tho cost of each structurc, :

312, Source of Supply Plant
This account shall include the cost in place of resorvolrs, diversion works, =

springs, supply moins and othor source of supply plont which is not properly in-
cludible in Aecount 311, Structurcs nor in Acceunt 315, Wells.




UTTILITY PLANT ACCOUNTS

3150 Wells

This account shall include the cost installed of wells used as a source of
water supply. The cost of digging wells which prove to be nonproductive or which
produce water which cannot be utilized in the system shall be charged to operating
expense unless this Commission, in writing, authorizes the utility to charge such
costs to Account 133, Other Asgets, and to amortize such amount over a period of
years by charges to Account 506, Property Losses Chargeable to Operations,

324, Pumping Equipment

This account shall include the cost installed of electric, gas, gasoline or
other types of cquipment used primarily for pumping purposese

331, Water Treatment Equipment

This account shall include the ¢cost installed of apparatus, equipment and other
facilities used for the treatment of water, including filtering, softeming, purifica-
tion and chlerination of the water supply.

3L2. Reserveirs and Tanks

Tbis account shall include the cost in placo of reservoirs, tanks, standpipes,
hydrepneumatic tanks and appurteninces used in storing water for distribution.

Note—The cost of reservoirs used for collecting and impounding watcr generally
showld be included in Account 312, Source of Supply Plant,

33, Transmission and Digtribution Mains

This account shall include *he cost installed of transmission and distribution
mains, elther pipes or canals, used for the purpose of conveying water from the
gsource of supply to the customerst! services.

345, Services | .

This account shall include the cost of pipes in place to comnect the distribu-
tion mains with customers! installationse This includes the cost of trenching,
pipe, conduit curb boxes, curb cocks, fitting service valves, backfilling and re-
storing the surfacc of the struct to tho conditions required, including the cost of
replacing paving disturbed in laying sorvice pipes.

Note—At its option the utility may include in this account the expenditures
provided for in Account 3L6 relaoting to the cost of installing meters.

3L6. Moters

This account shall include the cost of all meters installed, and devices owmed
and installed by the utility for measuring the amount of water delivered to
customers. Such cost includes transpertation charges, and the cost of the original
setting of cach meter, including necossary fittings; also the cost to the utility of
testing, if done prior to or in conncction with the first sotting., When any meter
service is permenantly discontimued, this account shall be credited with an amount
ropresenting the aveorage cost of a consumer meters

-




UTILITY PLANT ACCOUNTS

Note—Cost of removing consumers' meters and of setting other meters substi-
tuted for them shall not be charged to this account, but to Account 750, Transmis~
sion and Distribdution Expenseo. o R

348, Hydrants

- This account shall include the cost installed of hydrants in service omed ty
the utility, This includes the cost of excavatiecn, commections at the main, hydrant
and fitting, hydrant gate, manholes, backfill and dispesal of excess excavated -
material, and restoring the surface of the street to the required condition including
the cost of replacing paving disturbed in excavating for the hvdrant. _

Noto——A hydrant begins at and includes the fittings at the connection with the
nain, .

372. Office Furniture and Equipment

This account shall include the cost of general furniture and equipment in
officos, storerooms, shops, and other quarters.

373« Irangportation Equipment

This account shall include the cost of automobiles, trucks, trailers and other
wvehiclos used for transporting equipment, materials, persons and supplies used in
utility operations.

374e Other General Equipment

This account shall include the cost of apparatus, implements and tools, garage
and shep machinery and cquipment, laborateory equipment and other miucellaneous work
cquipment net provided ror in other accounts.

390. Other Tangidble Propcx'by'

This account shall include the cost of tangible utility plant not provided
for elsewhore.

39)le TUtility Plant Purchased

Ae. This account shall be charged temporarily with the cost of acquisition
(1e0e the amount of monoy actually paid or the then current money value of any
conslderation other than moncy exchenged for utility plant, together with the pre-
liminary expenses incurred in comnoction with the acquisition) of utility plant
pending the distribution thereof to the appropriate accounts,

Be Within six months from the date of acquisition of property recorded herein,
there shall be filed with the Commission the proposed journal entries to clcar from
this account the cost to tho utility of the proporty acqu:!.rod‘

392. TUtility Plont Sold

This account shall be credited temporarily with the selling price of substan-
t4ally complote operating units or systems pcmding complction of the accountmg Tor
the transaction.




INSTRUGTIONS~—INCOME ACCOUNIS
1. Purpose
This group of accounts is designed to show, ag nearly as possible, for each
calendar year, the results from operations during the periodj including total

operating revenues and operating expenses of the utility; income other than from
utility operations; and the amouats paid as interest for the use of money.

INCOME ACQOUNTS
Utility Operating Income

Operating Revenues
Operating Reverue Deductions
Operating Expenses
Depreciation ‘
Property Losses Chargeable to Operations
Taxes
Total operating revenue deductions
: Utility operating income
520. Other Income
Gross income
Income deductions
T3C. Interest
538, Other Income Deductions
Total income deductions
Net income

S0l. Operating Revenues

To this account shall be credited the amounts of moncy which the utility
becomes cntitled to reccive from furnishing utility service and from serviee
incidental thereto. Credits to this account shall be based on the gross charges
made for the service rendercd by the utility. Records shall be maintained so that
the amount of revenue receivable and tho quantity of water sold, ostimated if not
measured, under each rate schedule will be readily available,

502 Operating Expenses

The operating expemse accounts ixcluded under this general title are designed
to show in some detadl the cost (except depreciation, property lossecs chargeable to
operations and taxes) of furnishing utility scrvice, The uwtility may, if it so
desires, adept additional accounts from those prescribed for the Class A, Bor C
wtilitics, : ' '

503. Depreciation

This account shall include the depreciation exponse applicable to depreciable
plant carried in utility plant accounts 3L1 to 392, inclusive, for the period
covered by the income account, excopt such depreciation expensc as may be charge=-
able to Account 903, Transportation Exponse, if that account is usode




INCOME ACQOUNTS
5C6s Property Losscs Chargoable to Oparations

This account shall bo charged with the amount of annual amortization of extra~
ordixary property losses which the Commission may awthorize, in writing, as
roprosenting a charge to operations. o

S07. Taxes

This account shall include all federal, state, county, municipal and other
taxes which are properly chargeadblo to utility operations. Taxes which are accrued
through this account prior to their payment shall be credited to Account 220,
Carrent and Acerued Liabilities.

520s Other Income
. This account shall include the inccme received by the utility in the form of

interest, and dividends on investments, income from nermtility operations and other
income not properly includible in utility revenues,
S30. Interest

© This account shall include the interest charges on all classes of dobt. The
records shall be so kept that the intorest on each class of debt may be shown
separatoly in reports to the Commission,
538. Other Income Deductions

This account shall lnclude miscellanecus charges o :Lnéome not provided for
clsewhere, such as donations for charitable, social, or commnity welfare purposes.




OPERATING REVENUE ACCOUNIS

 he The mperating revenue accounts included under this general title are
designod to show in somo dotail tho amounts rocoivable for furnishing uwtility
sexvice, The wtility shall maintain, through the use of the following revenue
Accounts 601 to 610, prescribed for Class D utilities, a separate record of its
metered sales and its flat rate sales. If it so desires, any utility may adopt
additional acecounts corresponding in use and numbering to those prescribed for
Class Ay B and C water utilities.

. B. In thc segregation of sales to the several classifications of revenue
accounts, the follewing definitions will sarve a3 a guide:

l. Commorcial sales comprise revenucs from water service rendered for
rosidential and business purposes,

2, Industrial sales comprise revenucs from water gervice rendered to premises
whero the watcr is wsed primarily in manufacturing or processing activi-
tles, such as steam gemerating plants, food processing plants, refineries,
irrigation of plants and crops for sale, and the like.

Sales to public aunthorities compriso revenues from watcr eervice rendered
to municipalities and other political subdivisions for use on premises
devoted to public use, such as city halls, courthouses, schools, libraries,
hogpitals and the like.

Le Sales to irrigation customers corprise revenues for water supplied for
irrigation purposes and billed under district irrigation rates.

601. Motered Sales to General Customers

This account shall include all llihgs for water supplied fer residential,
business and industrial purposes and saled to public authorities where the total '’
charge is, or may be, in any way dependent on tho quantity of water delivered
through measuring devices, '

Note——A% 1ts cption the utility may further subdivide this account as follews:
6011 Commereial sales
601.2 Indugtrial sales
601,3 Sales to public authorities

602, Urmotered Salos to General Customors

This account shall include all billings for water supplied for residential,
buginess and industrial purposes and sales to public authorities where the charge
is not dependent in any way on the quantity of watcr delivercd through measuring
devicos but 1s based on the diametcr of service pipo, feot of frontage, type and
number of facilities served, or other similar unit,

Noto—At its option the utility further subdivides this account as follows:

60241 Commercial Iéales
60242 Industrial sales
6023 Sales to public authorities
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' OPERAT.ING REVENUE ACCOUNIS

Pire protection Service

This account shall include alll billings to municipalitics or other political
gubdivigions for mter service rendered to hydrants or other facilities and for
water deldivered in comncction therewith for gencral fire protection, and for water
service supplied to overhcad sprinkler systems private fire hydrants and thc like,
under distinct private fire protection service rate schedules.

605

610, Cther Water Revenues

This account shall include operating revenucs for all miscellaneous sexrvices,
ronts and charges billed to customers which are not specifically provided for in
other accounts. '
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OFERATING EXPENSE ACCOUNTS

The eperating expense accounts included under this general title are deslgned
to show in some detail the cost (except depreciation, property losses chargeable to
operations and taxes) of furndshing utility service. For Class D utilities the
following expense Accounts 700 to 790 are prescribeds If it so desires, any utility
ray adopt additional accounts corresponding in use and numbering to those prescmbed
i‘or Class A, B and C water utilities.

760, Source of water supply expemses

To this account shall be charged the expense of operating and maintaining the
source of water supply facilities
excluding cost of water purchased fnr resale which is to be reported under Account
704 and pumping expenses which are to be reported under Account 720.

70L. Furchased water

This account shall include the cost at thé point of delivery of water purchased
for resale, including charges for readiness to serve.

720. Power and pumping cxpenses

To this account shall be chaxged the cost of operating and maintaining the
utility!s power and pumping facilities. It shall include the cost of fuel or
power purchased to operate the pumping facilitics.
7u0. Water treatment expenses

To this account shall be charged all expenses incurred in the operation and
maintenance of the water treatmont equipment,

750. Distridution expenscs

To this account shall be charged the cost of operating and maintaining the
transmission and distribution facilities. It shall include the cost of ingpecting,
testing, maintaining and ropairing the facilities, including the rcplacement of
minor itoms of plant.

770. Custemer accounting and collecting expenses

This account shall include the costs incurred in connection with metor reading, .
collecting from customers, customeor billing and accounting, and sales prometion
work. JAmounts written off from customeors' accounts because thoy are uncellectible
shall also be chargod to this account.

790. Genoral, expenses

To this account shall be charged tho salarics and expenses of general officers
and of other office employces that are not directly or indiroctly chargoable to any -
of the preceding expense accounts, telophonc expense, gonoral office supplies and
oxpense, accounting expense, legal expenso, regulatory eommission expense and
insurance expensce .
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OPERATING EXPENSE ACCOUNTS

Note A==This account shall also include such amounts as the utility nmay
degignate as represonting the salaries of proprietors or of partnors who
perforn services of an administrative nature for noncorporate utilitles.

Note B—This account shall also be charged with all rents paid. for
property used in utility oporations. :




CLEARING ACQOUNIS

903. Transpertation Expenses (The use of this account is optional)

A. This account shall include the expenses incurred, including depreciation,
Insurance and license fees, in the operation and maintanance of the utility's
transportation equipment. '

B, This account shall be cleared by apportionment to operating expenses,
utility plant or other accounts on a basis which will distributo the expenses
equitably. Credits to this account shall be made in such detail as to permit
roady analysis tharcof.

Note=-The utility may, at its option, use other clecaring accounts ag
provided for in the system of accounts prescribed for Class A, B-and C water
utilities, ' '




UNIFORM SYSTEM OF ACCOUNIS
TFOR
WATER UTILITIES
(CLASS A, CLASS B AND CLASS C)
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DEFINITIONS

When used in this sasystem of accounts:

1. MAccounts" means the accounts presceribed in this system of accounts.

2, "Actually issued," as applied to securities issued or assumed by the
utility, moans those which have boen sold to bona fide purchasers for a valuabdle
consideration (including those issucd in oxchengo for othexr sceuritics or other
property); also seccuritics issued as dividends on stock, and those which have been.

issucd :Ln accordance with contractual roquircmonts diroct to trustees of sinking
funds.

3¢ TAectually outstanding," as applicd to sccuritiocs issucd or assumed by
the utility, mcans thoge which have boen actually issucd and aro ncithor retired
nor held by or for the utility; provided, howcver, that sccuritics hold by
trustecs shall be comsidered ag actually outstanding.

4e Mhmortization™ mecons the gradual oxtinguishment of an amount in an
account by prorating such amount over a fixed period, over the lifc of the assct
or liability to which it applics, or over the period during which it is antici-
potod the benefit will be roalizeds

5. 4. "Associatod companies” moans companiocs oxr persons that, diroctly or -
indirectly, through onc or more intermediarics, control, or arc controllcd by, or
are under commen control with, tho accounting company.

B. "Control" (including tho terms "econtrolling", Meontrelled by", and "under
.commen control with") mcams the possossion, directly or indirectly, of the power
to dircct or causc the diroction of tho managenent and policics of a conpony,
vhother such power is cxcrciscd through onc or more intormediory companies, or
alone, or in conjunction with, or pursuant to an agrocmont, and whethor such power
is ostablished through a majority or minordty owncrship or voting of securiticsy -
common diroctors, officers, or stockholders, voting trusts, holding trusts, assoc-
iatod companics, contract, or any othor direct or indirect mcans.

6. "Book cost” ncans the amount at which property is rocoxded in those
accounts without decduction of rclated roscrves or other accounts, As spplicd to
utility plant, "book costh mcans tho amount & which property is included in
Account 100~6 or in Accounts 100=1 to l00wi.

7. "Buildings". (Soc Utility Plant Instruction 10.)

8., "Commission' moans the Public Utilitics Comnission of the State of
Californiz.

9. "Construction cost, componcats of." (Sce Utility Plont Instruction 5.) -

10. "Cost!" meang the amount of nonoy actually pald for property or services
or tho cash value at tho time of tho transaction of cny comsideration other than
noncy. (Sce, however, Utility Plant Instructicn 3.)

L. "Cost of removal’ mcans tho cost of demolishing, dismantling, tearing

down, or otherwisc removing utility plant, ineluding the cost of tmnsportation
and hcmdling incidental thcrcto.
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DEFINITIONS

12, ™ebt cxponso” neans all expenses An conncetion with tho issuance and
initiad sale of cvidences of debt, such ag feos for drafting mortgages and trust
coclds; foos and taxes for 4ssuing or rccording ovidencos of debt; cost of engraving
and printing bonds and cortificates of indobtodnoss; feos pald trustocs; opecific
coots of obtalning governmental authoxrity; focs for logal scrvicos; foos and come
ndssions podd underwritars, brokors, and sclosmen for marketing such cvidences of
debt; feos and expensos of listing on oxchaonges; and other liko costs.

13. ™cpreciation,” as applicd to depreeiable utillty plant, ncons the loss
in sorvico valuc not restored by current modntenance, incurred in commection with
tho consunmpiion or prospective rotirencat of utility plant in the ceurac of service
fron causes which are Jmown to be in current operation and agoinst which thoe
utility is not protectod by insuranco. Anmong the causes to be given consideration
aro: wear and tear, docay, action of the cloments, Inadequacy, obsolescence,.
changos in the art, changes in derand and requirencnts of public authoritics.

14. '"Discount,! as applicd to the scourities issucd or assuncd by tho ,
utility, neans tho axcess of tho par (stated valuc of no-par stocks) oxr face valuc
of the scouritios plus intorost or dividends accrucd at the date of tho sale over
tho cash value of the consideration roceived from thoir salo.

15. "Equipnent." (Scc Utility Plant Instruction 1l.)

16, "Iaprovencats.! (Sco Utility Plant Instruction 10.)

17, Mnvestnent advances™ noans advances, represcnted by notes or by book
accounts only, with rospeet to which it is mutually agroed or intended botwoen the
ereddtor and debtor that they shall bo scttled by tho issuanco of capital stock or
long=tcxm obligations, or shall not be subjoct to curront settlemont,

18. M"Land and land rights." (Sco Utility Plant Instruction 9.)

19, ™inor items of property” neons the associated parts or itens of which
units of property arc composcd, ‘

0., "Not book cost," when applicd to utility plant moans the book cost less
reloated depreclation and amoxrtization rescrves. When applied Yo other property, it
neans bock cost less rolated rosexrves for loss im valuc. " ‘ '

2. ™ot salvage value" ncans the salvage valuc of property rotired lcss the
cost of removal. (Seo dofimition 28, "Salvage value!, and balanco shoct Account

131-1, paragraph D.)

22« "Nominally issued," as applicd to sccuritics 1ssucd or assumod by tho
wtility, nicons thosc which have boen signed, cortified, or otherwise exocutod and
placad with the proper officor for sale and dclivexry, or pledged, or othorwise
placed in some special fund of the utility, but which have not beer sold or issucd
Giroct to wustoos of sinking funds in accordance with contractual requircmentse

23, "Nominally outstanding," as sppliod to securitios dssucd oxr assumed by

the utility, means thoso which, after boing actuwally issued, have been reacquired
by or for the utility wnder circumstances which roquire thon to be considered &s
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DEFINITIONS : C e

held alive and not retired, provided, however, that securities held by trustees
shall be considered as actually outstanding.

%4« "Porson™ means an individual, & corporation, a partnarship, an associa-
tion, 2 joint stock compony, a busineas trust, or eny organized group of persons,
whother lncorporated or not, or any roceiver or txusteoc,

25 "Pramium,” as applicd to tho socuritics issued or assumcd by the utility,
means tho oxccss of the cash velue of tho considoration received from their sale
over the sum of their par (stated value of no-par stocks) or face valuc and intor—
o5t or dividands acerucd ot the datec of salo.

26. T"Property rotired," as applicd to utility plant, mooms property which hos
been removed, sold, abondoncd, destroyed, or which for any causc has boon wj.thdra.wn
fron scrvico.

27. "Replacing™ or "Replaccment," when not othorwise indicated in tho contoxt
means the construction or Imstallation of utility plant in placc of property re=—
tircd, togothor with tho ramoval of tho property rotired.

28, “Sulvago value™ means tho amount rocoived for property retired, loss any
exponses incurred in connoction with tho sale or in preparing tho proporty for saloj.
or, if rctainod, the amount at which the material recovorable is chargooable to
Account 131, Matoricls and Supplics, or other appropriate account.

29, "Service valuo!" moans tho difforonce botwoen tho cost and tho not cati=- -
mated salvage valuo of utdlity plant,

30. "Structurcs". (Sce Utility Plant Instruction 10.)

3l. "Units of property" moans thosc itams of utility plant which, when rc=-
tirod, with or without replacament, arc accounted for by eroditing tho book cost
thercof to the utility plant account in which included,

32, ™itility," as used harein and when not otherwisc imdicatod in the context,
noans any-public utility to whieh this system of accounts is applimblo.




INSTRUCTIONS~=GENERAL

l. Classification of Utilitios .

A, Tor tho purposo of applying the system or systoms of accounts proseribed
by the Commission, woter utilitics arc divided into four clagses, as follows:

I. Claoss A: Utilitios having average anmual opercting rovenucs, properly
includidle in Account 501, oxcooding $750,000.

IXI. Class B: Uulitics kaving average onmual operating rovenucs, properly
includible in Account 501, exccoding $200,000 tut not $750,000.

III, Class C: U’tili‘tics having average annual operating revenucs, properly
includible in Account 501, oxccoding 350,000 tut not $200,000,

IV, Class D: Utdilitics hoving average anmual operating rovenues, properly
includiblo in Account 501, of 350,000 or loss.

B. The class to which a utility beolongs shall bo dotermined by the average of
its anmual water cperating rovenues for tho proceding three yeors. Utilitios on=
gagoed in now coterpriscs, the anmual operating rovenucs of which aro xnot knows in
" advanco, shall bo classed with o rcasomable cstimatc of thelr progpective rovenues.

Ce If 2 Class B utdlity dosiros to keop its accounts and rocoxrds as pro-
sexdbed for Class A, or & Class C utility deaircs to kecp its accounts and rocoxds
as proseribed for Class A or B, it is permitted to do so, provided that having
cleotod to entor o sendor class it cammot later, oxcept by pormission of tho Comw
nission, change to tho class to which it belongs.

Ds Class A utilitics sheldl keep all the accounts preseribed hercin so far as
they nay be applicable to their affairs. Class B utilitics shall koop all the
accounts proscribed horoin so fzr as they may be applicable to thelr cffoirs,
except in rogard to operating oxpenscs which aro condenscd, o8 shown on pages' 93
to 95, inclusive. Class C utilitics sball keep the accounts proseribed hercin so
far as thoy may be applicable to thcir affairs, oxcopt in regard to opcro.'bing ox~
ponscs which are condonsed, as shown on pages 96 and 97. -

E. This systen of accounts is z2pplicable in principlo to Class 4, Class B and
Class C utilitics, ,

Fo A scparate uniforn systaa of accounts is proscribed for use by Glass D
water utilities.

2+ Rocords

A, Fach utility shall so kocp dts books of account, and such othor books,
rocords, and memoranda which support, or arc necessary to an understanding of, the
ontrics 4n such books of account, as to beo able to furnish readily full inforunntion
as to any iten included in any account. Each entry shall be supportced by such de-
tailed infornation as will pormit a ready idontification, analysls, and verifica-
tion of all of tho facts rcleovant thoreto. )

B. Tho books and rceords reforred to hearein inelude not only accounting
rocords in o limited techndeal semse but all othox records such as minute dooks,
stock books, roports, corrospondenco, nmenoranda, and the like, whlch nay be uscful




INSTRUCTIONS~-~GENERAL

1n developing tho history of or facts regarding any transaction,

C. No utility shall Jdostroy any books or reocoxrda which support cntrics te
1ts accounts unless tho destruction thereof is pernitted by rules and regulations
of the Cormission.

D, Subdivigions of any account in the system of accounts preseribed herein
nay be kept, provided that such subdivigions do not impadr tho Intogxity of theo
preseribed accounts. The tdtlos of all such subdivisions or gubaccounts sball
refor by mmber or titlo to tho account or accounts of which they are subdivisions.

E. Clcaring accounts, in addition to thesc proseribed, and teoporery or
experinental accounts may bo kopt, provided such additionol accounts do mot impair
the integrity of the preseriboed accounts.

F, The mmbors profixed to account titles are to be considered as part of
the titles. Each utility nay place upon its ledger accounts o differont systenm of
account nunbors; provided, howover, that tho nmunbers horein proscribod shall oppear
in the descriptdve hoadings of said ledpger accountse.

3« Accounting Poriod

Each Class A and Class B utility shall keop lts books on a nonthly basis, so
that for cach month all transactioms applicable thereoto, as necarly as may be
ascertained, shall be cotered in tho books of tho utdlity. Unless othorwise
authorized by the Commdssion, each utility shall close 1ts books o.t the end of each
calencar year,

4e Subnission of Questions

To maintoin unifornity of accounting, wtilities sholl submit qﬁestions of
doubtful interpretation to the Commission for consideration and decision.

5. Items List, Interprotation of

Lists of "itenms! oppoaring in tho toxts of the accounts or clsowhere krein
are for tho purposc of more clearly indiceting the application of the proscribed -
accounting. Tho ldists are intended to bo representative, tut not oxhaustives The
appearance of an iten in a 1list warrants the inclusion of tho iten in tho account
oantionod only whon the toxt of the account also indicatos inclugion, inastaach as
the sane Lten frequontly appears 4n moro than ono lMst. Tho proper ontry In oach
instance must be dotormined by the texts of the accounts,

6. Delayed Items

Ae Tho tarm "Dolaycd itcus™ moans 1tons of rovenuc or oxponso rolatingfto
transactions which occurred prior to the curront colender year but which wero not
recordod in tho books of account in the prior yoor.

Be Dcloyod i tons shall bo chargod or crodited to tho samo accounts which
would have boon chorged or crodited if tho items had not been delayed; provided,




INSTRUCT IONS—GENERAL

that when the amount of a delayed item is relatively so large that its inclueion in
the accounts for a single month would seriously distort the sccounts, it may be dis-
tributed in equal amounts to the accounts for the current and remaining months of
the calendar year; and provided further, that L1f the amount of any delayed item ia
relatively so large that its inclusion in the accounts for a single year would
serdiously distort the accounts, the utility shall 'distribute the amount to the
oppropriate surplus account,

7¢ Unaudited Items

When, at the end of axy year or at such othar time as a financial statement
may be required by the Commission, it is imown that a transaction hag occurred
which affeets the accounts, but the amount involved in the transaction and its
offeet upon the accounts cannot be dotermined with absolute accuracy, thon tho
amount shall be cstimated and such estimated amount included in tho proper accounts.
Tho utility is not required to anticipato minor items which would not apprcc:!.ably
affect tho accounts.

8. Transactions with Associated Companies

Each utility shall so koep its accounts and records as to be able to furnish
accurately and expeditiously a statement of all transactions with associated com-
panics, Tho statement may be required to show the general nature of the trans-
actiens, the amounts involved thercin and the amounts included in each account
prescribed herecin with respeet to such transactions. Transactions with associated
companics shall be rocorded in the appropriate accounts for transactions of the
same¢ nature, provided, however, that charges by assoclated companios shall first be
entorod, if necossary, in Account 901, Charges by Associatod Companics—Cloaringe
Nothing hercin comtained, however, shall be comstrued as restraining the utility:
from subdividing accounts for the purpeso of recording scparately transactions
with assoclatod companies.

9. Dopreciation Accounting

Each wtility shall rocord os of the ond of cach month the estimated amount of
deprociation accrued during that month on depreciable utility plant. (See Account
503, Deprociation, .  Account 250, Rescrve for Deprociation of Utdlity Plant and
hecount 265, Contribution in Aid of Congtruction.)

Noto A-—Doprec:l.ation expense applicable to property included in Account 100-2,
Utility Plant leased to Othors, shall be charged to Account 508, Income firom
Utildity Plant Leased to Otheors,

Noto B--Depreciation applicabdble to trangsportation cquipmont shall be charged
to Account 903, Transportation Exponses--Clcaring, and depreciation on general
tools and work equipment usod in congtruction work shall be charged to the werk or
Job benofited, The utility may, at itz option, distribute depreciation on the
latter items through Account 506, Tools and Work Equipment—Clearing, and it may
" also, at its optiom, charge to cloaring accounts, insofar as applicoble, deprecia=-

"tion ;n) structures and equipmmt. (Sce, however, Utility Plant Instruction 5, '
Item ‘
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INSTRUCTIONS==GENERAL
10, Distribution of Pay and Expensos of Employcos

- Tue chargos ot utility plant, operating expense and other accounts for scr—
vices and expenses of coployocs engogoed o activities chargeable to variocus accounts,
such ag construction and operations, shall bo bascdupon the actucl tino cngaged in
tho rospective elaases of work, or im casc that mothod is Ixpracticablo, upen tho
basls of a study of the tinc actually engoged durdng a roprosentative pariod.

ll.' accounting for Other Dopartmonts

4. This syston of accounts 1s designed for uso by water utilitics. If the
utility also opcratos othor utility dopartnents such os cloctrie, gas, stoecn hoat,
olectric rallway, and tho like, 1t shoall keop such accounts for tho othar dopart-
aents as nay bo proscribed by proper authority and, in the abscnco of prescribed
accounts, it shall kocp such accounts as arc proper or necossary to roflect the
rosults of oparating cach other dopartmont, Tho balance shoot and income accounts
contained in this systen, whoro water wtility oporations reprosont the prodeminant
charactor of the business, shall Bo used as controlling accounts for the water
utility and such othor utility doportrionts for which this Commudssion has not pro— -
serdibed a undforz systen of accounts; proviled, howover, that scparate subdivisions
shoall be nodntained for cach utility dopartnent. It is not intenced, howover, that
proprictory and similar accounts which apply to tho utility as a whole shall bo
dopartnentalizod.

B, When & woator utility, in tho conduct of its utility oporations, renders
service through more than cne intograted water systean, it shall mointain its account-
ing rocords in such form as to show soparately for ocach intograted watar systen tho
plont investnent, depreciation rescrve, opcrating rovenucs and oporating copenses
appldeablo % cach. B

Ce Unless otherwise dircctoed by the Cormission, water utilitios operating in
this stote undor tho jurisdiction of this Cormission which alse aro cngaged i tho
cloctric and gas business, or cilther of them, nay keop thelr balance shoot ‘
accounts, income accounts, custonors' accounting ond colloction oxponso accounts,
sales premotion accounts, and admindstrative and goneral oxpense accounts in ,
accordance with tho undforo systam, or systens, of accounts proscribed for oloctric
and gos utilitioes,
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INSTRUCTIONS~BALANCE SHEET ACCOUNTS

’

1. Purpose¢ of Balance Shoet Accounts

The balance sheot accounts are iatended to disclose the financial condition of
tho utility as of a given date by showing its asscts and other dobits, and
ldabilities, capital steck, surplus (ox deficit), and other crodits.

2. Curreont and Accruoci Agaots

A, Current and acerucd assets are cagh, those assots which are roalily conw
vertiblo into ¢ash or arc hold for current usc in operations or comstruction,
currcat cloins against others, poynent of which iswasonably assured, and amounts
accruing to tho utility which arc subjoct to curront sottlement, oxcept such itons
for which accounts other than thosc dosignated as current and accrucd assots aro
provided. ' '

Be Thero shall not be included in the group of acccunts desipgneted as Curront
and Accrucd Asscts any iten, the anount or collectibility of which is not reason=
ably assured, unless an adequato rescrve has boen provided therefor. Itens of
. current character tut of doubtful velue nmay bo writton down and for rocord purposces
carricd ln those accounts at nomimal valuce

3., Currant and Accrucd Liabilitdos

4, Currcot and accrucd liabilitics arc those obligations which have cither
natured at tho date of the balance sheot or which bocome due within one yoor from
the dato thereof; cxcopt, however, bonds, roccivers! ceortificates and similar
ebligations which shall ho classificd ag long~tera debt until date of maturdty;
ceerucd taxes, such as inceme taxos, which shall bo classified in tho balancc shoct
as acerusd liabilitios cven though payableo nore than one yoar from tho balance
sheot dato; compemsation awoxds, which shall be clagsifiod as current liabilities
rogardless of date Cuo; and ninor cmounts payable in instollnents which may be
classificd as curront liabilitics.

B, If 2 liability i3 duo nore than onc yoar from dato of issuanco or cSsumpe=
tion by the utility, it shall bo credited to a long=tern debt account appropriato
for the tramscetion, oxcopt, howover, the current liabilitios nentionedin 4,
above; btut, for the purposc of classification in the balance shoet, a dobt, axcopt
bonds, roccivers' eortificates, and sinilaxr obligetions, shall be clessifiod as a
current and acerued liabildty if duo within one yoor from tho balance sheot date,

4e Book Cost of Socuritics Cwned

A, Socuritics of othors acquired by tho utility shall bo rocordoed in thoso
accounts ot cost at tho timo of acquisition. Coat doos not include any ancunt paid
for accruod interost or ddvidends,. .

B, The utility may writo down tho book cost of any sccurdity in rocogniticn of
a decline in the valuo theroof, Socurities shall bo written off or written down to
a nondnol valuo if thoro be no roasonable prospect of substantial value, Fluctuo=-
ticns in market valuc shall not bo recorded, but a pormancent inpaimment in the
value of the scourdtiocs shall be recognized & the accounts. When sccuritics are
writton off or written down, the anount of tho adjustment shall bo charged to
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Account 538, Miscollanocous Income Deductions, or to Account 414, Miscclloncous
Dobits to Surplus, or to an appropriato rosarvo account.

5. Discount, Expense end Premium on Capital Stosk

A, This system of accounts provides separate accounts for discount, expense,
and promjum on capital stock. These accounts shall be subdivided for cach class and
serles of capital stock Lssued by the utility. Exponses applicoble teo capital stock
skall not be addod to capital stock discount nor deductod from premium on capital
stocks

B, In stating the balanco sheet, discount and exponso and promium shall not
be set off against cach other, :

C. Genoxal lovios or assosmmonta against stockholders shall bo crodited to tho
preoium account for tho particular class and serdes of capital stock so asscssed,

D. Discount and oxponac on capital stock may be charged to Account 414,
Misccllancous Debits to Surplus, in total or in installments, or the amounts thorcof
zay bo rotainod in Accounts 150 and 151 until tho stock to which the discount and
oxpenso apply is retired,

E. Whon capital stock which has boen actually issued by the utility is rcace
quired or rotired, tho dlfferance betwoon the amount poid therofor upon rcacquire—
ment by the utility plus cxponsocs incurrced in its acquisition and tho par volue
(amount at which ineluded in Account 200, Common Capital Stock, or Account 201,
Proferred Capital Stock, in the coso of stock without par value) plus the premium or
losg the discount and oxpenso originally cntored in rospoct thorote and not charged
off, sholl bo dobited or crodited, 2s tho caso may be, to Account 270, Capital
Surplus; provided, howover, that dobits shall bo chargod to Account 414, Miscella-
zszoous Dobits to Surplus, if the amownts thoreof wxccod tho balanco in Capital

urpluse :

F. A utility which has issucd shareos of convortible profcrrod stock shall
account for any premium applicable to the issuance of such sharos and for the
praziums which may ariso by roason of the conversion of such sharos into sharcs of
common stock, by reclassifying tho ordiginel premiun thon on the books on thoso
shares of convertiblo proforred stock boing converted, into promdium on common stock
and adding thoroto any promiun realized on tho conversion so as to cause tho in~
clusion ix promfum on common stock of tho entire amount of premiuwn which finally
rosults fron tho transaction, '

é. Discount, Expcnse and Premium on Long-Term Dobt

A. A discount, oxpense, and prenium account shall bo nainteined for each class
and sorics of lemg~tern dobt (including roceivers! certificates) issucd or assuncd
by tho utility, in which shall be recorded the discount, axpense, and premium asso-
clated with the issuance and salo of ocach such class and sorics of dobts

B, In stating the balenco shoet, tho total of the debit balances remaining in

thosc accounts having dobit balances shall bo reported under Account 140,
Unanmortizoed Dobt Discount and Expensec, and tho total of the crodit balancos reondin-
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ing in those accounts having ercedit balancos shall bo roported under Account 240,
Unanortdzed Prendun on Dobt.. Accounts with doblt balances shall not be sct off by
aceounts with crodit balanecs.

C. Tho discount, cxponse, and preojun rofcrrod to above shall bo amortized |
ovar tho 1ifo of tho resgpoctive issucs under such 2 plan as will cquitably distrdi-
bute tho amounts ovor the lifec of tho sccuritiocs. Tho amortization shall bo on &
nonthly basis, and tho amounts thorcof shall be charged to Account 531, Anortizo-
tion of Debt Discount wnd Expenso, or crcditod to Account 532, Anortizaticn of
Prendvn on Dobt——Cr,., as may bo appropricte. The utility may, howover, accelerate
tho writing off of discount and cxpense by charges to Account. I.JJ.., Miscellancous
Debits to Surplus.

