Pacific Gas and Utility Procedure: TD-4601P-03
b Electric Company . Effective: Febhruary 2010

Sumum ary This utility procedurs provides the steps that Pacific Gas and Electric
Company (Company) gas technical tsams follow 1o conduct thetr duties, The
gas technical teams musi meel, as necessary. toensure that the Company

standards, procedures. took, and technologies used In thelr assigned subject
matter areas of expertise Temai current.

Target Audience Indiddualk who are part ol gas technical teams,
Salety Canduct this procedure I accordance with Ukl S tandard Pracies (USSP 27,
“Salety and Health Prowram.”

Before Starting PPE: Nomie required.

thiz Procedure s a1 P . o
raining: Emplovees using this procedure must be fralned on the steps in his

procedure. Untramed emplovees must work with the assBtance of a framed
PEISOn.

Tools: Standard Company word processing, spreadsheet, and flowcharting

software,
Provedural Steps
1. Generat The Company matais gas technical teams composed of represematives o
Information cover the team’s assined sobject matter, To snsure ownership of he

Company’s gas manualk, there muast be one gas technical team o develop,
review, and update gach volume.

The follwing are the ttles of the approved gas manval solumes:

v Damage Prevention, Excavation. Patrol, and Public Safety
Communication

« Secwrily, Operations, Gas Emergency Plan, and Clearances

+  Measurement and Control (nchiding stations)
+  Envienmental and Salety
v Corrosion Contal

*  Lealk Survey and Response
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«  Engineering and Operating Docoments
+ Plastic  FPipeline

* Steel  Plpeloe

v Standard Gas Estimating Thes ign

«  Customized Gas Estimating Design

«  Gas Fleld Services

2 Technical Teamm Fach gas technical team s composed of the follvwing members, as
Members appropriate;

« Bponsoring managersuperivendent

«  Gas standards faciltator

« Engineering  representalive

«  Methods and procedares (MEPRY andior gas specialist representative

«  Constructiom tepresentathboe (st Bie superyison

«  Maienance and sperations {M&D) representatbve (first line
SUREI¥iEor

+ Company Leaming Academy representative

»  Enginesrs and Scientists of California (ES7) repressntative

o International Bratherhood of Blectrical Workers (IBEW) representative

Note: Ome teany member may cover mukiple positions oo the team (g, an
IBEW representative could also bie the construction andior the RSO
tepresentative )l Gas technical teams piay enlist cther parties io
nvestigate ssues, terhnolegies, or standards documents. However,
these indbeidualk may not be official team members.

3 Ttechnical Team  Gas fechnical feams assume the duties described I this section,
Truties and
Responsibilities 3. Maintain Team Membership
Enswe that the team has the proper membership required to cover is
aszigned subiect matter area.

3.2 Adhere to the Team Charter

Technical teams must operate I accordance with the Mas Transmission and
Distvibution Techpica] Team Charter” {Attachment 13

Hihers are sugpested changes to a technical team’s charter, the sponsoring
manager submits them to the manager respons ble for approving zas

standards.
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Each team must produce and mantain copies of agendas and minutes of all
its mestings.

3.3 Perform Gas Docoment Update Procedures

Beview and apdate, Foeedsd, the team’s assigned mannalk and documents
o aceordance with Uiy Peocedure TH- 4004 PGE Procedines for Heviewig
and Undating Sas Manuabk)

3.4 Performa Mew Technology Review Procedures

Review and approve. # appropriate, any new materiale, ook, or terhnologiss
in avcordance with Pdicy Provedore TR-ADETEF G4 Tew Gas Product

Approval”

3.5 Review [ssues

Each team revisws, makes recommendations, and tracks Bsues Wrought 1o its
attention. Farh team madhtains a log that mehides this nformation (see
Attachment 7 %Cas Techoiral Team bsaes Los™) Addibional information may
be mchded, ifnecessa Update the Bsues tracking kg atb lrast once sach
calendar vear, nol o excesd 15 months, tothe dats.

o

Technical procedures are the respmmsibilty of M&F persomnel and must be
approved by an MSF representatie.

Cas englhieering wembers of the technical team have jurisdiction over
administrative procedures.

3.6 Docoment Aclvities

The department responsible for gas standards and procedures must gosire
that the provedwres i this document are Ioflowed, the team™ duties are
properte docvmented, and required documentation s mantabed.
Each gas technical team must prodoce and maintain, at a mindmam, the
foflowing documentation

» Team  charter

«  Agendas and minutes for all meetings.

+  Completed Gas Standards Manual Beview and Update Centification

Forms (if applicabls).
s Completed Mew Technology Review Forms (if applicable .

. New Product Tracking Log.

«  Gas Technical Team Dsues Log {Atlachment 23

3.7 Schedule Meetings

Techniral teams meet in the frst quarter of vach calendar year to perform the
following tasks:

11 Review the section’s mdbiual decuments that comprise the manual
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Braple mie ntation
Responsibilities

assigned tothe teamn to determine fupdates are needed.
Wopdates are needed, the teams provide the necessary updates within
the tequired timeframe,

2% Review the team's workload for the year {standard document

developments or updates, nmew produrct approval, issues, ete.ito
determing how bequently tooschedule mestings addressing the workload.

2

e

Schedule meetings as necessaly,

3.8 HMentify Training Cuwiculum Development Needs

Technival teams dentify raining comiculom development needs for new
procedures o for significant changes to existing procedures. These needs
are forwarded to the Gas Standards Steering Team for review and
assignment.

Inddiduals using this procedure are expected to camry oul the steps hereln,

Coverning This document is governed by Viliy Sondard TERA4001 &, Coas Slandards
Auth o Hiy Cocumentation Reguisiments,”
Relerence Ukility Procedures:
Documents B, e ; s .
e TRAY P, "Feocedures bor Reviewing and Updating Sas Mamuabk”
«  TRAGHLP -0, "New Gas Froducth Approval?
Lrilty Standard Pracgce (U585 3% “Satete and Healh Frogram”
Attachmenis Aachment 1 95as Trengmission and Ristwhution Techoical Team Chater”
Attachiment 2. %Cas Technieal Team Issues Los”
Document This utility procedure supersedes Utility Frocedurs TE-4001F 03, “Cas
Recision Technical Team Procedurss.” dated Janpary 2010,
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Definitions Administrative procedure; A controlled document that specifies actions and
processes necessary fo inplment a program.

ESCy Engineers and Scientists of Calfornia — ome union representing
emplovees,

Gas technical tvam: A oross-functional team representing stakeholders inoan
assigned subject matter, This team & responsible Jor ensuring that Company
standards, work procedures, tools, and technologies nthed area of expentise
remain surrent, At a mininmumn, each team must be composed of subject
matter expens and field staksholders.

HE: Human Besources.

BEW: International Bratherhood of Flectiical Wiarkers — one union

representing emplovses,
SME: Sulject matter sxpert.

Technical precedure: A controlled document that outlines a series of steps
for the operation, maitenance, of testing of a system, sbeture, or

comp o ent.

Approved By

Document Gwner
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