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Purpose

This revision reflects the parsonnel changes in the Gas Enginsering Technical Services Manager pasition
only. The process remains unchanged as noted below.

This bulletin provides the procass to comply with G5&5 Gas Numbeanad Dacument O-16. Section &,
Cathodic Protestion Area {CPA) Restoration, specifically o CRA Follow-Up Action Plans as notad below.

For Distribution and local Transmission

Section A (3) requires a CFRA Follow-Up on any Action plan that exceeds 80 days,; the action plan
needs to be reviewed and approved by corrosicn engineering personnel, the area
superintendent, and the manager of technical services within 120 days.

For Backbong Transmission and Gathering Lines

Section B (3} requires a CPA Follow-Up on any Action plan that exceeds 120 days; the action
plan needs to be reviewed and approved by corrasion enginegring pergsonnel. the area
superintendent, and the manager of kechnical services within 150 days.

Process:

In order to facilitate this approval process, we will utilize the Electronic Document Routing Systenn (ORS):

"The Drocument Routing System (DRS) was designed to enable tracking the status of documents
while they are baing electronically rauted for appraval. Use of the system will expedite appraval

of documents by

I, Froviding real time dacument approval status by e-mail natification to the reguester (i,
person who has initiated the Document Routing Request) to minimize follow-up, and

2. Routing the document through the approval sequense in an expedient manner {onse 4
document is approved the system, immeadiately notifies the next approver designated on
the rauting slip that appreval action is required). The requastar racaives an e-mail
notification following final approval of the docurment.

Dpen access to the aystem is provided to initiate 3 New Document Bouting Reqguest, to check
the status from the Document Routing Reguest List, and to generate reports from the Routing
Summary Report function.

Department-specific reports providing a summary of detailed information on document types
routed through the system can be generated.”
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DRS initiators, Reviewers and Approvers

The DRS shall be initiated and maintained by the Supervisor {ie., MAC Gas TAR, Transmission Pipeling
Gas Maintenance), responsible far CPA restaratian.

Documents should be routad for review and approval as follows:

Distribution and local Transmission

N - o osion Enginesring Technical Services, Distribution Specialist
MAC Superintendent
- Corrosion Enginearing Technical Services, Supsnising Enginaer
- >as Enginesnng Technical Services, Manager

Backbaone Transmission and Gathering Lines

F Comosion Engineering Technical Services, Senior Gas Enginesar
rea superintendent

- Corrosion Engineering Technical Services, Supervising Engineer
_ Gas Enginearing Technical Services, Manager

Fod M~

Instructions for utilizing this tool can be found in the Attachment entitled "Document Routing System
Screen Shots™ or by accessing the Document Rauting System link hitpfdes/edrs!, and then by clicking
the Mew Docurnent Routing Request Tutorial.

Communication Plan
An email will be sent to the respective supervisars responsible for CPA restoration.

Attachment: O-15% CPA restoration Follow-up Action Plan DRES Screen Shots.

Approved by:

Date: September 2, 2008

If you have any questions abkout this bulletin, please call the employee(s] listed below:
Contact{s):
LAM ID{s):
Fhone(s):
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