De VWhen any long=torn cebt is roacquired or redocmed without being comverted
into another forn of lomg~term dobt and when the transaction is not in connoction
with & refunding operation, tho difference between the amount raid upon roacquire-
nent and the por or face valuc plus the unanortized premiun or less tho wamortized
discount and expense, o5 the case nay bo, applicable te the debt reacquired or re-
doenced, shall be dobited to Account 414, Misccllancous Doblts to Surplus or ercditod
to Account 401, Miscollonoous Crodits to Surplug, as appropricte.

E. When the redenmption of on¢ dsgue or scaries of bonds or othor long-torn
obligations 4 s financod by anothor issuo or sorios beforo the dato of maturity of
tae first issuo, any unanortizoed discount, cxperso or prauium on thoe first issue
and any preodun paid or discount carmed on reacquircmont shall be debited ox
crodited, as approprizto, to Account 414, Misccllanoous Dobits to Surplus, or
Account 40L, Miscellonmoous Crodits to Surplus, provided, howover, thet 1f the
utdlity desires to amortize any of tho discount, copenso, or proandun associatod
with tho issuance or rodemption of the firgt dssuc over a porioed subsocquont to tho
dato of rodamptien, the pormission of the Coomission must bo obtaineds

F, Discount, cxponso, or proniun on dobt shall not bo Lnclucded as part of the

cost of constructing or acquiring any property, tangible or intangiblo, excopt under:
tho provisions of utility plant instruction 5.

7. Contingent Assots and Liabilitics

Contingont asscts rcprosent a possibleo source of valuc to tho utdlity contin-
gent upon tho fulfillnont of conditions rogorded as umncortain, Contingent
Jiabilditics includo i tams which may, under cortain conditions, bocome obligations
of the utdlity but which are noither dircet nor assumed liabilitiocs at the date of
tho balance shoets The utility shall bo proparoed to give a comploto statoment of
contingont asscts and liabilitics (ineluding curmlative dividends on preforonce
gtock) in its aroual roport and at such othor times as may bo requosted by the

omission.

8. Conpany Socurditios Ownod

Securitics actually issued or assuncd by tho conpany which hovo boen reoacquiroed
shall, bo cither rotired or caxrioed im Accownt 152, Reacquired Capital Stock, or
Account 153, Reacquirod Long~Term Debt, unless it is rogquired bty provision of o
nortgage, or by doeisicn of a trustoc not subject to control by the acccunting
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company, that thoy be rotained alive in sinkdng or other funds; providod, however,
that coopany ownod socuritios moy be carriodd othoar fund accounts upon approval
by tho Commission, When 8o rotained, they shall beo considerod as actually out- -
standing, but not othorwise, ' o

9« Nominally Issucd Securitics

A, Each utility shall maintain, in addition to the capdtal stock and bond
accounts shown in tho balance shect, nemorandun dobdit and erodit accounts for
socuritlies which have beon nominally, dut not actually, issued,

B. Whon non=-par stock is nondnally issued, the mmbor of sharos issucd shall
bc shown in the memorandun accounts,

C. Subdivisions shall bo maintained under tho naorandun accbunts for each
closs of socurities, _
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BALANCE SHEET ACCOUNTS
I. UTILITY PLANT
100, Utility Pla.nt

There ahall be reported by this caption the balances in Accounts J.00~-1,
100-2, 100=3, 100=4, 100=-5 and 1.00-6,

100-1 Utility Plant in Service

A. This account shall include the cost of utility plant, included in Accounts
301 to 390, together with the amounts recorded in Accounts 391 and 392, owned and
used by the utility in its utility operations, including such property owned by the
utility dut held by nomdnees,

B. The cost of additions and betterments of property leased from others shall
bo recorded in this account, but such cost shall be moivtained in subdivisions
ontircly separato and distinet from those rolating to ownod proporty. (Sec Utdility
Plant Instruction 7.)

100-2 Utility Plant Loased to Others

A, This account shall includc tho cost of utility plant owncd by tho utility,
but lcasod to othors as oparating units or gystcms, whoro the lossco has axclusive
posscssion,

B. Tho proporty included in this account shall be classificd according to tho
detodled accounts (301 to 392) for utility plant in sexrvice (Account 100-1),
this account shall bo modintained in such dotail as though the property woroe usod by
the utility in its utility opcrations.

100-3 Construction Work in Progroess
This account sholl include the total of the bolancos of work ordors for utility

plont in procoss of construction but not rcady for scrvice at the date of tho
balance shect,

Noto—=If a projoct, such as a production station or o transmission main is
deosigned to consist of two or more units which may bo placed in scrvice at differ-
ent dates, any oxpenditures which are common to and which will bo used in tho
oporation of the projeet as & wholo shall bo included in utdlity plant in sorvico
upon the completion and tho roadiness for sorvico of tho first unit, Any cxpendi=-
turces which arc identificd oxclusively with-units of property not yot in sorvice
shall be included in this account,

100-4 Utdility Flant Hold for Futurc Use

A. This account shall ineludc the cost of property ownod and hald for use in
utility service under a dofinite plon for such use. Thore shall be included heroin
property acquiroed but nover used by tho utildity in utility scrvico, but hald for
such sarvico in the future under o dofinito plan, and property proviocusly used by
the utdlity in uwtility sorvico, tut rotdred from such sorvico and held ponding its
rouso in tho futuro, under a dofinito plan, in utility sorvico.

Bs Tho property included in this account shall bo classifiod according to the
detadled accounts (301 to 392) for utility plant in scrvice and the account shall
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bo maintained in such maaoner and in such detadl as though tho property wcro in
scrvico.

Note--Yaterials and supplics, and meters hold in roscrve, shall not be in=-
cluded in this account,

100~5 TUtildty Plont Acquisitlon Adjustmonts

A. This account shall include the differcnce between (@) the cost to the
accounting utllity of utility plant acquired as an operating unit or system by
purchase, merger, consolid,tlon, liquidation or otherwise, and (b) the amounts
distributed to the primexy plant accounts, loss tho amount, or amounts, which may
be eredited to the doprociation and amortization resorves of the a ccounting utility
ot the time of acquisition with rcspeet to such property. The account shall be so
subdivided, when practicable, as to show the amcunts applicable to utility plant in
sorvice, wtility plent lcased to others, and utility plont helld for mturo uso.
(Soc Utility Plant Instructions 2, 3 and 4.)

B, Whenever practicable this aceount shall be subdivided according to tho
character of tho amounts ineluded hercin for ocach proporty acquisition. : ‘

C. Thc amounts rocorded in this account with rospect to cach property acqui-
sition, shall be dopreciated, amortizod, or othorwiso disposed of, as the
Comnission may approvo or direct.

100~6 Utility Plant in Proccss of Reclassification

As There shall be closed to this account tho book cost of utility plant
(formcrly colled "fixed capital® in many systems of accounts) as of tho cffective
dateo horoofs Iho detedil or primaxy accounts in support of this account empleyed
prior to such dato shall be continucd ponding roclessification into the utility -
plant accounts horoin proscribed (301-=392), but sholl not be wsed for additions,
betternonts, or new construction,

B, No charges, othor than as provided in paragroph A chove, . shall be mado to
this account, but rctiremcnts of utility plont ownod as of tho effoctive dato
horoof shall bo ercdited horeto and to the supporting (old) fixed capital accounts
wntil the roclassification shall have boon accomplished,

107, Utility Flant Adjustmcnts

4, Thig account shall include the difference botwoen the amownts digtwibuted

to primory plant and othor acsounts and tho book cost of utdlity plant, at tho
offoctiva dAnto of tz?.tu aysten of accownts, to the oxtont that such difforenco is
not properly includible in Account 100-5, Utility Flant Acquisition Adjustments.
Writo-ups of utility plant prior to the offocctive date of this systemof o.ccoun'ts
shall bo rocorded hoxroin.

B, The amounts included in this cceount. shall be classificd in such. mnncr a8
to show the nature of cach amount .'mcludoc. heoroin ond shall bo disposed of as ~tho
Commission nay cpprove or dircct.

Noto~-Tho provisions of this account shall not bo construcd as approving or
authordzing the rocording of approci_td.on of utility plant.
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II. INVESTMENT AND FUND ACCOUNTS
110. Othor Physical Property

4, This accownt shall include the cost to tho utdlity of land, structures,
and equipnent owned by tho utility, but not used in utility servico and not
Proporly includible in Account 100~4, Utility Plant Hold for Future Use.

B. The rccords supporting the cntrics to this account shall bo so kcpt that
thoe utility can furnish Linformation as to the nature and cost of cach kind of
property, frem whon 1t was acquired, its location, and its usc.

111, Investacnts in Associztod Comparles.

There shall be roported by this ccpticn tho amounts included in Accounts 1ll-l
md :13.1—2-

13-l Investients in Sccuritics of Associated Conpanics

de This account shall include the book cost of tho utility's investront in
socuritics issued or assuncd by assccicted compandoes and heold as pormaneont oxr long-
torm invootnonts.

Be Tho account sholl bo modntained i such manner as to show cach cla.ss of
invosmont In oach associated conpany. ’

NotomwSocurdtics of associatod companics ownod and pledged sholl be iacluded
in this account, but such gocurdtios if hold in spociol deposits or in spocdial
funds shall bo included in tho oppropriato depesit or fund account. A comploto
record of scouritios pledged shall bo maintained.

111-2 Advances to Associatod Conponios

A, This account shall include the amount of investuent advances to tssociated
companies and interost acerucd on such advances whon such intorcst is not subject
to current settlement, (Sec Account 126, Roccivables fron Associated Companics.)

.Be The account shall be mi.nta.a.ncd in such manner agz to show tho a.dvancca to
cach associated conpcm- -

Noto d-=Balancos in open accounts with associated conpanios whick aro su'bjoct
Yo current scttlement shall bo oxeludod fron this account and included i Account
126-2, Accounts Recolvablo from Associated Companios.
Noto B—ildvanccs nado to asgociated companies without cxpoctation of roine
burscnont shall be charged to Account 538, Miscellansous Income Doductions, wnless
outhorized by tho Commission to be chaxgod to scmo other account. ,

112, Other Investments

A, This account .shall include the book cost of tho uwtility's invostamont in
sceuritics issued or assumed by non-oscociated companies, investmont advancos to
such non=associated componies, and any invostment not accounted for clsowhere,
including notos rocoivable and sinilor ovidence of moncy duo that run longer than
onc yoor frem tho date of L ssuc. Sceurities hold as temporary cash investments
shall not bo includod in this account.
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B. The records shall be nadntained in such & nanner as to show the anount of
cach invostnent, notos rocoivable and tho invostuont advanccs to cach poraon,

Note——Sceuritics owned and plodged shall be inecluded in this account but
socurditicos held in spocinl deposits or in spocial funds shall be included in tho
appropriato doposit or fund account., L complote reeord of socuritios plodgocl shall
bo madntained,

123, Sinld.ng Funls

This account shall imcludo the assots hold in sinldng funds. 4 separato ac—
count, with appropriatc title, shall bo kopt for ocach sinking fund.

Noto-=Nothing b crcin contained shodl Le construcd as proventing o utility fron
tronsferring applicable sialkdng or othor funds to Account 121-3, Miscellancous
Speedal Deposits, for the purpose of paying maturcd siaking fund obligations, or
obligations called for rodemption but not presented, or the intorest theoroon,

114. Mlscellancous Spoecial Funds

This account shall include asscts whlch have boen sogrogated in spociel funds
for insuranco, cuplcyocs' ponsions, savings, rellef, hospital, and other purposos
20t provided for clsowhoro., 4 soparate account, with appropriate title shell beo
kept for cach fund, . '

Noto—=imounts doposited with a trustoo under tho toxms of an irrovocable trust
agrocnant for ponzions or other cmpleyoos? benafits shall not bo included in 'th:l.s
account,

JXIX. CURRENT AND ACCRUED ASSETS
120, Cash

This account shall includo the utility!s currcut cash funds cxcept world.ng
funds. (Sec Account 122, Working Funds.)

L. Special Deposits

Thoro shall be reportod by this caption the amcunts included in Accounts 121-1,
12)-2 and l?J.-B.

11-1 Interes¢ Special Deposits

Spociol doposits with fiscal agonts or others for the payment of iatereost may
bo chargod to this account. When 50 chargoed and whon intercst 48 pald from the
deposits, the caount hall bo eroditod to this o.ccount and charged to tho appro-—
priato acceruod intorest account, , .

1
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121~2 Divicend Special Doposits

Spoecdal deposits with fiscal zpents and others for the poyment of ddvidonds
or bchalf of tho utility may be charged % this acccunt. Whon so charged and whon
ddvidends are pald fron thoso deposits, tho amount thorcof shall bo creditod to
this account and charged to tho appropriate dividonds payable bccount.

121-3 - Miscellaneous Speciel Deposits

Speciel deposits with fiscal agents or others for speciel purpeses o ther than
the payment of interest and dividends shall be chexrged to this account. Such
special dopesits may include cash doposited with fedoral, state, or municipal
authoritdes as a guaranty for the fulfillment of obligations: cash deposited with
trustees to be held until mortgaged proporty sold, dostroyed, or otherwise disposcd
of is rcplaccd; and also cash roalized from the sale of tho accounting utility’s
socuritios and deposited with trusteos to bo hold until invosted in property of the
utility, and tho like. Whean tho purposes of such deposita aro satisficd and the
deposits are reloased, this account shall bo ercdited with the amount rcleased.
Zntrics to this account shell spocify tho purpeso for which the doposit is made.

Noto A—The forcgoing spocial deposit account shall not include any assets
avallable for gonoral purposcs.

Note B~Doposits for more than cne year not offset by curront liasbilities shall
not bo chargod to this account but to Account 112, Othor Inveostments.

122. Working Funds

This cecount shell includo cash advanced to officers, agents,. cmployoou, and
others as potty cash or worlking funds.

123. Temporary Cash Investmonts

4. This account shell dinclude the book cost of investments, such as demand
and timo loans, bankers'! accoptances, United States Treasury cortificates, market-
ablo sccuritics, and othor similar investmonts, acquired for the purposc of ’
tamporarily investing cash. .

B. This account shall bo so maintained as to show:

Temporary Cosh Investmonts--Associated Companies.
Tenporary Cesh Investnonts--Othor.

Noto~I1f any of the temporary investments aro pledgod, propcr rocord of such
nlodgod investments shall bo kopt. ‘

124. Notos Recoivablo

This account shall include tho book cost, not includible olsowhers, of all
colloctiblo obligations in tho form of notes rocoivablo and similar ovidencos
(oxcopt intorcst coupons) of moncy due on demond or within one yoar from the date
of issuc, cxccptirg, howover, notcs rocoivable from associated companiocs. (Seo
Account 123, Temporary Cash Investamonts, ond Account 126, Recedwablos fron Asgo-
clated Compa.nics.)
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Noto—Tho face amount of notes rocclvable discounted, sold or tromsferrcd,
without rcleoasing the utdlity from liability as cndorscr thoreon, shall be crodited
to & scparato subdivision of this account and appropriate diselosure shall be nade:
in financial statetcnts of any contingent liability ardsing frem such transactiona.

125, Accounts Rocolvabloe

There shall bo roportod by this cc.ption the balances in Accounts. 125-1 and
125-20

126-1 Accounts Roceivablo—Custonors

A, This account shall includo amounts due frem custemers for utility scr=
vices, including merchandising. This cceount shall not include amounts duo fren
associated componiocs,

B. This account shall bo kopt in such namner as to pormit the ascertaizment
within a rcascnable time of the anounts duc for each utility scaxvico, including
nerchandising, as a scparcto sorvice.

125-2 Othor Accounts Receivablo

A, This account shall includo arounts owing the utdility upon accounts with
concerns or Lndividuals, other thon associated companies, and customers for utility
sarvicos and for norchondising,

3, This account shall beo nafntained in such nonner as to show sopo.ratcly
anounts due on subscriptions to capitel stock and from officors and cnployecs, bub
the account shall not include amounts advanced to officors or othors as working
funds. (Sec Account 122, Working Funcs.)

126, Roccivebles frem Associated Companics

4. This account shall include the debit balonces subjoct to currcnt sctile-
nent in open accounts with associated componies, and notes and drafisipon which
associated companices are licble, and which nature and are oxpectod to be pedd in
full not later than one yoar from date of issuence, togother with intercst thexoon.
Itoms which do not boar o spocificd due date but which have becn carried for moxe
than 90 days and items which are not paid within 90 days frem due dato ahall bo
transforred to Account 111, Invostoonts in Associated Cempandose -

B, This account chall be subdivided as follows:

126-1 Notcs Receivablo from Associatod Companics.
126-2 Accounts Reccivable from Associatod Companios.

Noto A—0On the balance shoct, acecounts reccivablo from associated comparnies
nay bo set off against accounts payable to tho same associated companics.

Noto B—Ihc¢ face amount of notes receivable discounted or sold without relcos—
ing tho compeny from liability as endorser thercon shall not be crodited to this
account, but to Account 221, Notos Recclvablo Discounted.

13l. Materials and Supplics

There shall bo roportod under this caption the total of the anounts h Acoouncs
131-1 and 131~2,
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131-1 Materials and Suppliec~-Utility

A. This account shall include the cost of unissued small tools and unapplied -
materials and supplies (includirg fuel) held primarily for use in the utility busi-
ress, JThe cost shall include, when practicable, the purchase price at the point of
froo delivery, plus customs dubdics, excise and other taxes on purchases, insuranco,
costs of inspoction, spocial tests prior to acceptance, loading and unloading,
transpertation, and othor dircctly assignable charges.

B. Inward transportation charges for materials as far as practicableo shall be
included a3 2 paxrt of the cost of the particular material to which thoy rolate. ‘
Whon not so included, they shall bo charged to Account 902, Storos E:cponsos--
Clocring.

Ce Cash or other discounts on materials shall bo deducted, when practicablo,
in dotermining tho cost of tho particular matericl, or crodited to tho account to
which the matorial is chargeds Discounts which are not so handled shall bo crodited
to Account 902, Stores Exponsos=--Clearing.

D. Mzteriols rocovoroed in conncetion with construction, mintonanco or tho
rotiremont of proporty shall bo charged to this account as follows:

Peusable materials consisting of largo individual itcems shall bo Lxncluded
in this account at original cost, ostimatoed if not kmown, Tho cost of repalr~
ing such itcms shall be charged to tho sccount appro riato for the provious :
usc. (Sco also utility plant instructiom 5, itam 5. §

Reusablo materials consisting of relatively smoll :t.toms y the identity of
which (from the dato of original imstallation to the fincl abandonment or sale
thoroof) comnot be ascertoined without unduo rofincment in accounting sholl be
included in this account at current prices now for such itomss Tho cost of
repairing such items shall bo charged to tho appropricto exponso account as
indicated by provicus uso.

Scrap and nenusable matorials included in this account shall be corrded at
tho ostinmatoed net amount realizablo therofrem. The diffeoroncoe betwoem the
anounts roclizod for scrap and nonusable materials sold and the not amount at
whick the materials wore caxricd in this account, as far as practicable, shall

bo adjusted to tho accounts crodited whon tho meterials wore ch...rgod to thia
account,

E. Iaventories of mtcr:‘..als, supplics, fuel, and the like, shall bo token ot
least annually and tho necossary adjustncnts sholl be made to bring this account
into hoxmony with tho actuol imventorios. In offccting tho adjustuents, lorge
clfferoncos which can be assigned to importont clagses of matorials shall bo
ocquitably adjusted among the accounts to which such classes of matorials have boon
chargod since the provious inventory. Othor Mfforances shall bo oquitebly appor—
ticnod aneong the accounts to which matoricls have been charged, or includoed ixn
Account 902, Storos Exponsos—Cloaring. A rosorvo account for such purposc mey bo
usod 1f dosired, :

Note A—Intorecst on material bills, tho paynont of which has been delayed,
shell bo charged to Account 535, Othor Intorost Charges.

Noto B—Thero shall not be included in this account materials, supplios and
oquipment hold primardly for merchandising. (Soc Account 131-2.)

131-2 Matorials and Supplics--Other

This acecount shall include the cost of all materials and supplics held
prinarily for merchondising or for nomutility purposes.
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132, Propoyments

This account shall incluce amounts rcprosonting propayucnts of :Lnéuranco,
rents, taxes, intercst ond miscellancous items, and shall be kept or supported in
such monner as to ddsclose tho anount of cach class of propaynonts.

133, Othor Curront and Accrucd Assots

A, This account shall imclude curront and accrucd asacts of tho general noturc:
dofined in Accounts 120 to 132, inclusive, but not properly includible in any of
thoso accounts, :

B, The rocords supporting the ontrics to this account shall be so kept as to
show thonaturo of cach class of assets includoed heroin. ,

IV. DEFERRED DEBITS
140, TUnamortdzod Debt Discount and Exponse

This caption shall ineludo tho total of the debit balancos, of thoso accounts
having dodit belencos, of the discount, expenso, and preniun accounts, for all
classos of long-term debt. (Soc balance shoot instruction 6,)

Ul. Extrcordinery Proporty Loases

A. This account shall includo, whon so authorized or directed by thoe Commise
sion, losses in servico value of preporiy abandoncd or otherwise rotired fron
service which are not provided for by tho doprociation or othor rescrves and which
could not reasenably have beon forescon and provided fore It shall include also,
whon so authorized or ddrected by tho Comtission, extraordinary lossos, such as
unforosocn damages to proporty which could not reasonably have boon anticipatod and
which arc not covercd by rosorves or by lasurance.

Ba The enbtiro loss in sorvice value of dopreciabdle proporty rotiroed shall bo
chargod to the doprociation resorve. If all, or o portion, of tho losc in servico
veluo 18 1o be included in this account, tho doprociation rosorve chall then bo
crodited and this account chargod wita tho amount properly chargeable horoto,

Co This account shall be so mainteined thoet conveniont iftemization moay be
nacde of all amounts included horoin,.

D, Bofore nalcag any ontrios to this account, tho utility shall obtain tho
approval of the Commission. Application for pormission to usc the account shall be
acconpandod by a statomont or statcnents giving o complote cxplonation of tho
aaturo and causo of tho proporty loss togebther with a doscription of tho propexrty,
its location, tho origioal cost thoroof, clageified in accordanco with tho pro=
scribed utility plant accounts, the cost to the utility, tho amount of intangible
value carrdiod in the accounts with rospoct to such property, the ancunt at which tho
proporty is rotired or to bo rotired, tho amocunt, if any, chorgeablo to the depro=
clation or other reserves (showing cost thus chargoablo, salvage, and cost of
ronoval), the amount it is proposcd to include 4n this account, tho pordod over
walch and tho accounts to which it is proposed to write off the loss, and a cory of
any statcaent or stataments nedo or plamned to bo made to o trusteo undor o port-
gage or o thor indenturo with respect to the property.
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142¢ Preliminary Survey and Investiga.tioxﬁ_ Charges

A. This account shall be chorged with all major expenditures for preliminary
surveys, plans, lnvestigations, and the like, made for the puxrpose of detormining
the feasibility of projects under contemplation. If construction results, this ac-
count shell bo credited and the appropriate wiility plent account chargoed. If the
work 1s abondoncd, the charge shall be to Account 538, Miscellancous Income Dedue~ -
tions, or Account 414, Miscellancous Debits to Surplus, unless otherwise authorized
or directed by tho Cowmission.

B. The rocords supporting tho entrics to this account shall bo so kopt that
the utility can furmish completo information as to the nature and tho purposc of:
the survey, plans or inveostigations and the nsture and rospoctive amounts oi‘ tho
chargos.

Noto~=The amount of preliminary survey and investigation charges transfexred
to utility plant shall not excocd the axpenditures which may roasonably bo doter-
nined to contributo dircctly and immediatoly cnd without duplication to uti]ity
Planto

143. Clearing Accounts

This ccption shall include undistributed balances in cleoring accounts (sce
Accounts 901 to 906) at tho dato of tho balanco sheot, Balances in clearing
accounts shall bo substantlally clearod mot later than the end of tho calendar yoor
unlcss items held thoroin relate teo a future poriod.

145. Othor Work in Progross

This account shall include the total of the balamees in ¢pem work or Jjob
ordors for work im progress, other than that includiblo in Account 1003, Construc~
tior Work in Progress.

146, Other Deforrod Dobits

A, This account shall includo all dobits, mot elsowherc provided for, the
proper final disposition of which 1s uncortain, ondumusual or cxtroordinary ox=-
parses, not included in other accounts, which aro in proccss of amortization.

B. Thc rccords supporting the cntrios to this account shall be so keopt that
the utility cen furnish full information as to cach deferred doblt inecluded heroin.

V. CAPITAL STOCK DISCOUNT AND EXPENSE
150, Discount on Capital Stock

A, Thero shall bo roported by this coption all balancos in the accounts for
discount on capital stock.

B, Tho accounts horcunder shall bo kopt i such monncr as to show soporately .
the dlscount on coch class and sorios of capital stock. (Sece bzlance sheet
instruction 5.)

C. Tho utility may amortize the balanco carrded in this account by chargos to
hecount 414, Miscellanoous Dobits to Surplus.
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151. Capital Stock Exponsc

A. This account shall include all commissions and oxpenses hcurred in connec—
tion with tho original issuancc and sale of capital stock including additional.
capltal stock of a cortain class or sories as well as first lssucs.

B. Vhen any issuo of capltol stock, or portion theroof, has bocn retired,
there shall bo ereditod to this account tho balance herein in rospoct of such ro-
tirod stock., (Soc balanee shoet instruction 5.)

C. Tho utility may amortize tho balance carricd in this account by charges to
Account 414, Misccllancous Debits to Surpluc.

Note—=Thore shall not be inecludod in this account oxponses in conncction with
tho roccquisition or rosale of tho utility!s capital stock,

VII. CAPITAL émcx
200. Common Copitel Stock
(Sce Account 201.)
201, Preoforrcd Capital Stock

Le Thoso accounts shall inecludo the per valuc, the gtated value of stock
without par valuc 4f such stock has o stated value and, if not, tho cash value of
tho conaiderztdon roccived for such non=paxr stock, of cach class of capital stock
actually issuod and actually outstanding.

Be Wnen the actual cash volue of the consideoration recoived is more or loss
then the par or stoted value of any stock having a par or stated value, the differ-
enco shall be crodited or deblted, as the case may bo, to the dlscount or pramivm
account for the particular class and sordes.

Co Waen capital stock i3 rotired and canccled, those accounts shall bo
chargod with the amount at whick suckh stock is carricd hercin,

D. A copoxato lodgor account, with o doseriptive title, shall be maintainod
for cach class anc sorics of steck, Tho supporting rocords shall show tho shores
nominally issucd, actually issucd and ncmdnally outstanding.

Note—~Wher o lovy oxr assosament, excopt a call for payment on subsceriptions,
is made agadinst holders of copital stock, the amount collectod upon such lovy or
cssesanent shall be crodited to Account 203, Prepduns and nssossmonts on Co.pital
Stock,

202, Stock Liability for Conversion

4, This acccunt shall includo tho par value, the stated valuo of stock with-

out par valuo if such stock has o statod value, and, if not, tho ecash valuo of the
considoration Lfor such non-—par atock, of capital stock which tho utility hasg
agrecd to cxchange for outstanding sccuritics of othor compoanios in coanoction with

the acquisition of propertios of cuch companics under terms which allow the holders
of tho socurdtios of tho othor companlos to surrendor such socuritios a.nd roco:.vo
{n rcturn therefor capital stock of the accounting utdility,

B. When the sceuritics of thoe othor componics have beon surrcndored, this
account shall bo chargod and Account 200, Common Capital Stock, or Account 201,
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Proferred Capital Stock, as tho caso may be, shall be erclited.
C. Tho rocorda shalld be so kept as to show scparcteoly the stocks of difforent
clagssos and scrios for which liability may odst.

203, Pronfuns and Asscssnents on Capitol Stock

4, This account azhall include tho excoss of tho actual cash velue of the
consideration recoivod over the par or stated value and accrucd dividends, of stock
isoucd, together with asscammonts agadnst stockholders roprosenting poymonts ro-
qulred in excoss of par or statod valuos.

Be When o utility originclly issucs convertible proferred stock at a presium
and subscquently cemverts said proforred stoclk into common stock under a convorsdon
formule which results in an additional promium, the original premiunm, togethor with
the premiun o convorcion, shall be clagsifiod as precdus on common stock.

Cu 4 soporato account zhall bo nadntained for pronfuss and assossnonts on
cach clags and sexdios of stock.

D. Vhen capital stock is rctired and cancolod, tho amount in this acecount with -
rospoct to the sharos of such stock rotired and cancoled shall be debited horoto.
(Sce balance shoot instruction 5.)

204« Proprictery Capital

A, This account should bo restricted te the amount considered by tho noncor—
porate holder of tho proprictary intorost to bo the pormancont inveataont in the :
business, subjoct to chongoe only by additionad investuent or by withdrawals of such
anount not reprosenting net income, When so maintained, decount 205, Undistributoed
Profits of Proprictorship or Partroxrship, sholl also be maintained and the ontrios
therein shall be made in aecordanco with the text of that account.

B. When dccount 205, Undistributed Profits of Proprictorship or Partnorship,
is not maintained, this account shall be charged with the withdrawlas from the
business by any holder of propriotory intorest and shall Bo charged or crodited, as
appropriate, with oll items thot aro includible in Account 271, Earned Surplus,
whan & company is ineorporated.

Ce When tho company is owned by & portnership, o scparate account shall be
naintainod herounder with respoct to cach partnor.

Noto—luounts roccivod by any noncorporate holder of 2 proprictary intorost as
just and :m..:omalo conmponsation for scxvicos porformed, shall bo excludoed from
this account and, for tho purposc of this systen of accounts, chargod to tho appro~
priate capital or cxpense account. _

205. Undistributod Profits of Proprictorship or Partacrship

A. This cecount shall includo tho amount of undistributed profits of a non=-
corporato proprioctorship when Account 204, Proprd.otaxy Capital, is rostrictod to
tho anount of the pormanent investment in the business.

B. This account shall be chorged or crodited with all itens that arc in=
cluc!iblo in decount 271, BEornod Surplus, for an irncorporated compmv




BALANCE SHEET ACCOUNTS
VII. LONG=-TERM DEBT
210, Bonds
A, This account shall include the face value of the actually issued and un=—
natured bonds, which have not been retired or canceled; also the face value of such -
bonds 1 ssued by others, the payment of which has been assumed by the utility.
B, This account sholl be so kept or supported as to show the face value of

(1) nominally issucd bonds, (2) nominally outstanding bonds and (3) actually out~
standing bonds of cach class and sories.

Notc A—~~For instructions rolative to accounting for discount, eucpenso:, and
promivm ox long-term dobt, sce balanco shoot instruction 6. :

Note B—=Matured long-term dobt shell be included in Account 225, Mo.turod I.ong-
Term Dobt.

211, Rocoivers! Cortificatos

A, This account shall include the face valuo of certificatos of indobtodnoss
issucd by reccivers in posscssion of the property and acting under tho orders of a
courte

B. Scparate subdivisions sha.u bo maintained for cach issuo of reccivera!
cortificates,

22, Advonces from Associctod Companics

A. This account shall include tho faco value of notes owed to associatod com—
panics and the amcunt of opcm book accounts roprescnting advances from associated
coxpanlca.

B, This account shall be subdivided as follows:

22«1 Advancoe on Notes.
22=2 Advances on Open Accounts.

Note A~-The rocords supporting the cntrios to this account shall be so kept
that the utility can furnish complete information concorning cach note and open
account,

Notc B=Notos and opon accounts represonting indobdbtednoss subjoct to currcat
sottlement shall be included in Account 223, Poyables to Associated Compoanios,

213, Miscollonocous Long~Term Dobt

A, This accocunt shall include until maturity, all long~torm Qobt not othorwiso
provided for., This covers such itcms as roal ostate mortgages, exocutod or assumod,
agsossnonts for public improvemcnts, notes and umsccured certificatos of indobted-
noss not owmned by asscciatod companics, roceipts cutstanding for long=-torn ddb't, and
othor obligaticns maturing moro than onc year frem date of issuc or assumption.
(Sec balance sheet instruction 3.)

: B, Scparcte accounts shell do nointained for oach class of obligation, nnd
records shall bo mointainoed to show separately for cach class all detedls os to
date of obligation, doto of maturity, intorest datos and rates, socurity for tho
obligation, and the like. o
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VIII. CURRENT AND ACCRUED LIABILITIES
220. Notecs Payable

This accourt shall includo thoe faco valuc of 21l notos, arofts, accoptances,
or otheor similar ovidoncos of indebtodnoss, payablo on dQemend or which by thodir
torns are payable within a timo not oxcocding ono yoar frenm tho date of Lssue to
othor than associated companies. (Sece balanco sheot ins'truction 3.)

22L, Notos Recoivablo Discounted

This account skall ineludo tho face valuc of notos rocoivable discounted or
sold without roleasing tho widllity from 1iability as ondorser thoroom.

222, Accounts Payabdlo

This account shall includo all amounts payablo by the utility w:!.thm one Joa.r,
and which axe not provided for in othor accounts,

223, Poyablos to Associctod Compandcs

This account shall include amounts owed e associated conpanics on notos,
¢rafts, acceptances, or othor similar ovidences of indebtodness, and open accounts
payable on damand or not nore thon one yeor from date of Lssuo or crcation, This
cccount ghall be subdivided as follows:

223=-1 Notos Poyable to Associctod Componics,
223=-2 Accounts Payablo to Associatoed Companioes.

Noto==Excludo fron this account notes and accoun'bs vwhich aro incluc.iblo in
Account 212, Advances fronm Assoclatoed Companies,

224e Dividends Declured

This accomnt sholld include tho amount of dividends which heve been declared but
not paids Dividends sholl bo croditod to this account whon they beceme a liability.

225, M.:.turod Long=Torn Debt |

This account shall include tho amount of long~torm dobt (including any obligo-
tlor for prenduns) baturod and wmpeid, without spocific cgreement for cxtension of
tho tine of paynont; it shall alse include bends colled for rodemption but not
Prosentod,

226, Matured Interost

This account shall inelude the amount of matured intorost on long-term dobt or
othor obligations of tho utillty at tho date of tho balanco shoot unless such ‘
intorest is addod to the principal of the dobt on which incurrol.

227, Customers?® Depeosits

This account shall include all anounts deopositod with the utility by custonars
23 sceurdty for the paymont of billas, ‘
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228, Taxos Accrued

A. This account shall be croditod during cach cecounting poriod with the
anount of taxos accrucc during tho porioed, corrcsponding debits bdeing made to the
appropriato accounts for tax charges. Such crodits may be based upen estinmatos,
but from time to timo durdng the yeor. as the facts bocome kmown, the aumount of
the poriodic erodits shall bo adjusted so as to includo a3 noarly as can bo dotor-
vincd in cach ycaxr tho toxos applicable thorcto. Joy anount roproscnting o pro-
payuent of taxes applicablo to tho poriod subsoquont to tho date of the balanco
shoot shall be shown undor Lccount 132, Prepoyrents,

Bo Tho rocords supporting tho cntrios to this account shall de 35 kept that
tho utility can furnish information as to the amount, by classes, of taxes accrucd,
the basis for cach tax accrual and tho accounts to which charged, and tho anount,
by classes, of taxcs paid.

229, Intercst Lcerved

There shall be roported by this caption the balances included :Ln Aecounts
229-1 m" 229"2.

229=1 Intercst Accruod on Long=Tornm Dobt
This account sholl includo the amount of interost acerucd on the long=ternm
dobt of the utidity oxcopt interost on advances frem associatod compandos. This
account ghall not include any interest which is added to the pzincipal of tho debt
on which incurrod,
229=2 Interost Accruod on Other lLiabilitioes
This account shall include tho acnount of interoest acerucd on linbilitdcs of
tho wiildty othar than long-term liabilitics. This accownt shall not includo any
Interecst which 13 added to tho principel of the dobt on which incurred, -

230, Othor Current and Accruod Liabilitios

This accownt shall dnclude the curront and cccrucd ldabilitios net provided
for olsowhoro.

