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Purpose

The purpose of this Gas Information Bulletin is to ensure a consistent process will be used for identifving,

assessing. and documenting actions taken on gipeline locations identified with elevated third party threat.
Paragraph 192 327 of 43CFR Part 192 establishes the mininiurm pipsling cover for new installations.

Neke: There are no Federal Pipelinge Safety Regulation requirements for maintaining pipeline cover.

Scape

This sommunication is intended to clarify appropriate processes to be followed whenever PGAE employees
identify existing or active conditions that may clevate the thrat to gas pipeline facilities due to potential
third party damage. This policy applies to ALL gas pipelines and gas pipeline facilities ownad by PG&E.
This bulletin shall net change any existing standards or guidelines. This policy was developed by a cross
functional team of Gas Transmission and Distribution (GT&D) employees.

Definitions of Elevated Threat Criteria

A pipeline is defined as having an elevated third party threat whenever one or more of the following criteria
exist. The process for each of the three criteria is described in the "Required Actions” section:

1. Qperations personnel discover a condition that they determing requires prompt assessment or the
pipgling depth of cover is 13 inches or less.

The pipeline depth of cover is less than or equal to 24 inches and greater than 13 inches.
The pipeline depth of cover is less than 36 inches and greater than 24 inches.

The Prpehne Fisk Management Repord, located within the MAPGUIDE program, will be utilized to initiate
and decument actions at locations of concem. This report enahbles the Local Transmission Superintendent
(LT3}, Gas Maintenance & Operations Lead Supervisors and Pipeling Engingers {FLE} to inform the Risk
Management Team whenever a newly discovered pipeline condition exists such as ground movement,
ahaerved erosion, or shallow caver, which may increase the risk to the pipeling and make the pipaline
vulnerable to damage.

Note: 1. VWhen an unsafe condition exists. gas operations employess should take immediate action to
ensure the location and pipeling is safe until permanent repairs are complete. (For instance; use
barricades. signage, etc.)

2. Whenever a gas pipeline is exposed by physical excavation, regardless of the depth of the pipe, a
"Loak Survey, Repafr, Insgection and Gas Quartedy Incident Report,” also known as an "A-Form’™,
should be completed par UQ Standard S4110, Leak Survey and Repair of Gas Transmission ahd
Distribation Facififies. Send the completed "A-Form® to the GT&D Mapping department for GIS
entry.
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REQUIRED ACTIONS

Criteria 1: ‘Operativns employees request prompt assessment’” or “Cover is 13 inches or less.”

Gas Operations Employees
Within 3 days of identifying a condition requiring prompt assessment (regardless of depth). or determining
cover is 13 inches or less through physical excavation, probing, or elestronic depth measurements {verified
by probing where possible}.
1. The gas cperations group discovering the conditicn shall note the fallowing information;

- Pipeline Number and Mile Paint (M)

- GPS goordinates or distance from identifiable lacation, such as the center line of a street

- Existence of any High Consequence structures (schools, parks, hospitals, &tc.) 1ess than 100

feet in proximity to the pipeline
- Depth of cover to top of pipe verified by excavation, hand probing, or electronic depth

measurement (specify if the accuracy has been verified by probing at that location or another
location in the same proximity)

- Other concerns such as wheel loading, deep ripping, or USA vislations
Digital photographs of the site are highly recommended

2. |f district employees identify the concern, the Gas Maintenance & Operations Lead Superviscrs
shall utilize the “Fipefing Hisk Management Report” located within the MAPGUIDE program, to
request analysis by the Risk Management Tearm, who will immediately forward the repart to the
apprapriate PLE for engineering evaluation and corrective actian.

3. If division employees identify the concern, the T&D Supervisor shall utilize the Work Managemant
program to initiate a Waork Request to the Local Transmission Superintendent (LT3). The LTS shall
review the request ang forward 1t to the PLE and Risk Management Team. The PLE will input the
information inte the MAPGUIDE program.

4. See Attachment 1 to this bulletin; Using ManGuide fo report Pinatines with Elevated 3 Part
Threats, for instruction on how to complete the Pipe Risk Evaluation Feedback Form and a Sample
Email.

