Ll

| c | o | E

[ [ |~

Record Type
Iproupings of elated records)

E&D - Enginearing: P.J. Martinez. USP4 lead:

| Adeditices & Batteimants t Flant [apital ols and facility
e xpenditures)

| As-built Records of Faclibes

[ATS Issued Dept Reports:  Standards. Lab Calibration, Chemical
Analysis, Asbastos Analysis, Mon-Oestrustive Examination,
Metallurgical Failune Analyss, PCE Analysis, Soil RestivityGraund
(Grid Reports, Muclear Reconds, Erndronmental retabed, abc

Celineations
Dislectic Testing Reconds

Documnents ce evidence callecied as part of the wtilay's cwn
rvastigation redated to an incident o pale calculation
Enginaering Documerts. for Consiruction of Electric Facililies

Gas Servca Record

Hazardous Chamicals in Laboratories (TES)

- Chamical Hyglera Plan

nspaction Records - Leak Repar or Pips Exposure

Leak Survey Inspection & Repoit Fain A

Leak Survey Maps
Leak Survey Logs

Manhale Frints
Hetwork O Test Reports:

Patrol, inspection and mairenance reconds of electric distribution
=cuipmant

Substation "profection systesrs” that are part of the bull electnc
[=ystern lest and mainenance repos.

Substation equpment test and maintanance reports (all)

| Sulstation protective relay best ard maintenance reparts. all)

Substation transmission equipment maintenance reports.
{equimment that is CAESD cantrolled)

Sutsstation lransmission equiprment 1eal and mainlenance reports
{certain paths identified by WEDC)

Systern Protection Relay Setting Documents far new relay
nstallations.

[System Protection Relay Miscoeration Investigations
System Protection Relay Miscperatian Investigations WECC Paths.
16, 24, 26 &6

| Systerm Frotection Documentation of Coardination of Frotective
Relays

Systerm Protection Certdfication of Protective Relay Seitings WECT
Paths 15 24, 28 86

Yes

Yes

ha

ha
Ko

Yes

Yes

Yes

Yes

Yes

Yes

Yes
¥es

¥os

Yes

e

e

Ve

es

Yes

Yes

Yes

Yes

Yes

USF4: Records Retention and Dispasal Guidanca for Transmission & Distribution Systams. grouped by SVE Direct Repart Business Araa
I Ratention
Mardated By

Federal/State Law

Who Mandates Mardted
Retertion Retentan Pesied
FERG 304, Titke 18 I 50 Years
FERC 354 Tite 18 I Lite of facility
| hene 1 Hone
| hene Hone
Hone | Hone
CPUC GO 95 . Ruke 18 | 5 years
FERC 354, Titk 18 T8 ywars abler Facility is retired
FERC 354, Tk 18 | Lite of facility
CCR, Tieke 8, Section 304 I Indefinely
40 CFR Part 182.708 | Life of facility
49 CFR Parl 182.708 | Life of tacility
45 CFR Part 192.709 | B years
49 CFR Part 182 Life of Tacilty pliss 1 year
FERLD 384 Titla 18 | Lte of facility
| FERC 584, Titke 18 | Lite of facility
FERC 235, Tille 15 | 3 years
WERT Standard PRC-0051 | 3 yesrs
|Code of Federal Regulatons Tite 18, | 5 years
| 1253 |
Code of Federal Regulations Tile 18, relay mairtenance records
1253 are 35 years, histary records.
ara life.
CAISO Transmission Contral Maintenance cycle glus 2
Agreemant, Appendic C &1 wears. Far non-routing
mantenance, 2 years after
completion
WECC Standsrd PRC-STD-005-1 ALlEast 4 years

Pathe 15, 24, 26 &6

FERC Tithe 18, Part 125, Schedule Reetain ungil retired

Recommanded
Dispesal Period
[may vary by business need)
["aftes Tulflling mandated retention
| ftee Fulfilling mandated retantion

ket permanent

up to 10 years
& years

| atter Fulfilling mandated retertion

[atter Fulfilling mandaied retention

| after fulfilling mandated retention
kept parmanent

|"aftes Fulfilling mandated retantion

[ aMes Tulllling mandated retention

| 10 yaars.
afted fullilling mandated retantion

| atter Fulfilling mandated retantion
| atter Fulfilling mandated retension
up I 5 years

E] years minimum, but at least a
Tull mairtenance cycle

|78 years minimum, but at leass a
| Tl mainenance cycle

S years minimum, but at least a
full mairdenance cycle

s years minimuwm, but at least a
full mairtenance cycke

| & years minimum, bl al least a
full mairtenance cycle
1 year after relay removed from
sanice

2
MNERC Standard PRC-004-1, D 12 months, or il coreciie
Compliance, Section 1.3 Data action glan kas bean

Syears

Retention execufed, whichewer is later

WECT Standard PRC-STD.003-1, D.

Compliance, Section 1.2 Data g least 1 year
Feteriion

MERC Standard PRC-001-1, T

Compliance, Section 1.3 Data Maintain current in-force

| Rﬁﬂmm | documents
WECC Standard PRC-STD-001-1, D
Compliance, Section 1.3 Data A2 least 1 year
Retention

5 years

5 years

5 years

Records data, updated as of 41810
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(Comments
{enter remarks, if needad, far acditional clarity]

Keap capital ol puichase recoids locally. Facility esperditures kept by CRE. PGE Guide 1o Recsrd Retention

Kept permanent far business needs.  Reports ane proviced 1o clients who have retention responsibility, ATS keeps these reconds for future reference in our own databaseflivrary. Clierts will aften request histancal data from us and this is a vaive-added senice we provide
Histoncal records. ara slse used by ATS employess for research and referance.

wept up ba 10 years in conjunction with general corespondence and e-mails.
Ratmned & years o fulfill Amencan nations Standards Insttute (AMNSI) for Vehick Mounted Elevating & Rotating Aerial Devises: ANSUSIA AS2 2-2007; Sechon 8.3
Test Reports are kept by Electrical Unit alectronically and paper cogy. Dsta also erered into TEAMS - Fleet Database for each truck. Als 2 Sticker is placed on each tested truck and bner and the ok has @ copy of the test report POSE Diglectric Manusal

(CPUC imsued Mew Rule 18 in Sep 2009
[Actual Practice; Pole caloulations ane retaned in indwidual estmators’ paper files nomaily onger than 5 years until rooms are needed,  Linsure about evidence retention, Thes is new to PGAE and also process is being deseloped to ensure pole caluiations and evidence

Kept permanent far business needs, Matenals & Chemistry Linit _

Retention pericd defined i 54110, OMAC

Test reparts far each of the network ail chambers are kegt for trend information on the units
[Actual practice: Records kept far minimun 5 years in Divisions bo ensune compliance

Applies o relays, communication systems, sensing devices, batierles and do controd circuits. Retention requirements are somewhat canfusing. Evdence of last test could be 8s long a8 12 years, but D.1.3 calls for 3 years for "sudi data” NERC Standerd PRC-005-1

[:]
7]
L&
|
| 10 ]
| 11 ]
| 12 ]
| 13 ]
14
E Retention period defined in 547110 and also kept unbl more room is needed
| 16 |
|17 |
| 18 |
| 19
| 20
n LIERA differant squipment have different rmsention panad, from 3 years 1o ide Ublity standgand S3327 Retentan per LISP4
21

Utdity Standard 53323

Resits in retention periods from 2 years io 14 years. CAIS0 Transmission Contral Agreement, Appendix C. 61,

(Cumrerilly agplies bo all lnes and eguiprment associated wilh Paths 15, 24, 26, BIWEDC Standard PRC-5TD-005-1

Records of sefting caloulations are maintained in lacal Systam Protectian offices, current relay settngs are maintained in Aspen Relay Databass

Records of relay operations and miscperations are sloved in Access database, Decuments should be retained at |east uril the next NERC audit, which i 2 pears

Records of relay operations and miscperations are stoeed in Access database. Documents should be retained at ieast urtil the next NERC aud, which & 3 years

Evidence of compliance is documented in Access database.
Documants shauld be retained at least untl the next NERT audit, which is 3 years

Cocuments shauld be retained at least until the next RERC awdit, which is 3 years

Reconds data, wpdated as of 41870 Zolad



34

A B C D E
HERC Standard PRC-0ME.T, B
5
30 | System Protection Disturbance Monioring Recaords Yes Requirements, R 3 years S years
MERC Standard FRC0221, D,
: & .
gy:l::m Pretectian Analysis of Undervatage Load Shedding Relay Yes Compliance, Section 1.3 Duta 2 yaars 5 yoars
31 [FPerens Retertion |
Transmissicn line inspection and patral maimtenance reparts Yes WECC Standard PRC-STD-005-1 At least 4 years 4 years minimum, but at l=ast a
32 |icertain paths identified by WEST) Paths 16, 24, 26, 86 full mairtenance cycle
Transmission ling inspection and palal mamlenance r@pots Yes CAISD Transmisaion Conlral Mairilenance cycle glus 2 | 5 yeans minimum, but at least a
{equipment that is CAISO controlled) Agreement, Appendix C, &1 years. Far non-routine: full mairtenance cycle
maantenance, 2 years aftar
33 comaletion
Vault & Fad Prnts. Yes FERLC 354, Titke 18 Lite of tacility after fulfilling meandated retantion

Reconds data, wpdated as of 41870

ol ad

GTRO0002480



Cosuments are generally stored with relay event analy
mants shauld be retained at least until the next NE

awdit, which is 3 years

Recorts of relay operations and miscperations are stored in Access database, Documents should be retained at ieast urtil the next NERC audi, which is 3 years

(Cumently applies ta all nes and sguipment associated with Paths 15, 24, 26, BWECC Standard PRC-STCA008-1

34

(CAISC Transmession Cantial Agieerment. Aapandic G, 6.1

Reconds data, wpdated as of 41870
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la

s [= |s |e

&

Pratective Relay (PR) misaperation report SOE

[ Agresaments and Contracts (genersl meandate)

(Customar Camplaints

(Cybsar Infrastructura Prosectian (CIF)

Electiic Emesgenay Plan (EEF) Laad Shedding and balance
=ystem)

Emesgancy Preparedness - Business Continuily Warkarcund Plans |
Emergancy Preparedness - Elecing Emengency Oparating Plan
Emprpancy Preparadness - Post Events Crtiques & Evaluations

Engineering Reparts

Mandated Reparts

(Dperations Instruction and Gusdance

[Dperations Lags

Woice Logger Recording Logs for NERC certified system
dispatchers

Cuality Assurance and Cartral
Remedial Aclion Scheme (RAS) Misoperaticn Sequence of Events |
{SOE)

[Suisstation Charts

[Techrical Training

Weq Management

Yes

¥os

oS

Ha

Ka

Yes

Yo

¥es

Yes

es

Yes

Yes

Ha
Yes

Yes

8]

E

A | C
E&D - Enginearing & Operaticons; Mark Johnson. USP4 kead: ]