IX. TIEFERRED CREDITS
240, Unamortizod Prezviur on Dobt
This coption sbell jnelude the toial of tho credit balances of tho discownt,
oxpense and premiun accounts, for all classes of long-torm debi, including ro--
coivers! cortificates. (Sco belance sheot instruction 6,)
24le Advonces for Construction
This account shall includo such advences for censtruction made in accordance

with the utility's rulos and regulations, as aro to bo refunded cithor wholly or in
part. When rofund has becn made of tho entire oamount, accorling to tho agrooment
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or rule under which the advance wus made, the balance, if ary, remaining in the
account shall be transferred to Account 265, Contributions in Aid of Construction.

242, Other Deferred Credits

This account shall include advanced billings and receipts and other deferred
credit items, not provided for elsewhere; alse amounts which cannot be entirely
cleared or disposed of until additional in.f.‘orma.tion has been received,

Xo RESERVES
250, Roserve for Deprociation of Utility Plant

Ae This account shall be credited with the folleowing:

Amounts charged to Accoumt 503, Depreciation, to Account 508, Income
from Ttility Plant Leased to Others, to clearing accounts, or to income or other
accounts for currently aceruing deprociation.

Amounts charged to Account L1k, Miscellancous Debits to S‘urplus, for
past accrued depreciation.

Amounts of depreciation applicable to utility properties acquired as
operating wnits or systems. (See utility plant instruction L)

Amounts chargesble uwpen approval of the Commission to Account U1,

Extraordinary Property lLossese
Amounts of depreciation applicable to utility plant donated to the
wtility.

B. At the time of rotiremont of depreciable utility plant in service, this
account shall bBe charged with the book cost of the property retirod and the cost of
removal, and shall be credited with the salvage value and any other amounts ro-
covered, such as idnsurance,

C. The credits and dobits to tho reserve shall be so made as to show separate—
ly (1) the amount of the accxual for depreciation, (2) the book cost of property ro=
tired, (3) cost of removal, (L) salvage, and (5) other items, including reooverries
from insurance. -

D. TVhen transfers of proporty are made rrom one utility plant. account to.
another or from or to nonutility property, the accounting shall be as provided in
utility plant instruction lk. :

E, This account shall be subdivided as follows:

250=L Roserve for Dopreciation of Utildity Plant in Service. .
250-2 Roscxrve for Doprociation of Utility Plant Leased to Others.
250-3 Resorve for Doprociation of Utility Plant Held for Futuro Usce

F. The utility is rostricted in the use of the rescrve to the purposcs sct
forth above. It shall not divert any portion of the reserve to surplus or make any
other use thereof without tho approval of tho Commission, '

G. Seo Account 265, Contributions in Ald of Construction, poragraph ¢, for
method of accounting for depreciation accruing on the deprociable portion of
propexties acquirod by donation or constructed through use of funds provided by
donations in ald of constructior. : ' .

251, Roserve for Amortization of Limited-Torm Utility Investments

. Ae This account shall he concurrently eredited with amounts charged to Account
5oL, Amortization of limited-Term Utility Investments, or with appropriate amounts
chargod to Account 508, Income from Utdlity Plant Leased to Others.

B. This account shall alsc be credited with such amounts as are neocessary to
roflect, 'as of the effoctive date of this systam of accounts, the expired portion.
of the life of franchises, licenses, patont rights, and limited-term interests in
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land and land rights; or other intangible utility property which has a terminable
1ife, the cost of which is included in utility plant. To the extent that provision
bas not proviocusly been made for amortization of limited-term utility investments,
amounts crodited to this rescrve shall bo ‘concurrently debited to Account 414,
Miscollanoous Debits to Surplus,.

8, Vhon ony dranebise, Meenso, patant FRMS, LIMAE8ARTA 10TCROST 10 Jand

or land right cxplres, is =0ld, rolinquishod or othorwiso rotirod from sorvico, this
account shzall bo chorged with tho amount provicusly creditod in rospoct ©o much

property. The book cost of the proporty so rotired less the amount chargeable to
this aooount and loss the proccods roolizod at rotirement shall bo included in tho
appropriato surplus accounts
D. Rocords shall be maintained so a3 to show secparatoly the balance appli-
cablo to ocach item of intangiblo proporty which is boing amortizod.
E, This account sholl be subdivided as followss .
251=]. Regcrve for Amortization of limitod~Term Utility Investmentg—e
Utility Plont in Service.
251=2 Reserve for Amortization of Limitcd=Torm Utility Invostments—
Utdlity Plant Loased to Othors.
251-3 Rosorve for Amortization of Limitod-Torm Utility Invostmentse—
Utility Flont Held for Future Uso.

252« Roserve for Amortizetion of Utility Plant Acquisition Adjustments

A, This aceount shall be crodited or debitod with amounts which tho Comnisw
sicon may approve or dircet to bo chorgoed or crodited to Account 505, Amortization
of Utility Flant Acquisition Adjustments, to Account 537, Misccllanoous Amortiza-
tion, or to surplus for tho purposc of providing for tho cxtinguishment of cmounts
in Account 1005, Utility Plent Acquisition Adjustrients.

?53s. Roservo for Deprocliation and Amortization of Othor Proporty

This account shall includo the doprocintion and amortizetion reoscrves appli-
cable to property other than utility plact.

R54e Rogsorve for Uncolloetiblo Accounts

A, This account may be eroditod cach month with amounts rosorved for losses
on accounts recoivablo which may bocomo uncolloctible, and also with collections om
accounts previously charged hercto. Comeurront chargos shall be nade to Account
783, Uncolloctiblo Accounts, for amounts applicablo to utility oporations, ond to
. corrosponding accounts for othor oporations.

B, This account shall bo subdivided as follows:

2B4=1 Utidity Scrvice.

284~2 Morchandising.

204=3 Associlated Companics.

254=4  Officers and Empleyccs.
© 24=5 Other.

Co If the utility mointadins this reserve it is rostrictod in tho use theroof
Yo the purposes sot forth above., It sholl not divert any portion of the resorve to
surplus or meko any other usc thercof without the approval of the Commission.

Noto—Acerctions to this rosorve shall hot bo modo in excoss of o roasonadlo
provision agoinst lossos of the charactor provided for.
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255, Insuranco Rosorve

A, Tals account aball includo anounts rescrved by the utility for solf-
ingurancoe agoinst losscs through accident, fire, flood, or other hazerds to its
own property or property leascd from others., Tho amounts chargoed to Account 793,
Property Ingsurcnce, or othor appropricte accounts to cover such risks sholl bo
ercdited to this account. A schedulo of risks covered by this rosorve shall be
saintained, giving a u.oscr:xption of the proporty invelved, the charactor of the
rigks covored and the ratos usoed.

B. Chargos shall bo made to this account for lossos covorod by sclf—insurancc.

Note A~lcerctions to this rosorve shall not be made Iin excess of a reason-
able provision agoinst leossos of tho character providod for.

Note B—-Ony oxcoss balenco in this roserve bullt up by charges to construction
sheldd bo crodited to the appropriate construction account at the tine construction
is conplectod,

256, Injurics and Darmages Roscrve

Ae This account shell be ercdited with ancunts charged to Account 794,
Injurios and Danages, or other appropriate accounts, to meet the probable liability,
rot covered by imsuranco, for doaths or injurios to omployecs and othors, and for
dapages to property not owned or held wndor loase by the utdlity.

B. Whor liability for any injury or damage is adnitted by tho utility citheu:
voluntarily or becausc of the docision of 2 court or othor lowful autherity, such
a8 o worknonls compensation board, the adnittod liability shall bo chargod to this
account and creditod to the appropriate llability account,

Note d==Recoverios or roimbursomonts for losscs charged to this account shall
bo credited hercto; tho cost of xopairs to proporty of othars, if provided for
herein, sholl be charged to this account,

Notec B—miccrctlons to this rosorve shall not be made in excess of a ro.somblo
provision agodinst locses of the character provided for.

Note C—miry cxcoss balenco in thic resorve built up by charges to construction
shall bo crodited to the appropricte construction account at tho timoe construction
is comploted,

257, Ihployoos’ Provic.ont Resorvo

A, This accoun't shall include provision which has boon nmado by oporating
expense charges, or by specific appropriations of income or surplus, and by anounts
contributed by ccployecs (whothor carried in speeizd funds or in the gencrel funds
of tho utility) for pemsions, accident and death benefits, savings, relief,
hospital and other provident purposcsa.

B. This account sholl incluce also tho amecunts accrucd for pensions through
chargos to Account 795, Employccs! Welfare Expansos and Pensions, Anounts so
credited shall, when actuadly padd to rotirod ‘anployecs or paid into a trust fund
irrovocably devotel to the paynent of pansions, be charged hereto.

Ce Scparate accounts ‘shell bo kopt for cach kind of resorve includedtorein,

258, Other Roscrves

4. This account saall snelude all roserves naintained by the utility which
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are not provided for alsewhere in this system of accounts.
Bs This account shall be madntained in such manner as to show the amounts of
each geparate regserve and the nature and amounts of the debtdts and credits thereto.
XI. CONTRIBUTIONS IN AID OF CONSTRUCTION

265, Contributions in Aid of Construction

Ao Thls account shall include domations or contributions in cash, services, or
property from states, mundcipalities or other govermmental agencies, individuals and
others for congtruction purposes.

Be The records supperting the entries to this account shall be so kept that
the ut:.lity can furnish information as te the purpese of each donation, the condi-
tions, if any, upon which it was made, the amount of donations from (as states,
(v) nnmicipalities, (¢) customers and (d) others, and shall be segregated between
depreciable and nordeprecilable property.

C. Depreciation accrued on the depreciable portion of properties included in
trds account shall be charged to this accoumt rather than to Account 503, Deprecia~
vior, the charges to this account to contirme until such time as the balance in this
account applicadble to such properties has been completely amortized. (See utility -
plant instruction 3-F.) The balance in this account applicable to nondcpreclable
property shall romain unchanged until such time as the property is sold or otherwise
retired. At time of xetirement of nondepreciable property, which was asquired by
donation or through use of denated funds, the cost thereof shall be credited to the
appropriate plant account and cherged to this account in order to eliminate any
credit balance in the donation account applicable thereto,

D, It is intended under the¢ provisions contained in the proceding paragraph
that the credit balance in this account will be written off over a period equal to
the actual service life of the proporty involved.s The not salvage realized on the
retirement of denated property shall be recorded as a credit to Aocoumt 250, Reserve
for Depreciation of Utility Plant,

‘E, That portion of the balance in this account which represents donations on
property which was retired prior to tho effective date of this system of accounts,
Plus an amount equal to the estimated depreciation acerued by charges to eporating
cxpenses on.domated propertles still in sorvice, shall not be transferred from this
account or otherwlse dlsposed of without first receiving written authorization from
thds Commission,

Note—=Thero shall not be included in this account advances for congtruction which
are ultimately to be repaid wholly or in parte Such -advances shall be credited to
Account 241, Advances for Construction. - ' S




270 Capital Surplug

A. This account shall include all surplus not classified horein am earned
surplas. It shall include credits from sales by the wtillty of its reacquired

capital stock, surplus arising from the retirement and cancellation of the
utdlityts capital stock, from donations by stockholders of the utility's capital
stock, from a reduction of the par or stated volue of the utility's capital stock,
from the forgiveness of debt of the wtility, also swrplus recorded at a reorgani-
zation or in connecetion with 2 rocapitalization.

B. This account shall be maintained in such & manner as to permit a ready
analysis of the charges and eredits hereoto.

271. Earned Swrplus
This account shall include the balance, elther debit or credit, of unappro-

priated surplus arising from cammingse. It shall not include surplus includible
in Account 270, Capltal Surpluse
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INSTRUCTIONS~~UTILITY FLANT ACCOUNTS

1. Purpose of Utility Flant Accounts

A. The summary utility plant accounts are as follows:
100 Utility Plant. .
100-1 TUtility Flant in Service.
100-2 Utility Flant Leased to Others.
100~3 Construction Work in Progress.
100~4, Utility Flant Held for Future Use.
100~5 TUtility Plont Acquisition Adjustments.
100-6 Utility Plant in Process of Reclassification,
107 Utility Plant Adjustments,
B, Account 100 is o caption by whickh shall be roported the amowats in Accomts
100-1 to 100-6, inclusive. ‘

Co Accounts 10C-1 to 100-4, inclusive, are designed to show the cost of utili-
ty plant acquired as operating units or systems by purchase, merger, congolidation,
Liquidation or otherwise, and tho cost to the utility of all other uiility plont
rocorded in theso occownts. (Sco Utility Plant Imstructions 2, 3 and 4.) |

De Account 1005 45 designed to show tho differonce betwoen the cost to tho
utility of utility plont acquired as opcrating units or systems by purchaso, nerger,
conselidation, liquidation or othorwise and the amounts distributed to primary plant
accounts, duc consideration being given to any doprociation or amortization rocorded '
by the accounting utility at the date of acquisitioxn.

E. Account 100-6 is dosigncd to bo used as o control account for utility plant
ot tho effectivo date of this system of accounts pending tho distribution thercof
in accordance with the accounts prescribed hercin,

F. Account 107 is deaignecd to show the ameount by which tho book cost of
utility plant at tho cffoctive dato of this system of accounts diffors from tho
original cost of tho plant when tho differenceis not properly includible in other
accounts. It shall include cll write-ups in the books as of tho effcctive da‘l‘.o of .
this system of accounts. S

Note—=See bolanco sheot accounts 100 and 107.

2. Classificetion of Utility Plant ot Effoctive Dato of System of Acecounts ,

A. As of the effective dato of this system of accounts, the balancos in tho
fixod copital accounts wnder tho old uniform classification of accounts shall bo
distributed to the plant accounts provided in this now system of accounts,

B. Ponding tho classification of utility plant as of the effective dato of
this system of accounts in accordance with tho plant accounts presceribed horcin,
ooch widlity shall modntedn its present fixed copital accounts as subaccounts of
Account 100-6, Utility Plent in Process of Reelassification.

3. Utility Plant to bo Reeorded at Cost |

A. All amounts included in the accounts for tangible utility plant consisting
of plant acquired as an operating unit or system shall be stated in accordance uith
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tho provisions of Utility Pl:m‘t Instruction 4-B. All othor tangiblo utility plant
sholl bo included in tho accounts at the cost inecurrod by the utdlity,

B. ALl amounts included in tho accounts for intangiblo utility plant shall
likowise be stated on tho basis provided in paragroph A above axcopt as othorwise
provided in the tests of tho intangible accounts.

C. Where tho torm "cost® is used dn tho detailed utility plant accounts, it
ehall hava the meaning stabed in paragraphs 4 and 3 above end shall dnclude not only

tho matordials, suppllien, labor, services and otkeor items conouned or oﬁployod in 'khe
construction and inmetallation of utility plamt, but alse the cost of Proliminary

studies, plans, surveys, cnginccring, supervision, ond genexal cxponscs, which com=
tridute directly and immodiatoly to uiility plant without duplication of such costs.

D. VWhon the consideration given for property Ls other than cash, the voluc of

such consideration shall be detorminod on o cash basis. In the emtry rocording such
transaction, the actual conoidoraticn shall be doscribed with sufficiont particu— -

lority to identify it. The utility shall be preparced to furnish tho Commissicn the
pa.rticvlsgr‘a of its dotermination of tho cash valuc of the consideraticn, if other
than ca ‘

E. Waen property is purchased undor o plan involving deferrcd payments, no
charge shall bo made to tho utility plont accounts for interost, insurance, or othor
oxpenditures occasioned solely by such form of paymont. ‘ :

Fo Ttility plont contributoed to the utility or constructed by it from contri-
butions to it of cash or its cquivalont shall be charged to the utility plant
accounts ot cost of comstruction. There shall bo eredited to tho deprociation and
amortization resorvo accounts the ostimated amount of doprociation and amortization
applicable to the rroperty at the time of its comtribution to tho utdildity. Tho
diffcrenco botwoen tho amounts included in the utility plant accounts and tho ro=
scrve accounts shall bo ereditod to Account 265, Contributions in Aid of Constructicn.

Noto--Amounts rocoived for construction which are ultimatoly to be refunded,
wholly or in part, shall be crcdited to Account 242, Advancos for Comstruction.
When the amount to be refunded has been £inally dotermined, any credit balance ro~
zaining in Account 241 shall be erodited to Account 265, Contributions of Add of
Construction., ' ' '

4e Utility Plant Purchased

L. When wtility plant constituting an operating unit or system is acquired by
purchasc, mergor, consolidation, liquidation, or othorwise, aftor tho offective
date of this system of acecounta, the cost of acquisition, including expenscs inci-
dentel thercto and proporly includible in utility plant, shall bo charged to
Account 2100-1, Utility Plan®t in Sorvice, subaccount 391, Utility Flant Purchased.

D. Tho accounting for tho acquisition shall thon bo compleoted as follows:

(1) Unloss otherwisc authorized or dircetod by tho Commission, the
balances in the utility plant accounts of the transforer shall be crodited
to Account 100-1l, U¥ility Plant in Service, subaccount 391, Utility Plant
Purchased, and concurrently chargod to Account 100-1, Utility Flant in
Service, Account 100-2, Utllity Flant Leased to Cthers, Account 100-3,
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Construction Work in Progrsss, Account 100=4, Utility Plaant Hold for
Futurc Use, or other accounts as appropricto, and dlstributed to tho
detediled accounts which thoy control,

(2) Unless otherwlso authorized or dirccted, the balances in the Jopro-
clation and amortization rescrve accounts of tho transforer shall bo
chorged to Account 100-l, Utility Flant in Servico, subacecunt 391,
Utility Flant Purchasod, and concurrentlv crodited to LAccount 250, Reoscrve
for Doprociation of Ttility FPlant, and Account 251, Rescrve for lmortiza-
tion of Limitod-Tern Utdlity Invostnents, or othor accounts ae approprizte.

(3) The amounts rempining in Account 391, Utdlity Plant Purchased, shall
then be closed to Account 100-5, Utdlity Plont Acquisition ddjustnents,

C. Whem any property acquired as an operating unit or system includes dupli-
cato or other utility plont which will be retlred by the accounting utility in the
rocongtruction of the acquired property or its comsolidation with the proviously
cewned property, tho accounting for suck proporty shall Yo prosented to thc Commis-
sicn for comgiverction and approval.

D. I property acquired in the purchase of an opurating unit or systen is in
such physical condition when acquiroed that it is necossary substanticlly to rchabil-
ltate it in ordor to bring the property up to tho standards £ the utility, tho cost
of guch work, cxcopt roplaccmenta, shall bo accounted for as o part of the purchase

prdco of thoe property. -

E. In comnoction with tho acquisition of utility plant constituting om o perae-
ting unit or systenm, the utility shell procuro, if possible, all oxdsting rocords
relating to the property acquired or certificd coples thoreof, and shall preserve
such rocords in accordance with tho rules -and regulotions of the Commission governe
ing the proscrvation and destruction of records of Class 4, B and C utilitics.

5. Ccopononts of Construction Cost

The cost of construction properly includiblo in thoutdlity plent accounts shall
inclule, where applicable, tho dircct and overhead costs as listed and defined
herounders

' (1) "Contract work" includes anounts paid for werk performed under contract
by othor companiecs, firms, or individuals, costs incident to the awsrd of such con=
tracts, and tho inspection of such work. It docs not include the cost of work
perforned by the utility on the project, o part of which is performed by others
undor contract. .

(2) "Labor" includes tho poy and oxponses of amployoos of tho utility
cngagod on construction work, and also worknon's compensation :Lnsuxance, pay roll
taxes and simflor itons of oxponse. It docs not include the pay and axponses of
enploycos which are ddstributed to construction through cloaring accounts nor tho
PRy and oxpansos included in othor items herounder.

(3) ™aterials and supplics" includes the purchase price ot the point of
froe doldvery plus custems dutlos, axciso taxes, tho cost of ingpoction, loading
and transportation, tho related stores oxponsos, and the cost of fabricatoed
nateorials fren tho utility'!s shops. In detormining tho cost of materials and
supplios used for comstruction, proper allowance shall bo mado for unused mtor:[a.ls
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and supplics, for materials roccvored fron taoporary structurcs used in porforming
the work involved, and for discounts allowed and roolizod in tho purchaso of
patorials and supplics.

Noto—The cost of individual itens of oquipmont of amell value (for oxample,
$10 or less) oxr of short life, including small portable tools and implements, shall
not be charged to utility plant accounts unless the correctness of tho accounting
therofor is voerified by current inventorics., Tho cost may bo chargod to the appro-
priato opcrating cxpanso or cloaring accounts, according to thc uso of such itams,
or, if such itams arc consumod dircetly in tho construction work, tho cost shall be
included as poart of tho cost of tho construction unit.

(4) "Transportation" imcludes tho cost of transporting cmploycos, materials
and supplics, tools, purchased oquipment, and other work oquipment (when not under
own power) to and from points of construction. It includos amounts paid to othors
as well as tho cost of operating the utility's own transportation oquipment. (Soo
i1tom 5§ following.)

(5) "Spocial wachine service” includes tho cost of labor (optional),
matorials and supplics, doprociation, and othor oxponsoes incurrod in tho maintcmanco,
operation and use of spocial machinos, such asstoam shovels, pile drivers, derricks,
Jddtchors, scrapers, matorial unloaders, and othor labor saving machinca; also
cxponditures for rontal, maintenance and operation of machines of others. It doos
not include tho cost of small tools and other individual items of small value or
short 1ife which are includod ia tho cost of materisls and supplics. (Seo itm 3,
above.) When a particular construction job roquires the usc for an axtended period
of tino of spocial machines, transportation or othar oquipnont, the not book ocost
thoroof, lecas the appralised or salvagoe valuc at tine of rolecase from the job, ahall
bo includod in the cost of construction. ‘

(6) "Shop sexrvico" includes tho preportion of the axponsc of tho utility's
shop dopartmont aasignable to construction work, oxcopt that the cost of fabricated
naterials from thoe wtdlity'sshop shall be includod in Mpatorials and supplios®.

: (7) "Protection! includcs tho cost of protocting the utility's proporty fron
firc or othar casunltiocs and tho cost of proventing damagos to othors, or to the
proporty of others, including paynonts for discovery or oxtinguishnont of firos,
cost of approhonding and prosocuting incondiarics, witness foos in rolation thorcte,
anounts padd to nundcipalitios and others for firo protoction, and othor analogous
itms of cxponditurcs in conncetion with construction work.

(8) "njurics ond darages" includes cxpendituros or lossos in conncetion
wvith construction workan account of injurdios to porscns and damages to tho property
of othors; also the ¢cost of investigation of and dofemsc against activns for such
injurdiecs and damnges. Imsuranco rocovorod or rocoverable on account of conpensation
pald for injurics to persons incidont to construction shall bo creditod to tho
aceount or accounts to which such conpensation is charged. Insuranco rocoverod or
rocoverable on account of proporty damagos incident to comstruction shall bo .
croditod to the account or accounts chargod with the cost of tho danagos.

(9) m™Priviloges and pormits" includos payncnts for and cxpenses imcurred in
socuring teoporary privilogoes, porudts or rights in connoction with construction
work, such as for the use of privato or public proporty, stroots, or highways, dut
it doos not includo rents, or anocunts chargeablc as franchiscs and consents for
which sce Account 302, Franchiscos ond Conscnts.

(10) "Remts" includos anounts podd for tho usc of econstruction quarters and
offico spaco occuptod by construction forces and apounts proporly includiblo in
construction costs for such focilitios jointly usod,
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(11) ™Engincoring and supervision" includes the portion of the pay and ox-
rcnsos of cnglneers, suxveyors, craftsmen, inspcotors, superintendents and thedr
_s.,ista.nts applicable to construction work.

(12) M"Gemoral admindstration capitalized" incluces the portion of the pay
and exponses of the gemoral officers and administrative and gunoral oxpensos appli-
eableo to constructlon work. _

(13) '"Engincoring scrvices™ includes cmounts pald to other cempanics,
firns or indivicduals engaged by the utility to plan, dosigr, proparc cstinates,
suporvisc, lnspoct, or give genoral advice and assistanco in conmoction with con-
struction work. 4 copy of the agrement or arrangenent under which such sorvices
are rendered shall be proscrved.

(14) "Insurance! includos preniuns padd or amounts provided or reoscrved as
sclf-insurance for tho protection ageoinst loss and danages in connoction with com=-
struction, by fire or other casualty, injury to or death of persons other than
ceployees, dancgos to proporty of others, defuleation of coploycos and agents, wad
tho non-perfornanco of contractusl obligations of othara, It docs not Include
vorkmor's compensation or sinilax insurance on cupleoyeos includoed as "labor™ in
it 2, above.

(15) "Law axpenditurcs™ includos the gonoral law oxpenditurcs imcurred in
connection with comstruction and the court and legal costs diroctly rolated thoro-
to, other than law oxpensos included in "protection', item 7, and in "injurioa and
danages", item 8.

(16) Maxos" includos taxcs on physical proporty (including J.anc.) chr:!.ng tho
pordod of construction and othor taxes proporly includiblo In construction costs
boforo tho faclilitios becone available for sorvice,

(17) MIntorost curing construction" includos tho not coat of borrowed funds
used for construction purposes and a roasonablo rato upon tho utility's own funds
when so uscd. Interest during construction may bo charged to the individual job
upon which the funds arc oxponded and, if so chargod, shall bo croditod to Account
536, Interest Charged to Comstruction~—Cr. Tho poriod for which intoreat Day bo -
capdtalizod shall bo limited to the poriod of conmstruction. No interost charges
3nell bo included in thoso accounts upon expenditures for construction projocts
which havo boen abandonod. :

Noto~When & part only of a plant or project is placod in operation or is
conploted and ready for sexrvice but tho construction work as 2 whole is incomplote,
that part of the cost of tho property placed in operation, or rcady for scrvico,
shall be treated as "Utility Flant in Servico” and intercst theroon as o charge to
construction shall coase., Intorest on that part of tho cost of tho plant which is
incenplete nay be continued as o charge to construction until such tine as it is
placed in operation or is ready for sorvice, except as linftod in iten 17, above,

(18) "Bornings and axpenses dwring construction.” The carnings and exponsos

during construction shall constituto a componcnt of construction costs. '
(A) The carnings shell include rovemucs recoived or carncd for wator

supplicd by new sourcos of supply during the comstruction period and seold or used
by tho utility. Whore such wator is sold to an indepondont purcheser beforo inters
rdngling with watcer from othor sourcos, the crolit shall consist of the selling
prico of the water. Where tho water is doldverod to the utility's water systen for
distribution and salo, or is dolivered to an affiliatod interest, or is dolivered
to and used by the utility for purposes othor than distribution and salo (for
Danufacturing or industrial uso, for caxemplo), tho credit shall bo tho fair valuo
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of the water so delivered. Such rate for water so delivered shall have first re-
ceived the approval of the Coumission. The revenmuos shall also include rentals for
lands, buildings, and the like, and miscellancous receipts not properly includiblo
in othar accounts. ‘

(B) The exponsos shall comsist of the cost of oporating the water system,
and other costs incident to the dollvery of the water for wich construction is
creditod under paragraph (A), above, including the cost of repairs and other- ex-
pensos (but not includible in item 16, Maxco") of operating and maintaining lands,
buildings, and othor property, and other miscellancous and llke oxpensos not proper=
1y includible in other accounts.

b, Overhoad Conetruction Costs

As  Ald ovorhoad oconstruction coets, such as cnglnooring, suporvision, genoral

office salarios and cxpenses, construction cnginoering ond supervislon by othors
than the accounting utility, law oxponscs, insurance, injurics and damages, relief
ond ponsions, taxcs and intorest, shall bo choargod to particular Jobs or units on
tho bagis of the amounts of such overhecads rcagonably applicable thorcto, to tho cnd
that oach job or unit shall bear its oquitablo proporticn of such costs and that the
cntire cost of tho unit, both dircct and overhoad, shall bo doductod Lxom tho '

utility plant accounts at the timo tho unit of property is retired,

B. The instructions containod horoin shall not bo sinterprotod as peormitting
tho addition to utility plant accounts of arbitrory percentages or amounts to cover
assumed overhoad costs, but as roquiring the assigamont to particular jobs and
accounts of actual and ronsoncblo overhead costs. '

C. Tho rocords aupporting the ontries for overhoad construction costs aghall bo
80 kopt as to show tho total amount of cach ovorhoad for cach yoar, tho nature and
ameunt of cach overheood oxponditure charged to cach comstruction work order and to
oacch utility plant account, and tho bases of distridbution of such costs.

Note-~Seo General Imstructicn 10, Distritution of Pay ‘and Expensos of Employcos.
7. Loased Property, Exponditurcs on |

4, The cost of substantial initiol improvements (including ropairs, rocrrango-
nonts, additions and betterments) made in tho course of prepering for utility
scrvice property loasod for o period of more than onc yoor, and the cost of subsc=-
quont substantial additions, roplaccments, or bettorments to such property, shall
be chargod to the utility plant account appropriato for the class of proporty
leasods IS the sexrvice lifo of tho improvements is toxrminable by action of the
loaso, then the cost, loss not salvage, of tho improvements shall bo sproad over
tho 1lifc of the loase by chargas to Account 504, Amortization of ILimitod-Term
Utility Iavestments. Bowover, L€ the servico lifo is not terminated by action of
tho lcase tut by doprociation proper, thon the cost of tho improvemonts, loss not
salvego, shall be accounted for as doprociable plant. ’ ‘

B. If inprovemonts medo to proporty loasod for a poriod of moro than one yoax
are of roalatively minor cost, or if the loaso is for a poriod of not-moro than one
yooxr, tho cost of the improvomonts shall bo charged to the account in which the -
ront is doncludods . :
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8. Tor:por...ry Facilitios

When property ordinarily having a servico lifo of moro than one yeor is ine
stalled for tenporary wuse in utdlity soxvice, it shall bo accounted for in tho
nenner prescribed for utility plant in sorvice. .

9. Lond and Land Rights

A, "La.nc. end land rights" moans land owned in foo by tho uiility and rights,
intorogts, and priviloges hold by tho wtdlity in land ownod by cothors, such as
loascholds, casononts, water rights, diversion rights, subnersion rights, rights of
way, and other llke interests in land.

Bs Tho accownts for lond and land rights shell includo the first cost, in-
cluding the amounts of doritgoges or othor lions assuned, but not rants poyable
perdodically with xospeet to such rights.

C. Whoro spoclal asscssncnts for public inproveoments provide for deforrod
paynents, the full amount of tho asscsauants shall be charged to the appropriatoe
land account and the unpaid balance shall bo carrdod in an appropricto liability
account. Interest on unpaid bolancos shall be chorgoed to tho appropriato intorest
account. If any poart of tho cost of public improvencnts is included in the general
tax lovy, tho cnmount thorcef shall bo chargod to tho appropriate tax account.

D, The not profit from the sale of timber, corawoed, structurcs or othor _
propexty acquired with rights of woy or othor londs shall bo croditoed to tho appro-
priate land and land rights or cloaring land account.

E, Scparate entrics shall be made for the acquisiticon, transfor, or rotdro-
noot of cach parcol of land, and cach land right, or water right, baving a life of
nor¢ than ome yoar. A rocord shall be paintained showing the nature of ownorship,
full logal doscerdiption, arex, map roferenco, purpose for which used, ¢ity,county,
and tax dstrict in which sitwated, firem whom purchased or to whom sold,  paynmont
given or rocecived, other costs, contract dato and nmumber, date of rocording of
deed, ond book and pago of rocord. Entries transforring or rotiring land or land
rights shall rofer to the original ontry rocording its acquisiticn.

F, Any difforomco botwoon tho amount roccived fron the sale of lond or land
rights, loss agonts! commissions and other costs incidont to tho sale, and the book
cost of such land or rights, shall be charged to Account 414, Miscollancous Dobits
to Surplus, or creditod to Account 401, Miscollencous Crodits to Surplus, as
appropriate, unloss a resorve thorefor has been autherizod and provided. Aprro-
priato adjustnents of tho accounts shelld be made with rcspoct to any structures or
inprovenonts located on land sold.

Ge Entrics to tho utility plant accounts for limited~tcrn interostsin lend
shall ncke spocific roferconce to the leaso, contract or arrangement under which
cach intorest is held or uscd, togothor with o conclso statemoent of thc texns of
the loaso, contract or assigament. ,

H, Tho cost of bulldings and other improvenonts (other than public :i.mrovo— ,
ments) sholl not be included im the land accoun‘os. If ot tho tine of acquisiuon
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of an Interest in land such interost axtends to buildings or other improvenents
(othor than public improvenonts), which are thon dovoted to utdlity operatioms, tho
land and inmprovenents shall bo soparately appraiscd and ‘the cost allocated to land
and budldings or improvenents on tho basis of the appraisals. If the improvements
are rcaoved or wrockod without being used in operaticns, the cost theroof and the
cost of rcmoving or wrocking shall bo chargod and the salvage oredited to tho ac~
count in whiech the cost of tho land is recorded.

I. The cost of land acquired in excess of that used in utility operations
shell be included in Account 110, Other Physical Property, or Account 100-4, Utility
Plant Held for Future Use, as appropriate.

Jo When the purchase of land for utility operations requires the purchase of
land pot to be used for such purposes, the charge to the land account shall be based
upon the cost of the land purchased, less tho estimated fair market value of that
poxrtion of the land which is not used for utility operations. The fair market wvalue
of such lond net used for utility oporations shall bo included in Account 110, Other
Physical Proporty. '

X. Whon the purchasc of land for utility oporations requires tho purchaso of
lond not be bo used for such purposc, but held for such purpose, the charge to tho
land account shall bo based upon tho estimated cost of only that portion which is
used for utility oporations, and tho cost of tho rcmaining land shall bo ineluded
in Account 100-4, Utility Plant Held for Futurc Usec.

L., Provision shall be made for amortizing amounts carriod in the accounts for
limitcd-torm interosts in land. Tho amoxtization of limited-torm interests in land
shall be accemplished in such monnor as to apportion oquitably the cost of cach
intorest over the lifo thercof and to produce a charge to operating oxpenscs, for
cach accounting perdiod, of tho amount properly chargeablo theroto for such perdods
(Sec Account 251, Resorve for Awortization of Limitod-Term Utdility Imvostmonts, and
Account 504, Amortization of Limited~Torm Utility Invostments.)

M. The items of cost to bo included in the accounts for land and land rights
ere as follows:

Bulkhoads, buricd, not roquiring mainteonance or roplacements.

Cost, first, of acquisition including mortgagos cnd othor licns assumed (but
not subsequent interest therecn).

Clear.tn% (first cost) the land of brush, treog, and debris; also tree trim~
ming (first cost), when not chargooblo to othor utility plont accounts.

Condemnation prococdings, including court and counscl costs.

Consants and abutting damagos, paynont for.

Convoyancors! and notaries! fcos.

Foes, commdssions and salories to brokers, agents and othors in connoction
with the acquisition of the land or land rights. I

Grading tho land, oxcopt whon directly occasioncd by tho building of c
structuro.

Leascs, cost of voiding upon purchasc to socure posscssion of land.
Renoving, rclecating, or roconstructing property of othors, such as budld=-
ings, highways, railroads, bridges, caaoteries, churches, tolepbone and

power linos, and the 1iko, In ordar t¢ acquire quiot possossicn.
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Special assoasnonts lovied by public authoritios for public improvencnts on
tho basis of benofits for now roads, now bridges, now scwors, new curbing,
now poavenents, and other public improvemonts, but not toxes levied to pro=
vice for tho maintonance of such improvemonts. :

Surveys In compoction with tho acquisition.

Toxes assumed, accrucd to dato of transfor of title.

