(Gas Station Facilities Inspection,
Testing, and Maintenance Procedures,

Attachment 3 Utility Procedure: TD-4430P-02

Effective 1/1/2010

Statioh Monthly Routine — Sample Log

Expectations:

1. Perorm station inspection wark: and cerrect minaor issues encountersd.

2. Logissues and associated cormections in the Station Log Book,

3 Fany issues need additional action, submit a Work Bequest and make 5 note on Page 2 under "Comments”
4. Complete thiz fom with each station visit and submit il to the apprapriate supervisar.

Actwlty

Roads: Inspect the condition of the rclad leading into the staticn for
erosion or encroachment.

Log: Log the date, time, employee name, reason for visit, and any
abnormal conditions found.

Pits: Clear valve pits of trash. debris, and spider‘ webhs. Remove
water

Elgnage ".fer‘lf'_-,r that *Station 1.D..* "Keep Qut” “Ne Smukmg and
"Hazard Wharning ™ signs are in plac:e and in good arder

Eye Wash Station: Inspect the eye wash station to ensure that it is
ir gerod wiorking arder and that the water tank is full,

Fire Extinguisher: Check the fire axtinguisher for pressure. Check
the last service date.

Lighting: Check for burned out I|ght bulbs,
Solar Panels: Inspect and check for broken penels and loose wiring.

Stand-By Generator: Ghech fluid levels and perform a “Test Rur’
operatien.

R emmunications:
Phnne[s}: Check tD make sure phones are cperational. Clean as
needed.
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Oll: Check ta ensure that there are at Ieast 2 quarts of valve ailer oil
ingide the building.

HMBP and 3PCLT Plans: Review and verify that the plans are
cC t

-A.Iarms Chack E.E-:untj,.r alarmé to make sure the'_u,r are Dp-er‘anonal
Werify that Gas Cortral received the antry alarm.

Fence: Inspect all fencing, gates, doors, and Iocks. Report any
tarnpering,

Datbe: MName

Comments:
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