FERC, Tithe 13

Califamia Codes - Public Utlity
Codes Section T34-T38 | Rules 17,
7.1, and 17.
MHERCANECD

| NERCAWECC, CPUC sectian 583, |

Gowamor's Expoutive Crder D-38-01

Mene
Mone
Nene

WERCANECT

HERCMECT, CAISD, CRUC, 5F

FERC - CFR1E
HERC Rule af Procedure

FERC Crdar 2004 NERCANECT,
CPUC, FERC 18 CFR 1253
MERLC COM-O0Z

WERCANECT

FERGC Tifle 18

MERCAVECT

Mene
MHERCANECT

CPUGC, 3085, Rule 35

4 years gfler expiralion of
unlil the conclusion ef any
contract disputes, whichever
is later,

¥ years

& ymars, if not spacified
expressly by regulsion

5 years, if nct specified
sapressly by reguiator
Mone
Mome
Haong
5 years, if nct spacified

pupressly by reguiaton

5 yearns, if not spacified
expressly by regulator

5 years, if not spacified
expredsly by regulaton

7 yaars

1 years

| At least 1 yr from the evert |

|5 years from the date of the

quality assuranceicantal
acthity

| A% least 1 yr fram the svent |

Mone
4 years

S years

[ after Tulfilling mandated retention

up 1o 10 years

I Purge aftar tha & year mandased
penod unless a legitimate
business reason exists bo retain
langer
Purge after the 5 year mandated
peniod unless a legitimase
Blisingss reasan @xsts b retaln
langer
up o 5 years

uprta 5 years
up o 10 vears

| Purge after the § year mandated
period uniess a Ingitimane
BUSINESS TBAS0N 8X51E 1o retain
langes
[ "Purge after the 5 year mandated
penod unless a legitimate
business masan axsts b retain
Knger
| Purge aler the 5 year mandated
period unless a legitimate
business reazan exits bo retain
kanger
[ aéter futflling mandated retanticn
up 1o 10 years
7 years, after fulfilling mandated
and internal requined retenticn
pericds
Purge after & years unless a
Ingitmate business mason st
bar ratain konger
| after Fulfilling mandated retertion

Purge after 5 years unless a
legitmate business reascn exists
ta ratain longes
& years
Purpe after 5 years unless a
legitmate business reason exists
b retain langer
up to T years

Reconds data, wpdated as of 41870
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PR ntemonnection agregments

S0 Cutage. Tach Dawn

Mandated pevicd based an FERT title 18 Audits nule of & years. Any recands MERL related have & recommanded desposal pericd of after & years uniess mandated pencd is graater than & years, of uniess legrimats busingss pUpass sxists 10 eiain lenger {par Lawe Dept,

1
(CIP-002-1 Critical Cyber Asset ldentfication
38 |CTIP-D031 Security Management Cantrols Access Cantrol CIPO04: Perscnnel and Training Standards CIPODS: Electronic Security of Critical Cyber Assets
Mandated pesiod based an FERC tithe 18 Audits ule of 5 years. Any recards NERG related have a recomemended desposal pericd of after 5 years unless mandated period is grester than & years, or unless legtimate business puipase exists o retain longer {par Law Dept,
.

MERT Standard EOF

s [= |s [e

UYLS, 8PS UFLS | PSLF Basecases, histancal peak load

.
[

Any records NERC related have a recommended disposal period of after 5 yeans unless mandaied period is greaber than 5 yeans, or unless legitimate business purpose sxsts o retain longer (per Law Dept,
Lina fuadability report, WECC ceified hours worked, Quarterty repoet for Restaration Training with Muclear PP, ORG charts weekly, Caily koad forecasts, Summer and Winter Operating Plans, DOE Reports, cLI‘:IQE-REII!thIL'p‘ eport= CAIDYSAIDISAIF], WECT messapges,
HERC Cutage Reparting for VES management, Manthly load mport

&

Mandated peried based on FERC tite 18 Audits rile of 5 years Any reconds NERG related have & acomenended dapasal period of aMer 5 yeans unkess mandated period is grester than 5 veads, of unless lagitimate business puipass exists 10 retain loager (per Law Dept,
i

Electnc Systems Restoraton Suidelines ESRG, OCH, Dispatcher Instructions, 500k kanual

Switching logs, Oy log detabase ESLICALISISLIC Application for Workd TOF QutageSAF ERR, DISOKT, FERC Crdar 2004 Sign-in logs, Load forecasting, WECC-NET, DCC logs, ETED Logs, Storm Critiques, Sinp Charts, RAS Events, EMS, RT SCADA, WELD

46 |recsages,
ritemal requirement; required o retain for up o 7 years, see SLA link [see section 1.3, page 3) hitpidfessasconfitemfonsmaisensc I ImVELA LibrangDispfom aspeiD=228

Mandated pesiod based an FERC tithe 18 Audits ule of 5 years. Any recards NERG related have a recomemended desposal pericd of after 5 years unless mandated period is grester than & years, or unless legtimate business puipase exists o retain longer {par Law Dept,
Althowgh this requirement descusses about “Audits”, this 5 ypear rule will be applied ba other inbemal assurance activites ta lean on this side of consenatsm
Mandated pevicd based on FERC fitle 18 Audits rule of S years. Any reconds NERC related have a recommended disposal pericd of after 5 years unless mandated period is grester than © years, or unless legitimate business purposs exists o retain lenger {per Law Dept,

S0
21 Jitemal requirernent that Substation charts ane stored in each division Distribution Engineering office
Mandated pesiod basad on FERC title 18 Audits rule of 5 years. Any reconds NERC related have a recommended disposal pericd of after 5 pears unless mandated period is greater than 5 years, or unless legitimate business purpose exists 1o retain longer {per Law Dept,

e Mgt has ot been able ba determine any spesilic G4 codes ar statutes’ relating o cur work IS (Law) =nc [ (v<5) arc continuing ta assist in determining any. 0 generl, tere appears to be an expectation that Veg Mgt pravide data requesis
53 ot he CPUC fram the previous 5 years. These tend to be general in nature (L. number of remewals, trims, costs, eic ) | believe NERCAWECT requirements are included in and adegquately handied by ather departmenss

Reconds data, wpdated as of 41870 Gof 4d
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A | C | 5] E
54 |E&D - System Raliability & Suppart: Ken Wells. USP4 lad: i ]

(Compliance Rk Management [CRM), includes project Nles on Ng Mene [ Mone up o 5 years
55 |complance activities
| |Customer miiabilty issues, analysis and presencations, and ofher | o I Mene I Mone: I upto & years
56 |redability project reconss, sush as BLITZ | | | |
Electric incicent reparts and respanses b3 data requests from Yes FERC Title 18 S years after the date of the | after fulfilling mandated retention
57 |ePuc issued meport
[ |Erectionic Distiibution Asset Recards & Certralized Elssirc | Ha | Hone | Hone | kept permanert
| 58 |Cistribution Systern Assets
Enterprise Risk Management (ERM], includes rek sssessmant | Ko I Mone | Mone | up to 10 years
results for sysbemn salety and urban wildiand fire
[ B0 |Gas intemal matenal Test Reports Ho Hone Hone up 10 10 yoams
Gas qualilication reconds - welding ard plaste conpection Yes DOT 4PCFR -Fart 192 - Subpen E & 5 years up to 10 years
61 F
|~ [Methods and procedues for gas and siectrc I Yes I FERC Tiie 16 15 years sather aftar versian | kagt parmarent

suparseded of no longer used
(for extemal regulator audit

B2 purpoeses)
HERC ard supporting eviderce | Yes | FERC . GFR1B 5 Years, # nat specified | Purge after the 5 year mandated
MERC Rules of Procedurg epressly by NERC in the period unigss a legitimate
apphcabie Sendand business reasan xs1s o retain
langer
HERC Audit and Viclation Irmvestigation Records: [ Yes [ FERC - CFR1E | S Years from date of | Purge after the 5 year mandated
HERC Rule af Procedure: resciution or final dispasition, pencd unless a legitimate
business reasan axsts o retain
karges
[CUTAGE records database | Tes | CPUC D.66-05-045 | 10 years. | kel permanent
(Quakty assurance audit files, includes final reports with data and Yes FERC Title 18 S years after the date of the | after Fulfilling mandated retention
phatos msued report
Uity benchmarking studies | [ | oo | Hone | up 10 10 years
Work procedure armons Ko Mone Hone up 1o 10 pears
Reconds data, wpdated as of 41870 Tol4d

I GTRO002484



[Attheough this requirement descus=es about “int2mal auditing”, this & year rule will be applied to other internal assurarce activities o l=an on this sde of conservatism.

kept parmanent fof business analysis neads

malntainad by SRE&S gas work pracedures team

Kept permanant far busingss needs. This requiremant discusses about audit recand ratanbian, and aithawgh not spacific abaut methods and procedures, this & vaar rula will b appled 1o ban on this scde of conservatism.  Alsa, 1o ansura to satisty FERC - CFR1E NERC
Rule of Procedure

Disposal penod based on sk and achice from Law Dert (S

Cispoeal period based on risk and advics from Law Dept (D

Bapl parmanent 1o business analysis nesds

Althowgh this requirement discusses about “Audits”, this 5 year rule will be applied ba other inbemal assurance scthites ba lean on this side of conssnatism

Reconds data, wpdated as of 41870
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73 |gudes and repors

A | B G o] E
"ﬁ E&D - TAD Businass Operations: Bill Arndt, USP4 lead:
| [working crafls. budget and ferecast fles. . incliges cost I [ Mo Mone up o 5 years
pracuctvity repants and analyses, inancial presentalions, progrm
seview materials, cycle farecast { detail planning repocts and
nstructions, business scorpoards and metrcs, quartery busness
T |reviews and aparating plan arafs
[ |Buswmess Case fles including EASOF and other documents used | Yes FERC Tile 18 Life of tha facility altar ulfiling mandated penod
71 |to apanave projects
| |Cownicaced order detail, arder detail clean Up repaMts and | Ka Mene Mene upita § vaars
| 72 |statistics |
|Scétware tal cevelopment, maintenance and coerations, user Ha Mone Mone up to & years

Reconds data, wpdated as of 41870
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E|

F
Reler bo Accountng ard Corporate reconds & ISP wabete,
U lirk at ISP website: Aty (et cormp. pae com/RacaidRatention

Reconds data, wpdated as of 41870
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| C

[E&D - Gas Tr a

Bab Howard. USF lsads: Trista Barkovitz, Brian Dautin

7% |E&D - GTAD - Chrem. Ramed

relevant production area is
abandoned. (ncluding
gleanng, balling, shooting,
&b, records; ook pressue
apan flow, production; gas
analysis reparts, ate |