Titlo, coamining, cloaring, insuring, and roglstering in comnoction with the
acquisition and dofonding against clains rolating to the period prior to
the acquisition, ‘ ‘

10. Structurcs and Inprovenents

A, T"Structurcs and inprovenments" mecrs all permanent tuildings and structuros
to housc, support or safeguard property or porsons, and inprovements of & permancnt
character cn or to land. '

B. "Buildings" ncans permonent structures to house, support or safeguard
Propexty or persons, including oll fixtures pormancntly attached to and made a port
of buildings and which cannot be removed thorefrom without cutting into the wells,
coilings or floors, or witbout in scmo way impairing the buildings.

C. MInprovements" means pormanent improvanents (other than buildings) to land,

De Itans of coste
(A) Buildings:

Architocts! plans,

Ash pits (whom locatod within the building proper).

Boilors, furmaccs, piping, wiring, fixturcs, and machinory for heat-
ing, lighting, signaling, ventilating, and plunbing, ‘

Bulkhoads, including drodging, riprap £ill, piling, docking, conmerote,
fendors, and the like, when cxposod and subject to maintenanec and
replocencnt. ‘

Cbimxicys.

‘Cormdssions and foos to brokers, agents, architocts and othors.

Conduit (not to be removed) with its contonts,

Demages to abutting property durirng construction.

Door chocks and doorstops.

Drainage and sowerage systems.

Elovators, crames, holstas, and tho liko, and the machincry for opera~
ting them,

Excavation, including shoring, bracing, bridging, rofill, and disposal
of cxcess axcavetod matorial, :

Fire protection systams wheon forming o part of a structurc.

Floor covering (pormonontly attached), |

Foundations and picrs for machincry, comstructed as a pormancat part
of a building or othor i ten listed herein,

Fuel bins and bunkers, .

Grading and clearing whon diroctly occasioned by the building of a
structure, ‘ - :

Leoases, voiding upon purchaso, to socurc posscssion of structures.

Loasod proporty, cxpendituros one

lighting fixturcs.
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Painting, first.

Partitions, including nmowvabloe.

Pormits and privilegos. ,

Flatforns, railings and gratings whon constructod as part of a
structure.

Powor boards for soxrvicoes to a bullding,

Rofrigerating systces for gonoeral uso,

Rotalning walls.

Scales, comnectod to and forming a part of a structure,

Sercons,

Sprinkling systcns.

Stacks-=brick, stocl, or cenerote, when sot on foundation forming
part of gonoral foundation and stoolwork of o tuilding.

Storage focllitics constituting o port of a btuilding,

Storn Coors and windows.,

Subways, arcaways, and tunncls, directly connoctod to and forming
part of o structuro.

Tummels, intako and dischargo, whon constructed as part of a
Stmcmoo

Vaults cornstructed as part of o building.

Watcr supply systen for o bullding,

Window shades and ventilators.

(B) Othor structures and improvepents:

Athlotic fiolds.

Docks,

Foncos and fonco cuxbs (not including protoctivo foncos isolating
Indivicual itens of cquipnment, which should be charged to tho
appropriato oquipment account.,)

Gas and oil supply systons, including pipe linos, holders, booatora,
anc tho ldko.

Intra-gito comunication systoms, poles, pole fixtures, wires and
cablos,

Landscaping, lawns, shrubbery, and tho like.

Roaduwo, railroads, bridges, and trestles, intra=-sito axcopt m:l.l-
roads provided for in oquipnont accounts,

Sewer systeps, for general usoc.

Sidewalks, curbs and strects constructod by tho utility.

Wator front improvenents.

Watcr supply piping, hydrants and wolls.

Yare drainago systen.

Yard lighting systec.

Yord surfacing, gravel, comerete, or oil.

Noto=-The cost of Glaposing of nmatoricl cxcavatod in comnecction with construc-
tion shall Yo considered &s a part of tho cost of such work, oxcopt as followss
(A) Wnon such material is used for £illing, the cost of J.oo.ding, bouling and dunp=
ing shaoll bo oquitably apportioncd betwoen tho work in comnection with which the
renoval occurs and tho work in comncction with which tho material is used;
(B) Whan such material is sold, tho not amount realized fron such sales shall bo
croditod to the work in connoction with which tho removal occurs. If tho anount
realizod fron the salo of excavatod meterials axcoods the ramoval costs and the -
coots in connoction with tho sale, the oxcess shall bo crodited to the lo.nd aceount
in which tho site is coarriod.
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E. Items not included in buildings.

(1) Do not include in the cost of buildings, lighting, heating, or
other fixtures temporarily attached for purposes of display or demonstration.

(2) The cost of specially provided foundations not expected to outlast
the machinery or apparatus for which provided, and the cost of angle iroms, cast~
ings, and the like, installed at tho baso of an item of oquipmont, shall be chargoed
to the same account as the cost of tho machincry, apparatus, or cquipmont.

(3) Minor buildings and structurcs, such as valve towers, patrolmen's
towers, tclephome stations, and tho like, which are used diroctly in conncction
with or form a .part of a reservoir, dam, waterway, and the like, shall be con-
sidered 2o part of the facility in conncction with which constructed or opexated and
tho cost thorcof accountod for accordingly.

A. "Equipment" as usced in this system of acceunts, means all tangible ut:i.]ity
plant, otheor than land and structures as heroin defined.

B. Tho cost of oquipmen’c., unless othorwise indicatod in the text of an oquipe
neot account, includes, in addition to the actual price thoreof, sales taxes, ‘
investigation and inspoction cxpenses necessory to such nurcho.ac, oxponses of
transportetion whea borne by tho wtility, lobor cmployod, matorials and supplics
consumod, ond expoenses incurred by the utility in unloading and placing tho oquip-
ment in rcadiness to oporato.

C. Excludo from oquipment accounts, band and othor portable tools, mich are
likely to be lost or stolon or which have rolatively amall value ($10 or loss) or
short life, unloss tho corroctness of the accounting thorefor is vorified by current
inventorics. Spocial tools acquired and included in tho purchaso price of oquip-
mont shall de included in the appropriate plant account. - Portoble drille and -
sinilar tood cquipment when used in comnoction with the oporation and meintonanco of
& particular plant or dopartment, such as production, tronsmission, distribution,
and the like, or in "Storos", shall be charged to the plent account appropria’bo
for thelr usce.

D. Tho ocquipnent accounts shall include angle irons ond similar 4 toms which
aro installed at the bese of an itan of oquipment, but piors and foundations which
aro designod to be as permancnt as tho buildings which houso the oquipmoent, or
which aro comstructod as o part of tho building and which comnot bo renoved with=
out cuttung into tho floors or the wells of tho building, shall bo imcludod in tho
bullding accounts.

E. Tho cquipacnt accounts shall include all tho nocossary costs of testing or
running o plent or part thorecof during an oxporimantal or tost poriod prior to
boconing availablo for sorvicc. The accounting utility shall furnish tho Commission
with full particulars of and justification for any test or oxporimental run mctona—
ing boyond o pordiod of thirty days.

F, Tho cost of officicncy or other tosts made subseguont to the date. oqu.i.p-
nent beeoncs available for scrvice shall bo charged to tho appropriato oxpense
accounts, cxecpt that tosts to dotermine whether cquipnont moots the spocifieations
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and roquircnents as to officicney, performance, and tho likeo, guaranteod by .
nanufacturera, oado aftor oporations have commenced and within tho poriod specified
in tho agrocnacnt or contract of purchase, may be charged to tho appropriate utility
plant account,

12, Additions and Retirements of Utility Plant

As Tor tho purposc of aveiding unduc rofincment in accounting for additions
to and rotircnents and replacements of utdlity plant, all property shall bo con=
sidered a3 consisting of (1) units of property and (2) oinor itccs of property.

B. TUnits of property.

(1) When o unit of property is added to utility plant, tho cost thereof
shall be addod to the appropricte utility plent account, except that when units are
acquired in tho acquisition of any utdlity plant constituting an oporating systen,
thoy shall be accounted for as provided 4n utility plant instruction 4.

(2) When o wnit of property is rotired from utility plant, with or without
replacenent, tho book cost thorcof shall be erodited to the utility plant account in
which 1t is included, determined in tho naonnor sot forth in poaxagraph D, bolow. If
tho unit of property is of a doprociablo elass tho book cost of tho unit rotired
and crcditod to utllity plant shall be charged to the doprociation roscrve provided
for such proporty. (Soc paragraph G, below, and also utility plont instruction 13.)

Co Minor itons of proporty. ' : |
(1) When o minor iten of property which did not proviocusly cxdst ls addod to

plant, tho cost tharoof shall be accounted for in the same nomnor as for the addi-
tion of & unit of property, as sct forth in parograph B (1), above, if o substantial
addition rosults, otherwlse tho charge shall bo to the appropriato opeorating cxpense
acecount, ‘

(2) When a ninor item of property is rotired and not ropleced, the bock cost
thereof shall bo credited to the utdlity plant accownt in which it is includoed; and,
in the cvent tho ainor item is a part of dopreciable plant, tho deprociction roserve
shall bo charged with tho book cost and cost of ramoval and creditod with tho
salvage., If, howover, the book cost of the minmor iten rotired and not roplaced has
bean or will be accounted for by its inclusion in tho unit of property of which it
is & part whon such wnit is rotirod, no separato crodit to tho property account is
roquirod when such ninor itenm is rotirod.

(3) When a minor itenm of doprecioble proporty is replaced independontly of
the undt of which it is & poxrt, tho coat of replacomont shall bo charged to the
naintonance account appropriate for the ltenm, cxcopt that if the roplaccmont
effocts a substantial bottorment (tho primery ainm of which is to nake tho proporty
affoctod more useful, more officiont, of groater durability, or of groater
capacity), tho excoss cost of the roplacenont over the estimated cost at currcnt
prices of roplacing without bettormont shall be charged to the appropriate utility
plant ccecounts

D. Deoternination of book cost. The book cost of utility plant retired shall-
bo the anount at which such property is includod in tho utility plant accounts, in-
cluding all components of construction costs. The book cost shall be dctormined.
from tho utility!s rocords, and if this cammot bo dome it shall bo ostimated, . When
it is Impracticablo to dotormine tho book cost of cach itam, duc to the relatively -
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large mumber or small cost thereof, the average book cost of the items, with due
allowance for any differences in size and character, shall be used as tho book cost.
of tho items rotired.

E. ILand rotirods Tho book cost of land rotircd shall be credited to the
appropriate land accownt, If tho land is sold, the difforcnce betwoen the book :
cost (Loss any reserve thorofor which has been authorized and provided) and the sale
price of the land (loss comissions and othor oxpenses of moking tho scle) shall be
croditod to Account 401, Misccllancous Crodits to Surplus, or debitoed to Account
414, Miscallanoous Debits to Surplus, a3 appropriate. If the land is not used in
utility sorviece tut is retained by the wiility, tho book cost shall bo charged to
Account 100-,, Utdlity Plant Held for Future Uso, or Account 110, Other Physical
Property, as appropriato.

F, Utility plant sold. When utility plant constituting an operating unit or
systcem is seld, conveyed, or transferred to cnothar by sale, merger, consolidation,
or othorwise, tho book cost of the property sold or transforrod to anothor shell bo
ercdited to the appropriate utility plant accounts, including amounts carried in
Account 100-5, Utility Flant Acquisition Adjustments, and the amounts (estimated if
not kmown) carricd with rospoct thoroto in tho dopreciation and amortization
rescrve accounts and in Account 24l, Advances for Construction, and Account 265,
Contributions in Ald of Conmstruction, shall bo charged to such resorves and ac—
counts. Unless othorwiso ordercd by tho Commissionm, tho difforence, if any, dbetwoen
(A) thonot amount of dobits and ercdits and (B) tho comsideration recoived for the
property (Less commissions and other cxpensos of making the sale) shall be ‘dncluded
in Account 414, Miscollancous Dobits to Surplus, or Account 401, Miscellancous
Credits to Surplus, as appropriato. (Sce Accounts 392, Utility Flant Sold.)

G, The sorviece valuc of dopreciable utility plant retired shall be charged inm
its cntiroty to Account 250, Regorvo for Doprocistion of Utility Plant. Any,
amounts whick by approval or order of tho Commission arc charged to Account 141,
Extraordinary Proporty Losses, sholl bo crodited to Account 250, Rescrvo for Dopro—
clation of Utility Flant, . ‘

H, Tho accounting for the retircment of amounts heluded in Account 302,
Franchisos and Conscnts, and Account 303, Miscollanoous Intangibdle Flant, and the
items of limitod~torm intorcsts in land included in the accounts for land and land
rights, shall be a5 provided for in the text of Account 251, Resorve for Amortiza-
tion of Limited-Torm Utility Iuvostmonts, and Account 504, Amortization of Limitod-
Term Utility Invostmonts. ' ‘

I. Additions and rotircments of utility plant shall not bo notted in the
cntrios or in the posting of tho cntrics. -

13. Work Order System Required

4, A1l changos in utility plant (cxcopt tho purchase or sale of utility plant
constituting an operating wnit or systam) shall be recorded by moens of work ordoers
or job orders. Soparato work orders may bo opencd for additions to and rotircmonts
of utility plant or the retircoonts nay bo included with the comstruction work
order, provided, howover, that all items rolating to rotircments shall bo kept
dstinetly soparato from those rolating to constructdon; and provided further, that
any maintonance costs dnvelved in the work shall likowlse be kept dlstinetly sopo~
rat0. .
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Be Ecch utility shall koop its work order systan in such nmannor as to show
the nature of cach addition to or retircuent of utility plant, the total cost
thereof, the sourco or sources of costs and tho utdility plant account oxr accounts
to which chargoed or crodited, Work orders covoring jobs of short curation may be
cleared nonthly. ‘

14. Transfors of Property

A. Whon property is transferrcd frem one account for utility plant to anothor,
fron onc utility departmont to another, such as from water to cloctrie, from omo
operating division er arce to another, to or frem Accounts 1001, Utility Flant in
Sexvico, 10C=2, Utility Plant Loased to Othors, and 100=4, Utility Flont. Held for
Puturo Use, the transfeor shall be recorded by transferring tho book cost thoroof
fron the onc account, dopartnent or location to the othor, and likowiso any related
aopounts carrioed in the deprociation oxr amortdzatdon rosorvos and othor accounts.
shall be transforred in accordance with the sogrogation of such resorves and otha'
accounts,

15. Cormon Utility Plant

de If the utdlity 1s ongaged in moro than ome utdlity sorvico, such as water,
cleectric, gas and gstreot railway, and any of its utdility plent is used in ccmmon
for soveral utility soxvices or for other purposcs to such an eoxtont and In such
nennor that it is Iopracticable to sogrogate it by utility sorvices currcatly in
tho accounts, such property may, but only with tho approval of tho Cennission, be
c.csigmtcd and classified as "Common U‘til:.ty Flant",

B. Utility plant cosignatod as common utility plant shall be classificd
according to tho dotailed utility plant accounts appropriaste for tho proporty.

C. Tho utility shall bo propared to show at any time and to report to the
Commission amnually, or nore fr nontly 4f roquired, and by utility plant accounts
(301 to 392), the following: the bock cost of common utility plant, (2) tho
ellecation of such cost to the rospoct:i.vo departnents wsing the ceonon utility
plant, and (3) the basis of tho allocation.

De Tho dopreciation and aportization reoserves of the utdlity shall bo so
scgregatod as to show tho anount of cach resorve applicable to the proporty classi-
ficd o8 common utility plont.

E., Tho exponscs of oporation, naintenance, deprociation ond amortization of
camen utdlity plant shall bo recorded in tho accounts proscribod horein, but .
dosignatod as common oxpanscs, axnd the allocation of such expenses to the depart-
nents using the common utility plant shall be supportod in tho same nanner as the
allocation of the cost of such property. :

16. Classification of Mains
For the purpose of this systen of accountss

A, A1l mains, pipes, aqueducthts, canols or other facilitics for carxying water
shall bo classifiod according to thcir primary functioncl uso as follows:
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Supply Moding
Transsission and Distribution Mains
Firo Medns

B. "Supply Main! neans any main, pipo, aquoduct or camal tho primary purpose |
of which is to convey watcr fron one undt to another unit in tho source of supply,

wotor troatnent or pumping plant and generally providing no scxvice comncetdons:
with custenors.

C. Mlransnission and Distribution Main® moons any main the prinary purposo of
which i3 % convey wetor, roquiring no further processing excopt incidental
chlorination or prossurc boosting, from o unit in the sourco of supply, water treat-
zant or punping plant to custcnors for dstritution.

D. T"Fire Main" ncans any pain forming part of an intogratoc. gystaz usod
mcclusivcly for firo proteoction purposcs.




UTILITY PLANT ACCOUNTS
I. INTANGIBLE FLANT
Organization
Franchises and Consents
Other Intangible Flant
IX. LANDED CAPITAL

Land and Land Rights

IXI. SOURCE OF SUPFLY PLANT

Structures and Improvements
Collecting and Impounding Reservoirs
Lake, River and Othor Iantakes
Springs and Tunnels

&1pp]y Mains
Other Source of Supply Plont

IV. FUMPING PLANT .

Structures and Improvements
Boiler Plant Equipment
Othor Powor Production Equipmont

Punping Equipment
Other Pumping Flant

V. VATER TREATMENT PLANT
Structures and Improvemonts
Water Troatment Equipment

VI. TRANSMISSION AND DISTRIBUTION PLANT

Structurcs and Improvaments

Roscrvoirs and Tanks

Transmission and Distribution Mains

Firc Mains

Sexrvices

Motoxrs

Moteor Insta.'llations

Hydrants

Othor Transmission and Distribution Plant




UTILITY PLANT A CCOUNIS

VII. GENERAL FLANT

Structurcs and Improvenonts
0ffico Furniture and Equipmant
Transportation Equipment

Stores Equipnent

Laboratory Equipment
Cammmnication Equipnent

Powor Oporctod Equipment.

Tools, Shop and Garage Equipment
Othor Genoral Flant

VIIXI. UNDISTRIBUTED ITEMS

Othor Tangible Propexrty
Utildity Plont Purchasoed
Utility Plant Sold




UTILITY PLANT ACCOUNTS
I. INTANGIBLE PLANT
301. Organization

This account shall include all foos paid to fodoral or state govermnents for
the privilege of incorporation and cxponditurcs incident to organizing tho corpora=
tion, partncrship or other enterprise and putting 4t into roadiness to do busincsss -

Itenms

e Cost of obtaining cortificates authordzing an cnterprise to cngago i the
public utility busincss.

2. Foos and oxponsos for incorporation.

3. Teos and oxpenses for morgers or consolidations.

4e Officc oxpeonsos ineidont to orgonizing the utility.

5. Stock and ningte books and corporate seal,

Noto A==This aceount shall :mot bclude any discounts upen sccuritios issued or
assuned; nor shoall it include any costs incidont to nogotiating loams, solling
bonds or other ovidoncos of deobt, or oxpunsos in connection with the cuthordzation,
issuance and salo of ccpitol stock.

Noto B—=Excludo frem this account and include i tho appropriato expense account
tho cost of propering and filing papexrs iz comncction with tho extonsion of tho tom
of incorporaticn waless tho £irst organization costs have bocn written off. Whero
charges arc nade to this account for cxpersos incwrroed in morgors, corgolicdations or
roorganizations, ancunts proviously includedhorein or in sinilar accounts in tho
bocks of the cenpanles concermed shall bo excluded from this account,

302. Froanchiscs and Consents

A. This sccount shall include anmounts padd to the foderal government, to o
stato or to a political subdivision thorcof in congideration for franchises, con=
scats or cortificatos, running in perpetulty or for a specifiod torn of more than
ono year, togother with nocessary and reascnablo caxponses incident to procuring such
franchises, conscnts or cortificatos of pormission and approval.

B. If a franchise, comsent or certificato is acquired by assignment, the :
choarge to this account in regpoct thercof shall not oxeoed the ocmount paidd thoxofor
by tho utility to tho assignor, nor shall it cxcood the amount paid by tho original .
gronteo, plus the exponse of ccquisition to such granteoc. Any excoss of the anount
actuclly paid by the utility over tho amount abovo spocificd shall bo charged to
dccount 538, Miscellancous Income Doducticns.,

Ce Wb.en any fronchise has expired, the book cost theroof shall bo eredited
hereto and changed to Account 538, Miscollancous Income Doductions, or to Account
251=1, Rescrve for Amortization of Linited-Torm Utility Investnents=—-Utility Flant
in Scrvico, as appropriate.

D. This account sholl bo maintained in such manncr as to show scperately tho
anounts included for pexpotual franchisos and for J;Imitcd—-tom franchisos.

Noteo—-firmual or otheor pericdic poyments under franchises shall not 'bc includod ,
heroin but in tho approprieto oporating oxporse account.
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303. Other Intoangible Plant

A, This account shall include the cost of patent rights, liconses, privileges
and othor intongible property nocossary or valuable in the conduct of the utility's
wator oporations and not spocificelly chargoable to any other account.

B. When any item ineluded in this account is rotired or cxpiroes, the book
cost tharoof shell bo eredited haroto and charged to Account 538, Miscellanoous
Incomo Docuctions, or to dccount 251-1, Resorve for Amortization of Limited~Tern
Utility Investnents—-Utility Flant in Scxvico, as appropriato. ‘

Co This account shall bo maintained in such o mannor that the utility can
furnich full informaticn with rospoct to the amounts included herein,

II. LANIED CAPITAL
306, Lond ond Land Rights

This acconnt sholl inelude the cost of land and land rights used in utility
operatiors, (Soo Utility Plant Imstruction 9.)

IIXI. SOURCE OF SUPPLY PLANT
311, Structures and Improvenonss |

This account shall include the cost in placo of structurcs and improvenonts
uact in comncetlon with sourco of wator supply not includiblo in other accounts
provided for gource of supply plant. (Soc Utility Plant Instruction 10.)

312, Collocting and Impounding Resorvoirs

This acesunt shall include the cost in placo of structurcs and :!nprovo:oﬁts for
inpouncing, colloeting and stordng woter in tho sourco of supply systen.

Itens

Acraters (whon installed oz an intogral part of collocting and impounding
rescrvoirs). '

Brilges and culverts,

Clearing land. . '

Dans.

Droinage conduits,

Enbanimonts.

Fish ladders and clevators.

Pences. ‘ -

Gote houses and oquiymoent,

Roals and paths
Sewors.

Spillways and channols. o
Any othor pernmonont improvaments to collecting and inpounding roscrvoirs
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313. Lake, River and Other Intakes

This account shall include the cost installed of lake, river and other intakes.

Items

l. Clearing land.

2. Condulits.

3. Cribs.
4o F€n°09.

5. Gate houses snd equipmont.

6. Intoke pipos (up to suction headexr).
7. Intake wells.

8. Lighting systems,

9. Scroons and racks,
10, Do-icing oquipmont.

31%. Springs and '.1\mno;s

This account sholl include the cost imstalled of springs used as a sourco of
water supply and of infiltratior galleries and tuancls.

Itoms

l. Cloaring land.
Collocting basins.
Condudta,
Foncing.
Gate houses and oquipment.
Landscaping.
Lighting systams.
Ovorflow spillways and channels.
Pipinga

345. Wells

This cceount shall inelude tho cost installed of wolls usod as & source of
wator supply. The cost of digging wolls which prove to bo nonproductive or woich
produce water which cannot be utilized in the systam shall bo charged to opcerating
cxpenzos unloss this Commission, in writing, cuthorizos the company to charge such
costs to Account 133, Other Assots, and to amortize such tmount over a period of
yoars by charges to Account 506, Property Losses Chargoablo to Oporations.

Items

l. Clecaring land.

2+ Collceting basins,

3. FonCOS. .

4. Landscaping,

50 Lighting GyStGNSQ

6. Overflow spillways and chaxnols. ‘

7. Wells, casings and appurtononcos (pumps shall bo includod under tho approe—
priate account for pumping oquipment), -
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316. Supply Moins

This account shall 1ncludo the oost installed of supply modns, pipes, aquoducts
and canals and thedr appurtononces. (Soe Utility Plant Instruction 1'7.)

Items

Alr chombers,
- Blow=offs and overflows.

Bridges and culverts,

Canals.

Eloctrelysis control oquipment.

Gouges and recordors,

Jointing and jointing motorial.

Manholcs.

Motors and moter housos.

Municipal inspoction or pormits.

Pavement digturbod, including cutting and roplacing pavonent, pavemont
baso and sidownlks,

Pipos, aquoducts or conduits.

Placing mains and accoasorioa.

Prossure rogulators,

Protection of stroct pponi.ngs.

Shut-~offs,

Special castings,

Storﬂizing noW naing,

Trcmbd.ng, :!.ncluding shoring, bracing, bridging, pumping, backfill and.
dsposal of axcoss oxcavatod matorial.

Tummolas,

Valves and appurtonancos.

Volvo vaulta. .

317. Other Sourco of Supply Flant

This account sball includo tho cost installoed of othor source of sapply pln.nt
which is not proporly includible in other socuree of supply plant accountas,

IV, POMPING PLANT
3. Structurcs and Improvenonts

- This account shall include cost in placo of structures and improvenents used in
puping oporations. (Soo Utility Flent Instruction 10.)

322, Bollcer Flonmt Equipmont

This account sholl includo the cost imstalloed of furnacos, ‘boilors, coal and
ash handling and coal proparing ocqudipoent, stoon and food water pip:x.ng, boiler
apparatus anc accogsorios used in tho production of stoan to be used prinarily for
Production of powor for punping oporations, .
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Itens

Ash handling oquipmont, Including hoppors » Rotes, cars, conveyors, hoists,
sludcing cquipment, including puops and motors, sluicing watcr pipo and
fittings, sluleing tronches and accossorios, and tho l.‘l.lco, oxcopt sluicos
which are a part of a bullding,

Boilor foed systam, including foed water hoators, ovaporator conc.onsors,
hoater dradn pumps, hoator dradnors, deacrators and vont condonsers,
bollor focd punp..», surge tonks, food water rogulators, food water ncasur—
ing ogquipnent. and all associatod drives.

Boiler plart crancs and Joiots and associatoed drives.

Bo:!.lws and oquipnant, including boilers and baffles, oconcmdzers, super—
heoators, soot blowers, foundations and sottings, water wolls, arches,
gratos, insulation, blowdown systen, drying out of now boilers, also
associated totors or other powar cquipnont.

Brooching and acecssorics, including breoching, dompors, scot spouts,
hoppors cnd gates, cinder oliminators, brooching insulation, soot blow-
cra and assoclatod notors.

Cool handling and storage equirment, including coal towers, coal loxxidcs,
coal cars, locomotives and tracks whon deveted principally to tho trans—
portation of coal, boppors, downtakes, unleoading and holsting oquipment,
skip holsts and convcyors, wodghing oquipnent, magnotic scparctors, cable
ways, housings and supports for coal ha.nc.l.'!.ng oquirnont.

Draft oquipmont, imcluding alr prcheators and accessorics, inducod and
forcod draft fans, air ducts, combustion control nochonisms and assoc=
lated motors or othor power cquipment. -

Gas burning cquipment, including holders, burnor oquipment and piping
control oquipnont, and tho like.

Instruncnts and devicos, Ineluding all measuring, indicating and rocording
oquirmient for boilor plont sorvico togother with nountings and supports.

Lighting systaus.

0L burning oquipment, including tanles, hoaters, puaps with drive, burner
oquiptent and piping, control oquipment, and tho like.

Pulverizod fucl oquipacnt, including pdverizors, accossory notors, primary
adr fans, cyclonos and ducts, dryors, pulverizod fucl bins, pulverized
fuel convoyors ond oquipncnt burners, burner piping, primdns equimont
air comprossors, notors, and so forth.

Stacks, including foundations and supports, stack stecl and lodders, atack
brick work, stack conercto, stack lining, stack painting (first), when
sot on separate foundations s indopencont of substructure or supor-
structuroe of building.

Station piping, dnmcluding pipo, valves, fittings, separators, traps, de=
supcrhoatars, hoangers, excavation, covering, and so forth, for station
piping system, inclucin._, all stoom, condenmsato, boilor food and woter
supply piping, and the like.

Stoker or cquivalent feoding oquipnent, includ.ng stokers and accossory
notors, clinker grindors, fa.ns and notors, and tho like. -

Ventilating equipment.

Water purification equipmont, including softcnors and accossorios, ‘
ovanomtors and aceessordcs, heat mcch...ne,ors, filtors, tonks for filtered
or softmcd wateor, pumps, notors, and tho liko.
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18, Vater supply systems, includ:i.ng pumps, motors, strainers, raw water
atorage tanks, boilor wash pumps, intake and discharge pipes and
tunnels not a part of a bullding.

19. Wood fucl oquipment, including hoppers, fuel hops ard accessories, ale~
vators and conveyors, bins and gatos » Spouts, moasuring oquirment and
asgoclated drives.

323. Other Power Production Equipment

A. This account shall include tho cost installed of any oquipment used for the
production of powar, othcr than boiler plant oquipment, principally for use in
punping operations,

B. Subdivisions shall bo maintainoed hercunder for tho cost of oquipment u.aod
for cach typo of power produced, such as hydrauldc works, gemerators, and the Liko.

32%. Pumping Equipmcnt
This account shell include the cost installed of pumping oquipment.
Items

1. BEngircs, notors, turbincs or water whools for driving pumps.’
2. Pumps, including sotting, gearing, shafting, and bclting.
Je Water intake and discharge piping within station, including valves.
Le Awdilicry oquipment for engines, motors, turbincs, watcrwhocls, and pumps
such oas oiling systams, cooling systems, condensers, and the like,
5. Stoam lines and wvalves,
6. Regulating, rocording and measwring dovicos.
7. Foundations, frames and bod platos.
8. ladders, staris ond platforms if a2 part of pumping undit.
9, Adrlift conmpressor and puzp.
10, Alarm systen.
1l. Elecctric power lincs and swn.tch...ng apparatus.
12. 0il supply lines and accossorics.

325, Other Pumping Plant

This account sholl includo cost of o'chor plant used in puaping opexations not
propoxly includiblo in Account 324.

V. WATER TREATMENT PLANT
33l. Structurcs and Improvencnts
This account shall includo the cost in placc of structures and inmprovenents
used in comnoction with tho operation of tho wter trcatnont plant. (Seo Utility
Plant Instruction 10,)

332, Water Treotment Equirment

This account shall include the cost installed of apparatus, ogquipment and othor o
facilitios uscd for the troatuent of wator, including £iltcring, soi‘hmdng, :

=54,




UTILITY PLANT ACCOUNTS
purification and chlorination of tho water supply.

Notc—Dovices usod for ocliminating sand fron the woter, such as sott&.:mg
basins which do mot provide large storage, and prossure vesscls which do not sorvo
privorily ag hydropaoumatic tanks, pay be included in'this account, (Sco Account
325, Other Punping Plant, for nochanical sand traps.)

Items

Acrators (when Znstalloed as an intogrel part of the Water Treatnent Plart):
l. Air comprossor.
2. Piping systes, incluca.ng valves,
3« Spray nozzles.
4e  Substructurcs.
5. Suporstructurcs.

Chemical Trcating Plont:
1. Agitating oquipnent.

Acmonda machinos,
Carbonoting oquipnent,
Chendeal monufacturing plaonts.
Chcnical punps.
Chlorino machinos.
Cokoe -
Dry food nachinos,
Dry storagoe bins,
Eloctrolytic coll.
Elevator (when not part of building).
Fluoridation oquirment.
Gaugoes.
Gravity foed or peop fced apparatus.
Motors.,
Piping systen, including valvos.
Rate controllors,

Solution feod oquipnent,
Solution tanks.
Switchboards,

Wedghing oquipnent.
Chealeal handling oquipment.

Cleor Woter Basin:
l. Basin.
2. Gougos.
3+ Piping system, including wlves.
4Le Substructurcs,

Filter Flant:
l. Alr dlower and comprossors
2., Filters,
3. Gougos.
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Piping systen.

Rato controllors.

Sand, gravel or other filtoring nedia
Substructures. :
Surfaceo work oquirment.

Volve control tablos.

Valve oporating nochonisn.

Valvos.

Wash troughs.

Wash wator punpe.

Wash wetor tanks.

Mixing Chambars:

2.
. 3.

Piping systen, inclucing valves,

Charzbars.
Mochanical nixors.

. L J

Sand Traps or Settling Basins:

Lo
20
2o
bo
5a
6.

Progsurc vosacala, .

Basins,

Piping systen, including wvalves.
Bafflos and scroons.

Sand ramoval apparatus.
Substructures and supports.

Sedrentation or Coagulation Basin:

L.
2.
3e
be
5e
6.
7
8.
%

Basins.

Coogld.ont storage tanks,

Feoder oquipment,

Industrial railroad.

Mochanical ndxerse

Orifico dovicos.

Piping systen, including wvalves.
Scroons and holsts.

Sludge renoval apparatus.

Softonins Plant:

1.
24
3.
oo
Se
6.
7
8.
9

Cloar wator basinas,
GQ‘JEQSQ
Gravel.
Motors.

Mixing tanks and chanbers,

Porpanent chandesl softoning agents.

Piping systen, including valveos. -

Salt solution or brinc fanks and appurtcnancos.
Selt solution punpse

Salt storago bins.

Scdinentation or coagulation bagins.
Substructurecs.

Uncerdrain systoos,

Wash water controllors.

Carbonating chambeors and oquipnent.
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Noto——Protocting suporstructurcs shall be included in Account 331, Structures
and Ioproveacnta.

V7. TRANSMISSION AND DISTRIBUTION PLANT
34l. Structurcs and Inprovenents

This cecount shall includo tho cost in place of structures and improvenents,
other than reserveirs ond standpipes, used in comnoction with transaission and dis-
tribution operationse (Soo Utility Plant Instruction 10,)

32 Roservoirs cnd Tanks

" This account shall 1nclﬁc‘.o the cost in placo of rescrvoirs, tanks, standpipes,
hydropacunatic tanks, and appurtcnancos used in storing water for dstribution,
(Sco Ttdlity Plont Imstruction 10,.) ‘ -

Itors

1. Jderators.

2. Bridges and culverts.

3. Clearing lands

[(.i Dens,

5. Enbarkoonts.

6. Fencos.

7. Foundations,

8. G.tos and gate houses,

9, Hydropnounmotic toanks.

10. Iondscaping. :

Lighting gystens.
Biping system installed &s an integral part o £ rescrvolrs and tanks,
Rotaining walls. : .
Roads and patha.
Rust-proofing apporatus.
Scwers.
Spillways anc channcls.
Stancpipos.
Superstructuros.
Tonks,
Towors.
Talves and appurtonanccs.
Valve vaults and houscs.
Weter lovel control apparatus.

Noto=-Seo Account 312, Golioc‘c:l.ng and Inpounddng Resorvolrs.
343, Tronsodssien and Distribution Mains
A. This accouvnt shall inelude tho cost imstalled of transmission and dlstri~

vution nains and appurtonancos. (See Utility Flant Instruction 16 and Notes to
Account 759, Maintcnanco of Tranmdssion and Distribution Moins.)
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~Bs Class A, B and C utdlitics shall maintain rocords supporting this account
to show scparately tho cost of mains of diffcrent sizes and types and of each

tunnel.,, bridge, or river crossging.
| Items

l., Air chambers,
2, Blow-offs and overflows.
Bridges and culvorts.
Eloctrolysis control oquipment,
Getos and gato housce,
Gaugos and rocerders.
Jolnting and jointing material.
Manholes.
Motors and meter houscs.
Muniecipal inspoction or pormits.
Pavenent disturbod, including cutting and roplecing pavement, pavement
bagoe and sidewalks.
Pipes.
Placing maing and accossorics.
Progsuro rogulators.
Protoction of stroot openings.
Shuteoffs,
Speciel castings.
Steorilizing now mains.
Surge tanks. E

Treoching, including shoring, bracing, bridging, pumping, backfill and
disposal of excoss excavatod material,

Tunnols.