Pipeline Engineer (PLE)
Within 10 days of receipt of the notification the PLE will:

1. Review the location, and determine if additional safety measures are required. Evaluations could
include P-Stress calculation, risk calculations, land activity, sagement rights and site visit.
Frotection measures may include recommendation for additional property owner notification,
signage. lowering, machanical protection, or other enginegred solutions. The PLE will work with the
local 05 andfor LTS to determine the appropriate protection measure(s) and corrective action plan.
If o additional protection measures are desmed necassary, this information will bé provided to the
ariginator and forwarded to the Risk Managemant department to file.

2. The PLE's calculations and recommendations will be published and stored in the shared drive, in
the following folder: TAENGILIBRARYRisk Mgmt ReportsiPipeling Risks. (The T drive iz located

3. See Attachment 1 1o this bulleting Using ManGuide fo report Pipalines with Etevated 37 Part
Threats, for ingtruction on how to complete the Pipe Rigk Evaluation Feedback Form and a Sample
Email.
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Risk Management Team (RMT)
Within 20 days of the receipt of the notification, the RMT will:

1. Determine the property owrer and send out a Property Owner Notification letter. This letter is
slactronically documented in the Public Safety Information Program (PSIF} Property Owner
Motification database. Once the propenrty is selected for notification, it will automatically be placed
in the bi-annual property owner natification program.

2. If requested by a PLE, an email describing various risk reduction alternatives with corresponding
risk ratings will he sent from the RMT to the ariginatar of the “Pipeline Risk Martagameant Report”
and PLE. The Risk Mgmt Team will document all correspondeances by saving the e-mails in the
shared drive, in the following folder, TAENGWLIBRARYRisk Mgmt Reports'\Pipeline Risks, (The T

the Risk Mgmt Team will document the PSRS record number in the Risk Management Report file.

3. The “Pipeline Risk Management Report”™ shall be forwarded to Mapping and the relevant data
entered as an "A-Form” in the GIS program.

4, See Attachment 1 to this bulletin, Using MapGuide fo report Pipslines with Elevaled 3 Part
Threats, for instruction on how to complete the Pipe Risk Evaluation Feedback Form and a Sample
Email.

Criteria 2 — "Pipsline depth of cover is less than 24 inches and greater than 13 inches ”

{(5a5 Operations Employees

Within 3 days of identifying a depth of cover less than 24 inches but greater than or equal to 13 inches
through physical excavation, prohing, or electronic depth measurements (vearified by prohing where
possible):

1. The group discevering the condition shall nate the following information:
- Pipeline Number and Mile Point {MP)
- (PS coordinates or distance from identifiable location, such as the center line of a street

- Existence of any High Consequence structures (schools, parks, hospitals, ete.) less than 100
feet in proximity to the pipeling

- Depth of cover to top of pipe verified by excavation, hand probing, or electronic depth
measurernant (specify if the accuracy has been verfied by probing at that location or anather
location in the same proximity).

- Other concerns such as wheel loading, deep ripping, or USA viclations

Digital photographs of the site are highly recommended

2. If district employees identify the concern, the Gas Maintenance & Operations Lead Supervisors
shall utilize the “Fipefina Risk Management Repart”, located within the MAPGUIDE program, to
request analysis by the Risk Management Team.

3. If division employees identify the concern, the T&D Supervisor shall utilize the Work Management
program to initiate a Waork Request to the Local Transmission Superintendent (LT3). The LTS shall
review the request and forward it to the PLE. The PLE will input the information into MAPGUIGE.

4. See Attachment 1 to this bulletin; Using MapGuide fo report Pipalines with Elevated 3* Part
Threals, for instruction on how to complete the Pipe Risk Evaluation Feedback Form and a Sample
Email.
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Note: If a sondition exists that requires prompt assessment use Criteria # 1.

Risk Management Team {RMT)
Within 30 days of the receipt of the naotification, the RMT will:

1.

Determine the property owner and send out 2 Property Owner Motification letter. This letter is
electronically documented in the Public Safety Information Pragram (PSIP) Property Owrer
Motification database. Once the property is selected for notification. it will automatically be placed
in the ki-annual property owner notification program.

Perform Risk Calculations and evaluate possible nsk reductions for different potential mitigations for
the lgcation. The RMT will then forward all information pertaining to the elevated threat to the
appropriate PLE for consideration.

An e-mail describing various risk reduction alternatives with the comesponding rigk ratings will be
sent from the REMT to the onginator of the "Pipeline Risk Management Repor!” and the PLE. The
Rigk Mamt Team will document all correspondance by saving the g-mails in the shared drive, in the
following folder: TAENGILIBEARY\Risk Mgmt ReportsiPipeline Risks. {The T drive is located at
wallat a1 In addition, if a project is required to addrass the concern, the Risk Mgmt

Team will docurnent the PSRS record number in the Integrity Mgmit Scheduling database.