[ Agreamenis - Clean Up Yes DCTSC /DOl Regioral Water Quakty | 10 years after termniration of 10 years afer terrnination of
Cantrol Boards omdersiparmits or construction | oroersfpermits o construction of
of tha remedies the remedies
76
Clean-Up Agreaments ard Crders Yes DTSC ¢ DO/ Regional Water Quaty | 10 years after termiraton of | 10 years afer tarminaton of
Cantiol Boards ardersiperimits of consliction | ores/peimits of constiuction of
of the remedies the remedies
77
Wasia Discharga Parms o5 Rageanal Water Cuality Contrel & yaars far all manitanng 5 yaars far all manitanng
Baards informiation including logs, infarmation including logs,
results, atip chans, results, sbip charts,
dateftimefpiace of sampling. | datefime/place of samping
and samdar infarmation ard similar mformation
7B
[ [HMESManies: Retantian Yes OTSC ICUPH Heakth & Safe C. | 3 years I years
i) 21602
[ 80 |Es0 - GTaD - ESS
[ |Ergineering Records Ve FERC 364 | & years afier facility is retied | 6 years after facility is retined
&1
Engineering Recards Drawings Fes FERC 364  years afer Facility is retived | 6 years afler Facilily is retired
&2
83 |As-Bunt Recants of Facdibes Tes FERG 364 Lite of Facilty L af Fasility
54 |audite - CFUC Yes CPUC G0 1128 & years & pears
|85 |Zas incident Quarterly Repart Yes CPLC G0 1128 B years & years
[ 86 |zas ncidents Yes CPUC GO 112E & years & years
§E |Eto . 6Tan - Go&r
[4H.) approwal o listing for certain CHG systems and components Ko Hene Hone: Life of taciiy
&8
[ |inspection of carsairers by LMG operstor prce ta insial opertion Ha Hene 1 Hone Life o facisty
&9
[ |HGV station construction drawings and docurnents (not permits) Vo= 2007 CFC 1054 6 retain on site durng retain on site during constructon
canstruction
Testing of CHG piping. Labing, and hose assermbles afler Ha Mene Mune Life of faciity
91 |mstallation
Traiming of self-senics users of NOV stations L] Mone Mo Life of taciity
g2
53 |chart - MACP Pressure Verffication (Distr & Dfm) Yes DOT CFR 162.741 Life of facility Life of faciity
[ 54 |Fecord Of Ganermi inspaction & Operating Tests Yos FERC 230 % years years
95 |Adequate Wiing Oata Yes FERC 23C 3 years 3 years
OB |3as Dehyavation Plant spection Report Yes FERC 23C & years & yeary
Maps - Urderground Storage OF Matural Gas Yes FERC Z3.1C 1 year after resarvor, fisld, or | 1 year afer resaoir, feld, or
relevant storage area is relevant storage area is
a7 abandoned abardoned
Well Records - Gas Production e FERC 22 Retain one year aber field ar Retain one year ather fald or

rebevant production area is
abandoned, {including cleaning,
balling, shaoting, &z, reeords,
ik prassung, apen Mg,
production; gas analysis reports,
)

Feconds data, wpdated as of JHEM0
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76

-
=

CR - Mandests stared on-site

(TGOS - CRGILNG

2006 NFPA S24.5.1 and 2007 CFC 2208.2 Withoul {wia) necords, dificull 10 prove complancs, thus life of fasilty
(GD&F - CHGILNG

2006 NEPA S8 7 - wia recards, difficult to prose eompliance. thus B of facility

(GDEP - CRIGILNG

(GDEP - CHGILNG

2006 KFPA 52:8.10.1 - wio records, difficult lo prove compliance, thus life of Facility

GD&P - CHGILNG

2007 CFC 2208 4 or 2001 CFC 5204 6. B SCR 525{8)(5) - wio records, dificult to demonsirate compliance, this life of facility
TD 41255 5P, 48356 (S0 £30)

GDEF - PipebneiMES Gas Transmisson & Distribution

[GD&F - Siakon

(GD&F - Slation. SIS 462-1

[elelefs [= [s [z |z [deldlsfels |= [ofz [a

L
a9

GD&F - Statian

Reconds data, wpdated as of 41870 1Z of 44
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A B C | 5] E
el Riecords - Urdergrourd Stesage Of Natural Gas o5 FERC 23.1A4 Well records, rapants and Wall reconds, reports and logs
logs which includes data which includes data ralating 1o
relsting bo pressures, injecied | pressunes, injected volurmes,
wolumeas, withdrawn wolumes, ‘withdraram volumes, core
com analysis, dady volumes | analysis, daily wolumes of gas
of gag injected Int and | injectad Inte and withdrawn from
willdrawr Trom resenoir, and | fesenvain. and cushisn and
cushion and working gas | warking gas volumes far sach
walumes far gach resanoir, TESENOIT,
Retain 1 year after neservoir, | Retain 1 year after resenvair, fiekd,
ik, of relevant storage afea | of falevant sharage ana is
is abandansd. abardoned.
28
Gas Meter Mulbplier Recaord Yos CPUC section 734-738 nile 17, 171, & years 5 years
100 17.2 |
[T07|Eso . 6TAD - GSO
[TH2|5C Cumm oy Producars (RT17GS) Yes FERC 124 1 50 yaars. 50 years
5C Expense Statement (REc1GE) Yes FERC 124 50 yaars. S0 yoars.
[(Actual Delveries and Adjustments by Calfomia Preducton Metes Tes FERC 158 & yasrs & years
104)iEas)
%Fpﬂlmmn Far Clearance - Gas. No Hene Hone & years
Calitornia Ges Furchases [CALGAS) s FERC Farm 2 & yaErs & yaars
107 |Saliternia Production Imbalance Staterment (S00] es FERC 15 B & years & years
Comprassar Operation And Reparis es FERC 23L 3 ymars 3 ymars
CPEA Cash Out Statement (80%) Yes FERC 158 1 & years & years
[CPBA Cash Qut Summiary (502} o5 FERC 158 & yaars & years
(CPEA Manthly Summany (507 ves FERC15E & yoars & years
11 2] Customer Marmirations frard copy) Ko Mone Mone & years
T13] Customer Specifc Adjustments Na Mare | Mone & years
[TT14]Caily CanfemiSchedule Reports Ha Flone Hone & years
[T15|Caily Gas Operating Reparts [ Hene 1 Hone Retained indefnitely
(Caity. Weakly, Manthly Inspections of the hazariaus waste anss, Yos Title . MDAQMD & yoars 5 years
118tusl island, and tanks
[T17|Cetai of Biling + and Dehydration Charges Yes FERC 158 | & yoars & years
(Ciesel Fire Purnp Hours of Operation Repart Yo Title ¥, Mojava Desart AQMD and % yaars 5 years
118
[ |slectic ion Balancing G ez Tithe V', Mojave Desert AQMD and & years & years
1
[Ermespancy Seneralorn Hours of Cperation Report Yes Title ¥, Mojave Desent AQMD and 5 years Syears
1
[Emergancy Shutdown Procadures. es FERC 286 IO Standand S5S000 Lipdates kept uritil rext Lipdates kept wntil next ravision
121 revigisn
Emissions Testing Reparts Yes Local Air Baard, Majave Desert 5 years S years
122 ALMD and EFA
Energy control procedunes (LOVTO) training Yes B CCR 3314[j)(d) - 8 CCR 3203 1 year 1 yoar
Erwiranmental inspectionsireports i e, Ponds) e Regeanal Water Cuality Cantrol Min 3 years Lie of Facility
124 Enards
Equipment Impaimment Farms Yos Tille 8 Sactian 6175 [ENZ) 1 ymar 1 pear
FERC Reporting of Pages 313 . Stanpac Yes FERG Farm 2 & years & years
FERC Reparting af Pages 514 and 5651 o FERC Form 2 & yoars & yoars
Fuel Gas Usage Report es Thile V, Mojave Oesert AOMO and 5 years % years
128 EPA
Zas Control Gperating Logs Yo FERC 23 1 & yoars & yoars
Gas Control Reports Yes FERC 23 2 yaars 3 years
(Gas Qushty gaifepans (peanzation, chromatagraph, sufur ) Yes Title V. MODAQMD 5 years 5 years
131
T32)Eas T chan System [ Nena Mong Rietainad
GRI Caldornia Volumes Hg Meng Mone & years
[Harardous and Mon-Hazamdous Waste Manilests Yes EPA 3 years onsite, then aschived | 3 years ansite; then archived for
134 DHOT 40 CFR 262.40 Far T of faciity iz of Facility
|Ir15|ns'|'rm Traening Marwsd Ko one Mone & yRars
Logs - Curtaimant Orndes s FERC 23C & yasrs & years
37| master Exchange Agreerment and Kern River N Mg Mg & years

Feconds data, wpdated as of JHEM0
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GL&F - Statan

E
2

Station Ops

Elpctranic GTS files are retaired indafinfely; mtemal requirsment
ntemal requirament

ntemal reguiramant
Gas Transmissicn & Distribubion
riliral reduirerment G5EA

Reconds data, wpdated as of 41870

Similar to Customes Comglamts {above], due to the Public Ltility Code 724-728 combined with Rule 17171 and 172, &5 years can lagse from the ime pencd in question betore resclution. Recommend 10 year retention
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1TB|rarketng

A B C | 5] | E
Miscallaraous Company Gas Lise Yo FERC Farm 2 & yoars & years
[Monthly Summary Statement of Matural Gas Purghased and o Meng Mone 50 years.
138 Expenses
Hotifications of fiow cays, QFQVEFC ffor CREAS) Hg Mene Mone & years
[Notifications of flow days.. OFOVEFD {Schedwling) Ho Mone Mone & years
142|Peak Day Sendaut Tes FERC Farm 2 & yesrs & years
143 [Pipeline AllocatonfAccounting Ha Mere Mone & ymars
(T3] ipeline Allccaton/Schaduling Ha Fone 1 Hone | & years
Repot - Compressar Operation Vo= FERE 7L 1 T yours I T yoars
[SMUC Balancing Docurnantation ] Mene Mone & years
147 |5tanpac Schadule"H" Ko Mone Mone & years
|Stanpac Section G Ha Mene Mane ]
| Statewide Scurce and Disposition Ha Mene Mone & ymars
Title W Inspection Record Yo Title V 1 7 yoars | 7 years
151 Trarsport and Exchangs [ Mone Mone & years
[Vous Logaer recarding Logs for g8 operatons and gas whaolesale o Nong Mone 7 years
152 | rrearketing
ild Gacse Balancing Dooumentation ha Mene Mone: & yoars
sy Valumes Physical per plpaling g Mena Mone & years
[E&D - GTAD - M & TS
(Chart - Calibration Pressune Recorder Yes CCT CFR 182 1 & years & years
(Chart - High Pressure Customer Gas Meter Yes DOT CFR 182 2 years 2 ymars
Fiek Recerder Data Shaes Ha Hene Hone I & yoars
Gas Wall Metars Yes CPUC GO S8A part 4 Lita of Fasily Lie af Fazility
Leak Report - Cislribution System s GPTC GM Appendix G-182-11 Sect | not mandated for Distritution Lite ol Faility
160 61
1| Matnr Histary Records Yos FERC Z3HZ3M Reatain for life of metar Riptain for lifs of meter
Meter Shop Reports s FERL 23 s Transmissien & Gas Trarsmission & Destnbuton -
Distribution - 3 years 3 peans
[Repart - Cathadic Protection (Pipelins) o5 DOT CFR 182 1 Life of Faility L af Facility
[Report - Cathosic Protaction (Station) Yes DOT CFR 182 Life of Faciity Lite af Facility
Weakly Repon Heating Valie & Specifc Gravty Yes FERG 22J 3 years 3 years
[ Anade Recard Tes FERC 23P Life ol Egpuiprnant Life af Eguiprent
(Calibration of Gas Well keters Ve CPUC G0 584 part 4 Last 3 years Last 3 years
Leak Cr Test Failure Report Yes COT GFR 162 1 Life of Faciléy L of Facility
Leak Survay Inspectizn & Repart Form A oS DOT CFR 162.709 Lifa ot Faoilty L af Fagilty
[ Anaual Repart - PipelinaMians Coerating Cver 20% Smys ves DOT CFR 152 Lifa of Fasilty Lie of Fagiliy
171 | Apparatus Failure Regorts Fes FERC Z3F & yoars G years
[Aerial Patrol & Werk Patrel Pipeline Yes COTCFR 182 Life of facdity for numbered | Life of facilty for numbered gas
gas fransmission lines transmission lines
172
173|ES0 - GTED - WMSED
[ |Ag-eement - General Hatural Gas Extension & Semice Yes FERC 7 @ years after expiration oo & years after axpiration or
174 cancallatian cancellatian
175 Analysis - Gas Purchased Tes FERC 22| & years & years
[T75]Zas Control Reports Yes FERC 235 3 years 3 years
[T77|as Prassure Department Reports Yes FERC Z3M 3 years 3 years
(Voice Logger recording Logs for gas cperabons ard gas whokasake ko hone Mone 7 years