Talves and appurtenances.

Volvo voultss.

344he Firo Mains

This account shell ineclude the cost installed of mains and appurtonances usod
exclusively for firo protoction purposcs. For items includible in this account 500
Account 343. (Soc Utility Plant Instruction 17,) ' :

345« Seorvices

4. This account shall include the cost installed of service pipos and
accessorios lecding to tho customers' promisos.

B. A cemplote sorvico bogins with the connection on tho main and oxtonds to
the custemer's promiscs, including a curb stop or shut~off valve and tho.connoction

with tho moter, if any. A4 stub sorvico oxtonds from tho main to the property lino,
or the curb stop. : ‘

Itons
1. Corporation stops or teos.
2. Gato valvos and boxos.

3., Gooso nocks.
4e Jointing and jointing material.
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Municipal inspoction or permits.

Pavement ddsturbed, including cutting and replacing po.vcncnt, poveaent
beso and slicowalks.

Pipcs,

Flacing pipes and accessorics,

Protoction of stroot oponings.

Serviee or curb bexos.

Sexvice or curd stops.

Tapping madn,

Note—At its option tho utdility may .’mcludo in this account tho cxpenditures
provided for in Account 347. (Sco Noto B under Account 347.)

346, Moters

A. This account shall include the cost of motors used for moasuring the
quantity of water deldiverod to users, whother actually in scrviceo or held in
TCSOIVC,

B. When & ncter is pamanantly rotixed from servico, tho amount at whieh it
is included hercin shell bo credited to this account.

C. Tho records covering mevers sholl bo so kept that the utility ccm furnish
information as to0 tho mumber of noters of cach type and sizo in scrvice and in ro-
sarve as woll as the location of cach moter included in this account.

Itcos
1. Mcters, including badging and indtial tosting.

Note A=At 10s optlon the willity may include in this account tho exponditures
provided for in Account 347. (Seo Note B under Account 347.)

Noto B~Tho cost of testing neters for accuracy (exxcopt initial tosting of now
._ctors), repalring, rcpla.cing intornal parts, and rceconditioning for further scr-
vice shall bo charged to Account 764, Maintenance of Moters.

347. Moter Installations

A. This acccunt shall include the cost of labor cmployed, materials used and.
oxpensos incurrod in comncetion with the criginal ingtallation of neters.

B. Vhez o moter installation is pernancntly rotired fronm sexvico, tho cost
theroof shall be croditod to this account.

Itens

1. Mcter yokes.

2. Moter fittings, connoctions and shelves.
3s Meoter vaults or boxes.

be Stops.

Notc A==The cost of rocnoving and rosetting motors shall be chargoed to Account
754, Mcter Expensos. ‘

Notc B=-At its option the utility moy inclule in Account 345 or in Account 346
the copenditures provided for in this account, If the utility cxoreiscs cithor of
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the options horein authorized it may not, without first sccuring authorizdtion fron
tho Commission, thercafter alter its procoduro in rogard theroto.

348, Hydxants

A. This account shall ineluco the cost installced of hydrants in service owned
by the utility. . ,

B. Class A, B and C utdlitiocs shall pointain records to show number, sizeo
(peminal Mdomoter of botion comnoction), number and size of hose connoctions,
Cianotor of main to which attached and type of hydrants classificd as to public uso
and privateo usce

Itoms

1. Conncctions to nadn,

2. Excavation, backfill, and disposal of oxcoss axcavated matorial,

3. Eydrants and fittings, including borrel and shoc.

bn Manholes,

5. Pavenont disturbed, including cutting and replacing pavencnt, pavenont
base and sidewalks,

6. Pipc.

7. Toc at madn,

8. Volvos and valve boxos.

349, Other Trangigsion and Distribution flant

This account shall include the cost instelled of all othor transnission ond
ddstribution systen plant not provided for in the forogeing accounts,.

. Itoos
l. Cisterns or basins.
2. Connections to nain.
3. Excavotion, backfill, ond disposal of cxccss oxcavated matericl,
4o Foundations, basinsz, troughs, pools, and the liko.
5« lPavaaent disturbed, cutting and replacing pavemont, pavaicnt basc and
sicdewalks, :
6. Piping.
7. Valves and valve boxos.

VII. GENERAL PLANT
37l. Structureo ard Izmprovezonto
This account shall include the cost in place of structurcs and improvameats
usod for water utility purposcs, tho cost of which is not properly includdble in
other structurcs and improvencnts accounts. (Sce Utility Plant Instruction 10.)

372, Office Purniturc and Equipnont

A. This account shall includo the cost of offico furniturc and oquipnant ownod
by thoe utdility and dovoted to water servico, and nov pornanently attached to _
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buildings, excopt the cost of such furniture and equipnont which the utility elocta
to assign to othoar plant acccunts on o functional basis. Lrticles of slight value
or short lifo acquired subsoquent to tho commoncenent of oporations shall be
chargec to tho appropriate opeorating oxpanse account and not to this account.

B, If the utdility has cquipoont includible in this account at more than ono
location, soparate records shall bo maintodinod for cach location.

Items

1. Book cascs and sholves,

2. Dosks, choirs, and Cesk cquipnont.

3s Drafting room oquipment.

4e Filing, storage, and othor cabinots.

5. Floor covering.

6. ILibrory and library oquipnont.

7« Mochanical offico equipment such as accounting bachines, typowriters, and
the Like,

8. Safos.

9. Tablos.

TIrangportation Equipmont
This account ahall incluco tho cost of transportation vehicles.
Iteos |

Airp]mcso

Autopobilos.

Bicyeles,

Drays.

Eleoctrical vohicles.
Horsos, wagons and harness.
Motor trucks,

MO'bOrOS‘CloB.

Repair coxs or truclc..a.
Tra.c‘bors.

Trodlers,

Othor transportation vehicles.

3%4. Storcs Equipnont

4o This cccount shoall include tho cost of oquipnmont used for tho receiving,
shipping, handling and storage of naterdals and supplics.

B. If the utildtybeos oquipnent inciudible in this account at more than one
location, seperato records sholl bo maintained for cach location.

Itcos

J.. Chain fa.'L'LS.

2. GCountors.

3« Crancs (portobdle).

4e Elovating and stacking cquipmont (portable).
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Holsta.

Lockers..

Scales,

Shelving.

Storage bins.

Trucks, hand and power driven.
VWheelbarrows. :

375. Llaboratory Equipment

A. This account shall include the cost installed of loboratory equipnent used
for genoral laboratory purposes and not specially provided for or includible in
othor dopartmental or fumetional plant accounts.

B. If tho utdlity has oquipment includiblo in this account at more than one
location, scparato rocords shall bo maintainod for cach location.

Ttens

Autoclaves.
Baromoters,.
Camoras.
Contrifugo.
Distilling apporctus.
Marnacos. '
Microscopcs.
Ovons,
Pitomoters.
Rain gougoes.
Rofrigerators.
Sealoes,
Storilizers.
- Stop watches.
Tosting machincs.
Thermomotors,
Voltmeters, _ ‘
18, Other bacterdologicel, cloctric, chemical, bydroulie oxr roscarch oquipments

376. Communication Equipmont

This account shall ineludo tho cost installoed of tolophone, tolograph and wire—
loss oguipment for gomoral use in connoction with tho utility's wator opcrationse

Itcns ‘

Antconac,
Booths.
ca-blcs.
Distribution boards.
Extension cordse

' GongSQ
Hand sots, manual and dial,
Insulators.
Intercommumicating sots,
Loading coils,
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1l. Oparators! doscks.

12. Polos and fixturcs uscd wholly for tolephome and telograph wircs,

13, Radic tranamitting and recciving sots.

14 Scnding keys.

15. Storago batterlos.

16, Switchboards.

17. Tcdlautograph circuit connoctions.

18. Tolograph rocciving sots.

19. Teclophone and tolograph circults.

20, Tcsting instrments,

2L, Towors,

22, Underground conduit wsed wholly for telophono or telograph wires and -

cable wires, :

377. Power Oporatod Equipment

This account shall include tho cost of pewor oporated oquipment used 4in con-
struction or repalr work exclusive of cquipment includible in othor accounts, In-
clude, also, the tools and accessorios acquired for uso with such oquipment and ‘tho
vehiclo on which such oquipmont is mountod, :

Ttems

Ll Alr compressors, including driving unit and vohicle.
2. Back £f{lling mochincs.
Boring machines,
Bulldozors.
Cranes and hoists,
Diggorse
Locomotivos.
Plle drivera.
Plpo coating or wrapping mochincs,
Tractors = Crawler typc.
Ironchorsa
Othex powor operated oquipment,

Note—-It is intcnded that this account include only such largo units as aro
gorerally self prop:lled or mountod on moveable cquipment.

378, Tools, Shop and Gorage Equipment

This account shall include tho cost of tools, implcments, and oquipmentusedin
comstruction, ropair work, goncral shops and garages--not includiblec iz other
accounts, '

Itens

e Adr compressors,

2. Anvils, -
3. Autemobile repair shop oouipnmont,
4Le Battory chorging cquipment,

5« 3Bclts, shafts and countershafts,
6. Bollers.

7+ Cablo pulling oquipmont.

8. Concrote nixors.

S~ Irill presses.
10. Derricks,

-
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1l. Electric oquipnent.

12, Enginos.

13. Forges.

l4e  Faxmacos.

15. Foumdations and sottings specially constructod for oquipment in this ac-
count and not axpected to outlast tho cquipment for which providoed,

16. Gas producers.

17. Geasolino punps, oil pumps and storage tanks,

18, Greasing tools and oquirmont.

19. Hoists, :

20. Ladder Se

2, Lothos,

22, Lecak dotocting ogquipnent,

23, Machine tools.

e Metor drivon tools.

25. Motors. ,

26. Pipo locating oquipnment.

27. Plpc throading and cutting tools.

28. Paounatic tools.

&y Bamps,
30. Rivoters.

3l. Soithing oquipnont.
22«  Topping mechinese

33. Tool racks.
34e Viscs.
35« Wclding apparatus,

36. Work benclhos, and the like.
37. Worm or othor interior type cleaning oquirmont.

379. Othor Genoral Plant

This account shall include the cost of oquipmont, apparatus, and tho liko, used
anc, usoful in water oporations, and which is not inmcluddible in any other accomnt.

Itens

l. BHospital and infirmary oquipment.
2. Ktchen oguipnont.

3. Misccallancous recroation equipment.
4e Rodiocs.

5« Restaurant oquirmont.

6 Soda founteins,

7. Oporators! cottage furnishings.

8. Other nlsecllancous equipmont.

VIII. UNDISTRIBUIED ITEMS
390. Other Tengible Property

This accowat shall include tho cost of tangible utility plent notrproﬂdod- for
clscwhere. ‘




UTILITY PLANT ACCOUNTS
361. Utility Flant Purchasod

- A, This account shall include tho cost of utdlity plant acquired as an opora-—
ting undt or systcom by purchase, morger, consolicdation, liquidation or otherwiso,
ponding the ddstribution thoreof to the epprepriato accounts in accordanco with:
Ubility Plant Instruction 4.

B, Within six months fron the dato of acquisition of property rocorded
herein, there shall be filed with the Commission tho proposed journal ontrics to
cloar from this account the cost to tho utility of tho property acquiroeds

392, Utility Plant Sold

A, This account shall be eredited teoporarily with tho soalling prieo of
utility plant, constituting an operating unit or systam, sold, conveyod or trans-
forred to anothor tarough sale, norger, consolidation, or otherwiso, pondiing tho
complotion of the accounting for tho tromsaction as provided in Utility Plant
Instruction 12, , |

B. VUWithin six nonths fren the date of sclo or transfor of tho proporty there
shall bo £ilod with tho Commission thoe proposed journal cntrics to cloar from this
account the amounts recorded heroin, '




INSTRUCTIONS=-=-EARNED SURFLUS ACCOUNTS

1. Purposcd Earnod Surplus dccount

Tho carned surplus account is tho cellective title for o group of accounts
which form the commecting link botweon tho income account an tho balance shoct.
Tho soveral accounts thercof (400 to 414) aro dosipned to show tho changos in oarnod
surplua or deficit luring cach ealancdor yoar rosulting fronm (a) the operations and
other tramsections during tho poriod as reflocted in the incomo accounts, (b) approe
priations or othor resorvotions of carned surplus for spocific purposes, (¢) ac=
cownting adiustnents not properly attributable to the perioed, (&) ndscellanoous
gadns and losses mot accountod for olsowhero, and (o) appropriations for dividends.

EARNED SURFPLUS ACCOUNTS
Crodite

Eorned Surplus (at boginming of period)
Crolit Balance Tranaferrod frem Inmcone Account
Miseccllancous Crodits to Surplus

Total Credits

Dobits

Dobit Balance Transforred from Incomo Account
Dividend Approprictions—Proferred Stock
Dividend dppropriations--Conmon Stock
Miscallancous Rescrvations o £ Surplus
Miscellancous Debits to Surplus

Total Dobits
Earned Suxplus (ot end of pexrdod)




EARNED SURPLUS ACCOUNTS
Crodits
400s Credit Balance Transferred from Income Account

This account shall include the met credit balance transferred from the incomo !
account for the year. ’

401, Miscellaneous Credits to Surplus

A. This account shall include all credits affocting the ocarmod surplus or ,
deficdt but not provided for clscwherc, Among tho items which shall bo croditoed
to this occount are:

Crodits for amounts proviously written off through chargos to carnod
purplus.

Dolayed credits to incomo, oporating rovenue and oporating oxponse ace
counts as providod in Genoral Imstruction 6.

Profits on retiraments of the utdility's debt sccuritics. (Sco Balaneo
Shoct Instruction 6.) '

B. ALl ltems included in this account ghall be sufficiontly doseribed in the
entriocs ralating tharcte as to idontify than with all accounts affccted, and if tho
eredits ralato to prior yoars tho amount applicablo to cach flscal yoar shall bo
shown,

Dobits
410, Dobit Balanco Transferred from Incomo Account

This account sball includo the not dobit blanco transforred from tho incomo‘
account for the yoar.

421, Dividend Approprictiong~-Proforred Stock

4. This account shall includo amounts doclarod payable ocut of surplus or

carnings as dividonds on actually outstanding profarrod-or prior lien capital stock
iszucd by the utdlity, or tho amounts croditod to o rosorve for dividonda.

B. Dividends shall bo sogregatod 2g to thosc payadblo in cash, stock and other
forms, If not payable in cash, the medium of payment shall be.deseribed with
sufficiont particlority to identify it.

Co This account shall be maintainod or supportod in such mazner as to show
soparately the dividonds on cach class and serdos of proferrod stock.

412. Divicend Appropriations—Common Stock

As This account shall inelude amounts declaroed payable out of surplus or
carnings as dividends om actually outstanding common capital stock issucd by tho
utility, or the amounts creditod to a rosorve for dividends,

Be Dividonds shall bo sogrogated as to thoso payable in cash, stock and other
forns. If not payablo in cash, tho modium of paynent shall be c’.cscribod with
sufficicnt particuloxity to identify it.
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EARNED SURPLUS ACCOUNTS

Co This account shall be maintained or supportcd in such manner as to show
scparatoly tho dlvidends on oach ¢lass and sorios of common stock,

41l3. Miscellancous Roscrvetions of Surplus

4, This account shall includo the resexvations or appropriations of carnod
surplus for purposes not provided for clsewhoro in this syston of cccountse

B. The entrics to this account shall show tho naturo of cach rescrvation of
carncd surplus.

4lbe Miscellancous Dobits to Surplus

Ae This account shall includo amcunts chargeable to carned surplus but not
provided for clsowhorc. Among the items which shall bo charged hercto are:

Amounts charged to carned surplus to cover post accruod deprociation and
anortizaticn not provided fox. -

Docline in value of invostumonts. (Sco Balance Shoct Instruction 4e) -

Delayel dobits to income, operating revenue, and oporating cxpense accounts
ag provided in Genoral Instruction &.

Poyaents of amounts previcusly crodited to carned surplus,

Losscs on retircments of utility's dobt securdtics. (Seo Balance Shoct
Instruction 6.) ‘

Lossos which arc not properly chargcablo to operating cxpenscs or incomo and
for whiclh roserves have not boon providoed, ‘

Be ALl items includod in this account shall be sufficiontly deseribod in tho
cntrics rclating thereto as to identify them with all accounts affoctod, and 4 £ tho
chargos rclato to prior yoars the amount applicable to ocach fiseal yoar shall bo
shown, '




INSTRUCTTONS—INCOME ACCOUNTS

l. Purpose of Income Accounts

The income accounts (501 to SLO) are designed to show for each month and
each calendar year the operating revenues and expenses, the other income, and
inceme deductions, the net income, the miscellanecus reservations of net
income and the amount of income or loss remaining for transfer to earned sur-
plus.

2. Records for Other Income

The records supperting tho other income shall be so kept that the utility
can furnish detailed statements of tho revenues from cach source and the
expenscs and other deductions rclated to such revenues.

3. Income from Sinking and Qther Funds

A, Interest and other revenues derivcdl from funds carried in Account
113, Sinking Funds, and Account LlL, Miscellancous Special Funds, shall be
eredited to Account 525, Revemues from Sinking and Other Funds,

B. When the income is required by a mortgage or other provisions to be
held in the fund from which the income ariscs, an amount equal to the income
shall be added to the fund to which it is applicable.

C. VWhon Income derived from sinking funds and ether spocial funds is
required to be retadned in the fund and the fund is represented by a reserve,
the amount of such incomo acerotions te the fund shall be erodited to the
appropriate rescrve account and charged to Account Sh0, Miscellancous Rescrva~
tions of Net Incemo, or Account Ll13, Miscellansous Reservatiens of Surplus, as
appropriate. : '

L. Remts Includible in Income Accounts

A. Rents which the utility reccives from others for utility operating
property, the investment in which is properly includible in Account 100-2,
Utility Plant Leased to Others, shall be rocorded in Accownt 508, Income from
Utility Plant Leased to Qthors. Rentals from ubility proporty owned by the
utility and properly includible in Account 100~1, Utility Plant in Service,
shall be credited to Account 612, Rent from Water Property. :

Bs All oxpemses, including the provision for depreciation and amorti-
zation, if any, applicable to propcrty, the income from which is included in:
Account 508, Income from Ubility Plant Leased to Othors, shall be charged to
that account. ‘




. INCOME ACCOUNTS
1, UTILITY OPERATING INCOME

Operating Revenues

Operating Revenue Deductions

Operating Expenses

Depreciation

Anortization of Limited-torm Utility Investments
Amortization of Utility Plant Acquisition Adjustmonts
Property Losses Chargeable to Opcrations

Taxes

Total Operating Revenue Dcductions

Net Operating Rovenues

Tocome from Utility Plant Leased to QOthers

Rent for Lease of Utility Flant

Utility Operating Incomo

II. OTHER INCOME

Income from Merchandising’

Income from Nomutility Operations

Rovenucs from Lease of Qther Physical Property
Dividend Revemues

Intercst Revemes

Rovenues from Sinking and Other Funds
Miscellancous Nonoperating Revenues
Nonoperating Revenuce Doductions

Total Other Income

Gross Income

ITI. INCOME DEDUCTIONS

Interest on long-term Dobt .
Amortization of Debt Discount and Exponse
Amortization of Premium on Dobt==Cr.
Taxes Assumed on Interost

Interest on Debt to Associated Companies
Other Interest Chargos

Interest Charged to Construction~=Cre
Misccllancous Amortization
Miscelloneous Income Deductions

Total Income Deductions

Net Income

IV, DISPOSITION OF NET INCOME

Miscellaneous Reservations of Net Income
Balance Transferred to Earnmed Surplus




JNCOME ACCOUNIS
I. UTILITY OPERATING INCOME
501, Operating Revenues

Under this caption shall be included the total operating revenues shown in the
primary reverue accounts 601 to 61L, derived by the utility from its utility
operations during the perioed covered by the income account,

902, Cperating Expenses

Under this capdlon shall be included the total expenses shown in accounts 701
to 813, incurred by the utility in its utility operations during the period covered
by tho income account.

503, Depreciation

A. This account shall include such amounts as the utility may determine to be
equitably chargeable to each monthls operations, and which, together with. such
other credits as may be necessary under this system of accounts, will provide a
roserve sufficlent to protect tho sorwice value of the utility's depreciable
cperating property against any loss from the causes of depreciation hereinbefore
definod. (Sec Account 250, Reservo for Depreciation of Uhility Plant and Account
265, Contributions in Aid of Conmstruction,)

B. The amounts charged to this account including the intercst component of an
accrual computed under the sinking fund method, and credited to Account 250,
Reserve for Depreciation of Utility FPlant, shall be in addition to the necessary
costs of keeping said plant in a high statc of efficiency through charges Yo the
regular maintenance accountse

50L. Amortization of Limitcd-term Utility Investments

This account shall include the amount of amortization expenses for the perdod
covered by the incomo account applicable to the amounts included in wtility plant
accounts for limited-term franchises, licenses, patent rights, and limitedeterm
interests in land, The charges to this account shall be such as to distribate the
book cost of ecach investment as ovenly as may be over the period of ibs benofit to
the wtildty. (See Accotnt 251, Rescrve for Amortization of Limited=term Utility
Investments, )

505, Amortization of Utility Plant Acquisition Adjustments

A, This account shall, be dobited or credited, as the caso may be, with
amounts includible in cperating reverue deductions for the purpose of providing .
for the extinguishment of the amownt in Account 100-5, Utility Plant Acq\.u.sition
Adjustments, pursuant to approval or order of the Commission.

B.. Amounts rocorded im this account shall be concurrently debited or
creditod, as the casc may be, %o Account 252, Roserve for .Amrtization of Utility

Plant Acquisition Adjustment.s,




INCOME ACCOUNTS
S06. Property losses Chargeable to Operations

This account shall be charged with amounts credited to Account 2k,
Extraordinary Property Losses, whon the Commission has authorizod the amount
in the latter account to bo amortized by charges to operations. '

507. Taxes

A. This account shall include the amount of federal, state, county,
municipal and other taxes, which are properly chargeable to utility operations.
(See Account 228.)

B, This account shall be charged each month with the amount of taxes
which are applicable thereto, and concurrent crodits shall be made to Account
228, Taxcs Accrued. When it is nocessary to apportion taxes to utility
operations, full details as to the mcthod of and facts oon.siderod in the
spportiorment shall be recorded,

Ca When it is not possible to determine the exact amownt of taxes, the
amount shall be estimated and the estimate for the period charged to this ,
account, and adjustments shall be made as tho actual tax levics bocome known.

D. Taxes assumed by the utility on property leased from others for use
in utility operations shall be charged to this account,

E., The charges to this account shall be made or supportod so as to
show the amount of ocach kind of tax, and the basis upen which each charge is
nAdC.

Note A--Gasoline and othor sales taxes shall be charged as far as
practicable to the account to which the material on which the tax is
levied is charged.

Noete B=Taxecs assumed by the utility on intorest shall be charged to
Account 533, Taxes Assumed on Interest.

Note C——Taxes on nonoperating property the income from which is in-
cluded in Account 521, Income from Nomutility Operations, shall be
charged to that account, and taxcs on property the incomo from which is
included in Account 522 Revenucs from Lease of Other Physical Property,
shall be charged to Account 527, Nonoperating Revenue Deductions.

Noto Dw~Taxes on property leased to othors, the revemue from which is
included in Account 508, Income from Utility Plamt Leased to Others,
shall be charged to that account.

Note E~For taxes chargeablc to merchandising and to cloaring accounts,
see Account 520 and Accounts $01 to 906.

Note F--Amounts payable annually or more frogquently under the terms of
franchiscs shall be includod in Azcount 746, Franchise Roquirements.

Note G—Special assessments for street and similar improvements shall
be included in the utility plant account in which the property with
which tho taxes are idemtified is :anludcd. :




INCOME ACCOUNIS

Note H=w=Taxes applicable to construction shall be charged to Account
1003, Consgtruction Work in Progress.

Note I—Amounts payable to federal or state govermnments under the
provisions of the Federal Social Security Act and corresponding State
Unemployment Compensation Acts on employes' pay roll shall be included
ir this account, except that any portion thereof which may be applicable
to congtruction pay roll or nonoperating pay roll shall be distributoed
to the appropriate construction or nonoperating accounts,

Note I—-Income taxes on noncorporate proprictors shall not be charged
to utility operations.

508. Income from Utility Plant Leased to Others

A, This account shall include the rental income from utility property
constituting a distinet operating unit or system loased by the utility to
others, and which property is properly includible in Account 100-2, Utility
Plant Leased to Others.

B, This account shall be subdivided as follows:

508-1 Revenues from Plant Leased to Others.
S08-2 Expenses of Plant Leased to Others.

C. This account shall be so kept or supported as to show separately the
following for each lease:

Rentals,

Expenses.

Dopreciation and amortization.
Taxes.

Uncollectible rents,

510. Rent for Leasc of Utility Plant

This account shall include rents payable for utility plant consisting of
a distinct oparating unit or system leased from othors for use in operations
when the utility has exclusive possession and it is impracticable to allocate
the lease rentals to the appropriate remt accounts in operating expenses.
(See Oporating Expense Instruction S.)

II. OTHFR INCOME
. 520. Incomec from Merchandising |

This account shall include all revemes derived from and oxpemses in-
curroed in the sale of plumbing merchandise and jobbing or contract work, in-
cluding any profit or commissions accruing to the utility on jobbing work per-
formed by it as agent under agency contracts, whereunder it undertakes to do
Jobbing work for anothor for a stipulated profit or commission,
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INCOME ACCOUNTS

521, Income from Nenutility Operations

A. This account shall include the revenues from and the expenses incurred
in nonutility operations. ‘

B, The expenses shall include every element of cost incurred in such
operations, including depreciation, rents, taxes and insurance.

522, Revenues from Lease of Other Physical Property

A. This account shall include all rent revenues from land, buildings or
other property not devoted to utility operations.

B. ALl cxpensos, such as repairs, depreciation, taxes, ‘noncollectible
rents, and the like, incurred in connection with the property lcased, shall dbe
charged to Account 527, Nomoperating Rovenue Deductions,

523, Dividend Revenues

This account shall include tho rovenues derived by the utility from divi-
dends on stocks of other companies,

Note A—No amount reprosenting dividends roceivable shall be included in
this account unloss the dividonds have been declared or guarantced,

Note B-=No dividends on roacquired sccurities issued or assumed by the
utility shall be included in this account, .

‘Note C—~Dividend revenues from securities held in sinking or other spocial
funds shall not be credited to this account but to Account 525, Revenues from
Sinking and Other Funds, ‘

S2li. Interest Revermes
Report by this caption tho amounts included in accounts 52L-1 and 524-2.

S2li=1 Intorest on Sccurities Owned

This account shall include intercst rovemues on investments izi securities
of othor companiecs. -

Note A~—Interest accrued shall not be credited to this account unless its
payment is reasonably assurred.

Note B—Interest upon reacquired securities issued or assumed by the
utility shall not be credited to this account. '

. Note C~=Interest on securitics held in sinking or other special funds shall
not be included in this account but in Account 525, Reverues from Sinking and
Other Funds. K

Note D-~This account may include for cach month tho applicable amount
requisite to oxtinguish (during the interval between the date of acquisition
and the date of maturity) tho differcnco between tho cost to the utility and the
par value of socurities on which the intorest is received. Amownts thus
credited or charged shall be concurrently included in the accounts in which.the
securities are carrted. (Sec Balance Shoot Instruction L)

-Th




INCOME ACCOUNTS
Seli=2 Other Interest Revonues

This account shall include interest revenues on loans, notes, advances,
spceial deposits, and all other interost bearing assots exce:pt. as provided 1n
Accomnt 52L-l.

Note==Intorest accrued shall not be credited to this account unloss its
payment is rcasonably assurcd.

525, Revonues from Sinking and Other Funds

A. This account shall include all revermes (whether interest or dividends)
accrued on cash, securities or other assets held in Account 113, Sinking Funds,
and Account 114, Miscollaneous Speeial. Funds,

B. This account may include for cach month the applicable amount requisite
to extinguish (during the interval between the date of acquisition and the date
of matuwrity) the difference between tho cost to the utility and tho par value of
dobt scouritics held in ginking or other funds., Amownte thus eroditod or charged
shall bo concurrently included in the accounts in which the securitics are
carried, (Sec Balance Sheet Instruction L.)

C. This account covers all revenuoes from sinking and other funds caxried -
in accounts 113 and 11k, whothor or not such revemues arc roquired to be rotained
in the funds. If the rovenues are required to bo rotained in a special fund and
the fund is ropresented by a rescrve, the amount of such acerctions to the fund .
shall be concurrcntly credited to the appropriate rescrve account and charged to
Account SLO, Miscellancous Reservations of Net Income, or Account 413, Miscollaw
neous Resorvations of Swrplus, as appropriate.

S26. Miscellancous Nonoperating Revenucs

This account shall includc all revonue items, properly includible im tho
income account and not provided for oclscwhorc.

Ttems

Fees collectod in connection with the exchange of coupoxi bonds for
registored bonds.
Profits from operations of others realized by the utility under contracts.

£27. Nonoperating Revernuc Deductions

A. This account shall includo the expenses, taxes and uncellectible bills
applicable to the period covered by the income account which are associatod or
incurred in comnection with the revenues which are :anludiblo in accounts 522 to
526, inclusive,

B, This account shall be maintained or supported in such manner as to dis-
close the expenses or deductions applicable to cach nonoperating revenue account.




INCOME ACCOUNT
53L. Interest on Debt to Assoclated Companies

There shall be reported ty this caption the amounts included in accounts
53L-) and 53L-2.

534~l Interest on Advances from Associated Companies

A. This account Shall include interest accrued on amownts included in
Account 212, Advances from Assoclated Companies.

B. The records supporting the entries to this account shall be so kept - as
to show to whom the interest is to be paid, the period coveroed by the acerual,
the rate of intercst and the principal amount of the advances on which the
interest is accrued,

534=2 Intorost on Other Dobt to Associated Companies

A. This account shall include interest accrucd on amounts rocorded in
Account 223~1, Notes Payable to Associated Companies, on amounts recorded in
Account 223~2, Accounts Payablo to Assoclated Companics, and on any other obliga=-
tion to associatcd companies, cxcopt advances from such associated companios, the
interest on which is includible in Account 53L~l.

B. The records supporting the entries to this account shall be so kept as
to show to whom the intercst i3 to be paid, the period covercd by the acerual,
the rate of interest, the naturs of the obligation on which accrued, and the
account or accounts crodited with the accrual.

535. Other Interest Charges

A. This account shall include adl intercst charges not provided for
olsewhore, .

Be A list of somo of tho items of indobtedness, the interest on which 1a
chargeable to this account, follows:

Asgossmonts for public improvements past due.

Claims and judgments.

Customers! deposits.

Notcs payable on demand or maturing one year or less from date, emcept
notes payable to associated companiesa

Opon accounts, oxcept with associated companies.

Tax assessments past duc.

C. Imtercst acerucd on the balance in the depreciation rescrve and ercditod
%o such reserve account undor the sinking fund theory of depreciation shall be
charged to Account 503, Depreciation.
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INCOME ACOQUNTS

IIT. INCOME DEDUCTIONS
530. Intercst on longeterm Debt

A. This account shall inelude in each accounting period the amount of
interest applicable thereto on outstanding long-term debt issued or assumed by
the utility, the liability for which is included in Account 210, Bonds, Account
211, Receivers! Certificates, or Accowmt 213, Miscellaneous Long~term Debt.

B. The amount charged to this account shall be credited concurrently to
Account 229-1, Interest Accrued on lLong-term Debte

Ce This account sha.ll be so kept or supported by other records as to show
the interest acerwals on cach class and serics of long~term debts

Note=This account shall not include intcrest on nominally issued or nominally
outstanding long=-term debt, including securities assumed.

S3l. Amortization of Dobt Discount and Expense

A. This account shall include in each accounting period the portiocn of
vnamortizod debt discount and oxpcnse on outstand:!ng long=-term debt which :Ls
applicable to such perioed,

Bs The amount of uwnamortized debt’ discounﬁ and expense chargeable to cach
accougting period shall be determined in accordance with Balance Sheet Imstruc—
tion

C. Amounts charged to this account shall be credited concurrantly to
Account 110, Unamortized Debt Discount and Expenses

532, Amortization of Premium on Dobte=(Cr.

-

A. This account shall include in cach accounting pariod the portion of
unamortized premium on outstanding long=torm debt which is applicable to such
perdods

B, The amount of unamortized proamium on debt includible in cach accounting
period shall be detormined in accordance with Balance Sheet Instruction 6.

C. Amounts crodited to this account shall be charged concurrently to
Account 240, Unamortized Premium on Debte |

533. Taxcs Assumed on Tnterest

This account shall includo amounts paid to holdors of the bonds or other
indcbtodness of the utility, or amounts paid to governmental agcncics in theix
behalf in rcspoct to income and other taxes levied against the dncome from such
debt or levied as a tax on ownership of tho debt, whore such taxes are assumed
by the utility. .




INCOME ACCOUNTS
536. Interest Charged to Construction-Cr.

This account shall include concurrent credits for interest charged to con~
gtruction in accordance with Utility FPlant Instruction 5 (17).

537 Uiscellaneous Amortization

This account shall include amortization expenses not elsewhere provided for
in this system of accounts, and also such amounts ss the Commission may, by
order require to be included herein, such as amortization of amounts in Account
100-5, Utility Plant Acquisition Adjuctments. :

538, Miscellancous Income Deductions

This account shall include miscellaneous debits to income, no-'b provided for
elsewherc,

Ttems

Annual or periodic fecs paid to trustecs and fiscal agents for duties
rorformed in comnection with the utility's mortgages and funded debt.
(Note: At option of utility this type of expense may be charged to
Account 799, Miscellancous General Expenses). '

Decline in value of investments. (See Balance Sheet Instruction L)

Donations and contributions for charitable, social or commuity walfare
purposes, and for other purposos, unless speeifically awthorized by the
Commission as properly ineludible in Account 799, Miscollancous Goneral
Exponscs. ‘

Expenditurcs for associated companics for which the utility will not be
reimbursed.  (See mote B, Account 111-2,)

. IV, DISPOSITION OF NET INCOME
540, Miscollancous Roservations of Net Income
Ao This account shall include reservations of net income, such as may

be requirod under the torms of mortgages, deeds of trust, ordors of courts,
contracts, or other agrecments, and other reservations of net incemo.

B, Amounts chargod to this account shall be credited comcurrently to
the appropriate rescrve account, :

Ce Tke ontries in this accownt shall show the naturc of each reservation
of income, : ‘




INSTRUCTIONS~-OPERATING REVENUE ACCOUNTS

1, Purpose of Operating Revemue Accounts

The operating revenue accounts (601 to 61L) are designed to show the amounte
of money which the utility becomes entitled to receive from furnishing water
utility service and from service incidental thereto, including amounts for
services rendered but mot yet billed, where the utility exercises its option and
records on its bocks such acerued water revcnue, (See Account 130, Acerucd
Utility Revenues.)

2, Basis of Credits to Opcrating Revenue Accounts

A. Credits to the operating revenue accounts shall be made on the basis
of the amount charged. Corrcctions of overcharges and overcollections theroto-
fore credited, authorized abatements and allowances, and other corrections shall
be charged to the revenuc accounts to which they rclate.

B, Separate subdivisions shall b¢ maintained under each rovenue account,
as apprepriate, for revenues derdived from salos of water.

Ce In the segregation of sales to the several classifications of revenue
accounts, tho following definitions will sorve as a guides

l. Commercial sales comprise revenues from water service rendered for
residential and business purposes.

