CPUC Staff Ex Ante Review
Bi-Monthly List Submission Guidance

Background

The purpose of this guidance document is to facilitate a uniform statewide custom incentive project reporting format for ex ante review as required in D.11-07-030 Attachment B Custom Project Review Process, describing the CPUC staff Process for Review of Program Administrators Custom Measure Ex Ante Values.  

Ex Ante Review Process Overview:

· For all custom projects, D.11-07-030 requires that:
· Pipeline project lists are compiled by the PA in the format required by CPUC Staff and uploaded to the CMPA on a bi-monthly basis.
· Pipeline projects shall not have signed incentive agreements before CPUC Staff have an opportunity to select or waive a project via the bi-monthly CMPA project list submission. 
· For projects selected for ex ante review, CPUC staff must have an opportunity to review and approve complete project documentation including ex ante savings estimates before incentive agreements are executed by the PA. PAs can choose, after submitting complete project documentation to move forward with the project with the understanding that the outcome of the Commission staff review and approval will become effective as if the project was waiting for the outcome.
· For all projects, including those selected by CPUC Staff for ex ante review, project installation shall not begin until complete documentation has been compiled into the PA CMPA, ex ante savings parameter estimates have been developed and reviewed by the PA, if the project has been selected for review the complete project documentation has been uploaded to the CPUC CMPA such that Commission Staff have an opportunity to review and approve project documentation, and a PA/customer agreement has been executed by both parties.  Any exception to this shall be approved in advance by Commission staff.



Coordinated Statewide Submittal dates:
Beginning Monday December 21, 2015 all Program Administrators (investor-owned utilities and non-investor-owned utilities[footnoteRef:1]) (PA) must submit the bi-monthly application lists on a coordinated, bi-monthly (twice per month) basis.  The first statewide, coordinated submittal due date is Monday December 21, 2015.  The next coordinated submittal is due Monday January 4, 2016, the next January 18, 2016, etc.  Submittals are due by 5 p.m.  When the submittal date occurs on a national holiday, the submittal is due the following workday.  The PAs will continue to upload the submittals to the individual CMPA directory they are currently using as directed by CPUC Staff. [1:  Non-investor-owned utilities include organizations such as the regional energy networks and the community choice aggregates.] 


Bi-Monthly Submittal Requirements
The MS Excel spreadsheet titled “Template_BiMonthly EAR_ 2015-12-01 FINAL.xlxs” provides the required format and fields to be submitted.  The PA should endeavor to provide complete data for each application/developing project.  CPUC Staff understand that early stage applications may not have all fields of data completed because some of the information may be missing.  

CPUC Staff intend to export the data from the bi- monthly submissions into a database.  The data must be submitted in the exact format provided in the MS Excel Spreadsheet to facilitate the export to the database.  Any submission which does not meet this requirement will be rejected with a resubmission required.  The PA may add additional columns of data to the submission, but the original columns with their headers must not be altered, and additional rows should not be added to the top of the MS Excel template. 

An application will not be considered “Ready for CPUC Staff Selection” until all required fields on the template indicated by a double asterisk (**) are completed.  CPUC Staff request that each bi monthly submittal must be submitted in a single MS Excel workbook.  The bi monthly data submittal should be a cumulative list of the current and past bi- monthly periods, with the current submittal beginning below the previous bi- monthly submittal.  

Application Status Updates:
The PA is expected to keep the project application status updated and must indicate the project status and the date the project status changes on the bi- monthly submittal list.  

File naming format:
Each bi-weekly submission must use the following electronic file naming format:

PA Designation_Bi Monthly EAR_Year-Month-Day

PA Designations:
Pacific Gas & Electric Co.: PGE
Southern California Edison Co.: SCE
Southern California Gas Co.: SCG
San Diego Gas & Electric Co.: SDGE
Marin Clean Energy: MCE
Bay Area Regional Energy Network: BayREN
Southern California Regional Energy Network: SoCalREN

Examples:
PGE_Bi Monthly EAR_2015-12-21
SCE_Bi Monthly EAR_2016-01-04
SCG_Bi Monthly EAR_2016-01-18
[bookmark: _GoBack]SDGE_Bi Monthly EAR_2016-02-01
MCE_Bi Monthly EAR_2017-02-01
BayREN_Bi Monthly EAR_2018-02-02
SoCalREN_Bi Monthly EAR_2018-02-02


Required Documents for Early Opinion Requests: 
The PA must include a cover document which specifically describes what aspects of the project application it is requesting be reviewed.  The document should provide a concise summary of pertinent issues and a discussion of the PA’s perspective on the issues which it is requesting be reviewed by CPUC Staff.  Other useful documentation that is available at the time of the request should also be included in the PA’s CMPA upload.  The PA must alert CPUC Staff that an early opinion request has been made during the weekly placeholder meetings and also be prepared to provide a brief overview of the application and the requested input from CPUC Staff.  

Note, the early opinion review request does not preclude CPUC Staff from identifying issue(s) to a PA that is outside of the originally PA raised issue.  
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