Feconds data, wpdated as of JHEM0
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niteral requirarmant

intemal requiremant

141 |temal requirernant

142|c58a

143 t=mal requirameant
intemal requirsment

Zas Transmissicn & Distnbubon

GS8A internal requinament

1475584 internal reguinament

G58A internal reguiremeril

(SSEA internal reguirsment
(GSEA

TET |54A internal requiement

itemal recuirement. Tequ ined 1o retain for Up i 7 years, Bee SLA link [see secton 1.3, page 3) hitg

Vit

152,

fSIVELA LIbmnDisceom aspoii=220

(GSAA insnrnal raguinement

G5EA Infernal reguirement

temal requinement SSIP 4572
Iintemial requirement TO-4300001
intemal requirement 1o metain & years

Tech Services

160

(CFR 192 709 is for ransmission pipe rapains = 1ite of taclity 1 is sdant about detnbuton pips repairs, but the GPTC (Gas Pipng T

rataning the regair documents.

1] Tech Sarvicas

Tech Serdces
162,

intemal requirgment 5P £12-1

intemal recuirament 5.7, 412-1

Tech Senicas

Tech SericasMaC

itamal requiramant 5.P. 480 2-2 [S 4110)

temal requirarmant 5.0, 463-7

T71 |Risk Managemenl_Gas Trarsmissice & Datibutan

intemal requirement S.P. 460.2-1 UC Standard S4111 (T - Syears, d - 3 years)

174

175

76| ElectraniciPager
5 ictPager Gas iar & Distik:

temal requirement. requined 92 resain for up e T years, see SLA link [see secton 1.3, page 3) b

cnfitemsios

ML LibraeryiDispE o aspe iD= 208

178

Feconds data, wpdated as of JHEM0
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TJ'§I A [# | 5] E
| 1/9|ED - Gas Maintenance & Construction - Ball Hayes, USP4 lead: (with support from Brian Daubin)
Al 1ank permits (associated with s compressors mot CNG of LNG Yes BCCR 451 5 years until new panmi up o 10 years
180|tarks) insued
| Appranticeship Aecords: Gas Cortnol Technicians, Gas Yos Califormia Cepartrmant of & yaars & years
Techmcians (34, and Transmission Machanics (GTMED) Appranbceship Standards and
181 Calornia Labor Code
[ |Cathodic Frotection Report Yes CFR Title 48 Saction 182 465 Life of Fagilty Le of Facility
182
| (Chramatagraoh Printauts Yoz CPUC General Order (G.0) 58-4 3 years & yars
[183 | |
(CHG rrainbanancs perscnnel rainng Tes 2006 NFPA 52.3.16.7 - win necords, 3 years S years
compliance is dificult o demanstrate
184
| |Construction parmits far mator vehicle fueling facilities and SCERs | Tes 2007 CFC 1057 - wio records, Life of Facility Lite af Facility
L125] difficult b prove compliance

Reconds data, wpdated as of 41870
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183

Pl on of near air tank

Aecords stoned in Walnut Crees Rieconds office

Electranic/Paper -At least 10 percent of these protected
structunes, distributed ower the antine

[=ystern must be sunveyed each calendar

[yar, with & different 10 percent

checked sach subsequent year, so that

the entire system is tested in each 10-

B parud

Electranic/Pager - 3 Systam Maps and Recards

3. Each gas utility shall keeg on fik with the Commission up-io-date maps of the genersd termbory, which it holds. itself m resdiness io serde, outlinng cperating districts and showing major ransmission lines.

B. A suilable map or mags shall e kepl on Fike inthe principal office of each divigion of district. Maps shall at all timee show the size, character and location of each sireet main, district regulater, operating valwe and drip, and when praclicable, each serice connectian in
the camespanding teritary served. In lisu of showing senvice locations on maps, a card record, a computerized systern, ar cther Suilable means may be used.

2. In each divesan or district cifice there shall be available such information relative to the distribusion system which will enable the Iocal representatives at all fimes, to fumish necessary information regarding the rendering of service to existing and prospective cusiomer s
d. Each majer gas conbrol statien and each compresser and hokler staban shall have availabie an aceurate ground plan drawn to 3 sEtabie scale, showing the antine layout of the plant or station, the lecation, size and charecter of plant equpment, major pipeinas,
camnections, valves and ather Tacilties used far the cantral ard delivery of gas, all properly Meantified.

4. Station and Oiher Records

a. Each gas utility shall keep and presare, for a pericd of at least three years, fransmission line pressures fram each comprassor station and receiving station

5. Each gas utility shall keep and presenae for a panod of three years, an scowrate rmeoard of the operation of each compressar station, as follows:

3.0, 58-A

-3

1. The amount af fusl gas used sach menth for compressian purposes.

2, The amaunt of electricity or any other energy used each manth for compression purpases.

o Each gas utility samving |Rushied petrokeien ga5, or a liguetied patraledm gas—air mex, shall keep and presanas, far a pericd of at least three (3] waars, an accurate recor of the aperation of each Yaponzing plant, &S folkows:

1. The quantity of liquelied petroleum gas vaporzed each month, reconded in Mef

2. The guantity of liquefied petroleum gas. o liguefied petra

leurn gas—air mix, sent aut each manth, recoeded in Mcf

3, The amaunt of iquetied patreleum gas used each manth,

recorded in gallens.

4. The amaunt of fusl used each manth for plant aperations, in Mef

5. The amaunt of electricity used esach month.

& Tha heating valu par galkan of sach new supply of ligusfied petraleum gas recaived

d. Each gas ulility serving fuel gas shall keep and presene for a peniod of at least three years an accurate record of the volume of gas handied in Mcf as follows:

[Syslem

11) Reseipts (Daily)

Tetal wolume of fuel gas purchased or received fram majar preducers and at major supply points:

2. From pracucers {charts or fiow computer readauis)

B From ransporting companies o utilities

c. Fram oened supplies or sounces.

4. From undesground starage.

@, Hokder variabans

{2) Disbursermants Manthly)

Tetal Vialume of gas senl ba)

2. Resale sales.

b, Storage

o Domestic and commercisl use

d. Indusirial use.

. Company use.

HFPA ig an acronym Tor Mational Fire Prolection Association. MFPA 52 is the Vehicular Gaseaus Fuel Systems Code. Electronic/Paper, Unabile 1o review the code enling because |do nol have 3 subscriplion 10 view the NFPA codes and standards. Unable o locate PGRE
mecords. Did find a PGAE Transportation Services Communicatian Bullstin TCB# 52.05.014 that consisted of a tadboard with instructions to post on bulletin board and a signed attendance record o be forwarded 1o cenral records keeping. No retertion period noted (#em

18d|dated 1017108
Eleciranic/Paper. Unable o locate records. Did locate CFC 105.7 on a web search and noted that the snglesnentation of CFC 1057 varies fram courdy to county. Document refention wis not mentioned in the revdew of the San Jeaguin Valley docurment. (Bem dabed
‘135'11.'2’?-’97]
Records data, updated as of 41810 18 of 44
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A | B C | 5] E
Camesian Records Yes CFR Title 48, Saction 152 481 Lita at Facilty Lite af Fagility
Lizs]
Dally stz Wsits required whese ursuperdsed dispansing cocurs Yes 2007 CFG 5201 6.3 -win Currant gascine fank ar Cuarart Parm Gty
decurnentation, dificult lo proe | permit peeds o be displayed
compliance ar, near, or on the tank in a
highly visible location
L1271
Distnet Regulator Data Sheet L CFR Trle 88, Fart 192 and CPUC 510 years or for the life of the| Lt af Fagility
GONMZE tacility, whichever is lass.
Li28) | |
District Regulatar Station Maintenance Recond o5 CFR Tale 40, Pat 192 and CPUC | 510 years or for the life of the Lite of Facility
GO 112E tacility, whichever is 1655,
189
[ |Corumentation of annual leak test for MG fusing staten hoses Vo B GCR G36(d] Lite: of Equipment L of Equipment
using s0ap suds of equivalent
190
[ |Crinking Water Permit ard associated Agency complance reports, | Yos Caléomia Depariment of Pubkc 4 yoars 5 years
nspachans ard nobficabans Health
Lacal Erndrsrimental Health
191 Department
[ [Emecgency aye wash testing You 8 CCR 5162[e) - plumbed T ymars 5 ymars
eyewashes must be tested manthly,
saif-contained in accordance with
FianUlEClurers recomimendations
12
Exposad Main Patrol Bocks Yes 4p CFR 182,705, 49 CFR 18272 Life of Fasility Life af Facility
AND 48 CFR 182 481
& endlinguiaher annual iaintenancs Yes 19 CCR 5761 1 year (anmal) 5 years
& atinguisher hydnostatic tesling Yes 18 CCR 584.5 2 ymars | S years
Fire extinguishar monthly mspaction | Yes 18 CCRE745 until next annual maintenance Syears
196
| 197 |Hazardous Waste Tanks Yes CTSC/EPA Region 13 5 years 5 years
HMBEPManiiest Rebention Yes DRSCICUPA Health & Safety 3 years S years
198 5160, 2(0){T) TECA

Reconds data, wpdated as of 41870
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3

ElectraniciPager Located in documantdiSi2n0 192 BT Each oparatar shall mairtain recards that demanstrate compliance with this subpart
{2 Qualification recards shall melude:

11) Idertification of qualified individual (s);

12) Idertification of he covered 1asks the individual is qualified o peorm,

1) Oate{s) of currant qualification; and

{4) Quslification methos{s)

{b) Records supporting an indiidual's current qualification shall be maintained while the indridual i performing the covered task. Recards of prior qualification and recards of individuals ne langer perfcrming cowered tasks: shall be retained far a period of five years

&

Electronic/Pager, Lecated PGRE Evvrenmental Busatin B-008 Gasoline ard Dlesel Fual Island Signage Reguirements {item dated 04/1 506

g

ElecironiciPager - FO&E Utity Werk Procedure WRA5S0.01 (ssued August 2008)

Electronic/Paper - PGLE Utiity Work Procedure WRAE0.01 (ssued August 2008

[z

ElectranicPaper, Located an the CALIOSHA website: Subchagter 1. Unfired Pressure Vessel Satety Orders

5538 Hoee, Metallic Hose, Flaxibie Metal Hose and Tubing Specilications.

{d) The components af the hase and metalks hose shall be tested after assembly and pricr to use b2 at least 2 tmaes the service pressune, and alsa tested B2 a pneumate pressure of at least 00 psi uncer water, After the ariginal installation, all hoses shall be examned
visually af such intervals as ane necessary to assure that they ame sate for use. In no case shall such examination interval exceed one year. Hose shall be tesied for leaks with scap suds or equivalent af least annually and any leakage shall be reascn for rejechan. This test
[shall be reconded and the record shall be svadable to the qualfied inspecior.