2, Residential sales comprisc revenucs from water service rendered for
domestic household purposcs, including water usod for sprinkling or
irrigating lawns, gordens and shrubbery; watcring livestock; washing
vehicles; and other similar and customaxy purposos pertaining to single
or multiple family dwellings; but excluding apartmemts, hotels, motels,
automobile trailer parks or courts, and the like, operated primarﬂy
for profit.

Buginess sales comprise revonues from water service rendered to
premises devoted primarily to operations for profit, including offices,
stores, markcts, apartments, hotels, motels, automobile trajler parks
or courts, scrvice stations and the like, tut excluding industrics,

Industrial salos comprise revenues from water service rendered to
premises where the water is used primarily in manufacturing or procegs—
ing activities, such a9 stecam gencrating plants, food processing
plants, refineriecs, irrigation of plants and crops for sale, o.nd the

- ke,

Sales to public authorities comprise revemues from water sexrvice
rendered to mmicipalitics and other political subdivisions for use on
prexises devoted to public use, such as ¢ity halls, courthouses, .
schools, librariecs, hospitals and the like,




INSTRUCTIONS~~CPERATING REVENUE ACCOUNTS

6. Sales to irrigation customers comprise revermes for water supplied for
irrigation purposes and billed under distinct irrigation rates.

3. Water Supplied Without Direct Charge

Water supplied to municipalities, or to other governmental undts, without
charge, in accordance with franchise and similar requirements, shall be charged
to Account 796, Franchise Requirements, and credited concurrently to Account 813,
Duplicate Charges—~Cr. . | ‘

Lhe TWater Used bty Utility -~
. % '
A. If the utility desires to charge the appropriate account in any of its
water operations with the cost of water used from its own supply, the credit
thorefor shall not be made to operating revemue accounts, but to Account 813,
Duplicate Charges—Cr. '

Be Water supplied by tho utility from its own supply to other departments
shall be accounted for in the following manner: If the water is supplied wndor
a definito arrangement whercby the actual costs, by accounts, aro allocated
botwoon or among the dopartments using the wator, the credit in the accounts of
tho water dopartment shall be mado to the appropriate jJolnt expense credit
account or accounts, excopt that the amount of any return or imterest, and tho
amount of depreciation and toxes charged against the other departments shall be
credited to Account 613, Interdepartmental Rents. If tho charges are at speci-
fiod rates or at tariff rates for tho water supplied, thom the entire amount
charged shall be credited to Account 608, Interdepartmental Sales, :

Se Supporting Rocords

Bach utility shall so koep tho records supporting the entrics to oach water
operating roverue account that it can furnish (1) the name of each customer,
(2) in the case of metered sales, the quantity of water furnishod to each cus=-
tomer, (3) the amount chorged for water furnished oach customer, and (L) the
rate schedule or schedules under which the charge is made. Bach wtility shall
2lso be prepared to roport, upon request, within a roascmablo time, for oach
month or othor billing poriod and for each year, the quantity of water sold and
the charges therefor, by rate schodulose

6. Segregation of Sales to Asseciated Companics
The utility shall kcep its records in such mannor as to be able to roport

the amount of sales by rate schedules, and the gallons or cublc feet of water
sold to cach associated company. '

=80




" OPERATING REVENUE ACCOUNTS

I. WATER SERVICE REVENUES

Motered Salea to General Customers
Unmetered Sales to General Customers

Sales to Irrigation Customeors

Private Fire Protection Service

Public Fire Protection Service

Sales to Other Water Utilities for Resale
Sales to Governmental Agencies by Contracts
Interdepartmental Sales

Other Sales or Service

II. OTHEZR WATER REVENUES

Miscellanoous Servico Revanuos
Rent from Wator Property
Interdopartmental Rents

Qthexr Water Rovenues




OPERATING REVENUE ACCOUNIS
I. WATER SERVICE REVENUES

601 Motered Sales to Ceneral Customers

As This account shall include all billings for measured water supplied l:tor
residential, commercial and incustrial purposes and also to public authoritios
whore the total charge is, or may be, in any way dependont on the quantity of
wator dolivered through moasuring devices. Records shall be maintained so “that
the quantity of water sold and the amount of revenue under cach rate schedule

shall be roadily available,
B, This account shall be subdivided as follows:

60l.1l Commercial Sales
601.2 TIndustrial Sales
601.3 Sales to Public Authorities

C. When water supplicd through a single metor is used for more than one
purposc, the total rcvenuc shall be included in the approprdiate account according
to the principal use. :

Noto=~ At 1ts option the utility may further subdivido subaccount 60l.1 as
follows: :
601,11 Residential Sales
601,22 Businoss Salas

- 602 Unmetered Sales to General Customors

A. This account shall includo all billings for water suppliod for residen—
tial, commercial and industrial purposes and sales to public authoritios where
the charge is not dopendont in any way on the quantity of watear delivered through
measuring devicos but is based on diametor of servico pipo, fect of frontage,
type and number of facilitiocs sorved, or other similar unit, Records shall bo
maintained so that the ¢stimated gquantity of water sold and the amount of revenue
under cach rate schedule shall be roadily available. ,
B. This account shall bo subdivided as followss '

602,1 Commercial Sezles

602.,2 Industrdial S:ales
602,3 Sales to Public Authorities

Ce When water supplicd through a single meter is used for more than ome
purpose, the wWwtal revenue shall be included in the appropriate account according
to the princiral usc. :

Note—At its option the utility may further subdivide subaccount 602.1 as
follows: '
602411 Residential S2des
602,12 Business Salos




OPERATING REVENUE ACCOUNTS
603 Salos to Irrigation Customers

A, This account shall include all billings for water supplied for irriga-
tion purposes, under distinet irrigation rates, billed under elther metor or
flat rato tariff schoduwles. Recoxrds shall be maintained go that the quantity
(cstimated if not metorod) of wator sold and tho amount of revonue under oach
rate schedule shall be readily available,

B. This account shall bo subdivided as follgws:

€03.1 Motered Salos
603,2 Flat Rate Salos

60l Privato Fire Protoction Service

This account shall include all billings for water scrvice supplied for fire
protection purposes to customers other than public awthoritics and billed under
distinet private fire protoction scervice schedules.

605 Public Fire Protoction Servieo

A. This account shall include all billings to mundeipalities or other
political subdivisions for watcr scrvice rendered to hydrants or other facilitiles
and for water dclivered in comnection thorewith for gameral fire protection,

B. Where the charges for fire protection sarvice include the use of wator
for streot sprinikling, scwor flushing or similar purposes, and such water is not
separatoly motered, the total rovonue may be included in this account,

Note—The records supporting this account shall be so kept as to show for
cach political subdivision the number, size (nominal diometer of bottom connec—
tion) and type of hydrants and the diametor of the main to which they arve
connected, the rate por hydrant or other fire protection charge a.nd the total
TOVONUCs .

606 Sales to Othor Water Utilitics for Resale
This account shall include all billings for water supplied (including stand-

by sorvice) to other wator utilities or to public authoritics for resale purposes.

Records shall be maintained so that the quantity (ostimated if not metered) of
water so0ld and the amount of revenue rcceived under each rate schednle shall be
readily available,.

Noto—There the contract is reciprocal, l.¢., whore either party therecto
may take water from the othor, tho total amount receivable for water supplied
to the other party shall be included herein and tho total amount payable for
water recedved from the other party shall be chargod to Account 70L,. Purchased
Waters




OPERATING REVENUE ACCOUNTS
607 Sales to Governmental Agencies by Comtracts

This account shall include all billings for water supplied to mnicipalities,
or other political subdivisions, under specisl contracts, agreements or rate
schedules applicable orly to public authorities.

Note—Do not include herein revenues from water supplied for public fire
protection or for redistribution. (See accounts 605 and 606.

608 Interdepartmental Sales

This account shall include all amounts charged by the water department for
water supplied by it to other departments of the utility, whether such charges
are at tariff or other specified rates. Records shall be maintaimed so that the |
quantity of water supplied each other department and the charge therefor shall
be readily available. (See oporating revemue instruction 5 and Account 613,
Interdepartmental Ronts.)

609 Other Sales or Scrvice

This account shall include all charges for sales of wator or for water -
scrvice rondercd which are not properly includible in the revenuc accounts 60)
to 608, inclusive.

II. OTHER WATER REVENUES
611 Miscellaneous Service Revenuces

This account shall include revenues for all miscellancous scrvices and
chargos billed to customers which arc not speciﬁcany provided for in other
accounts.

Items

1, Paes far changing, or Iecomnecting servise

Maintenance of appliancos, piping or ethor installations on
customorst! promimes,

3. Net crediv or debit (cost less net salvage and less payment from

customera) on closing of work order for plant installed for
temporary service of 1ess than ono years. (Sce Account 145,

Other Work in Progress).

L. Recovery of expenses in conmoction with the fraudulent use of
wator serviceo (billing for the wator used shall be included in

the appropriate water rovenue account).

Note=-~The oxpenses incurred in tho activities for which charges to customars
arc made and included in this account shall be charged to Account 755, Custemer
Installations Expenscs.




OFERATING REVENUE ACCOUNTS
612 Rent from Water Property

A. This account shall include rents roceived for the use by others of land,
buildings and other property devoted to water operations by the utility. .

B. When property owned by the utility is operated jointly with others under
a definite arrangement for apportioning the actual expenses among the parties to
the arrangement, any amounts received by the utility for interest or rcturn or in
reimbursoment of taxes or depreciation on the property shall be credited to this
account.

Note=--Do not include in this account =cnts from propérby constituting an
operatir)xg unit or gystem. (Seec Account 508, Income from U‘tility Plant Leased to
Others.

613 Interdopartmental Rents
A, This account shall include rents credited to the water department on

account of roental charges made against other departments of tho utility (gas,
electric, and so forth).

B. In the casc of property cperated under a definite arrangement %o allocate -
the cost among the departments using the property, any reimburscment to the water
department representing interest or rotumrn and depreciation and taxes shall be

crodited to this account.

Note—Charges for water supplicd other departments (gas, ¢lectric, and 80
forth) at tariff or other spocificd rates shall not be included in this account,
but in Account 608, Interdepartmental Sales.)

6'.Lh Other Watoer Rovenuos

This account shall include rovenuces derived from water operations not in-
c¢ludible in any of the forogoing accounts,

Jtens

Comml s3ions on salcs or distribution of water of others when sold
under rates filod by such othors. _

Minor or incidental monagement or supervision fees charged to
others.

Profit or loss on sale of material and supplies not ordinarily
purchased for rosale.

Sale of steam, but not including sales made by a stcamheating
department or transfers of stecam under jeint facility
operations,




INSTRUCTIONS—-OPERATING EXPENSE ACCOUNTS
1, Purpose of Opcrating Exponso Accounts

The operating cxponse accounts (701 to 813) are designod to show in detail
the cost (except depreciation, amortization, certain property losses and taxes)
of furnishing wator utility scrvice. (Sce General Instructions 6 and 7,)

2s Maintenance, Cost of

As The cost of maintenance chargeable to the various operating expense
accounts and to clearing accounts includes labor, materials, overhcad and other
oxpenscs incurred in mainteonance work, such as:

Associated costs of local plant supcrvision.

Cost of transportation, shop and storos expense, and use of tools and
implements.

Cutting and replacing pavement, pavement base, and sidewalks in connec-
tion with repairs.

Inspecting and tosting after repairs have beon made.

Inspecting, testing (cxcept routine tests of meters and the ldke),
reporting on tho condition of utility plant in sarvice spociﬁcally
to determine the nced for repairs, minor replacements, rearrangements
and changos.

Replacing minor itams of plamt. (See Utility Plant Instruction 12, c.)

Rearranging and changing the location of proporty not retired.

Repairing materdals for re-usc.

Restoring the condition of property domaged by storms, breakage, floods,
fire, accident, or other casualtics (secc paragraph B, bolow).

Restering tho condition of property domaged by wear and tear, decay, or
action of the clemonts (seo paragraph B, below).

Routino work (sco also paragraph B, bclows to prevent troubla.

Testing for, locating, and cloaring trouble, including stopping loaks.

Training omployoes for maintonance work.

B. Tho cost of maintenance doos not include the cost of roplacing items of
proporty designoted as "units of property". (See Utility Plant Instructicn 12.)

C. Mzterdals recovorced in comnoction with the maintonance of proper'ty shall
bo ereditod to the same account to which the maintonance cost was charged.

Do If the book cost of any property is carried in Account 391, Utility
Plant Purchased, the cost of maintaining such property shall be charged to the.
accounts for maintcnance of proparty of the same class and use, the book cost of
which is carricd in othor utility plant in sorvice accounts. Maintemance of
propeorty lcased from othors shall bo treated as provided in operat.ing cn:pense
instruction S. -




INSTRUCT IONS—=OFERATING EXPENSE ACCOUNTS
3¢ Salvage and Insurance

A. Salvage and insurance rccovered in connection with maintonance Jobs shall
be ereditod to the appropriate maintenance accounts.

B. If the amount of insurance rccovored is relatively large, and is ro-
ceived vefore the repairs have been completed, o dispropertionato crodit to
opcrating cxpenses noy be avoided by crediting tho amount of the insurance re-
covered to a suspenso account, to which the cost of repairs shall then be
chargoed to the extont covored by insurance.

C. Insurance recovered in cennoction with personal injuries charged to
Account79k, Injurics and Damagoes, shall be crodited to that account.

D. Dividends distributod by mutual insurance companics shall be credited to
the accounts to which the insurance premiums were chargod.

E. Rocovories undor fidelity bends shall be credited to the account charged
with the loss.

L. Supcrvision and Engincering

The supervision and cngincering includible in the opcrating oxponse accounts
shall consist of the pay and expenses (company and railroad transportation,
lodging, meals, taxi and car fares and other travoling and incidental expenses)
of suporintondents, enginecrs, clerks, other employes and consultants cngaged 4n
supervising and directing the opcrations and meintenance of cach utility
function; also officc supplies and expenscs, including the maintcnance of

office i\xrnituro and aquipmmt Therever allocations are necessary in onder to

arrivo at the amount Yo Bo included in any acccunt, the method and bosgis of
allocation shall be preserved.

S« Oporaoting Ronts

Ae Account 811 shall bo cha.rgod with a)l rents paid for property used in
utility opearations.

B. Rents paid for property devoted to operations for which clearing accounts
are usod ahall be charged to the appropriate clearing account.,

'Ce The cost, when incurred by the lessee, of oparating and naintadning
leased property, shall be charged to the accounts appropria.te for the pense
if tho property were ownod.

D. Taxes poid by tho lossco upon leaaod property sho.ll be charged to
Acccunt 507, Taxes.
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Es When the lessee is responsible for the replacement of utility plant
leased from others, the cost of replacements shall be charged to rent expense or
clearing account, unless a reserve therefor has been provided, in which event
the charge shall be to the reserve. (See Utility Plant Instruction 7.)

F, When a portion of property or equipment rented from others for use in
connection with water operations is sublcased, the revenue derivod from such
sublcasing shall be credited to Account 612, Ront from Water Property; provided,
however, that in case the rent was charged to a clearing account, amounts re-
ceived from sublcasing the propeorty shall bo crodited to such clearing account.

G. Proporty oporated jointly by tho utility and anothoer or othoers under a
definitc arrangemont whercby tho actual scgrogated costs arc sharoed between or
among the partics shall be considerced for the purpose of this system of accounts
as a joint facility, and the accountirg in conncction therowith shall be¢ handlod
as provided in operating cxpansc instruction 6, following.

6. Joint Facility Rents and Expcnses

A. A Joint facility for tho purpose of this system of accounts is defined as
any property occupiod or used Jointly by the utility and another or othors under
a definito arrangement whereoby the actual segregated costs arce shared botween or
among the partics., Property of the ulility occupiod or used under a similar
definite arrangement between the wator department and a coordinate department or
departments shall likewisc be comsidered as a Joint facility,. (Sc¢e Operating
Roevernue Instruction S.) '

B. TWhere the utility owns the joint facility, any amount received or trans=-
forred as reimburscment of operating or maintenance expensos shall be ercdited
to the appropriate "Joint expense~-credit" or clearing account. Amounts reccived
or transforred covering depreciation, taxos and interest or return, shall be
crodited, in the case of another or others, to Account 612, Rent from Water
Property, and in tho casc of coordinate departments to Account 613, Interdopart-
nental Rents, . :

C. Amr amount paid by or transferrcd to tho utility for occupancy or use of
a Joint facility shall be charged to the appropriate "joint expmse-deb:i.t" or
clearing account or accounts.

De In the event that joint facilities arc used by cithor party in connec-
tion with construction work, crodits for the full amount received and charges:
for the full amount paid, as the case may be, shall be mado diroct to the con-
gtruction accounts a.f.‘fccted.




INSTRUCTIONS-—OPERATING EXPENSE ACCOUNTS

E. These instructions are not intended to cover cases of joint ownership
of property where each joint owner bears the cost of operating and maintaining
its own property. In such cases the cost of operation and maintenance shall be
recorded in the appropriate opcrating axpemse accounts other than the "joint .
expenso” dobit or credit accounts cven though one of the joint owners opeorates
or maintains the property and bills against other owners for all or a portion

of the expanses incurred.

F. Water supplied by tho utility from its own supply to a coordinato
department shall be accounted for as provided in operating revenue instruction
5. If the utility desires to charge tho appropriate accounts in any of its .
water eperations with the cost of water used from its ovm supply, credit there-
for shall not be made to joint expense accounts but to Account 813, Dupl:l.ca.te
Charges—Cr,

G. If the arrangoment rcgarding usc of facilitics doos not 'provide for
the allocation of actual segregatod costs, the facilities shall not be con~
sidered as joint.




OPERATING EXPENSE ACCOUNIS
FOR CLASS A WATER UTILITIES

I. SOURCE OF SUFPLY EXPENSES

OPERATION

701 Operation Supervision and Engineering

702 Operation Labor and Expenses

703 Misecellaneous Expenses

704  Purchased Water

MATNTENANCE

706  Maintenance Supervision and Engineering

707 Maintenance of Structures and Improvements

708  Maintenance of Collecting and Impounding Reservoirs

709  MNaintenance of Lake, River and Other Intakes

T10 \Maintenance of Springs and Tunnels

Tl Maintenance of Wells

712 Maintenance of Supply Maing

713 Maintenance of Other Source of Supply Flant
II, DPUMPING EXPENSES

OPERATION

121 Operé'tion Supervision and Engineering

722 Power Production Laber and Expenses

723 Fuel for Power Production

72l Pumping Labor and Expenses

725 Miscellaneous Expenses

726 Fuel or Powor Purchased for Pumping

MAINTENANCE

729  Maintonance Supervision and Engincering

730 Maintenance of Structurces and Improvements

731 Maintenance of Power Production Equipment

732 Maintenance of Pumping Equipment

733 Majntonance of Other Pumping Plant
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OPERATING EXPENSE ACCOUNTS

TII. WATER TREATMENT EXPENSES

OPERATICN

Ul
7u2
%3
Tk

Opcration Supervision and Enginecring
Operation Labor and Expcnsos
¥iscellancous Expenses

Chemicals and Mltoring Materials

MAINTENANCE

U6
L7
L8

Maintenance Supervision and Engineering
Maintenance of Structurcs and Improvements
Maintenanco of Water Treatment Equipmont

IV. TRANSMISSTON AND DISTRIBUTION EXPENSES

OPERATION

751
752
753

7%
755
7%

Opcration Supervision and Engineoring
Storage Facilitics Expenses

Transmission and Distribution Lines Expenses
Moter Expensos

Custemer Installations Expensos
Mlscellaneous Ixpenses

MATNTENANCE

758
759
750
761

762
763
764

765
766

talntenance QUpErvision and Enginoewing

Maintenanee of Structures and Improvemants
Maintonance of Reaorvoirs and Tanks

Maintcnance of Transmission and Distribution Mains
Maintenanco of Firo Mains
Madintenance of Sorvices

Maintenance of Moters

Maintenance of Hydrants
Maintcnance of Miscellancous Plant

Ve CUSTOMER ACCOUNT EXPENSES

OPERAT TON

17
772
773
T4
715

Supervision

Meter Roading Ixpenses

Customer Rocords and Collection Expenses
Miscellaneous Customer Accounts Exponsos
Uncollectidble Accounts




OPERATING EXPENSE ACCOUNTS

VI. SALES EXPENSES

OPERATION

761
782
783
784
785

Supervision

Demonstrating and Selling Expenses
Advertising Expenscs

Miscellancous Sales Expenses
Merchandising, Jobbing and Contract Work

VII. ADMINISTRATIVE AND GENERAL EXPENSES

OPERATION

791
792
793
794
795
796
797
798
199

Administrative and Ceneral Salaries
Office Supplies and Othexr Expenscs
Propoxrty Insurance

Injuries and Damages

Employoces! Pensions and Benefits
Franchiso Requirements

Rogulatory Commission Expenses
Outside Sorvices Employed
Miscellansous General Exponses

MAINTENANCE

805

811
812
813

Maintepance of General Plant

VIII. MISCELLANFOUS

Ronts
Admini strative Exponscs Transforred - Credit
Duplicate Charges - Crodit




OPERATING EXPENSE ACCOUNTIS
FOR CLASS B WATER UTILITIES

Clags B water utilities may congolidate their operating expense
accounts as follows:
Comparable Accounts -
Provided For Class
A Companles

T. SOURCE OF SUPPLY EXPENSES

OPERATION

701  Oporation Supcorvision and Engincering
702 Operation Labor and Exponscs
70Lh  Purchased Water

MATNTENANCE

706 Maintenance Supervision and Engineoring
707 Maintenanco of Structuroes and Improvements
708 Maintcnance of Source of Supply Facilities
713 Maintconance of Othor Source of Supply Plant

II. PUMPING EXPENSES

OPERATION

721  Opcration Suporvision and Engincering

722 Powcr Production Labor, Expenscs and Fucl
724 Pumping Laber and Expensos

726  Fucl or Power Purchasod for Pumping

MAINTENANCE

729 Maintenance Supervision and Engincering
730 Madntenance of Structurcs and Improvements
731 Maintenance of Power Production Equipment
732 Maintcnance of Pumping Equipment

733  Uaintenance of Othor Pumping Plant

IIX. WATER TREATMENT EXPENSES
OPERATION

741 Opcration Supervision and ‘Engineering
742  Operation Labor and Expenses
il  Chomicals and Filtering Materials

MAINTENANCE
745  Maintenance Suporvision and Engincoring

747 Maintenance of Structures and Improvements
%8 Maintenance of Watcr Treatment Equipront
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OFERATING EXPENSE ACCOUNTS
CLASS B UTILITTES

Comparaiale Accounts
Provided for Class

A Companies -
TV. TRANSMISSION AND DISTRIBUTION EXPENSES |

OPERATION

751
752

Operation Supervision and Engineering
Operation Labor and Expenses

MATNTENANCE

758
759
760
761
763

Maintenance Supervision and Engineering

Masntenance of Structures and Improvements

Maintenance of Reservoirs and Tanks

¥aintenance of Mains

Maintenance of Other Transmission and Distribution Plant

Y. CUSTOMER ACCOUNTS EXPENSES

Supervision :

Meter Reading Expenses
Customer Records and Accounts Expenses
Oneollectible Accounts

VI. SALES EXPENSES
Sales Expenses ' | 781,785

VII. ADMINISTRATIVE AND GENERAL EXPENSES

OPERATION

791
792
793
795
796
797
798

Administrative and General Salardes
0ffice Supplics and Other Expenses
Property Insurance, Injuries and Damages
Expleoyees! Pensions and Benofits
Franchis¢ Requirements

Regulatory Commission Expense
Miscellanoous Other General Expense

MAINTENANCE

805

Madnbenance of Genoral Plant




OPERATING EXPENSE ACCOUNTS
CLASS B UTILITIES

VIII. MISCELLANEOUS

811 Rents
. 812  Administrative Expenscs Transforred = Credit

813 Duplicate Charpes - Credit

Comparable Acébdﬁxs
Provided for Class

- A Companies

811
812
813




OPERATING EXPENSE ACCOUNTS
FOR CLASS C WATER UTILITIES

Comparable Accounts
Provided for Class
A Companies

Class C water utilities may consolidate their
operating expense accounts as follows:

I. SOURCE OF SUPFLY EXPENSES
Operation Supervision, Labor and Expenses
Purchased Water
Maintenance of Structures and Facilities
II. PUMPING EXPENSES
Operation Supervision, Labor and Expenses 721, 725 |
72

Fuel or Power Purchased for Pumping
Maintenance of Structures and Equipment 729,733

III. WATER TREATMENT EXPENSES

Operation Supervision, Labor and Expenses '7bl,7bh
Maintonance of Structures and Equipment U6, 7L8
IVe TRANSMISSION AND DISTRIBUTION EXPENSES
Operation Supervision, Labor and RExpenses - 751,75
Maintcnance of Structures and Plant 758,766
V. CUSIOMER ACCOUNTS EXPENSES

Supervision, Meter Reading and Other Customer Accounts
Expenses | | 771, 77L
Uncollectible Accounts 775
VI. SALES EXPENSES |
Supervision and Sales Expenses ' 761,785




OPERATING EXPENSE ACOOUNTS
CLASS C UPILITIES

Comparablo Accounts
Provided for Clagss
- A Companios

VII. ADMINISTIRATIVE AND GENERAL EXPENSES

Administrative and General Salaries

Office Supplics and Other Expenses

Proporty Insurance, Injurdies and Damages
Employces! Pensions and Benefits

Franchise Requirements

Regulatory Commission Expense

Miscollanocous Qther General Operation Expense
Maintenance of General Plant

VIXI. MISCELLANEOUS

Rents
Adninistrative Expenscs Transferred - Credit
Duplicate Charges - Credit




OPERATING EXPENSE ACCOUNTS

I. SOURCE OF SUPPLY EXPENSES
OFERATION
701 Operation &Apervision and Engineering

This account shall include the cost of labor and expenses incurred in the
general supervision and direction of the operation of water source of supply
facilities. Direct supervision of specific activities should be charged to
the appropriate functional account,

Items
Labors

l. Establishing organizational setup of department and executing changes
therein,

2, Formulating and revicewing routines of department and executing changes
therein.

3. Proparing instructions rclating to source of supply operati.ons.

Lhe Proparing or reviewing budgets, ostimates, and drawings relating to source
of supply operation, for department approval.

S. Gemeral training and instruction of cmployces by supervisors whose pay is
chargeable hoerevo., Specific instruction and training in a particular
type of work is chargeable to the appropriate functional account.

6. Roview and analysis of operating results.

o Special tests to detormine cfficimmey of cquipmant oporation. :

8+ Seerctarial work for supervisery persomnel tut not genoral clerical and

gstenographic work chargeable to other accounts,

Expensos:

9. Consultants foes and expenses.
10, Transportation, mecals and incidental eXpens es,

702 Qporation Labor and Expenses

This account shall include the cost of labor and of materdal used and
expenses incurred in the oporation of the source of supply plant.

Ttems
Labor:

Cutting brush and woeds.

Electroly=is and soil corrogion investigations.

Keeping plant log and records and preparing roports of operation.
Operating and Iubricating gates and valves,

Patrolling and ingpecting. '

Removing organic growth,

Removing sodiment,




OPERATING EXPENSE ACCOUNTS .
702 Operation Labor and Expenses (continued)
Materials and Expenses:

8« Attendants' supplies.

9« Charts and gauge supplies.

10, Iudbricants and waste,

1. Tools.

12, Transportation, meals and incidental expenses.

703 Miscellaneous Expenses

This account shall include the cost of labor and of materials used and -
expenses incurred which are not specifically provided for or are not readily
assignadble to other water source of supply expense account,

Tteoms
Labor:

1. General clerical and stenographic work at source of supply offices.
2e Preparing maps.

3+ Building service. '

L. Care of grounds including snow removal, cutting grass and the like,

Materials and Expenges:

5. Building servicc supplics.

o First aid supplios and safcty equipment.

T« Map rccord supplios.

8. Misccllancous office supplics and oxponscs, printing and ata.tionery.
9. Utility sexvice.

70L Purchasod Water

A. This account shall include the cost at the point of dolivery of water
purchascd for resale. This includes charges for readiness to sorve and the
portion applicable to cach accounting poriod of annual or more frequent payments
for the right to divert wator at the source of supply. :

B. The records supporting this account shall be so kopt ag to show for
cach supplicr from which water is purchased, point of delivery, quantity
purchased, basis of charges, and the cost of water purchased. (See note to
Account 606, Salecs to Other Water Utilities for Resale.) .




OPERATING EXPENSE ACCOUNTS

MAINTENANCE

706 Maintonance Supervision and Enginecring

This account shall include the cost of labor and expenses incurred in the -
general supervision and direction of the maintenance of water source of supply
facilities, Direct supervision of specific jobs shall be charged to the ‘
apprepriate functional maintenance account,

Items
Labor:

1. ZEstablishing organizat;onal gotup of department and exocut:mg changes

theredn,

Forgnﬂ.atmg and reviewing routines of department and exceuting changoes
therein,

Preparing instructions for maintcnance work.

Proparing or revicwing budgets, ostimates, and drawings rclating to
maintenance, for department approval.

General engincoring and ostimating work for maintenanse projects,

General training and instruction of cmploycos by supervisors whose pay is
chargeable hercto. Spocific instruction and training in a particular
type of work is chargoable to tho appropriate functional account.

Socretarial work for supervisory porsermel but not gencoral clerieal and
stenographic work chargeable to other accounts,

Expengess

8. Consultants! foes and oxpcnsc.s.
9. Transportation, meals and incidental oxpenses,

707 Maintenanco of Structurcs and Improvements

This account shall include the cost of labor and of materials used and
expenses incwrred in tho maintenance of structurcs and improvements, the book
cost of which is includible in Account 311, Structurcs and Improvements, and of
similor property lecased frem othors. '

Ttoms

Direct ficld supervision of structurc maintenance.

Inspecting, testing, and rcporting on the condition of structurcs speciric-'
al{q-h‘;g to determine the need for repairs, replacements, rearrangements and
L] Q8

Inspecting and testing the adequacy of repairs which have been madee

Work performed specifically for the purpose of preventing failure, restor:.ng
serviceability or maintaining life of gtructures.

Testing for, locating, and clearing trouble.

Not cost of installing, maintaining, and rcemoving temporary fac:.lit:!.es to
prevent interruptions in service.




OPERATING EXPENSE ACCOUNTS

Maintenance of Structures and Improvements (continued)

 Restoring the condition of structures damaged by wesar and tear, decay, or
action of the elements, providing replacement does not constitute a
retirement wdit. (See Utility Plant Imstruction 12.)

Restoring the condition of structures damaged by storms, breakage, floods,
fire, accident, or other casualties, providing replacement does not
constitute a rotirement unit, (See Utility Plant Instruction 12,)

Rearranging and changing the location of plant not retirod.

Roplacing or adding minor items of plant which do not constitute a retire-
ment unit. (See Utility Plant Instruction 12,) :

708 Maintcnanco of Collecting and Tmpounding Rescrvoirs

This account shall iaclude the cost of labor and of materials used and
expenses incurred in the maintonance of collecting and impounding reservoirs,
the book cost of which is includidble in Account 312, Collecting and Impounding
Rescrvoirs, and of similar propérty loased from otharse

Items

Dircet fiecld suparvision of collocting and impounding roscrvoirs maintenance,

Inspecting, testing and reporting on the condition of collecting and it
pounding rescrvoirs spocifically to detcermine the nced for repairs, ro-
placements, rearrangements and changes.

Inspoeting and testing the adequacy of repairs which have been made,.

Work performed spocifically for the purpeso of preventing feilure, restoring
scrviccability or maintaining life of reservoirs,

Tosting for, locating and clooring troublo.

Rostoring tho condition of rescrveirs damagod by storms, floods ox othcr
casualtios, providing roplaccacnt does not constitute a retirenent unit.
(Sce Ttility Plant Instruction 12.)

Restoring tho condition of resorvoirs damaged by wear and tear, decay, or
action of the clements, providing rcplacement does not constitute a xro-
tircment unit. (Sco Utility Plant Instruction 12,)

8. Rearranging and changing *ho location of plant not retircd.
9« Roplacing or adding minor itcms of plant which do not constitute a retire-
ment unite (Sce Utility Plant Instruction 12,)

709 Maintenance of Lake, River and Othor Intakes

This account shall include tho cost of labor and of materials used and
expenscs incurred in the maintenanco of lakeyriver and other intakes, the book
cost of which is includible in Account 313, Lake, River and Other mtakes, and
of similar property leasod from otherse
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Ttems -

Direct field supervision of lake, river and other intakes maintenance,

Inspecting, testing, and reporting on the condition of intakes specifically
to determine the need for repairs, replacements, rearrangements and changes.

Inspecting and testing the adequacy of repairs which have becn made.

Work performed spacifically for the purpose of preventing failure, restoring
serviceability or maintaining life of intakes.

Testing for, locating, and clcaring trouble.

Not coat of installing, maintaining and removing temporary facilities te
provent Interruptions in sorvice.

Restoring the condition of intakes damaged by stoms, flocds or other
caswaltics providing replaccment does not constitute a retirement unit.
(See Ttility Plant Instruction 12,)

Rostoring the ocondition of intakes damaged by wear and tear, decay, or action
of the elements, providing replaccment does not constitu‘to a retircement
unit. (See Utility Plant Instruction 12,)

9. Rearranging and changing the location of plant not retirod.
10. Roplacing or adding minor items of plant which do not constitute a retirement
unit, (See Utility Plant Instruction 12,)

710 Maintonance of Springs and Tunnols

This account shall include the cost of labor and of materiecls used and of
expenses incurred in the maintenance of infiltration gallerics and tunncls, the
bock cost of which 4s includible in Account 315, Springs and Tunnels, and of
simdlar property loased from othors.

Ttoms

ls Dircet field supervision of springs and tunnels maintonance.

2, Inspocting, testing and reporting on the condition of springs and tunnels
specifically to determine the nced for repairs, replacemants, rearrange-
ments and changes.

3. Inspocting and testing the adequacy of ropairs which have been made.

L. Work performed specifically for the purpose of proventing failurc,
restoring sorviceability or maintaining life of plant,

5. Testing for, locating and clearing trouble.

6. Not cost of installing, maintaining, and rcmoving temporary facilitics to
prevent Intermuptions in service.

T+ Restoring tho condition of plant damaged by storms, breakage, floods,
accident, or othor caswalties, providing replacament does not constituto
2 retirement unit, (Sce Utility Plant Instruction 12.)

8. Restoring the condition of plant damaged by wear and tear, decay, or .action
of the clements, providing replacement does not constitute a retircment
wmite (Sec Utility Plant Imstruction 12.)

Rearranging and changing the location of plant not retired. .
Replacing or adding minor items of plant which do not constitute a retire-
ment unit.e (See Utility Plant Instruction 12,)




OPERATING EXPENSE ACCOUNIS

711 Madntenance of Wells

This account shall include the cost of labor and of matorials used and
cexpenses incurred in the maintenance of wells and springs, the book cost of
which 45 includible in Account 315, Wells, and of similar property Lcased from
others.

Ttems

Direct field supervision of well maintenance,

Inspecting, testing, and reporting on the condition of wells specif:l.cally
to determine the need for repairs, replacements and changes,

Inspecting and testing tho adequacy of repairs which have been made.

Work performed specifically for the purpose of preventing fallure, restoring
servicoability or maintaining Lifo of wells.

Testing for, locating and clcaring troudblo.

Restoring the condition of wells damaged by storms, floods and othor
casvaltiocs, providing replacoment does not constitute a retircment unit,.
(Sce Utility Plant Imstruction 12,) A

Rostoring the condition of wells and springs damaged by wear and tear, decay,
or action of the elements, providing replacement docs not constitute a re-
tiremont wnit. (See Utility Plant Instruction 12.)