Tha “Pipafine Risk Management Repart” shall be forwarded to CGT GEMETS Mapping and the
relevant data entered as an “A-Form® in GIS.

See Attachment 1 to this bulleting Using MapGuide o report Pipelines with Elevated 37 Part
Threats, for instruction on how to complete the Pipe Risk Evaluation Feedback Forrm and a Sample
Email.

Pipeline Engineer {PLE)
Within 45 days of receipt of the original netification the PLE will,

1.

Review the location, and risk calculations, and determine if additional safety measures are reguired.
Evaluations will include P-5tress calculation, land activity, and easement rights. Protection
measuras may include recommendation for additional property owner notification, signage,
lowering, meachanical protection, or other engineered solutions.  PLE will work with the local Gas
Maintenance & Operations Lead Supearvisers and LTS as neaded. If no additional protection
measures are desmead necassary, this information will be provided to the originator and forwarded
to Risk Managerent to file.

The PLE's calculations and recommendations will be published and stored in the shared drive, in
the following folder: TAENGILIBRARY\Risk Mgmt ReportsiPipeline Risks. (The T drive is located
at vYaingiern TR T

See Attachment 1 to this bulletin; Using MapGuide io report Pipetines with Elevated 3° Part
Threats, for instruction on how to camplate the Pipe Risk Evaluation Feadback Form and a Sample
Email.

Criteria 3 — "Pipeline depth of cover is less than 36 inches and greater than 24 inches."
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When a pipeling’s depth is determinad by physical excavation to be less than 38 inches, an *A-Form™ shall
be completed and sent in to CGT GSMATS Mapping. GSMATS Mapping shall post the information in GIS
within 30 days of receipt of farm. If the line is not exposed, and the line is identified using probing or
electranic depth measurements (by probing where possible) then the following shall be completed:

Gas Operations Employees [for probing and electronic depth measurements only)
Within 3 days of identifying a depth of cover less than 36 inches but greater than, or equal to, 24 inches:

1. The group discovering the condition shall note the following information:
- Fipsline Number and Mile Foint {MP)
- GPS coordinates or distance from identifiable location, such as the center line of & street

- Existence of any High Consequence structures (schools, parks, hospitals, etc.) less than 100
feet in proximity to the pigeline.

- Depth of cover to top of pipea is verified by hand probing, or electronic depth measurement
{specify if the accuracy has been verified by probing at that location or another location in
proximity)

- Other concerns such as wheel loading, deep ripping, or USA viclations
- Digital photographs of the site are highly recommended

2. If district employees identify the concarn, the District Superintendent shall utilize the “Fipeline Risk
Management Repart”, located within the MAPGUIDE program.

3. If division employees identify the concern, tha T&D Superviser shall utilize the Work Managemsnt
program tg initiate a Work Beguest to the Local Transmission Superintendent (LTS). The LTS shall
review the request and forward it to the PLE. The PLE will input the informatian inte MAPGUIDE.
The PLE will forward the infarmation to mapping to be entered in GIS.

4. See Attachment 1 to this bulletin; Using MapGrside fo report Pipelines with Elevated 37 Part
Threats, for instruction on how to complete the Pipe Risk Evaluation Feedback Form and a Sample
Email.

Mote: [If a condition exists that requires prompt assessment use Criteria # 1.

Risk Management Team (RMT]

Annually the RMT shall query GIS to determing all parcals with new “A-Forms®, or existing Pipeline Risk
Management Reports, indicating cover less than 36", A Froperty Owner Motification letter shall be sent to
all newly identified parcels. These |etters shall be electronically documented in the Public Safety
Information Program (P3IP) Propery Owner Motification database. Once the property is selected for
notification, it will automatically be placed in the bi-annual notification program.
General Training and Documentation Reruirements:

1. Al FLE, DS and LTS are required to have MAPGUIDE training and access.

2. All recommeandations and mitigations outlined in this bulletin will be initiated in MAPGUIDE.

3. All tracking documentation will reside in the Risk Management Reports.

Approved by:
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{Original signed by - Manager Gas Systemn fniegrity)
Date: November 15, 2006

sutvorcs: I

If you have any questions about this bulletin, please call the employee(s) listed below:
Contact{z):
LAN 1D{s):
Phoneals):
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