Both GTAD and GTMES Respansiility
ElectroniciPaper. Located an the CAL OSHA website Subchapber 7. General Industry Safety Ordens

(Group 16, Contral of Hazardous Substances
Article 108, Hazardous Substances and Processes

55162, Emergency Eyewash and Shower Equipment. (g) faimenance. Flumbed syewash and shower equipment shall be activated at least monthiy to flush the line and to verify proper opesation. Other units shall be maintamed in acoardance with the manufacturers
192 NSTUCTNS.

ElectroniciPaper - PGAE - TD-4412P.07

193
[T54] Anaual mantenance 1ag allixed o exinguisher unlil sl anfual mainlenance
[1E5|Electranic ag

Record date and intials of inspector an tag or electronically

1

197 |ElectroniciPager  PE Cenificatiors and Daily Inspectians

Electronic/Paper  CR-Manifests stored onesite. Both GTAD and GTMEC Responsibility

Reconds data, wpdated as of 41870 20 of 44



Section 182625

A | B | C | 5] E
nEpactian ot @nargy contrel procediures (LOMO) o5 B CCR 3314(h) -Pericdicaty, at laast 1 yar 2 years
annually. (B CCR 3200 specilies.
retention period)
159
nEpEchan Records - Leak Repas Or Pgpe Exposune ¥es | ap GFR 192 70548 CFR 18272 Lifer of Faibty Lt ot Facility
200 AND 49 CFR 182,481
[ [Leak AnciOr Shut Dawn Inspactan Repat Yes | 48 CFR 192,705 48 CFR 162721 Life of Fazility L af Facility
£ AND 48 CFR 152 481
202 Line Inspestion Reports Yes FERC 230 3 years Lite f Facility
[ |Line Patrol Report= Yes 40 CFR 162705 49 CFR 16272 | Life of facdity for rumbared | L af Fasility
AND 48 CFR 152 481 gas transmission lines
203
[ |Liguid Remeoval Records | Ve 5 CFR, 1910.120 and Califamia & years up o 10 years
Code af Regulations, Tits B, Sactian
204 O
[ |LHG emergency response plan ™ | 2008 NFPA 5295 2 2 - wio writtan | 2 years I years
pan, difficult to prove campliance
| 205} l I
LNG maintenance persannel training recards = 2008 NFPA 52.15.4 5 - training upon T years 2 years
employment and every 2 years
| 208| I 1
LNG safiety and fire pretection equiprment inspecbans o lesling Yes 2008 NFPA 5212127 - wila recards 2 years 2 years
difficult bo prove compliance
LNG system maintanance reeords Yes 2006 NFPA 5212.13.1.3 Lie of Fassilty Lite of Faility
Logs - Division Cpesator = FERC Z3C, Tithe 18 | & ymars up 1o 10 ymars
Logs - Leak Suney | Ves 40 CFR 182,705, 49 CFR 182721 Life of Facilty I Lite of Facility
AND 49 CFR 162 481
Maintenance of detection squipment far LNG and methans Yeu | 2008 HFPA 52:15.2.4 awlo records, | Lifs of Facilty Lite of Facility
difficult ta prowe comipliance
Manthly Odorization Report Yes [CPUC GO 112.E and CFR Take 45, | 1 year T years

Reconds data, wpdated as of 41870
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Located an tha CALIOSHA, Wabsite: Subchapter 7 General Industry Satety Onders
(Group 1. General Physical Conditions and Struchures Crders

[§3203. Injury ard liress Prevention Program,
(CalifSHA Workplace Injury and |liness Prevenbon Program, with chacklists for seff-inspection || { printable version)

{8) EMective July 1, 1981, every amployer shall establsh, implerneant and maintain an eMective Injury and lliness Pisvenlion Prograrm [Pragram). The Pregram shall be in willing
i) Records of the steps taken 1o implemant and maintain the Program shall include:

{1) Records of seheduled and periodic inspestions required by sulsecton (a)(d) to identiy ursale conditions and week practices, including persen{s) conducting the insgection, the ursals conditions and work practices that have been identfied and acton taken i eonmesct
the identfied unsake conditions and work practices, These records shall be maintained far at least one (1} year

159
Election|c/Pager - POSE - TD-#412P-07
200
[ |ElectraniciPager - PGAE - TD-44712P-07
1201}
TOZ|ElectmniciPager

[ |ElectraniciPager - PGAE - TD-4412P-07

ElectroniciPaper

Reviewed Document Scope on NFPA website. Retention period not stated

E

Reviessed Document Scope on NFPA website. Retention period not stated

B

Reniereed Dacument Scope on NFPA website. Retention periad nol stated

[
o
=

Reviewed Document Soope an NFPA website. Retenlion periad not stated
EleciraniciPaper
ElecimnicPaper - FEAE - TD-4412P-07

EE

[
[=]

Reviewed Document Scope an NFPA website. Redention period not stabed

ElectroniciPager

Reconds data, wpdated as of 41870 2Eol 4d
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A B | C | 5] E

Manthly Repant Of Procass Cheomatograph Yos CPUC Ganaral Onder (G.C:) 58-A 2 wears & yaars
|213] 1 I

Mon-parmit confined space cerification Yes BCCR S15T(eHT) assume current until change 2 years

n space
14

[ |Man-Tite V Permits and associated Agency compliance reports, Yes EP& Ragion 3 | 3 years 5 years

nspactons ard notfications Califamia Air Rescurces Board
215 Air Qualty Maragement Districts
[ |dor Intensity Repont Percent Gas In A Yes | CPUG 3.0, 112:E and CFR Tie 45, | 1 year Zyears
218 Sectian 182,825
[ [Cpersting permits for NGW fusing faclibes, GCERS Yes FOO7 GFC 105 4 B~ Remains in | Post current permit on =88 Fyears

ffect untl reissued, renewed of
rewaked s specilied an pemit

217
[ |cvifice Metar Changs Recard Ve |cPUC &0, 584 and CRUC & 0. 508 4 yoars 5 years
21
[ |rifice Metar Inspection Repart Yes |CPUC G0, 588 and CPUC G.0. 588 1 year afier meter is rermaved | 2 years afler fullilling mandated
21 from senvice retentian
[ |oince Meter Recard Card Yes |CPUC 3.0, 584 a0 CPUG G.0. 588 1 yiar aher meter (s reraved | 2 years afer fulllling mandated
220 froem senvics rebention
I~ [Cifice Meter Record Perodic mspachon Yos [EPUC G 0. 58A and CPLIC G 0. 588 1 year afer meser (s remaved | 2 years sfter fulfiling mandated
221 frorm senvice | retantion
[ |cvifice Piate Invericey Card Yes |CALC @0 584 and CALC B0 508 1 year after remaved fram | 2 years aftes fulfilling mandated
222 SONACe rebantion
[ [|Crifice Pate Record Card Yes [CPUC G0 588 and CPUC G.0. 588 1 year after rernaved from | 2 ywars after fullilling mandated
223 sanice retantian
[224|Reguiator History Recoms Yes FERC 23P. Ttk 18 | Liteof Equipment Lite of Eguipment
2 Report - Inspaction e CFR Tile 48, Part 182 subpart M Lite of Facility Lile of Facility

Reconds data, wpdated as of 41870
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ElectraniciPager - 3 Systam Mans and Records

8. Each gas ulility shall keag on file with the Commission up-to-date meps of the generad termibary, which it holds itsell i resdiness o serve, outlinng operating districts and showing major transmission lines.

b, A suitable rmap or mags shall be kept on File inthe prinsipal office of sach divigion or district. Maps shall at all times show the size, character and location of each sireet main, district regulator, operating valve and drip, and when i each service in
the comesponding teritary sered, In lieu of showing sanice locations on maps, a card record, a computerized system, ar cther suitable means may be used.

. In each divssan or district office them shall be available such information relative to the distrietion system which will enable the local representatives at all imes, to fumish necessary information regarding the rendanng of serdce to existing and prospective customea s
d. Each majer gas contol statien and esch compresser and hokler staton shall have available an accurate grourd plan drawn 1 8 switable scale, showing the entine layout of the pant or station, the kecation, si2e and character of plant equpment, majer pipednes,
sonneclions, valves and olber facilties used for the control ard delivery of gas, all properly identified.

4. Staticn and Other Records

a, Each gas utility shall keep and presenae, far a pericd of at least three yeass, fransmission line pressures fram each comprassar station and reosiving station

b Each gas utility shall keep and preseras tor a panod of three years, &n securale recend of the eparation of each compressar station, as follows:

.0, 58-A

-3

1. The ameunt of fuel gas used each menth for compressian purposes.

2. Tha amaunt of alectricity or any cther energy used each manth far comprassion pUrpases

. Each gas utility sanving luehied petrok i gas, of 3 lguetied potraleum gas—alr i, shall keep and presends, 1078 period of Bt least thiee (3] years, an accutate record of the aperstion of sach vapornzing pant, &s folaws:
1. The quantity of liquelied petroleum gas vaporized each monih, recorded in Med

2. The quantity af liquefied petraleum gas, o liguefied petra-

loumn gas—air mix, sent aut each month, recoeded in Mcf

3. The amaunt of hquetied petroleum gas used aach manth,

secorded in gallens,

4. The amaount of fuel used sach manth for plant aperations, in Mef

5. The amaount of electricity used each month,

6. Tha haating valus par gakan of aach new supply of liguefad petroleum pas recaiwed

d. Each gas ulility serving fuel gas shall keep and presenve for a period of at least three years an accurate record of the volume of gas handied in Mcf as follows:

System

11) Receipts (Daily)

Total volume of fusl gas purchased or recaived from magar producers ard at majer supply ponts:

2. From prosucers (charts of flow Somputer reacous)

b. Froen ranspoding companies of ulililies

<. Fram owned suppliss or sources

4, From undespround starage

&, Holder variabans:

{2) Digbursermants Monthly)

Tezal Velume of gas sent ta:

a. Resale sales.

5, Storage

. Domestic and commercisl use.

d. Indusirial use.

=, Comipany use.

