Quarterly List
"~ 4th.

3rd.

| 14 |

15

s |Standard System

(ldentified in Control Room)

| 17 10% or minimum of 3

18

19

20

21

| Non-System
(Chosen in Field File)
Minimum of 6

32 Schedule for completion of clearance review:
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A B C | D [E]JF] G
1
" .
2y Process Review
4| Quarter: 1st. © 2nd.7 3rd. I 4th.
5
6
7
Pull Outlook calendar information for identified clearances.
p1 |[(from quarterly audit schedule) Verify that the clearance was
8 scheduled and updated in Outlook.
po Print copy of completed clearances identified for audit (from
9 the GSO Shared drive) for the previous quarter.
10 | P3| Verify that proper approval was obtained with sufficient
Verity correct and current operating maps and diagrams were
11| P4 lidentified
12 | P5 | Verify clearance supervisor identified has current training.
If applicable, verity estimated blowdown calculations were
provided, and entered in the appropriate locations of the
P& -
clearance form. Verify that the actual pressures and volumes
13 were recorded.
by Verify that all required notifications to agencies were made
14 and documented.
Verity that the appropriate information was in the special
P8 |instructions (i.e. verity that there were no valve operations
15 included as part of the special instructions.)
ps Review all revisions of the clearanace: for appropriate use of
16 revision process. Verify that the revision number was kept
If applicable, verify that alarm change requirements were
P1o|documented and followed. Were the alarm changes made and
17 were they returned to normal.
11 If welding or tapping was part of the clearance, verify that
18 maximum welding and tapping pressures were provided:
Verity that all steps identified as key communications steps
P12 . .
19 have proper documentation of completed by and date and time.
P13 Verify that use of proper tag was indicated in the sequence of
20 operations:
21
22
23
24
25
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10

11

12

13

14

15

16

17

18

19

20

21
22
23

25
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Quarter:  1st.

F1

Pull quality assurance process form from the GSO sharepoint for
the appropriate headquarters.

F2

Obtain field file copy of the clearances reviewed for that
headquarters.

10

F3

Compare revision number of field copy to the revision number
provided in the Process review.

11

F4

Verify that the sequence of operations were not altered with out
approval and a new revision number issued.

12

F5

Verify that the field copy has proper completeion documented for
each:step. ‘1dentified key steps will have completed by date and
time, all others will be checked complete.

13

Fé

If clearance was done at a major station with a clearance
communication board, verify that the master clearance board Mon
on Line Tag is attached to the complted clearance and properly
filled out.

F7

Pull 6 non-system clearances from the field file that occurred during|

15 the previous quarter for review.
F8 Verify that the non-system clearance hgas an approval on the file
16 copy.
Fo Verity correct and current operating maps and - diagrams were
17 identified.
18 |F10| Verify clearance supervisor identified has current training.
Verify that the appropriate information was in the special
F11|instructions (i,e. verity that there were no valve operations included
19 as part of the special instructions.)
F12 Review all revisions of the clearance for appropriate use of revision
20 process. Verify that the revision number was kept current.
F13 Verify. that use of proper tag wa idicated in the sequence of
operations.
21
F14 Obtain field file copy of the clearances audited for that
22 headquarters.
15 Verify that the sequence of operations were not altered with out
23 approval and a new revision number issued.
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B | C [ D

24

F16

1t clearance ‘was done at a major station with: a:: clearance
communication board, verify that the clearance communication
board Man on Line Tag is attached to the completed clearance and
propetly filled out.
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Field Review

F17

Request a list of active clearances fromj the supervisor and obtain a
hard copy of the active clearance for review.

30

F18

Any clearances that are at a major station with a clearance
communication board, review the accurancy and completeness of
the information on the master clearance board.

F19

When practical walk down all steps in the clearance and verify that

the tags indicated in the sequence of operations are all filled out and| ¥

placed properly in'the field.

F20

During the walk down, verihy that the device in the filed is in the
correct position.

ki ®
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Work on footers

Move green headquarters and audit
10 date over like process page

11

12

13
14

15

16

17
18

19

20

21

22

23
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24
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25

26
27

28

29

30
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kj

F6
F8

21
22
23
24
25
26
27
28
29
30
31
32
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