Replacing or adding minor itoms of plant which do not constitute a retircment
wnit, (See Utility Plant Instruction 12,)

T12 Maintonance of Supply Mains

This account shall include tho cost of labor and of materdials used and
expenses incurred in the maintenanco of mains and appurtenances, the bock cost
of which is includible in Account 316, Supply Mains, and of similar property
leased from others.

Ttoems

Direct field supervision of maintenancoe of mains,

Inspecting, tosting, and roporting on the condition of mains specifically to
determine the neced for ropairs, roplacoments, rearrangeménts and changess

Inspecting and testing the adequacy of repairs which have been made.

Work performed specifically for the purpose of preventing failure, restoring
serviceability or maintaining 1life of mains,

Testing for, locating, and c¢lcaring trouble, including stopping leaks.

Net cost of installing, maintaining and removing temporary facilities to
prevent interruptions in sexvice.

Restoring the condition of mains damaged by storms, breakage, floods, fire,
accldent, or othor casualtics, providing replacement does not constitute
a retirenent uwnit. (Sec Utility Plant Instruction I2,)

Restering the condition of mains damaged by woar and tear, decay or action
of the elements, providing the replacement does not constitute o retire—
ment unit. (See Utility Plant Instruction 12,)
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71 Maintenance of Supply Mains (eontinued)

9o Rearranging and changing the location of maing not retired, (See Notes to
Account 759, Maintemance of Transmission and Distribution Mains,)
Replacing or adding minor items of plant which do not constitute a retire-
ment wnit, (See Utility Plant Imstruction 12,) .
1. Repairing materials salvaged from plant retired and which are reusable,

713 Maintenance of Othexr Source of Supply Plant

This account shall include the cost of labor and of materials used and
expenses incurred in the maintenance of other source of supply plant, the book
cost of which is includidble in Account 317, Other Source of Supply Flant, and any
general or other plant the maintenance of which is assignable to tho source of
supply function and 13 not provided for olscwhere. ‘

Items

Direct ficld supervision of maintenance,

Inspecting, testing and reporting on the condition of plant specifically to
detormine the need for repairs, replacements, rearrangements and changes.

Inspocting and testing the adcquacy of repairs which have becn madc.

Work performed specifically for the purpese of preventing failure, restoring
serviceability or maintaining life of plant,

Testing for, locating and cleaving trouble, ‘

Net cost of installing, maintaining, and removing temporary facilities to
prevent interruptions in service.

Restoring the condition of plant damaged by storms, breakage, floods, acci-
dent, or other casualties, providing replacement does not constitute
rotircment unit, (Sec Utility Plant Instruction 12,) ‘ :

Restoring the condition of plant damaged by wear and tear, decay, or action
of the elements, providing recplacemont does not constitute a retircment
umite (Sce Utility Plant Instruction 12.)

Rearranging and changing the location of plant not rotired.

Replacing or adding minor items of plant which de not constitute a retire-
ment unit. (See Utility Plant Instruction 12.) ,

Maintenance of office fwmituro and equipment,

IT. PUMPING EXPENSES
OPERATION

T2L OQperation Supervision and Engincering

This account shall include the cost of labor and expenses incurred in the
general supervision and diroction of the operation of power production and
punping. Direct supervision of spocific activities such as fuel handling, power
production, and the like, should be charged to the appropriate account,




OPERATING EXPENSE ACCOUNTS
721 Operation Supervision and Engineering (continued)

Ttens
Laber:

1. Establishing organizational. setup of department and executing changes therein.

2. Formlating and reviewing routines of depariment and executing changes
therein.

« Preparing instructions for pumping operations,

L. Preparing or reviewing budgets, estimates, and drawings relating to pumping
operation for departmental approval.

S. General training and instruction of employees by supervisors whose pay is’
chargeable hercto, Specific instruction and training in a particular type
of work is chargeablc to the appropriate functional account.

6. Roview and analysis of opcrating results.

7. Special tests to detexrmine cfficicncy of cquipment operation.

8. Sceretarial work for supervisory porsomnel, but not gencral clor:.c‘.l and
stenographic work chargeable to other accounts.

Expenses:

9« Consultants' fcos and oxpansces.
10. Transportation, meals and incidental expenses.

722 Power Production Labor and Expenscs

This account shall include the cost of labor and of materials used and
expenses incurrod in the production of power used to operate pumps, Thisg ine- -
cludes all expenses in preparing and handling of fuel incurred beyond the point
where the fuel cnters the first boiler plant bunker, hopper, tank or holder, and -
the like, and all expense involved in disposal of fuel residuals. '

Ttems
Labor:

Direct supervision of pewer production.

Opcrating fuel conveying, storage, weighing, measuring and proccssing equi.p-
ment within power production plant.

Operating boiler and beiler awdliary cquipment,

Operating boiler fced water purification and treatment equipment.

Operating ash collecting or othor residwal and dispesal equipment,

Operating other power production cquipment,

Keeping power production log and records and prcparing reports on power
production operation.

Testing boilexr water.

Testing, checking, and adjusting meters, ga.ugcs and other instruments and
oquipmont in power procduction plant.

Cleaning power production plant cquipment when not incidental to maintenance
woxk.




OPERATING EXPENSE ACOOUNTS
722 Power Production Labor and Expenses (continued)

Materials and Expenses (other than fuel):

Boiler compounds, chemicals and inspection fees.

Boiler feed water.

Iabricants.

Residual disposal expense less any proceeds from sales of residuals.

Fuel for Power Production

A. This account shall include the cost of fuel used in the production of
power to operate pumps. Records shall be maintained to show the quantity and
cost of each type of fuel used,

Bs. The cost of fuel shall be charged initially to appropriate fuel accounts
carried under Account 13l.1, Matorials and Supplies - Utility and clearod to this
account on thc basis of the fuel used.

724 Pumping Lador and Expenscs

This account shall include the cost of labor and of materials uscd and
oxpenses incurred in operating pumps and swxiliary equipment.

Items
Labor:

1, Direct supervision of pumping operations.
2. Oporating pumps, turbincs, and wgines.
3+ Oporating condensers, circulating water systems and other awdliary
apparatus.
» Operating lubrdcation ond oil control systems, including oil purification.
5. Opersting control and protective cquipment.
6. Oporating valves to point wherc water enters the water treatmont or tra.ns-
mission and distributien system.
7. Kooping plant log and rocords .and preparing roports of operation,
8. Tosting, checking and adjusting meters, gauges and other instruments,
controls, and the like, in the pumping plant.
9. Cleoaning pumping equipment when not inecidontal to maintenance worke.

Matorials and Exponses (othor than power purchased):

10, Lubricants, waste, gaskets, and the like,
1l. Transportation, meals and incidental expenses.

725 Miscollancous Expenscs

This account shall include the cost of labor and of materials used and
expenses incurred which aro not specifically provided for or are not roadily
assignable to other pumping cxpoense accounts.




OPERATING EXPENSE ACCOUNTS
725 Miscellaneous Expenses (continued)

Ttems
Labor:

l. General clerical and stenographic work.

2, Guarding the patrolling plant and yard.

3a  Building service,

L. Care of grounds including smow removal, cutting grass, and the like.
S. Miscellaneous labor.

Materials and Expenses:

6. General operating supplies, such as tools, gaskets, packing waste, gauge
glasses, hose, indicating lamps, record and report forms, and the like.

7. First aid supplies and safety cquipment,

8. Building scrvice supplics.

9. Utildty servico,

10. Miscellancous office supplies and expenses, printing and stationery.

L.. Transportation, meals, and incidental exponsocs.

726 Fuel or Power Purchascd for Pumping

A. This account shall include the cost of fuel or power purchased which
is uscd directly in oporation of pumps.

B, This account shall also include the cost of power transferred to water
pumping operations from other dopartmonts under joint facility arrangements.

Co The cost of fuel shall be charged initially to appropriate fuel accounts
carried under Account 13l.1, Matorial and Supplies - Utility, and cleared to
this account on the basis of the fuel waed,

Ttems

Diesel fuel purchased.
Electric power purchascda
Gasoline purchoscd,

Gas purchased.

Other fuel or pewer purchased.
Stean power purchased.

MAINTENANCE

729 Maintenanco Supervision and Enginecring

This account shall include the cost of labor and expenses incurred in the
gencral supcrvision and dircction of the maintenance of power production and
pumping plant. Direct supcrvision of specific maintonanco work shall be charged
to the appropriate maintenance account.
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729 Maintenance Supervision and Engineering (continued)

Ttems
Labor:

Establishing organizational setup of department and executing changes therein.
Formulating and reviewing maintenance routines and executing changes therein.
Preparing instructions for maintenance work.

Preparing or reviewing budgets, estimates and drawings relating to maintenance
for department approval.

General engineoring and estimating work for maintonance projects.

General training and instruction of employces by supervisors whose pay is
chargeable hercto. Speeific instruction in a particular job is chargeable
to the appropriate fumetional account.

Secrotarial work for supervisery personnoel, but not general clerical and
stonographic work chargoable to other accounts.

Expenses:

8. Consultants' fees and exponscs.
9. Transportaticn, meals and incidental expenses.

730 Maintenance of Structures and Improvements

This account shall include the cost of labor and of materials used and
expensces incurred in the maintenance of structures and improvements used in
connection with pumping, the bock cost of which is includible in Account 321,
Structurcs and Improvements, and of similar property leased from othors.

Items

1., Direct fiold supervision of structure maintcnance.
2+ Inspocting, testing, and reporting on the condition of structures specifically
: to detormine the need for ropairs, replaccments, rcarrangements and changes,

3. Inspecting and testing the adoquacy of repairs which have boen mades

L. Work performed specifically for the purpesc of proventing failuro, restoring
gerviccability or maintaining life of structures.

5. Testing.for, locating, and clecaring trouble.

. Net cost of installing, maintaining, and removing tomporary facilities to
provent interruptions in service.

T« Restoring the condition of structures damaged by storms, breakage, floods;
fire, accident, or other casualties, providing replaccment doces not con-
stitute a rotirement unit. (Seo Utility Plant Instruction 12;)

Restoring the condition of structures damaged by wear and tear, decay, or
action of the elements, providing rcplaccment docs not constitutc a retire-
ment unit. (See Utility Plant Instructionm 12.)

Roarranging and changing the location of plant not rotired.

Replaccment or adding minor items of plant which do not constituto a retire-
nent unit. (Sec Utility Plant Instruction 12.) .
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731 Majintenance of Powei Production Equipment

A This account shall include the cost of labor and of materials used
and expenses incurred in the meintenance of power production equipment uwsed
directly in pumping operations, the book cost of which is includible in
accounts 322, Boiler Plant Equipment, and 323, Other Power Production Equip-
ment, and of similar equipment leased from others,

B. For the purpose of malking charges hereto and to Account 732,
Maintenance of Pumping Equipment, the point at which power production plant is
distinguished from pumping equipment is defined as follows:

a2, Inlet flange of throttle valve on prime mover.

b, Flange of all steam extraction lines on prime mover,

¢e Hotwell pump outlet on condensate lines,

d. Inlet flange of all turbine room auxiliaries.

€ Connection to line side of motor starter for all boiler plant
ocquipment.

f. Connection of electric power transmission lines to pump oquipment
controls.

Items

Direct £icld supervision of power production equipment maintenance,

Inspocting, tosting and reporting on thoe condition of equipment specifically
to detormine the need for repairs, replacements, rearrangements and changese

Inspecting and testing the adequacy of repairs which have been made.

Work performed spocifically for the purpose of preventing failure, restoring
serviceability or maintaining the life of plant.

Rearranging and changing the location of plant not ratired,

Testing for, locating and clearing trouble,

Not cost of imstalling, maintaining, and romoving tomporary facilitios te
prevent intexruptions in secrvice.

Rostoring tho condition of powor production equipment damaged by storms,
breskage, floods, fire, accident, oxr other casualtios, providing roplace-
nent doeg not constitute a rnt:.rcment wnit, (See Utility Plant Instruce
tion 12,

9« Restoring the condition of powor production oquipment damaged by wear and
toar, decay, or action of the clements, providing roplaccment does not
' constitute a retiroment unit. (Sco Utility Plant Imstruction 12,)
10s Replacing or adding minor items of plant which do not constitute a rotiro-
ment wnit. (See Utility Plant Instruction 12.)

732 Maintenance of Pumping Equipment

A. This account shall include the cost of labor and of materials used and -
expensos incurred in the maintenance of pumping equipment, the book cost of
which is includible in account 32L, Pumping Equipment, and. of similar equip-
nent loased from others.
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732 Maintenance of Puwmping Equipment (continued)

B.. For the purpose of making charges hereto and to Account 731, .
Maintenance of Power Production Equipment, the point at which steam plant is
distinguished from gteam pumping equipment is defined as follows: :

ae. Inlet flange of throttle valve on prime mover,

b., Flange of all steam extraction lines on prime mover,

Ce. Hotwell pump outlet on condensate lines.

d. Inlet flange of all turbine room auwxiliaries.

8e Cornection to line side of motor starter for all boller plant
equipment.

f. Commection of electric power transmission lines to pump
equipzent controls.

Ttems

Direct field supervision of pumping equipment maintenance.,:

Inspecting, testing and reporting on the condition of equipment specifically
to determine the need for repairs, replacements, rearrangements and changess

Inspecting and testing the adequacy of repairs which have been made,

. Work performed specifically for the purpose of preventing failure, restoring
sexrviceability or maintaining the life of plant.

Rearranging and changing the location of plant not retired,

Tegting for, locating and clcaring trouble.

Net cost of installing, maintaining, and removing temporary facilities to
prevent interruptions in service.

Restoring the condition of pumping equipment damaged Yty storms, b;ee.kage,
floods, fire, accident, or othor casualtics, providing replacement does
not constitute a retircment unit. (See Ttility Plant Imstruction 12.)

Restoring the condition of pumping equipment damaged by wear and tear,
docay, or action of the clements, providing replacement does not
canstitute a rotirement widt. (See Utility Plant Instructiem 12.)

10. Replacing or adding minor items of plant which do not constitute a 'retire—
mont unite (Sec Utility Plant Instruction 12.)

733 Maintenanec of Other Pumping Plant

This account shall include the cost of labor and materials used and ex=
penses incurred in the maintenance of other pumping plant, the book cost of
which is includible in account 325, Other Pumping Plant, '

IIT. WATER TREATMENT EXPENSES

OPERATION
741 Operstion Supervision and Engineoring |

This account shall include the cost of labor and cxponses incurred in the
general supcrvision and direction of the operation of water treatment facili-

ties, Direct supervision of specific activitiaes should be chargod. ’co the
appropriate functional accou.nt.




OPERATING EXPENSE ACCOUNTS

741 Oporation Supervision and Engincering (continued)

Items

Laber: _
1, Establishing organizational sotup of department and executing changes

therein,
20 Formmlating and revicwing roubines of department and execcuting changes
+ therein.

3. Proparing instructions relating to water treatment operations.

L. Preparing or reviewing budgets, c¢stimates and drawings relating to water
treatment operation, for department approval.

5. Genoral training and instruction of employees by supervisors whose pay 13
chargeablo horetos Specific instruction and training in a particular
type of work is chargeable to tho appropriate functional account,

6. Roviow and analysis of operating results,

T« Special tests to detcrmine efficiency of oquipment oporation.

8. Secretardal work for supervisory persommel but not general clerical or
stonographic work chargeable to other accounts.

Expcngos:

9o Consultantst fees and EXPOnSess
10, Transpertation, meals and incidental expenses,

742 Operation Laber and Expenses

This account shall include the cost of labor and of materials (except those
included 4in account TLL) used and expenses incurred in the operation of the
water troatment plant.

Items
Labor:

Chemicals, application of.
Cloaning basins,
mpe;sj oPcrating.

Ice, removal of.
Sodiment, xamoval of.

Washing filters,
Watér softening plant, operation of.

Fluoridation plant, oparation ofe
Laboratory technicians,

Materdals and Erponsos:

10. Charty, recording.

lle ZIubricants, wasto, and the like.

12, Shop and laboratory oxpinscs,

13. Transportation, meoals and incidental oxpenses.
L. Utility service.
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743 Miscellanecis Expenses

This account shall include the cost of labor and of materials used and

expenses Iincurred which are not specifically provided for or are not readily
assignadle to other water treatment cperation expense account. ‘

Labor:

L.
2.
3.

Lo
Se

Items

General clerical and stenographic work.

Guarding and patrolling.

Budlding service.

Care of grounds including snow removal, cutting grass, and the like,
Wdscellanecus labor.

Materials and Expenses:

6.
7.
8.
S

10. !

1.

General operating supplies.

First ald supplies and safety equipment,

Building service supplies.

Ttility service,

Miscellaneous office supplies and expenses, printing and stationery.
Transportation, meals and incidental cxpenses.

7hL  Chemicals and Filtering Materdals

This account shall include the cost of all chemicals and fifitering

materials used in the treatment of water. Include also the entiro cost of
any chemicals manufactured by the wtility.

Jtens

Activated Carbon.
Ammsondta,

Caustic Soda.
Chlorine.

Copper Sulphate.
Fluorine Compound.
High Test Hypochlorite.
Iron Sulphate.

Lime.

~ Soda Ash.

Sodium Chlorite.
Sulphate of Alumina.
Sulphurdc Acid.
Other Chemicals.




OPERATITNG EXPENSE ACCOUNTIS
MAINTENANCE
746 Maintonance Supcrvision and Enginoering

Thds account shall include the cost of labor and expenses incurred in the
genoral suporvision and direction of tho maintenance of wator treatwment plant,’
Diroct suporvision of spocific Jjobs shall be charged to the appropriate
functional maintonance account,

ltems
Labor:

1. Establishing organizational sctup of department and executing changes

thercin.

Formalating and rovicwing routines of department and exccuting changes
thorein.

Proparing instructions for maintcnance work.

Preoparing or reviewing budgots, ostimates, and drawings rclating ‘o
maintenance, for department approval.

General enginecring and cstimating work for maintenance projects.

Goneral training and instruction of cmpleyecs by supervisors whose pay is
chargeablo heroto, Specific instructions and training in a particular
type of work is chargeable to the appropriate functional account.

Secrctarial work for supervisery perscmmel but not gemoral clerical and
stcnogrophic work chargoable to other accounts.

Expenses:

8.. Consultontst fees and oxponses.
9. Trangportation, meals and incidental oxpenses,

747 Maintomance of Structurcs and Improvements

This account shall includo tho cost of labor and of materials used and
expansos incurred in the maintenance of structures and improvements, the book
cost of which is includible in Account 331, Structures and Improvemonts, and
of similar property loasod from othors.

Ttoms

Lle Dircet ficld supervision of structure maintcnance.

2+ Inspecting, testing and roperting on the condition of structurcs speciﬁ.c&)y'
to determine the need for repairs, roplacoments, rearrangements and changos,

3e Inspecting and testing tho adequacy of repairs which have beon made.

L. Work performed spocificolly for tho purpesc of proventing failure, rostor:Lng
serviceability or maintaining life of structures,

5e Testing for, locating and clearing trouble.

Net cost of installing, mainteining and removing temporary facilities to

provent interruptions in service. .




OPERATING EXPENSE ACCOUNTS
Maintenance of Structures and Improvements (continued)

Restoring the condition of structures damaged by storms, breakage, floods,
fre, accident or other casualties, providing replacement does not cone
stitute a retirement unit, (See Utility Plant Instruction 12.)

Restoring the condition of structures damaged by wear and tear, decay or
action of the elements, providing replacement does not constitute a re—
tirement units (See Utility Plant Instruction 12,)

Rearranging and changing the location of plant not revired.

Replacing or adding minor items of plant which do not constitute a retire-
ment wnit. (Sce Ttility Plant Instruction 12.)

Maintenence of Water Treatment Equipment

This account shall include the cost of labor and of materials used and
expenses incurred in the maintenance of water treatment equipment, the book cost
of which 13 includible in Account 332, Water Treatment Equipment, and of similar
equipment leased from others, Includc also any general or other plant ‘the
naintenance of which is assigno.ble to the water treatment function and is not
provided for elsewhere.

Items

Direct f£ield supervision of water troatment equipment maintenance.

Ingpecting, testing and reporting on the condition of water treatment
equipment specifically to determine the nced for rcpairs, replacaments,
rearrangencnt s and changes.

Tnspecting and testing the adequacy of repairs which have boen made,
Work performod spocifically for the purpose of preventing failure, restoring
serviceability or maintaining life of wabter treatment plant,

Testing for, locating and clearing trouble.

Not coot of Znstalling, maidntedning and ramoving teomporary facilities to
prevent interruptlons in scxvice.

Rostoring the condition of wator treatment equipment damaged by storms,
broakage, floods, accident, or otheor casualties, providing roplacement
does not constitute a retirement unite (See Utility Plant Instruction 12,)

Restoring the condition of wator treatment equipment damaged by wear and
toaxr, docay, or action of tho clemerts, providing replacement docs not
constitute a retirement wndte (Sec Utility Plant Instruction 12.)

Rearranging and changing location of plant not retired.

Replacing or adding minor items of plant which do not constitute a rotire—
ment undt, (See Utility Plant Imstruction 12,)




OPERATING EXPENSE ACCOUNTS

IV, TRANSMISSION AND DISTRIBUTION EXPENSES
OPERATION
751 Operation Supervision and Engineering

This account shall include the cost of labor and expenses incurred in the
general supervision and direction of the operation of the transmission and
distribution systems Direct supervision of specific activitles should be
charged to the appropriate functional operation account.

Ttems
Labors

l. Establishing organizational sotup of department and executing changes
therein,

2. Formulating and reviewing routines of department and executing changes
therein.

3. Preparing instructioms relating to transmission and distribution operations.

L. Preparing or reviewing budgots, estimates, and drawings relating to trans—
mission and distribution operation, for departmant approvale

5. General training and instruction of emplayees by supervisors whose pay is
chargeable hereto, Specific instruotion and training in a particular
type of work is chargeable to the appropriate functional account.

6. Secrctarial work for supervisory personnel but not general clerica.l and
stenographic work chargcable to other accounts,

Expensess

7. Consultants! fecs and expensess
8, Transportation, meals and incidental expenses.

752 Storage Facilities Expenses

This account shall include the cost of labor and of materials used and
axpenses incurrod in the operation of distribution resexrvoirs, tanks and‘
standpipes.

Ttoms
Labor:

Supervising operation of storage facilitiose
Routine inspection of sterage facilities.
Operating and lubricating gatos and valves.
Adjusting rvst-proofing and signal equipment.
Keoping records and preparing reports.

Care of grounds arocund storage facilities.
Cleaning and flushing of storage facilities,




OPERATING EXPENSE ACCOUNIS
752 Storage Facilities Expenses (ccrtinued)
Materials and Expenses:

Operating supplies, such as lubrdieants, waste, meter and gauge charts,
and the like,

Recards and report forms.

Ttility services.

Tool expense,.

Trangpertation, meals and incidental expenses,

Transmission and Distribution Lines Expenses

This account shall include the cost of labor and of materials used and
expenses Incurred in the operation of tranamissien and distribution mains,
fire maing, services and hydrants.

Items
Laber:

Supervising operation of mains, services and hydrants,
Reutine patrolling.

Electrolysis and soll corrosion investigations and tests,
Operating and lubricating gates and wvalves,

Observing and recording pressure,

Flushing mains and hydrants.

Reading and changing charts in master meters.

Materials and Expenses:

8+ Operating materials, such as lubricants, waste, meter anc gauge charts,
and the like.

9 Tool expense.

10. Trangportation, meals and.incidental expemses.

754 Meter Expenses

This account shall include the cost of labor and of materials used and
expenses incurrod in the operation of customer meters and associated equipment.

Ttems

Labors

1. Suporvising moter oporation.

2. Removing and rosetting, disconnocting and moonnoot:!.ng, changing and re-—
locating meters and associated equipment, except the cost of the first
testing and setting of a metor which shall be charged to utility plant
aceount 3L6, Motors, and 3L7, Motor Installations.

3. Twrning on and shutting off service even though a meter is not installed .or
removed (other than shutting off for nonpayment of bil'!.s. See Aceomnt
773, item 26).




OPERATING EXPENSE ACCOUNTS
754 Meter Expenses (continued)

Le Inspecting and testing meters on premises or in shops other than that
incidental to maintenance,

5. Tospecting and adjusting meter testing equipment,

6. Clerical work on meter history record cards, test cards and reports,

Materdials and Expenses:

-+ Te Meter seals and miscellaneous meter suppl:.es. &,
8. Record and report forms and office supplies for the meter departmm‘a.
9. TUtility services for meter department,

10. Tool expemse.

1. Transportation, meals and incidental expenses.

755 Customer Installations Expenses

This account shall include the cost of laber and of materials used and
expenses incurred in work on customer installations and. in inspecting premises
and in rendering services to customers of the nature of those indicated by the
list of items hereunder.

Ttems

Supervising custemer installations work.

Testing, inspecting, adjusting, and repairing customers? plumbing and
fixtures.

Testing and inspecting services installed by the customer.

Invesitgating and adjusting customers! sexvice complaintg,

Changing customers! bouso piping for the convenience of the utility.

Materials and Exponses:

6e Materials used in servicing custecmors!? plmbing and fixtures.
7« Tool oxponsc.

e Transportation, moals and incldental expenses.

Note A—Billings 4o custemors for work, the cost of which is includible
herein, shall be crcdited to Account 611, Miscellaneous Service Revenues.

Note B=—Do not include in this account exponses incurred in oonnoction
with merchandising, jobbing and contract work,




OPERATING EXPENSE ACCOUNTS

75 Miscellaneous Expenses

This account shall include the cost of labor and of materials used and
expenses incurred in transmission and distridbution system operation not
provided for elsewhere.

Ttems
Labor:

l. Preparing maps and-prints,

2. General clerical and stenographic work, except that chargeable to
Account 75, Meter Expenses. .

3¢ Service interruption and trouble cards.

L. Oporating records; but not plant accounting, covering mains, services,
hydrants, valves, and other trangmission and distritution facilities.
Exclude meter records chargeable to Account 754, Meter Expenses,

5. Building service.

6. Miscellaneous labor not provided for elsewhere.

Materials and Expenses:

T+ Map and record supplies.
8. Drinting, stationexy, supplics and expenses, except that chargeable to
Account 754, Meter Expenscs,
9« Building sorvice supplics.
10 TUtility. services.
1. First-aid supplies.
12, Transportation, meals and incidental expenses,

MAINTENANCE
758 Maintenance Supervision and Engincering

This account shall include the cost of labor and exponses incurred in the
general. supervision and direction of the mamintenance of the transmission and
distribution system. Direct supervision of specific jobs shall be charged to
the appropriate functional maintenance account.

. Items
Labor:

ls Establishing organization sctup of department and executing changes
therein,

2., Formulating and reviawing routines of department and oxecuting changes
therein.

3¢ Preparing instructions relating to maintenance.

Lo Preparing or reviewing budgets, estimates, and drawings relating to
maintenance, for department approval.

5. General engineering and estimating work for maintenance projects.
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OPERATING EXPENSE ACCOUNTS
Maintenance Supervision and Engineoring (continued)

6e General training and instruction of employees by supcrvisors whose pay 1s
chargeable hercto. Specific instruction and training in a particular
type of work is chargoable to the appropriate functional account.

7« Secerebarial work for supervisory personncl but not general clerical: and
stenographic work chargeable to other accounts,

Expenses:

8. Consultants' fces and expenses.
9« Transportation, meals and incddental expenscs.

759 Madntenance of Structures and Improvements

This account shall inelude the cost of labor and of materdals used and
expenses incurred in the maintenance of structures and lmprovements, the book
cost of which is includible in Account 341, Structures and Improvements, and
of similar property leased from othors.

Ttems

Direct field supexrvision of structure maintenance.

Ingpecting, testing, and reporting on the condition of structures
specifically to determine the need for répairs, replacements, re—
arrangements and changes.

Inspecting and testing tho adequacy of repairs which have boen made.

Work porformed specifically for the purpose of preventing fallure,
rostoring sexrvicoability or maintaining life of structuros,

Testing for, locating, and clearing trouble.

Net cost of imstalling, maintaining and removing temporary facilities to
prevent interruptions in scrvice. |

Rectoring the condition of structures damaged by storms, breakage, floods,
fire, accidont, or other caswalties, providing replacement doos not
congtitute a rotiroment wnit. (Sce Utdlity Plant Instruction 12,)

Restoring the condition of structurcs damaged by wear and tear, decay, or
action of the clements, providing roplacement does not constitube a re-
tiremont woite (Sce Utility Plant Instructien 12,)

Rearranging and changing the locatien of plant not rctirede

Replacing or adding minor items of plant which do not constitute a
retirement undit, (See Utility FPlant Instruction 12.)

760 Maintenance of Rescrvoirs and Tanks

This account shall include the cogt of labor and of materials used and
oxpenses incurred in the majintenance of distridtution reservoirs, tarks,
standpipes, and related facilities, the book cost of which is includible in
A:ﬁount 342, Reservolrs and Tanks, and of similar property leased from
others,




OPERATING EXPENSE ACCOUNTS
Maintenance of Reservoirs and Tanks (Contimued)
Items

Direct field supervision of maintenance work on storage facilities,

Inspecting, testing, and reporting on the condition of storage facilities
specifically to determine the need for repairs, replacements, rearrange-
ments and changes. :

Inspecting and testing the adeqguacy of repairs which llave been mede.

Work performed specifically for the purpose of preventing failure, restoring
serviceability or maintaining life of storage facilities,

Testing for, locating, and clearing trouble, including stopping leaks.

Not cost of Installing, maintaining and removing temporary facilities to
provent intorruptions in scervice.

Restoring the condition of storage facilities damaged by storms, breakage,
floods, fire, accldent, or othor casualtles, providing roplacement does
no% constitute a retircment unit, (See Utility Plant Instruction 12,)

Rostoring the condition of storage facilitios damaged by wear and tear, ,
decay, or action of the clements, providing roplacement doos not constitute
a retirement wit. (See Utility Plant Imstruction 12.)

Reaxranging and changing the location of plant not retired.

Replacing or adding minor items of plant which de not constitute a rotire~
ment wndte (Sec Utility Plant Inmstruction 12.)

Ropairing materials salvaged from plant rotircd and which are rousabloe.

Mointenance of Transmission and Distribution Mains

This account shall include the cost of labor and of materials used and
expansos incwrred in, the maintenance of mains, the book cost of which is in-
cludible in Account 3L3, Transmission and Distribution Mains, and of similor
property leased from othors. (Sco operating expense instruction 2.)

Note A=--Fhen it bocomes necossary to lower the level of an existing main,
the excavatlon cost to the original depth of the main shall be charged
to this account, and the additional cost to reach the final depth of the
main shall be charged to utility plant.

Notc B—Whon the levcl of an oxisting main is raised all costs of the
project shall be charged to this account. :

Note C~When the exdsting main is relocated (using the original pipe) re-.

qriring the cggng of Wo wrenhes; one for Peoval and ane for velnstal-

lation, the original cost of thoe main boing rolocutod shall be eredited
to utility plant and charged to tho doprociation roserve provided Ior
such propextys The original material cost of the medn shall be charged
to materials and supplios and eroditod to such deprociation roscrvo.

Tho original material cost of the main shall then be recharged to utility
plant together with the total cost of installing the main in its new
location. ‘ - .




OFERATING EXPENSE ACCOUNTIS
762 Maintenance of Fire Mains
‘Ihis account shall include the cost of labor and of materials used and
expenses incurred in the maintenance of Fire Mains, the book cost of which is
includible in Account 3LL, Fire Mains, and of similar property leased from
others, (See oparating expense instruction 2 and account 761)

763 Maintenance of Services

This account shall include the cost of labor and of materials used and
expenses incurred in the maintenance of services, the book cost of which is in=-
cludible in Account 3L5, Services, and of similar property leased from others.

Items

1. Direct field supervision of maintenance of services. ,

2. Inspecting, testing, and reporting on the condition of services speoifically .
to determine the need for repairs, replacements, rearrangements and changes,

3. Inspecting and testing thc adequacy of ropairs which have been made.

L. Work performed specifically for the purpose of preventing failure » roestoring
sexviceabllity or maintaining life of sorvices.

5. Tosting for, locating, and clearing trouble, including stopping leaks.

6. Net cost of installing, maintaining and removing temporary facilitios to

. prevent intorruptions in servico.

Te Rostoring the condition of scrvices damaged by storms, breakage, floods,
aceldent, or other casuwolties, providing replacament does not constituto .
a retircment wndte (Sec Utility Plant Instruction 12,)

8. Restoring the condition of servicos damaged by woar and tear, decay, or
action of the cloments, providing replacement docs not constitute a ro-
tirement wnit. (Soc Utility Plant Imstruction 12.) .

9. Rearranging and changing the location of servicos not retired.

Replacing or adding minor itcms of plant which do not constitute a rotire-
ment undt, (See Utility Plant Instruction 12.) ‘
1l. Reopairing matericls salvaged from plant rotired and which are rousable.

764 Maintenance of Meters

This account shall include the cost of labor and of materials usod and
expenses incuxred in the madntonance of meters and assoclated equipment, the
book cost of which is includible in Account 3L6, Meters, and Account 347,
Motor Installationa, and of similar property leased from othors.,

Itcms

Diroct f£icld suporvision of metor maintconanco, .

Inspacting and testing moters on customers! promiscs or in shops specifically
to determine the nood for ropairs, roplacements, and changes. ‘

Inspecting and testing the adequacy of ropairs which have been made.

Restoring the condition of meters damaged by breakage, floods, fire, sccident,
or other casualiles, providing replacement dows not constitute a retircment
unit. (See Utility Plant Instruction 12.) _
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OPERATING EXPENSE ACCOUNIS
Maintenance of Meters (continued)

Restoring the condition of meters damaged by wear and tear, decay or action
of the elements, providing replacement does not constitute a retirement
wmdt. (See Utility Plant Instruction 12,)

Repairing meter testing equipment.

Replacing or adding meter fiittings or minor items of plant which do not
constitute a retirement unit. (See Utility Plant Instruction 12.)

Maintonance of Fydrants
This account shall include the cost of labor and of materials wsed and

expenses incurred in the maintenance of fire hydrants and associated equipment,.
the book cost of which is includitle in Account 3uB, Hydrants, and of sa.milar
property loased from others. .

7%6

Ttems

Dircet £idld supervision of hydrant maintenance.

Inspecting, testing, and reporting on tho condition of hydrants, speclfic-
ally to dotermine the nced for reopairs, replacements, rearrangements and
changose

Ingpecting and testing the adoquacy of repairs which have been made.

Viork porformod spocifically for the purpose of preventing failure, rostor-

. ing sorviceability or maintaining lifc of hydrants.

Tosting for, locating, and clearing trouble, including stopping leaks.

Net cost of installing, maintaining and rcamoving temporary fac:.lities to
provent interruptions in service.

Restoring the condition of hydrants damaged by storms, breakage, floods,
accident, or other casuslties, providing rceplacement does not constitute
a rot:.rment wdt, (Soc Utility Plant Instruction 12.)

Restoring the condition of hydrants damaged by wear and Year, deccay, or.
action of the claments, providing replacemont doos not comstitute a
rotirement wnit. (Seo Utility Plant Instxuction 12.)

Roarranging and chenging the location of hydrants not rotired.

Roplacing or adding minor itcma of plant which do not constitute a retire=
ment wdt,  (Seo Utility Plant Instruction 12.)

Repodring materdals salvaged frem plant retired and which are reusable.