214

215

Located an the CALIOSHA website. B. ENTRY PERMIT REQUIRED

Permits. Canfined Space Entry Permit. All spaces shall be cansidered permit-required confined spaces until the pre-entry pracedures demonstrate othansese. Any emplaoyes raguired or pemitted to pre-check ar enter a parmit-required confined space shall have
successfully complated, as & minimum, the traming s required by the following sections of thase procadures. A written copy of aparating and rescue pracedures as requined by these procedures shall be at the work site for the duration of the job. The Confined Space Entry
Feamit must e completed betore apgioval can be given 1o aner & parmil-requined conlined space. This panmed wanfes compiation of items lished belkow, Ths perit shall be kept 3t the job site for the duration of the b, I Creurslanees cause an IMemIpton @ he work of a)
change in the alarm condlions for which erry was apoioved. a néw Confined Space Entry Permil must be completad.

|Both GTAD and GTMAS Responsibility

216

Electran P ager

217]

218

Elscironic/Paper

Electronic/Paper

219

ElectraniciPager

220

Electron P ager

21

222

ElectronicPagpar

ElectroniciPaper

223

Electronic/Paper

Al ElectronicPager
Electonic/Pager

Feconds data, wpdated as of JHEM0 2d ol 44
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A | B | C | 5] | E
Rapart - Leak Ancd/Dr Shut Down Inspacton Rapart Yes A9 CFR 162 705 49 CFR182 T Lita of Fazilty Lite of Facility
226 AND 49 CFR 162,481
[~ |Repot - Line Patral | Yes 40 CFR 162 705 48 CFR 162721 Life of Facilty | Lt af Fasility
227 AMD 48 CFR 162 481
[ |Report - Drifice Meter Inspectan e |CPUC 5.0, 584 and CPUC G 0. 588 1 year afer meter is rernoved | 2 yrars afles Fulfilling mandated
228! from service rebantion
[ [Routne Maintenance Completion Report Yes CFR Tile 4B, Fart 192 and CPUC |5 10 years or for the lite of the | Lite of Facility
GOMNMZE facility, whichever is less.
|229)
Spill Prewanbon Control and Counrdermesswre Flan es EFA Region & | 3 years | 5 years
Stabe Waler Resouwces Coniral
Board
Local Certified Unified Program
230 Agency
[~ [System Impaiment Farms Yes | CER Title B, section &175 (t) (2) ard | 1 year I Tyears
23 Title 18, section 904.1
[ |Test instrument Catbration Recard Yo CRUC 6.0 5.4 & years after retiement of | 5 years
232 | o
Title W Permitz and assocated Agency complance reports, = EPA Region 9 5 years 5 years
nspactans ard nobficatians Califamia Air Rescurces Board
233 Air Quality Managament Cisbricts
[234] Trarsmission Line Opersting Reports Tes FERC 23K, Title 18 | 3 pears I 5 years
[~ |Training decumentaticn of confined space requirements | Yes 8 CCR 5157(g) assieme curent untd 2 years
subspquent training
235 1 |
[238]alve Maintenance Recards Ves FERC Z3P._ Title 18 Life of Equipment Life of Eguipment
[ |wrten approval to have shut-aff valves lccated between pressun Yes & CCR 841(ap2) Lfe: af Eguipmant | Lie of Equipmant
rebat devices and tanks
237 | |
[ |writeen hazardous energy controd pracedune (LOMO} Yes BCCR 3314(2)(2) 2 ymars 2 ymars
238
(298] Wrien LNG training plan Vo 2006 NFPA 52154 & | 2 yoars | 2 years

Reconds data, wpdated as of 41870
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226
227

Electronic/Pager - PGSE - TD-4472P-07

ElectroniciPaper - PGRE - TD-4412P.07

228

ElectionisfPagper

229

230

Eleciranic'Pager - PGEE Ublity Work Procedure WPASS0-0 (ssusd August 2008)

8ot GTAD and GTMES Responsibil ity

231

235

EleciraniciPaper - Form F4247 Filed with Area Operations Specialist

ElectroniciPager

Eioth GTAD and GTMES Respansibility

Electronic/Paper
Pecmit-required canfined space program {perm space program) means the emgloyer's overall program for cantralling, and. where appropriate, far protecting employees from, pemit space hazards and for regulating emaloyes entry into permit spaces.

Permit sysiem maans e empleyess witten procedure for pregening and sewng pemits for entry and for ratuming the permit space to sanvice following temination of entry.

Prahibiied condilicn means any conditian in a parmi space that i not allowed by the parmit during the pariod when entry ie authorized.

Rescue sarvice means the persenned designated fo rescue employess from panmd spaces

Retreval system means the equipment [including a retrieval line, chest or ulkbady hamess, wistiets, if appiopriate, and a lifting deviss of anchor) wsed for non-entry rescue of persans fam permi spaces.

Testing mesans tha process by which tha hazards that may confront antants of 2 parmit space are identfad and evaluated, Testing includes spacifying the tests that are 1o be perfarmad in the permit space. f electronic or thermal equipmant i5 used to parform such tests,
el the possibility sxists of an explosive substance of 8 hAZanous smMosahars dus 1o NaMMatle Fases Bnd vapors, than the testing equgment must be approved for use in such exploshe of fammable conditions &6 requined by sectan 2540 2.

Mote: Testing enables employers both to devise ard implement adeguate cantrol measwes for the protection of authorized entrarts and to detemine if acceptable entry conditiors are presant immediately prior to, and during, snry.

[23BElecironiciPaper

Located an the CALIOSHA, website: Subchapter 1, Unfired Pressure Vesss| Safety Orders.
Article 7. Compressed and Liquafied Natural Gas System

5541 Safsty Relief Devicas.

16) Safaty refiet valves far natwal gas service shal not ba fitted with iftirg devices. The adustrmant i estarnal shall be provided wih maans far sealing the sdjustmant t prvent tamaening by unawthanzed parscns. If at ary ime @ is necassary ta break such seal, the vatve
shall be removed from sendca until it has been reset and sealed. Any adjustments necessary fo natural gas safety reliel valves shall be made by the manutacteres or other comipanies having competant persannel and adequate Tachibes for the repair, sdjustment and testing
of such valves. The organization making such adjusiment shall attach a permanent tag with the seiting, capacity ard dabe. All sadety rebal devices shall be tested ai least annually and maintained in proper operating condition.

Located On the CALMISHA Website: Subchagter 7. Geaneral Industry Safety Crders

238/

53314, The Contrel of Hazardows Energy for the Cleaning, Repainng, Servicing, Sethng-Up, and Adjusting Oparations of Pimea Movers, Machinery and Eguipment, Includirg LeckoudTagout
LockoutBlockoit Methads and Sarmple Proceduies

() Application
11) This Section aoplies ta the claaning, repaining, sanicing, setting-up and adusting of machines ard equigment i which the unespested anarg@ation or start up of tha Machines ar aguipmant, of reiaasa of stared anargy could CRUSE Injury b employees

{£) Cleaning, Servcing ard Adjusting Operations.

Machinery er equpment capatie of movemant shall ba stopped and tha power seurce de-anargized o disengaged, and, if .t P parts shall ke m y Brlecioad or locked cut to prisent inadvanent mosement, o release of stomd energy during
cleaning, sanicing and adjustng Sparations. Acdent preventan 5igns of tags of both shall be placad on the cantrols of the power Saunce of the Machneny o equipment.

{d) Repair Wark and Setting-Up Operations.

Preme movers, equipment, or power-diven mach ines equipped with lockable controls or read ity adaptable to locksble contrals shall be locked out or positively sesled in the "off” position durng repair wark and setbng-up operations. Machines, agquipaent, or pnme movers
N eguipped with of readly b lewabie controls shall be cansslered in comgliance with Section 3314 when pesilive means are laken, such 38 de-energizing o disconnecting the equipment from &s source of power, of olfser actien which will
effectively prevent the equipment, arime mever ar machine frem nadvertent mevement o release of stored enengy. In all cases, accident peevertion signs o lags or both shall be placed on the soatrals of the squipment, machines and prime mewers during repait work and
setting-up operations.

(298| Reviewed Document Socpe an HEEA website, Retention perad not stated

Feconds data, wpdated as of JHEM0 25 ol 44




247

251
[252]

253

256

- Palral maimenance repors
- Trouble Reparts
-Ling Lags (cerain paths identfied by WECCICAISD)

{Palhs 15,24, 26 66)
- FERC:233, Tithe 18
- CAIS0 TOA Appendic C, 6.1

A | B C
ED - Elsctric &C Includas Trar n & & - Grag Kiraly and Gregg Lemlar, USF4 leads:
Apparstug Failure Repors Yes FERL-23F, Title 18 1 5 yesrs |
[#a-Built RecodsDrawings of Faciites Yes - FERC-36A Life ol Facility or & pears afer
« Tithe 18, 3883 2D and 1253 1 facility is retired.
Assat History Records Includes notficabons) Yes FERC-Z3F, Tithe 181253 14C & Lite of Equiprmant
- Equigrment eI
« Pale
- Tower
Cirguit Dutags Recards. o5 CFR, Tithe 18 1 2 years
ClearancedMan-TestTotitication Recand Yes FERT Title 15 (clearance logs) 5 years
Yes EPA, Fadaral Register, SPCC Min 5 years
Reguiation
nELlator Test Recards, Trans/Dist Yes CCAIS0 TCA Appendix G, 81 | - GAISO, Elec Trans 5 years. |
- FERC-231, Titke 18 - FERC, Elect Dist 3 years
Legs T-Line and Sunstation - DistTrans L -FERG-Z3A, Tiie 18, 1253, 144 | -3 years. FERG/ 1t 18
- CAISD TCA Appandix © 81 Elect Dist
5 pears CAISD Elect Trans.
LogsMecards - Storage Battery, Equip DistTrans | Yes - FERC 23C, Tite 18 -3 years, Elect Dist
- CAISO TOA Appendix © £ - % years. Blect Trans |
Yes FERC Title 18 Five years afler clearance 1o
th t rit
Project Job Files for Electic and Gas Transmission and » et eowy
Distribution prajects managed by Praject Services (for Gas
Transmission progect fikes, reter to GTAD Engneanng reconds)
The praject files contain:
PROJECT SUMMARY, APPRCVAL & ALUTHOREZATICN
PERMITS & LAMND REVIEWS
ENGINEERIMNG DRAWING LISTS
[TELECOM DRAWING LISTS
PROCUREMENT LEST {with 2l drawing nos. & revision)
CONTRACTS = {f Applicable)
CONSTRUCTION Change OrdenFieid Change Orders and Repans
Substation “protection sysiems” Yes « LHility Std 53322 « LHility Std 533322 » Syears I
- Equipment Logs - WECC Standard PCR-STC-0081 | -'WECC Standard PCR-STD
- Test Reparis (Paths 15, 24, 26 86) 005,14 yaars
- Records ard Ganeral Inspection Rpts Including Relays) - CAIS0 TCA Appandi C 6.1 - CAS0 Elect Trans 5 yesrs,
Substation Apparalus & Winng Data'Deagrams Yes FERT-34, Title 18 | Life of EquipmentFaclity
Suirstation Equip Test Yes FERC-23E, Title 18 3 yeans Elect Dist
- Cperatian Tests
- Genaral inspection Reparts
Subrstation Meter Readings Yes FERC-23E, Title 18 3 years
- Half Hour Sheets
- Load Reports
- Losd Cunses.
- Instrun entation Recordings
Trarsformes History Records e CFR, TRie 181253 14C Lifes ol the Transfa rmer
Trarsfcemes Avaitable Reparis |
Trarsmiss o |ine insgections Yes -WECKC Standard PRC-5TO-005-1 - WECE - Elest Trans 4

yEais
« FERC 233 - Elect Dist 3
yRas
- CAES0 - % vears

Lifier of EquipFacility
Life of Equip/Facility

[Lite ot EqupiFachity or 2 years

alter dispositan, Wemiration or
Iease, or write.off of property ar
imvastment
Life of Equip/Facility
Life of Equip/Facility
5 Years

Lite of Equip/Facility

Lite of EquipdFaciity

Life of Equip/Facility
Five: years. after the project is
complete, i, all arders.
AEECCENED With the project are
closed: etatus CLSD [for FM
onders) and status 40 (for CO
arders) in SAP

Life of Equip/Facility

Life of Equip/Facility
Life of Equip/Farility

Lifer ef Equip/Facility

Lifer ef EquipFacility

Lite of Equip/Facility

Records data, updated as of 41810
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=
3

EEHR

251

253

255

256

EEN

For Proposed Dispesal Periods "Life of EquipiFacillty™: Recommend mstertion of reconds Tor e of eguipfacility. Retaining records for lie of equiprmentfaciity provides historical data which helps determine root cause analysis and will enable prevention of Tuture
=ituations.

