UTILITY OPERATIONS Bulletin Mumber; 0501
EOR IMMERBIEATE RELEASE - Iate: - QLT 20

Pacific Gas and , R Ilo t3
. Electric Company Mﬂpp ng Bulletin

Title: Map Correction Tracking Process

Check alf apprepriate boxes

D BAFETY ALERT (R} THETRIBUTIIN FATIMATING

E FAMDATORY COMPLIAKRCE E FLECTRIC D TRAMSMIBSHEN E MAPPING

D RECOMMEMNDED AITIONS DFRRATIONS D SUBSTATION ENGR.
D INFGRBIAT IO MNAL ATLARFRIAT N D SERVIEE D TERANS SR, RS2

In order te accurately and consistently capture information relating to map comections,
vhserve the fllowing procedure forcompleting changes to existing maps.

This procedure shall apply when comections are eponed by PGE&E persannel on the
appropriate Company documents {(isted below),

Itis the Mapping deparntment’s responsbiliy to ensure that the information provided on
the Map Conection Form, EFCM Tag, A" form, "Al" farm, Pauellnspection Map
Corpection Forw and Cicut Map Change Sheet & detaded enough. 1 not, the
document(s) will be retumed to the reponting PGEE personne! or addiional mlormation.

Once the addiibnal mformation 5 recedved, mappers willupdate their record(s)
according .

Map Correction documents:

Any ofthe following documents may he used to report map comectinns

Map Comection Fom

ERCM Tag

» AT or ALY Foarm
+  Panollnspection Map Comection Farm
«  Cicudt Map Change & heet
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Reporting Department/P G&E Personnel:
1. Complte the appropriate form ortag, as described o this bulletin,
2. Attach copy of sketch with clear and adequate desciption of the canection{s).
3. Sign and date the document

4. Forward the completed decument to Mapping depantment.

Mapping Process

1.0 When arequest for a map correction is received, alead mapper will:

&) Checlk the form to easure that the nformation prvided & detaided enough 1o
complete a mapping corection. the information is not adeguate, the kead
mapper will returmn the dorument to the responsible PGE&E personnel for
additional information.

B} After receiving the document with all the required informatian, input the
mformation in the Map Comection lag which tracks map comectinons for the
pupose of determining oot canse analysis,

wh alldhe m
atfihe fomm.

23 Swaendf amd date w

Wit i3 e

I3 Assipn the mapping comection 1o a mapper.
2.0 The assigned mapper will:

&) Update the record{s) within 90 days of receipt ofthe map conection
document(s). Forreference ase the origimal PM mumbey or the clhsest PM
number atthe ocation of the correction. Note: Mapping should inventory any
backlog by grouping electric jolis by 1%=500° maps and gas jobs by wall maps
then match the correction in backlog).

Biif the required correctinn(s) is the resuk of a completed job, but the signed
and dated "as buil™ has net amived yet, the mapper must retain the map-
cotection document{s] until the completed “as buik” job anives.
when the “as built” job anives, the mapper must post the completed “as buik”
and update the record(s) within 99 days, beginning from the date job is
received. '

2)5ign and date the map corpection document(s) afier completing the job.
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9 Forward a copy ofthe signed and dated map conection documentis] to the
PiEE personnel who orginated the paperwortk.

Ejlnput any additional imformation in the Map Correction Log.
FiFile the original map-conection document in the FM sumber older,

) Chamge his or her time perthe latest Mapping Detalled Accoanting
Ginidelines.

3.0 After the map correction is completed, alead mapper will:

ey

&) Review the Map Conwctions Log monthly o ensure that cormctions are
addressed and are completed within 90 dayvs.

7

By Establish a bllowup pmeedure to ensumw that conpctionis) amw being
addressed na Hmely manner.

C1 Forward the Map Corection Log to GO Mapping Support and other
stakebolders on a quanterly basis, when requested.

AMtachmenis:

Mapping Correcticn Form

Approved by:

i yvou have any questions about this bulletin, please call the emplovee{s) listed befow:

Contactis ¢
LAN 11305 )
Phonefs &
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