Maintenance of Miscellancous Plant

This account shall include the cost of labor and of materials used and ex-

penses incurred in maintemance of pleant, the book cost of which is includible in -
Account 3L9, Other Trangmission and Distribution Flant, and amy general or other.

plant the nmaintenance of which is assignable to the transmission and distribu~
tion function and is not provmded for olsowhére. ,




OFPERATING EXPENSE ACCOUNIS
766 Maintenance of Miscellaneous Plant (conf:!.nuod)
Itens

1. Direct field supervision of maintenance Includible herein, A

2e Maintenance of office furniture and equipment, tools and work eqm!.pment,
and the like.

3e Replacing or adding items not constituting a retirement unit. (See Utility
Plant Instruction l2.)

V. CUSTOMER ACCOUNTS EXPENSES
OPERATION
771 Supervision

This account shall include the cost of labor and expenses incurred in the
gemeral direction and supervision of customer accounting and collecting activi-
tles. Direct supervision of a specific activity should be charged to Account
772, Meter Reading Expenses, or Account 773, Customer Records and Collection
Expenses, as appropriate, .

. Items
Labor:
1. Planning organizational setup of department and making changes therein,
2. Formulating and reviewing routines of department and exccuting changes

_ thorein, , |
3. Supervising, directing and observing the exccuiion of work in cperation of

_ department ‘
Le Secretarial work for supervisory perscmnel, but not general elerical and

gtenographic worka

S Training and instruction of employces and preparation of instruction manuals
by supervisors whose pay is chargeable hereto. Training by other
employees shomld be charged to the appropriate functional account,

Expenses:

6e Consultants' fees and expensos.
7« Iransportation, meals, and incidental expenscse

772 Metor Reading Expenuscs
- This acecount shall include the cost of labor and of materials used and

axpenscs inourrod in roading customer meters, and detormining consumption when
performed by employoces engaged in reading meters.




OPERATING EXPENSE ACCOUNIS
772 Meter Reading Expenses (contimued)

Jtems
Labor:

l. Addressing forms for obtaining meter readings by mail.
2. Changing and collection of meter charts used for billing purposes.
3., Checicing seals, and the like, when performed by meter readers and the
quantity thereof is a minor part of meter reading activities.
Reading meters for billing purposes.
Computing consumption from meter reader's dbock or from reports by mail
when done by employees engaged in reading meters.
Collections from prepsyment meters when incldental to meter reading.
Maintadning record of customers' koys.
Computing estimated or average consumption when performed by employees
engaged in reading meters. ,

Matorials and Expensea:

Badges, lamps, and unifeorms.

Meter books and binders and forms for recordmg readings » but not the oost
of preparation. .

Postage and supplics used in obtaining meter readings by mail.

Transportation, meals, and incicental expenses.

Customer Records and Collection Expenses

This account shall include the cost of labor and of materials used and oxe
penses incurred in work on customer applications, contracts, orxders, credit in-
vestigations, billing and accounting, collections and compiaints,

Ttems
Labor:

l. Roceiving, preparing, recording and handling routine orders for service,
disconnections, transfers or mobter tests initiated by the customer, ex-
cluding the cost of carrying out such orders, which is chargeable to
account appropriate for the work called for by such orders.

Investigations of customerst credit and keeping of recoxds pertaining
thereto, including records of uncolloctible accounts written off, .

Roceiving, refunding or applying customer deposits and maintaining customer
deposit, linc extension, and other miscellaneous records.

Checking consumption shown by meter readors! roports whore i.ncidental to
preparation of billing data.

Preparing address plates and addressing bills and delinquent noticos.

Preparation of billing data.

Operation billing and bookkceping machincs,

Verification of billing records with contracts or rate schedules.

Preparing bills for delivery, and mailing or deldivering bills,

Collecting reverues, ineluding collection from prepayment meters unless
incidental to meter reading operations.
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19,
20.

OPERATING EXPENSE ACCOUNTS
Customer Records and Collection Expenses (cont:l.nued)

Balancing collecticns, preparing collections for deposit, and preparing
cash reports.

Posting collections and other credits or charges to customers! accounts
and extending unpaid balances.,

Balanecing customers?® accounts and controls,

Preparing, modiling, or delivering delinquent notices and preparing reports
of delinquent accounts,

Final meter reading of delinquent accounts when done by collectors
dineidental to regular activities. S

Disconnection and reconnection of service because of nonpaymwent of bills.

Receiving, recording, and handling of inquiries, complaints, and requests
for investigations from customers, including preparation of necessary
orders, but excluding the cost of carrying out such orders, which is
chargeable to the account appropriate for the work called for by such
orders.

Statistical and tabulating work on customer accounts and revemies, but not
including special analyses for sales department, rate department, or
other general purposes, unless incidental to regular customer accounting
routincs.

Cost of preparing and periodically rewriting meter reading sheets. .

Determining consumption and computing estimated or average consumption when
rerformed by awployecs other than those engaged in reading meterss

Materials and Expenses:

.
22.
23.
2k,
25,
26.

7.
28.

259,
m.

Tk

Address plates and supplics.

Cash ovorages and shortages whon written off,

Commissions or fees to others for collecting.

Payments to credit organizations for investigations and reports,

Postago.

Transportation expenses, including transportation of customers! bills and
neter books under contralized billing procedure,

Transportation, meals, and incidental expenses,

Bank charges, achange, and other fees for cashing and depositing
custoncrs® checks.

Forms for recording orders for sorvices, removals, and the like,

Rent for mochanical equipment.

Note.~The cost of work on meter history and meter location records is -
chargeablo to Account 754, Mcter Expensos.

Miscollancous Customer Accounts Expenscs

This account shall include the cost of labor and of materisls usod and

expenses incurred not otherwisc provided for in othor customer ascounts
XpPOnsSaesS, .




OPERATING EXPENSE ACCOUNIS

774 Miscellaneous Customer Accounts Expenses (continued)

Thems
Labors

1. General clexical and stenographic work.
2e Miscellaneous labor.

Moterials and Expenses:

3 Miscellaneous office supplies and expenses and stationery and printing other
than those mpecifically provided for in Accounts 772 and 773.
Le Utility services.

775 TUncollectible Accounts

If the utility elects to maintain Account 254, Reserve for Uncollectible
Accounts it shall charge to this account amounts sufficient to provide for
losses from uncollectible utility revemues. Concurrent credits shall be made to
hccount 25L, Reserve for Uncollectidle Accounts. Losses from uncollectible
accounts under reserve accounting shall be charged to account 2%u. If a reserve
is not maintained the losses on account of uncollectibles shall be charged to
this account as incurred, '

VI. SALES EXPENSES
OPERATION
781 Supervision

Thds account shall include tho cost of labor and expenses incurred in
the general direction and supervision of sales activities, except merchandising.
Direct supervislon of a specific activity, such as demonstrating, selling, or
advertising should be charged to the account wherein the costs of such activit:
are included. .
Items
Labor:

l. Planning sales organlzation and planning and meking changes therein,

2. Flanning and executing salos campaigns designed to promote, retain and
develop business,

3o Studying results of sales efforts and formulating changes thereine

Le Gemeral instruction and training of employces by supervisors whose pay is
chargeatle hercto, (Specific instruction and training in a particular
type of work may be charged to %he appropriate functional account.)

5. Supervising, directing, and observing the execution of work in operation of
the department, :

6. Socretarial work for supervisory perscmmol, but not general clerdcal and
stenographlec worlc, S o
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OPERATING EXPENSE ACQOUNTS
781 Supervision (continued)

Expenses:

Te Consultants! fees and expenses for sales prcmoticon advice and assistance.
8« Transportation, meals, and incidental expenses of superviscry employees,

782 Demonstrating and Selling Expenses

This acrount shall include the cost of labor and of materials used and
expenses Incurred ir promotional, demonstrating, and selling activities, the
object of which is to promote or retain the use of utility services by present
and prospectlve customers, except bty merchandising, o

Ttems
Labors

l. Demonstrating uses of utility services.

2. BExhidvitions, displays, lectures, and other programs designed to promote use
of utility services,

3. Experimental and development work in connection with new and improved

' appliunces and equipment, pricr to general public acceptance.

L. Solicitation of new customers or of additional business from old customers ’
including commissions paid employees. _

5. Engincering and technicsl advice to present or prospective customers in
comection with promoting and retaining the use of utility services.

6+ Preparation of formal contracts for service which may result from sales
offort. :

T« Cogt of cpocial customer caasvasses when thedr primary purpose is the
rotentlion of business or the promotion of new business,

Materials and Exponsos:

Supplics and oxpenses portaining to demonstration, and oxperimental and
development activities.

Booth and temporary space rental,

Loss in value on oquipment and appliances used for demonstration Purposes,

Transportation, meals, and incidental expenses,

783 Advortising Expenscs

This account shall include tho cost of laboi- and of materials used and
expenscs incurred in advertising dosigned to promote or retain the use of the
utility service, cxcopt advertising the sale of merchandise by the utility.
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OPERATING EXPENSE ACCOUNTS

783 Advertising Expenses (continued)

, Items
Labor:

1o Direct supervision of departaent

2, Preparation of advertising material for newspapers, periodicals, billboards,
and the like, and preparing and conducting motion pictures and radio
Programse ‘

3. Preparation of booklets, bulletins, and the like, used in direct mail
advertising.

Le Preparation of window and other displayss

S. Clerical and stenographic work.

6. Investigation of advertising agencies and media and negotiations in connec~
tion with the placement and subject matter of sales advertising,

Materdals and Expenses:

7. Advertising in nowspapers, periodicals, billboards, radio, and the like, for
sales promotion purposes, but not including institutional or goodwill

 advertising includlble in Accouwnt 799, Miscellanoous General Expenses.

8. Materials and services given a3 prizes or otherwise in comnection with
guessing contests, bazaars, and the like, in order to pudlicize and
pramote the use of utility sarvicos.

9« Fees and expenses of advortising agencies and commercial artists.

10. Novelties for general distribution.
L. Postage on direct mail advertising.
12. Promiums distributed gonerally, such as recipe books, and the like, when not
‘ offered as inducement to purchase applliances.
13. Printing booklets, dedgers, btulletinas, and tho like,
e Publications distributed to custamors.
15. Supplies and expenses in preparing advertising material.
16. Office supplies and expenscs. o

Note A—The cost of advertisements which set forth the value or advantages
of utility sorvice without rcforence to specific appliances, or, if
reference is made to appliances, invites the reader to purchase appliances
from his dealer, or refer to appliances net carried for sale by the
utility, shall be considered sales promotion adveortising and charged to

" this account. However, advertiscments which are limited to speclfic makes
of appliances sold by tho utility and prices, terms, and so forth, thereof,
without reforring to the valuc or advantages of utility service, shall be
considered as merchandise advertising and tho cost shall bo charged to
Account 520, Incoma from Morchandising, or Account 783, Merchandising,
Jobbing and Contract Work, as appropriato.
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OPERATTNG EXPENSE ACOOUNTS

783 Advertising Expenses (ocontinued)

Note B—Advertisements which substantisally mentlon or refer to the wvalue or
advantages of utility service, together with specific reference to makes
of appliances sold by the utility amd the price, terms, and so forth,
thereof, and designed for the joint purpose of Increasing the use of
utility service and the sales of appliances, shall be considered as a
combination advertisement and the cost shall be distriduted between this
account and Account L3l, Income from Merchandising, Jobbing, and Contract
Work, or Account 785, Merchandising, Jobbing and Contract Work, as appro=-

priate, on the basis of the estimated space used for each purpose,

Note C—-Exclude from this account and charge to Account 799, Miscellaneous
General Expenses, the cost of publication of stockholders! reports,
dividend notices, bond redemption notices, financial statements, and
other notices of general corporate charactor. Exclude also all institu-—
tional or roodwill advertising. (Sce Account 799, Miscellaneous Gencral
Expenses, and the note thereunder,) :

78L Miscellancous Sales Expenses

This account shall include the cost of labor and of materials used and eXe
penses dncurred in comnection with sales activities, except merchardising, which
are not incivdible in other sales expense accounts, o a

Ttoms
Labor:

l. Gonoral clerdical and stenographic work not assigned to specific functions.

2+ Speclal analysis of customer accounts and othor statistical work for sales
purposes ot a part of the regular customors! accounting and billing
routine,

3e¢ Miscollaneous labor,

Materials and Expanses:

L. Printing, postage, and officc supplics and expenses applicable to sales |
‘ activitics, excopt thoso chargeable to Account 783, Advertising Bxpenses.
Se Utility services.

785 Morchandising, Jobbing and Conbract Work

A. This account shall include all revemucs derived from and all cxpomses
incurred in the sale of merchandise and jobhing or contract work, including any
profit or commission aceruing to tho utility on jobbing work performed by it as
agent undexr agency contracts, whercunder it undortakes to do Jobbing work for
another for a stipulatoed profit or commission.

B. The account shall be subdivided as followé:




OFERATING EXPENSE ACCOUNTS
785 Merchandising, Jobbing and Contract Work (continued)

785-1 Revenues from Merchandising, Jobbing and Contract Work.
785~2 Cost and Expenses of Merchandising, Jobbing and Conmtract Work.

These subsccounts shall be maintained so as to permit ready sumgriza— |
tion of reveruss, cocts and expenses by such major items as are feasible, '

Ttems
Account 785~

1. Revenues from szle of merchandise and from Jobbing and contract work.
2¢ Discounts and allewances made in settlement of bills for merchandise a.nd
Jobbing woric.

Account 785-2:

Canvassing and demonstrating appliances in homes and other places for the
purpose of selling appliances.

Demonstration and sales activitics in sales rooms.

Installation of appliances on customers! premlges where such work is done
only for purchasers of appliances from the utility.

Installation of piping, or cther property work on a jobbing or contract
basis.

Preparation of advertising matenals for appliances sales purposes.

Receiving and handling customers! orders for merchandise or for jobbing.
services,

Cleaning and tidyi.ng sales rooms.

Maintaining display counters and other equipment used in merchandising.

Arranging merchandise in sales rooms and decorating display windows, -

Reconditioning ropossesscd appllances.

Bookkecping and other clorical work in comnection with merchandiso and

) jobbing activitics.
Supervision of merchandise and jobbing operations.

Materials znd Expenses:

13. Advertising in newspapers, perilodicals, radio, and so forth,
L. Cost of merchandise seld and of materials used in jobbing work.
15. Stores expenses on merchandise and jobbing stocks.
16. Fees and expenses of advertising and commercial artists' agencies.
Printing booklets, dodgers, and other advertising data,
Premiums given as inducement to Wy appliances.
Iight, heat, and power, ‘
Depreciation on equipment used primarily for mercmnd:!.se and jobbing
cperations,
Rent of sales rooms or of equipmente
Trangportation expense in delivery and pick-up of appliances by utilityts
facilitics or by others.




OPERATING EXPENSE ACCOUNTIS
Merchandising, Jobbing and Contract Work (contimued)

Stationery and office supplies and expenses.

Taxes directly assignable to merchandise and jobbing operations, including
income toxes on net income derived therefrom,

Losses froem uncollectible morchandise and Jobbing aceounts,

VII. ADMINISTRATIVE AND GENERAL EXPENSES
OFERATION
791 Administrative and General Salaries

Ao This account shall imclude the compensation (salaries, bonuses, and
other consideration for services, but not including directorst fees) of oﬁ‘icers,
executives, and other employees of the utility properly chargeable to utility
operations and not chargeable dircctly 0 a particular operating function.

B. This account may he subdivided in accordance with the utility's
administrative organization, such as executive, accounting, treasury-, 1egal,
and tho like.

792 Office Supplics and Other Expcnses

A. This account shall include office supplics and other expenses incurred
in comnection with the gencral administration of the utility's operations which
are assigrable to specific administrative or genoral departments and are not
specifically previded for in other accounts, This Includes the expenses of the
various adxinistrative and genoral departments, the salaries and wages of which
are includible in Account T79l.

Be Offico exponscs which aro c¢learly applicable to any group of operating
expenses other than the administrative and genoral group should be included in
the appropriate account in cach functional group. Further, goneral expenses
which apply to the utility as a whole rather than to a particular administrative
function should bo included in Account 799, Miscellancous General Exponsces.

C. This account may be subdivided in accordance with the utilityTts
administrative organization, such as exceutive, accounting, treasury, legal,
and the like,

Ttoms

Automobile service, including charges through cleaxing account 903,
Transportation Expenses-Cloaring.

Bank mossonger and service chargos.

Books, periodicals, bullotins and mbscriptn.ons to naewspapers, newsletters,
tax servicos, and the like,

Bullding service expenses (not including rent) for customer accounts, sales
and admindstrative and genoral purposes,




OPERATING EXPENSE ACCOUNTS
792 Offico Supplies and Other Expensos  (continued)

Cost of individual items of office equipment used by general departments
which arc of small value or short life. ‘

Membership foes and dues in trado, technical, and professional associations
padd by utility for employees. (Company memborships are includible in
Account 799,)

Office supplies and expenses.

Payment of court costs, witness fces, and other cxpenscs of legal department.

Postage, printing and stationery.

Transportation, meals and incidental expenses,

Ttility services.

793 Property Insurance

Ae This account shall include the cost of insurance or rescrve accruals to
protect the utility against losses and damages to ownoed or lecased property uscd
in its ubility operations. It shall include also the cost of laber and rclated
supplies and expenses incurred in property insurance activities.

B. Recoveries from insurance companies or others for property damages shall
be credited to the account charged with the cost of the damage. If the damaged
property has been retired, tho credit shall be to the appropriate account for
acerued depreciationa

Ce The utility shall koep its rocords so as to show the amount of coverage
for each class of insurance carrled, the property covered, and the applicable
premiums,  Any dividends distributed by matual insurance compandes shall be
credited to the accounts to which the insurance premiums were charged.

Items

Premiums payable to insurance companies for fire, storm, burglary, boiler
explocion, lightning, fidelity, riot, and similar insurance,

Anounts ercdited to Account 255, Insurance Reserve for similar protection,

Special costs incurred in procuring insuranco,

Insurance inspection sorvice.

Insurance counsel, brokerage fecs, and expenses.

Note A=Tho cost of insurance or reserve accruals capitalized shall be
charged to construction either directly or by transfer to construction work
oxders from this accounts

Noto B~The cost of insurance or reserve aceruals for the following classes
of property shall be charged as indicaved:




OFERATING EXPENSE ACCOUNTS

793 Property Insurance (continued)

Materials and supplies and stores oquipment, to Account N2, Stores
ﬂmenses - Cl@al‘ihg, or appropriato material account. ,

Transportation and garagr oquipment, to Account 903, Transportation
Expensos ~ Cloaring.

Shop equipment; to Account 905, Shop Expenses = Cleawing.,

Ttility plant Joased to others, to Account 508, Incomo Lfrom Utility
Plant Leased to Others.

Nonutility property. %o the appropriate nomutility income account.
Merchancise and Jobbing property, to Account 520, Income from
Merchandising, or Accownt 785, as appropriate,

| Note C—The cost of 1ab6r and related supplies and expenses of administra-
' tive and general omployees who are only incldentally engaged in property
insurance work may be included in Accounts 7L and 792 > a3 sppropriate.

794 InJuries and Dameges

Ao This account shall include the cost of insurance or reserve accruals to
protect the utility against inmjurios and damages claims of employees or others »
lossos of such character mot covered by insurance, and expenses incurred in
settlement of injurdcs and damages clajmse It shall also inelude the cost of
labor and rclated supplios and expenses incurred in injurdics and damages
activities.

B. Reimburscments from insurance companies or others for expenses charged
heroto on account of injurics and damages and insurance dividends or refunds
shall be crodited to this account, '

Ttems

l. Premiums payablo to insurance companies for protection against claims from
injuries and dameges by cmployces or others, such as public liability,
property camage, casualty, cmployce liability, snd so forth, and amounts
eredited to Account 256, Injurics and Damagos Resorve for similar
protection.

2 Losses not covered by insurance or rescrve aceruals on account of injuries
or deaths %o cmployoes or others and damages to the property of others.

3¢ Feos and exponses of claim investigators.

L. Payment of awards to claimants for court costs and attorneys services.

5. Modical and hospital scrvice and expensos for employces as the result of
occupational injurics, or resulting from clains of others. '

6, Compensation payments under workmants cemponsation laws.

7. Compensation paid while incapacatatod as tho rosult of oceupational
injuries. (See Note A,) '

8. Cost of safety, accident provention and similer educational activities,




OPERATING EXPENSE ACCOUNTS
794 Injuxries and Damages (continued)

Note A--Payments to or in behalf of employees for accident or death
benefits, hospital expenses, medical supplies or for salaries while
incapacltated for service or on leave of absence beyond periods -
nermally allowed, when not the result of occupational injuries, shall
be charged to Account 795, Employees' Pansions and Benefitase

Note B—The cowt of injuries and damages or reserve accruals capitalized
shall be charged to construction directly or by ‘oransi‘er to construction
work orders from this account,

Note C—~Exclude herefrom the time and expenses of employees (except those
engaged in Iinjuries and damages activities) spent in attendanco at
safoty and accident prevention meetings, if occurring during the
regular work perdiod.

Note D—The cost of labor and related supplies and expenses of admindstra=-
tive and gmeral employees who are only incidentelly engaged in injuries
and damages activities mey be included in Accounts 791 and 792 as
appropriate. ‘

795 Employees' Pensions and Benefits

A. This account shall include pensions paid to or on behalf of retired
amployees, or aceruals to provide for pensions, or payments for the purchasc of
anpuities for tho purpeso, when tho utility has committed itself to a pansion
plan under which the pension funds are irrevocably dovoted to pension purposes,
and payment for employees' accident, sickness, hospital, and death benofits, or
insuwrance therefore Include, also, expenses incurrod in oducational or re- .
creational activities for the benefit of employces and administrative eocpensea'
in connection with amployoes'! pensions and benofits.

Bs The utility shall maintain a complete record of accruals or pawments
for pensions and be propared to furnish full information to the commission of
the plan undor which it has created or purposcs to create a pension fund and a
copy of the declaration of trust or rosolution under which the pension plan is
established.

Co Thero shall be credited to this account the pertion of pensions and
benefits oxpenses which is applicable to nonutility operations or which is
chargod to construction unless such amounts are distributed directly to the.
accounts involved and are not included horein in the first inatancc.

D. This account shall be subdivided as follows:

7951, Pensions

795-2 Benefits

795=3 Administrative expenses

_795-4 Pensions and bonefits transferred — cre




OPERATING EXPENSE ACCOUNTS
795 Employees! Pensicns and Benefits (comtinued)
Items

l. Payment of pensions under a nonaccrual or nonrefunded basis.
2. Accrusls for or paymeats to pension funds or to insurance companies for
rension purposes.
Group and life insurance premiums (credit dividends received).
Payments for medical and hospital services and expenses of employees when
not the result of occupational injuries.
Payments for accldent, sickmess, hospital, and death benefits or insurance.
Payments to employees incapacltated for service or on leave of absence
beyond periods normally allewed, when not the result of occupational
injuries or in excess of astatutery awards.
Expenses in connection with educational and recreational act:!.vit:.es for the
benefit of enmployees.

Note A—The cost of labor and related supplies and expenses of administra-
tive and general employees who are only incidentally engaged in -
camployeost pension mnd benefit activitles may be included in Account
791 and 792, as appropriate.

Note B--Salariecs paid to employces for nonoccupaticnal sickness during
pericds provided by statute or by company plan may be charged to the
appropriate labor account rather than to employees! benefits,

796 Franchise Roquirements

A. This account shall includo paymonts to municipal or other govermmental
authoritles, and tho cost of materials, supplies and services furnished such
authoritics without reimburscment in compliance with franchise, ordinance, or
similar requirements; provided, however, that the utility may charge to this
account at regular tariff rates, instead of cost, service furmished without
charge undor provisions of franchises,

. Bo When no direct outlay is involved, concurrent c¢redit for such charges
shall be to Account 813, Duplicate Charges — Cre

C. The account shall be maintained so as to readily reflect the amounts of
cash outlays, scrvice supplied without charge, and other items furnished without
charge.

Note A—~Franchise taxes shall not be charged to this account tut o
Account 507.

Not¢ Be~Any zount paid as initlal consideration for a franchise running
for more than one year shall bo charged to Account 302, Franchisos -
and Consents,
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797 Regulatory Commission Expenses

A. This account shall include all expenses (except pay of regular employees
only incidentally engagod in such work) properly includible in eperating expenses,
incurred by the utility in connection with formal cases bofore regulatory commis-
sions, or other regulatory bodies, or cases in which such a body is & party, includ-
ing payments made to a regulatery commission for fees assessed against the account-
ing wtility for pay and expenses of such commission, its officers, agents, and
empleoyoes.

B, Amounts of regulatory commission expenses which by approval or direction of
the Commission are to be spread over future periods shall be charged to Account 146,
Other Deforred Deblts, and amortized by charges to thils account,

C. The utility shall be proparod to report tho cost of cach formal case.

ITtoms

le Salaries, fees, retainers, and cxpenses of counsel, solicitors, attorneys,
accountants, engincers, clerks, attendants, witnesses, and othors ongaged in the
prosecution of, or defense against petitions or complaints presented to regula-
tory bodies, or in the valuation of property owned or used by the utility in
connoction with such cases. '

2. Expensos: Enginooring supplics, office expensos, payments to public service or
other regulatory commissions, stationery and printing, traveling oxpenses, and
other expenses incurred directly in conneoction with formal cases bofore regulatory
commissions. : :

Note A—Exclude from this account and include in other appropriate operating expense
accounts, expenses incurred in tho Improvement of serviee, additional inspection, or
rexdering reports, which are made necessary by the rules and regulations, or orders,
of regulatory bodiese ’

Note B—=Do not include in this account amounts includidle in Account 302, Franchises
and Consonts, Account 1L0, Unamortizcd Debt Discount and Expense, or Account 151,
Capitdl Stock Expense,

798 Outside Services Einplpyod

As This account shall include the foes and expenses of professional consul-
tants and others for ganeral services which are not applicable to a particular
operating function nor to other accountss Include also the pay and oxponscs of
persons engaged for a spocial oxr temporary administrativo or general purpose in
circumstances where the person so cngaged is not considered as an employee of the
utility.

B. This account shall be so maintained as to permit ready summarization
according to the nature of sorvicc and the person furnishing the same.




Fees, pay and expenses oft

Accountants and auditors,

Actuarios.

Appralsers.

Attorneys.

Enginecring congultants,

Management consultants.

Nagotiators.

Public relations counsel.

Tax consultants,

Supervision fees and expensos paid under contracts for general managemont
services.

Note~~Do not inciude imgpection and brokerage fees and commissions chargeable to
other accounts or fees and expenses in comnection with security issues which e
includible irn the expenses of Lgsuing scouritics.

799 Miscellancous Goneral Expenses

This acecount shall include the cost of labor and expenses incurred in con-
nection with the goneral managoment of the utility not provided for elsewhore.

Ttems

Tabor:

1. Miscellancous labor not elsewherc provided for.




OPERATING EXPENSE ACCOUNTS
799 Miscellaneous General Expenses (continued)

Expenses:

Association dues for company memberships.

Cantrivutions for conventions and meetings of the industry.

Experdimentel and general research work for the indastry.

Utility services not chargeable to other accownts,

Institutional or goodwill advertising. (See note below).

Public notices of financial, operating, and other data required by
regulatory statutes, not including, however, notices required in
connection with security issues or acquisitions of property.

Trugtee, rogistrar, and transfer agents? fees and expenses, (At the
option of the utility this type of expense may be charged to account 538).

Stockholders moeting éxpenses,

Dividend and other financial notices.

Printing and majling dividend checks.

Directors! fecs and exponses.

Prrlishing and distributing annual reports to stockholders.

Note—=The coat of anmy advortising for the purpose of influencing public
opinion as to the olection of public officers, referenda, proposed
legislation, proposed ordinances, repeal of exlsting laws or ordinances,
approval or revocation of franchises, or for the purpose of influencing
the public or its elected officials, in respect to political matters
shall not be included herein but charged te Account 538, Miscellaneous
Deductions.

MATNTENANCE
805 Maintenance of Goneral Flant

Ao This account shall include the cost assignable to customer accounts,
sales and administrative and general functions of labor and of materials used
and expenses incurred in the maintenance of property, the book cost of which is
includidle in Account 371, Structuros and Improvements, Account 372, Office
Purpiture and Equipment, Account 376, Communication Equipment, and Account 379,
Other Genoral Plant, and of similar property leased from others. Include, also,
the cost of reopaixing for reuse materials which previously were included in
those accounts. ‘ ‘

B. Maintenance expenses on office furndture and equipment used elsewhere .
than in goneral offices shall be charged to the follewing accounts:

Source of Supply Account 713

Pumping Account 732

Wator Treatment Account 748

. Transmigsion and Distribution Account 761

Merchandise and Jobbing Account. 520 or 785

Garages, shops, and the like Appropriato clearing account




OPERATTNG EXPENSE ACCOUNTS

VIII. MISCELLANEODS
801 Rents

This account shall include rents properly includible in utility operating
expenses for the yproperty of others used, occupled, or operated except.(a) minor
amounts paid for occasional or infrequent. use of any property or equipment and.
(b) rents chargeablo to clearing accounts. (See operating expense imstruction 5).

812 Administrative Exponses Tronsferred — Cr,

This account shall be credited with administrative expenses réco:'ded in
Accounts 791 and 752 which are transferred to construction costs or to nonutility
operation accounts.

813 Duplicate Charges - Cr.

This account shall include concurrent credits for charges which may be made
to operating expenses or to other accounts of the utility for the use of utility
sexrvice from its om supply. . Include, also, offsetting credits for any other
charges made to operation expenses for which there is mot direct monay outlay.

CLEARING ACCOUNTS

901. Charges by Assoclatod Companies' - Clearing
902. Stores Expenses -~ Clearing

903. Irsnsportation Expenses = Clearing

905. Shop Expeases - Clearing

906. Tools and Work Equipment ~ Clearing

90l. Charges by Associated Companies - Clearing

Ao This account shall include all charges made by associated companies
against the utility for any purpose whatsoever, except interest, including
charges for management, supervision, purchasing, construction, accounting,
engineering, legal, financial, rent, advertising, materials and supplies, equip-
ment and other property, commissions, taxes and other items. '

B. This account shall be cleared by charging the appropriate accounts
with the expenditures applicable thereto. : .

Co The records supporting this account shall be so kept as to show the
nature of each charge togethor with the account or accounts to which each
charge is cloared. :

Notc - The mandatory use of this account may be susponded upon order of the
Commission if equivalent information is readily obtainable from other rocords
of the wutility. : :




CLEARING ACCOUNIS

902, Stores Expenses - Clearing

Ae This account shall include the cost of supervision, labor and expenses
incurred in the operation and maintenance of the general storerooms, including
purchasing, storage handling and distridution of materials and supplies.

B. Cash discounts shall be credited hereto when such discounts cannot be
applied to the cost of particular materials.

C. This account shall de clearod by adding to the cost of materials and
supplies a suitable loading charge which will distribute the expenses equitably
over stores issues.

ITtems

Adjustmonts of inventories of materials and supplies.

Books, staticonery, and office supplies.

Building servicea '

Collecting end handling scrap materdals in stores.

Communication service.

Discount on materdals when not assignable to specific Ldems.

Freight, express, etc., when not assignable to specific items.

Heat, light and power for storerocms and stores offices.

Injuries and damages.

Inspecting and testing materials and supplies, when not assignable
to specific items.

Insurance cn materdals and supplies and on stores equ.ipment.

Losses due to breakage, leoakage, evaporation, fire and other causcs.
Crodit any amounts received from insurance, transportation companies
or others in compensation of such lossesa

M¥aintenance of stores oquipmente

Pay and expenscs of purchasing agents, s’borekecpers, clorks, and
others employed in purchasing department, in storerooms or in
store officess

Postago, stationery and printing.

Rents.

Taxes, direct.

Transporting materdals into storchouse, when not assignablo to
e}:»@:::Li‘:’u:: diteas,

Note A ~ Large difforences in tho accounts disclosed by inventories, which can
readily be agsigned to important classes of materials, shall be equitably
adjusted among the accounts to which such cleossos of materials have been
charged since the provicus inventory. Other difforences shall be equitably
apportioned ameng the accounts to which materials have been charged, or in-
cluded in Account 902, Stores Expenscs - Clearimge If the utility so desircs,
it may maintain a roserve for inventory shrinkage as a subdivision of account
258. Miscellancous Reserves and crodits to the reserve nay be obtained by an
cquitable loading charge to stores issuese




CLEARING ACCOUNTS

Noto B - Transportation charges on materials rocoverod from retiraments of
utility plant shall be charged to tho account to which the cost of removal was
chargods ‘

903+ Transportation Expenses - Cloaring

A. This accourt shall include the cost of supervision, labor and expenses
incurred in the operation and maintenance of the genmeral transportation equip-
zment of the utility including direct taxes and depreciation on transportation:

equipment,

B. This account shall be cloarcd by appertionment to operating expenses,
utillty plant or other accounts on a basis which will distritute the oxpenses.:
equitably, Credits to this account shall be made in such detail as to permit =
ready analysis thoreof. L S

Books and stationery.

Bullding scrvice.

Commund.cation service,

Dopreciation of transportation equipment.

Feed and bedding for horses and mules..

Fuel and J).u‘bricants for vehicles (including salecs and excise taxes
thereon). '

Freight, express, drayage, etc., on fuel, repair parts, otec.

Heat, light, and power for garage and garage office. .

Injuries and damagos.

Insurance on garage oequipment, and transporiation equipment,
including public liability and property damage.

License focs for vehicles and drivers, '

Office supplics, postage, etce

Opcration of garages and stables, ,

Pay and cxponses of drivers, mocharics, ¢tc., where same cannot bo
conveniently charged to the particular accounts affected by the
dutios in which they arc engagod.

Rent of garage buildings and grounds,

Maintenance of trangportation and garage cquipment,

Remt of vehicles and other remts. :

Taxes, dircct.

Tiros, tubes and chains.

905. Shop Expenses = Clearing (The use of this account is optional)

A+ This sccount shall include the cost of supervision, labor and expenses
incurred in the operation and maintenance of tho gomeral shops of the utility.




CLEARING ACCOUNTS

Be This account shall be cleared by apportionment to cperating expenses,
Wtildty plant or other accounts, benefited on a basis which will distribute
the expenses equitably, Credits to this account shall be made in such dota:l.l

as to permit ready analys:l.a.

Books and statiomery.

Bullding service.

Collecting and handling serap materdials,

Comnund.cation service.

Heat, light and power,

Injuries and damages.

Repairs to shop equipment,

Rents.

Pay and expenses of superintendents, machinists and other
employces in shops.

Taxes, direct.

906, Tools and Work Equipment ~ Clearing (The use of this account is optional).

A, This account shall include the cost of supervision, labor and expenses
incurred in the operation and maintenance of the genmeral tools and work equip-
ment of the utility including direct taxes and depreciation on such equipment.

B, This account shall be cleared by an apportiomment to operating
exponses, utility plant, or other appropriate accounts on a basis which will
distribute the exponses equitably according to the use of the equipment.
Credits to this account shall be made in such detail as to permit ready
analysis therocf,

Ttems

Books and stationery.

Bullding service.

. Commmication service,

Deprecia'tion to tools and work oquipment,

Fuel and lubricants for equipment, including sales and excise
taxcs thereon.

Injuries to persons and damage to proparty of others in the
operation of tools and work equipmant,

Insurance. .

License feos for equipment

Pay and expenses of operaters, mechanies, and the like,

Rent of tools and work equipment,

Repairs to tools and work equipmort,

Shop expenses.

Taxes, direct,

Note—The use of thds account is optionals, If not used, maintenance of the
equipment, to ‘the extent applicablc to operating expenses, shall be oharged
to Account 805, ,

~1L1