Lite of equiptacilty or 3 years after disposibon, temination of lease, or wiite-off of proparty or inwestmant

SPCC Regulation Federal Register mandates 5 years for usens of oil of ail-flled alectnical duipment.
Enwironrnental records. retention info alss located at

Refer ta Accounting and Corparate records at USPY website

Usa link at LESP4 wabsite: hhiip: feww, comp pge.camifecerdResantion/

Sataty Health & Claims and Ersrenmarsl

Use link: at ISP website: hillp fharee comp. pge comiRecodRetsntion!

Praject Anpeoval and Job Eslimales routed for approval via ORS ane perrnanently stoeed in EDMS or unless we can spesily a ime ki for rebention. Ceher fike documents. are ssher Enginesring recoets (as-bult drawings), Land records [Environmental reviews, permits),
(Construction recards (permits, construction drawings, field change onders) or Sourcing documents (contracts) that ane duplicates of records: kegt by other departments for the ife of the facility.

Applies fo relays, communication systems, sensing devices, bafleries and de control circuits. Retention requirements are sormenwhat confusing. Evidence of kst test could be as long as 12 years, but D.1.3 calis for 3 years for "audit data™
- Currently applies to all lines ard equipment associabed with Paths 15, 24, 28 88 WECC Std PRC-STD-005-1 - Maintenance cycles run 4, &, or 12 years, plus 2 years. Far non-routine maintznance, 2 years after completion. Results in retention periods from 2 years to|
14 yoars CALSE Transmission Cantrol Agresmant, Appendis C, &1

Title 13 13.1 g (rstrumentation recordings)l year, escepl wheee the basic chart infornation is transferned to another recoed, the charts nesd anly be relained & months provided the recoed contaming e basee data is retained 1 year

- Currertly snpies to sl lnes and equipment assaciated with Paths 15, 24, 26, 85, WELE Standard PRE-STO-005-1. 12 years {2-ccles phis 2 years) - Mairtenance cycles nan from 4, 8.or 12 years, plus 2 years. Far non-rautne
srsaintenance, 2 years afler completion. CAIST Transmssion Contnol Agreement, Appendic C 6.1

Reconds data, wpdated as of 41870 28 of 44

GTRO0002505




A | B | 5] E
Transmiss isn/Distribution Yos & yaars Lite of Equip/Facility
- Cutage Repors
Imesruption Reparts
257 Ceoeratian Reparts
Reconds data, wpdated as of 41870 25 ol 4d
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Agreaments ! Corracts
- Agreement - Absahing Senice
. Agreement . General
- Agreament - Mew Business (non ML)
- Agreamient - * Mew Businass (ML) with
SACAC Form & Letier
Apgresment - Cutdace Area Lighting
- Agreement - Street & Highway Lighting
- Agreament - * Street & Highway Lighting
withh Governim ental Agensy
Agreement - * Special Facililies
. Agreament - * Temporary Serice
- Agreament - T Perform Taritf Related Weork
- Agreament - To Perform Mon Mew Business
Gavermmental Propect

C-hange Ordes Contract
and Supporting Dosurmentation

A5 Built Records of Facilities

Mapping Job Folders includng esbmates
nspection Logs

-* New Business Inspection Logs

-* Trench inspection Logs

- Wananty inspection Lags

261
[Camiplaints - CPUC

Estimating Supaort Records [SAP and ISTS Interactians)

* hew Busness (Central Files)
* Streent ared Cutcace Lighting Tags

(Quality Assurance Audits - Final Reparts (including datal - Mot
Prevdleged and Canfidential

265

A | B |
R T S R——

Yes

os

¥es

Yes

Yes

o=

Yes

(4]

| D

E

Federal Energy Regulatory
Cormimission [FERC)

FERC

FERG

| Calformia Public Utlity Commissicn |

(P

FERC

FERC

FERC

External Mandata;
4 years afles expiration of
untl she conclusion of any
contract dispuies.

Internal Requiremeant
MLE Mew Business:
16 years

Spegial Facities:
Lifie of the instalied faclity

Straet & Highway Lighting
with Gowermmant Agency
Peirnanent Recongs

Temparary Service:
Life of the mstalled facity or
il permanent statuis

External Mandate;
For thie saime panods 85

cantissls b which they relate.

External Mandate:
Swpporting Documentation
& years

Extarnal Mandata:
Lngil etined

External Mandate:
7 years

Exteriial Mandate:
Retain as long as it
represEts an acthe able
program of lor perods
prescribed for relabed output
data, whichewer is sharer

External Mandate:
& years

Internal Requiremsant
& years

External Mandate:
& years after the date of the
regort

Despesal Pariods
5 yeans after expiration of uriil
the conclusian of any contract
disputes

20 years
Lite of the Facility

Farmanant

Life of the facility or unti
permanent siatus

| Upta 10 years after expiration o
until the somclission of any
contract dispules

Liter ot the facility

L b 10 years, ather fulfilling
mandated retantion

ndefinbe

LU ta 10 years, after fulfilling
mandated retantion

| Afar fuFiling mardated retention

Reconds data, wpdated as of 41870
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FERC Trtle 18: Consansation of Fower and \Water Resources, pans 1253, 2253, 368.3 - Presanabon of Racords of Public Ltilities and Licensaes, Natural Ges Comparses and Heldng Companies and Sarvice Companies, respecivaly. [Order 617, 65, FR 48161, Aug. 7,

2000, &5 FR 50838, Aug. 21 2000] FERG 3 - Conlbachs inthuding amsendrrents snd agreaments  Cantract with Other Utiities, FERC 3b - Conlracts with alfers for Fanamiission or e puchass, sale o inlerchange of prodie!. Absahing Senice Agreement, FERC 28 -
Cusfomers” service applicalions and confracis

* Internal Reguirement - Technical Seivices puiposas

Becords Location [ Format

Local Headuaners: Absalving Senvice (paper)

Local Headquarters: Mew Business - non (MLUX) (paper)
Customer Fund Mpme: New Bus - MLX (paper | electranic)
Local Headquartars: Cutoor Area Lighting (paper)

Street Light Desk Street & Huy Lighting (paper | electronic)
(Customer Furd Mprmt: Special Facilties {paper J electronic)
(Customar Furd Mpm: Temporary Suc (paper ! elestronic]
Customar Furd Mgmi: Taritf Related Work (paper ! sleatranic)
(Customar Furd Mgmt: Mon Mew Bus Gow, {paper | electonie)

258
FERC Title 18; Consanation of Fower and Water Resources, pans 126 3, 2283, 3683 - Presenabon of Records of Public Utiiies and Licensens, Matural Gas Comparess and Heldng Companies and Serice Companies, respectiely. [Drder §17, 65, FR 48161, Aug 7,
20000 85 FR 50638, Aug. 29, 2000] Change Order Contracts; FERC 256 - Procunament - Supporting Decuments and FERC 3¢ - Contracts meluding amandments and agreaments.
Records Location [ Format
(Customer Furd Managemant: Change Ordars (slectranic)
260

FERC Title 18: Consanation of Power and Water Resources, part 125 3 - Preservation of Recards of Publc Ltilties and Licensess. [Order 617, B, FR AB1E1, Aug 7. 2000; 65 FR 50638, Aug 21, 20000 FERC 21 - Engwneaning recards and supparting data for prapased
o gs-consiucied uliily facifies

* trternal Requiement . Technical Services purpases

Records Location I Farmat

Mapping: As-Euilt [paper / electronicy

Mapping  Mapping Folders incl Estimates {papser [ electronic)
MED: Mew Bus. Inspection Logs [paperieiactionic)

MET: Trench Inspection Logs {papenielecinanic)

MEC: Waranty Inspection Logs (paperiskectonicy

(Caldornia Codes - Public Liilty Codes Section 734-732  Rules 17, 17,1, and 17.2

Records Lecation I Format
262 |Escalated Complaint Management. Complaints (paper]

FERC Title 18: Canservation of Power and Water Resources, parts 125 3, 2253, 368.5 - Presenvation of Records of Public Utilities and Licensees, Natural Gas Companees and Holding Companies and Service Companies, respectvely. [Order 817, 65, FR 48161, Aug. 7,
2000 &5 FR 50838, Aug, 21, 2000] FERC § - infiormation Technology Wanagemenf - Aufomatic Dafa Processing Record's

Records Location [ Format
SAP: Estmating Support Records (electronic)

263

FERC Tille 18: Cansenation of Power and Water Resources, parts 125 3, 225.3, 3683 - Presenation of Records of Public Uilities and Licensees, Natural Gas Companses and Holding Companies and Sevice Companies, respectiely. [Order 817, 65, FR 46161, Aug. 7,
2000 85 FR 50838, Aug, 21, 2000] FERG 285 - Fracuremant - Supparting Documents

* Int=rnal Reguirement - Technical Services Purpases

Becords Location [Format
2g4|Local Headquarters: Mew Bus (Tentral Fles) (paper)
FERC Title 18: Cansenation of Power and \Waser Resaurces, parts 1253, 2253, 368.3 - Preservaban of Records of Public Utilities and Licensees, Natural Gas Comparses and Holding Campanies and Service Companies, respectivety. [Order 617, 65, FR 45161, Aug. 7,
2000 85 FR 50838, Aug, 21, 2000] FERG &b - indemal audit reports and working papers

Records Location | Format
265 TS Qualty Assurance: QA Audits (papar [ electronic)

Records data, updated as of 41810 32 ol 44
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E

* Damage Claims Y5

*Joirt Pole Records [ )

nspachans /) Tags f Logs | Yoz
System Oparator's Logs
" City and Counly Eleclric and Gas Inspections for Meer Sale

cPuc

CRUC

FERC

Extornal Mandata:
5 years

Internal Requiremant
T ywars afer closure

External Mandata:
5 yesrs

Internl Requirement:
incafinge

External Mandate:
3 years
Internal Requiremsant
1 pear from date recenved

Trench Inspactions Logs:
2 yeBrs

U ta 10 years, after fulfilling
mandated retention

nidiedi nabar

Upta & years, after futfilling
Inbarnal requinamernt

Reconds data, wpdated as of 41870
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3

[CPUC Ganeral Qrdar (G0) 98, Rule 19 - State of Caifornia Sives for Dvenbesd Slecing Line Canstruchion Gamaral Crder ne. 85 flugust 20090
* Internal Reguirement - Law | Claims purposes

F
Mon Enerngy Collections: Damage Claims [papar / alectronic)
[GPUC Ganeral Drder (G0) 58, Rule 19 - Slafe of Caifornia Rives for Overesd Elecing Line Construciion Gemaral Croder no. 83 [dugust Z00S)
* Internal Reguirement - Joint Ublity purpases

Records Lecation I Formag
267 [Jeint Lility: Joint Pale Records [paper | elecironic)

