Information on Guide to Record Retention

A PGAE Guide to Record Retention has been prepared and is available for
viewing and downloading on this siie.

CAUTION: Retention periods shown on the guide are only valid as of the date
the guide is printed or posted on this site. Additional retention may be necessary
to comply with other legal requirements or regulation changes placed into effect
after the posting or printing of the guides.

Cfficers or their designees may add additicnal records to the Guide to Record
Retention by forwarding a list of additions to the Records Center, 2850 Bayshore
Boulevard, Brisbane. The list must specify the exact fitle of the record, the form
or report number {if applicable), and all essential retention paricd information.

For additionai information contact the Records Center on PGAE Extension 8-
579-2281.

{Rev 3 - Drter) Sepimnber 23, 2003)
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