FERC Title 18: Canzanation of Power and Water Resources, pans 1253, 2253, 388.3 - Praservaton of Records of Public LHilities and Licensees anrd Preservation of Recards af Matural Gas Companies respactvely, [Onder 817, 85, FR 48181, Aug 7, 2000; 65 FR B0638
Aug. 2, 2000] 125.3 FERC 14b - Transmession and Distribution - Pubbc LRiltes and Licersess - Sysfem opematon's detly logs and reports of operation

* Internal Requirement - Technical Sevices purposes

Records Lecation I Format
Meter Set Desk SRMC . City and County Electric and Gas Inspectians for Meter Sets [paper]

268

Reconds data, wpdated as of 41870 3dof 44



B G o] E
stommer Shutdowne ¢ notilications Yes FERC 230 5 years up to 10 years
271|Fiekd Case Tickets Mone Mone Mone up o 5 years
27 2|Fiel Rige Alangs Mome Mone Mone up to 1 year
Fiek Visits | Mone Mone Mone up to 1 year
MEL [man o ling) Tags, MFO Tags Neoe: Nene Mone: Dispase whan cemplate (n
general, kes than 1 year period)
274
Cperations Lags os FEAT Order 2004 NERC: 7 yoars upio 10 years
275 CFUC, FERL Tila 18 |
|Service Report Cand Mone Meone Hone dispose after complete, which m
general is less than 1 year
278
Street Light Tags Yes FERC & years up 1o 10 pears
277
27 8] Traublernan's Dady Log oS FERC 18a 3 years up b 5 years
2 79| Vault Dewatering Forms Yes 40 CFR, NPDES up to 5 years after mandated retention

Reconds data, wpdated as of 41870
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(WRO Shutdowns , only aftectad cusiomer i tha regueston

274

Switching logs, Daiy log database ESLICALISSLIC Agpication for Work(TOP OutagelSAP ERR, CISIOMT, FERC Crder 2004 Sign-in logs, Load farecasting, WECC-NET, O logs, ETEC Logs, Starm Critiques, Stip Charts, RAS Events, EMS, RT SCADA, WECE
275 massages

FERC Tille 18, Consenaban of Power and Water Resources, parts 1253, 225 5, 5862 . Presenvalion of Recards of Public Ulilities and Lisensees, Nalusal Gas Companies and Holding Companies and Senice Companies. respectively. [Order 617, 65, FR 48181, Aug. 7,
2000 85 FR 50838, Aug, 21, 2000] FERE 25 - Procurement - Supporting Documents

|Sarme &5 Tenecand Retention Requiremen

Reconds data, wpdated as of 41870 36 of 4d



A G %) E
[ZE0|ED - Work & Resource Management - Crawford Dwens, USP4 Laad: *
[ |Audit Doumentation, includes Business Resulls Team (BRT) | Yes [ FERC Tile 16 5 years after Fulllling mandated retention
281 s
| Flanned Qutage Records Yos FERC 23D, Ttk 18 & yoars aftar fulfdling mandated perod
282

Reconds data, wpdated as of 4
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F
Althaugh this requirement descyssas about "Audite”, this S year rule will be applied te other intemal assurance sctibes 1o lean on this side of consarvatism,
281 |Civisien audit iepaits based upon the BRT Scheduling manisal, and procsduies
Ciparance requasts, Flanned outage latters, (A58, Payouts. to custamer wha whers not natified wehin the 7 day windew in decomance o UG = 5 1418
282

Reconds data, wpdated as of 41870 38 of 44
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A | 8 |

2

284

285

ED & E&Q - SVP Dffices, Chiefs of Staff - Gayle Hamittan, Ferhaan Jawed, USP4 Leads:

(Compliance, satery, incadent reporting aned cther projectiprogram Yes
rifaimmation
SVF Comaspondence [ Ho

C

Serbanes Oxley,
MNERCMECS, DOT

Mone

8] E
T years L b0 I pears, unless &
lesgitirmiate business need exisls o)
resain longer
Mone up b0 N0 years, unless &

legitimate business need exists 10
retain lerger

Reconds data, wpdated as of 4
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2

284

285

Serbanes Cxley mandated retention of 7 yeare o geraral namgs othar regulatony mandated retention of Complancs reconts (a8 other regulaiors in genersl mandste complance records from 3 vears o 8 yeans)

Reconds data, wpdated as of 4
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=

A |

(4]

5] | E

ED and EAQ - Comman Records (locatad in genaral throughout TRD and other FGAE business areas]

Accourting end Comporeta recerds, [gereral guidarce at USPA);
icludes

- budget and forecast

- sxpense eonipts

- patrall and imeaeging

U link ai ISP webeibe:

hittp e comip. pge. com/Recard Retenton!

287

261

[

204

[Arvything matked pivileged and coridential

[ Audit records that afe Samanes Oxley (S0X) ralated, incudes any
[supporting documentation nelated to SCX besting of conbrols,
ncludes source documentation, supparting evidencs, matsrials
that were tested, etc. Also apples bo matenals relabng io an awdit
or revie.

[Auditors’ repons and ralated working papers (non Sarbanes Dley
redated), includes external inspections, internal auditing and quakity
assurance

Cantracts, ks G Izeraral aba)
ncludes (3] serice contracts, such as for management,
accounting, and firancial sarvices, (b) contracts with others for
transmissian or the purchase, sale or interchange of product

(Comespondance, e-mails, etc

(Customer Serice records

Usa link; at ISP wabsita:

filt e, S0 T Be. comRecaid Ratantan
Human resource records, includes

- empoyae files,

- warker compensation

- ERGD

Uz link: at LSPY website:

hitto i comip poe camiRecard Ratenbond

Payrall and imekeeping (geneml mandate)

Reter to Accounting and Corporate records st LSPY websste
Usa link; at LISP4 wabsita:

filt e, S0 TR Dae. comRecaid Ratanton

Procurement igeneral mardate):

ncludes agreements entered ino for the acquisition of geods ar the
perfarmance of sevices, swch as letters of mtent, exchange of
COrmaspondence, MAser aglaenmants, e sonlracts, remal
agreaments, and the various types of purchase arders.

[Safety Health & Claims and Erironmental.
Us= link at USPS website:

ity dbwrwens comp poe comiRecord Retentond

[Safety: Incident Mobfication, Inveshgatans & AnalysisMiear Miss
Safaty. Inspechan (Wark Areas & Work Prachces Assessments)
Training: Cerlification Recards for Crane Operatoes:
Titie & Caldornia Code of Regulations § 5006 1

Training: Occupational Safety and Health
Title & Caldzrmia Code of Regulations § 5203,

Yes

Na

¥es

¥es

¥es

()

os

Yes

Yes

¥es

Yos

Yes

Tes

Walles (see link)

Mane

Sarbanes-Osey Secticn 103, 601
and 802

FERC, Tithe 93

FERC, Tithe 13

Mene

Varies (see link)

Vadies [see link)

FERC Titl= 18, and State of CA

FERC Title 18

Waries (S link)

CSHA
OS5HA
FERC Title &

FERC Tille B

Wanes (sea link] I et Tullilling mengdsted retantion

Mt i b 10 years, unless &
legitimate business need sxists io
refain kenger
T years afted Fulfilling mandated retantion
unless sse nobe in
camments)

|5 years after the date of the | after fullilling mandated retantion

issued reguiator report
A years ater expiraticn of | Ber fllilling mandated retantion
until the conclusion of any

contract disputes, whichever
is later

Mone: |'up 1o & years, uniess a legitimase
BisINesE need exsts to retain
longer

Varnes (see link) Varies (see link)

Varies (see link)

Varies (see link)

€ years | attes Fulfilling mandated retantion

€ years |"attes Fulfilling mandated retantion

Waries (see link) [atter Fulfilling mandated retention
3 Years [ Upr o 5 years
3 Vears | upto 5 years
5 years | atter Fulfilling mandated retension

1 year I up o 5 pears
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[Acditicenal mlamnation provided by Shaned Serdces Compliance Champien sugpon. Doubla click attached Tile 1o open

nformation includes mandated e <= an:r\lmr

- Transnoration, such a5 fuel recornss, TETEe and dver records

- Cotparate Real Estate, such as fire alarms

- Land, such &= parmits, pesticide, and free tAmming

- Seurcing, such as suppher diversity, matenials, and invensories

27| Envirenmenta), such a5 hazardous waste, isbestos, emssions, drinking water, air quality, vault dewataring, water discharge, volatile organic compounds

[Sincas thess SO recard hipes may vary, if ather regulahary agendsy mandales 8 Dnger retentan penod, then defer 1o that mandated retention periad

Reter ta Accountng ard Comparate recands &t LISPA wabste
U link ai ISP webeibe:
hittp e comip. pge. com/Record Retenton!

281
mecommend to dispose atter & years by e cop:, [N

Refer to Customer Serwos recards

Usa link at LISPE website:

293 fitto e, COME D CoMREcHid Ratentan

[ |Acditional mfommation provided by Human Rescurces Compliance Ghampicn, Click atiached fine ta open

FERC Title 18 mandate of & years bumps State of CA mardate of 4 years

|Supparting documants inchuding acceptad and u bids ar [surnmaries of u d bids ar prop may be kept in liew of ceiginals) evidencing all relevant slements of the procuremeant. Material ledgers: Ledger sheats of maberals and supplies
meceived, issued, and on hand, Marterials and supglies received and ssued: Records shawing the detailed distriaution of matenals and supplies issued durng accounting penods. Records of sales of scrap and matenats and supplies

[ Additicnal arviranenantal irformatian provided by Shared Services Complance Champion support. Doeuble click attached file bo apen.

267|- Environmental, such ag warste, esbestos, emessions, dnnking water, air quality, vault dewstering, weter discharge, wolatile eroanic compounds
[SHBCs Procadre 202/ Guiide to Record Retention

SHAC's Procedure 203PGE Guide te Record Retention

nformaticn provided by SHAG Campliance Champion.

mfomation provided by SHEC Compliance Champion support CALFDSHA Injury and lness Prevention Frogram regulation mandabes a onepear retertion penod for records related to training. Many of the CaliDSHA standards applicable to Company operations, such as
301 |asbestos and lead axposures require annual baining of afected empl 5.
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a

C

8]

E

303

Traiming: Satety Othar

Electrical worker raining - Title 8 Califomia Code of Regulabons §
2840

Harard cammunicatian - Tile 8 California Code of Regulations §
5194

Diving operabans - Title 8 Calfomia Code of Regulations § 8052
Blasting operabions — Title 8 Calornia Code of Regulations § 5239
{Requires Staie cense. |

[Canfined space entry - Title & Calfornia Code of Regulations §§
5157 and 5158

Utdity standands, procedwres, bulieting, eto. for electno and gas
BIICRSEES

Y5

es

FERC Titla 8

FERC Tite 18, MERCAVEDT

49 CFR 182

Thraughais ema loyrmnent

Lip to 5 years either after
WETBION SURE e or N
onger wsed (lor extamal
regulator sudit purposes)

after fulfilling mandated retantion

| aftes fulfiling mandated recension
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303

ntamation prosided by Satety Health, and Claims Complance Champan  Double olick attachad fike o apan

]

Reconds data, wpdated as of 41870

Ad ol 44

GTR0002521




