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The attached form is to be used by CTF participating telecommunications carriers when requesting reimbursement for discounts given to qualified entities under the CTF Program.  Qualified entities are entities that have been qualified by the Telecommunications Division to receive CTF discounts consistent with the criteria established in Decision 96-10-066.





The CTF claim form should be filed with the Public Programs Branch of the Commission’s Telecommunications Division.  The Public Programs Branch will review the CTF claim and supporting data file and will make the necessary recommendations to the Administrative Committee, which will approve or disapprove the CTF claim.





Telecommunications carriers should file CTF claims on a monthly basis within one calendar month plus 15 days after the close of the month for which a claim is made.  Telecommunications carriers, whose monthly claims are less than $2,500, qualify for a six-month reporting and may file within one calendar month plus 15 days after the close of the last month in the period for which the claim is made.





Each claim filed with the Public Programs Branch should be accompanied by an electronic data file ( CD or disk) in the format prescribed by the Telecommunications Division.





To file a timely claim, an appropriate completed CTF claim form accompanied by an electronic data file ( CD or disk) in the format prescribed by the Telecommunications Division should be received by the Public Programs Branch at the address below no later than 5PM on the date due, (a maximum of approximately 45 days after the close of the month for which a claim is made or after the close of the last month in the period for which the claim is made).





California Public Utilities Commission


Public Programs Branch, Telecommunications Division


Attn: CTF Program


505 Van Ness Avenue


San Francisco, CA  94102





When a telecommunications carrier files:  (1) an appropriate completed CTF claim form with the Public Programs on a timely basis (as described above) but without the accompanying electronic data file ( CD or disk) in the prescribed format by the Telecommunications Division, or (2) an electronic data file ( CD or disk) in the format prescribed by the Telecommunications Division on a timely basis but without an appropriate completed CTF claim form, no CTF filing is considered as filed with the Public Programs Branch.
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After the claim is approved by the Administrative Committee, a copy of the carrier’s CTF claim form, (with the section for CPUC use completed), will be mailed to the attention of the signatory of the CTF claim form at the address indicated on the form.  Payment will be made by the Trustee Bank in the manner indicated by the carrier on the CTF claim form.  When the Administrative Committee disapproves a CTF claim: (1) a copy of this form marked as disapproved will be mailed to the signatory of the CTF claim form at the address indicated on the form, and (2) a letter signed by the Director of the Telecommunications Division will accompany the CTF claim form explaining the reason(s) for the disapproval.





A telecommunications carrier’s completed CTF claim form will be considered a public document; the supporting data files submitted by a carrier will not be considered as public documents.











�



STATE OF CALIFORNIA


 PUBLIC UTILITIES COMMISSION


CALIFORNIA TELECONNECT FUND (CTF) PROGRAM





Claim Form Instructions


(Page 3 of 5)





Definitions:





A.  Schools and Libraries (S&Ls):  In Decision 96-10-066, the Commission established that qualifying schools are “public or nonprofit schools providing elementary or secondary education, i.e., grades K-12, and which do not have endowments of more than $50 million.”  While qualifying libraries are “only those libraries which are eligible for participation in state-based plans for funds under Title III of the Library Services and Construction Act (20 USC Sections 335c et seq.). “  The discount rates for schools and libraries are set at 50% for measured business service, switched 56, Integrated Services Digital Network (ISDN), T-1 service, and DS-3 or their functional equivalents.





1.  Total Discounts refer to the sum of the discounts for all CTF subsidized services provided to a qualified school and/or library.





2.  Taxes refer to the following taxes on the total CTF discount:  911 tax, federal excise tax and local and city taxes.  User fee refers to the Commission’s Reimbursement Fee as applied in compliance with PU Code 402 and 431.  Include in this line category, applicable Commission adopted surcharge(s)/surcredit(s) applicable to CTF discount.





3.  Claim for S&L refers to the total discounts (Item 1) plus any applicable taxes, etc., (Item 2).





B.  Government Owned and Operated Hospitals and Health Clinics (GHCs):  In Decision 96-10-066, the Commission established that qualifying GHCs are “municipal and county government owned and operated hospitals and health clinics.  These qualifying hospitals and health clinics shall be entitled to a 20% discount off of the tariffed rates for switched 56, ISDN, T-1 and DS-3 services or their functional equivalents.”





4.  Total Discounts refer to the sum of the discounts for all CTF subsidized services provided to a qualified government owned and operated hospital and health clinic.





5.  Taxes refer to the following taxes on the total CTF discount:  911 tax, federal excise tax and local and city taxes.  User fee refers to the Commission’s Reimbursement Fee as applied in compliance with PU Code 402 and 431.  Include in this line category, applicable  Commission adopted surcharge(s)/surcredit(s).
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6.  Claim for GHCs refers to the total discounts (Item 4) plus any applicable taxes, etc., (Item 5).





C.  Community-Based Organizations (CBOs):  In Decision 96-10-066, the Commission established the requirements to qualify as a CBO:  “a CBO must provide proof at the time of application that it is a tax exempt organization”, as described in Section 501 ( c ) (3) or 501 (d) of the Internal Revenue Code, Title 26 of the United States Code; “This CBO must also certify that it offers health care, job training, job placement, or educational instruction….The discounted services that shall be made available to qualifying CBOs shall consist of switched 56, ISDN and T-1 services or their functional equivalents.”





7.  Total Discounts refer to the sum of the discounts for all CTF subsidized services provided to a qualified community-based organization.





8.  Taxes refer to the following taxes on the total CTF discount:  911 tax, federal excise tax and local and city taxes.  User fee refers to the Commission’s Reimbursement Fee as applied in compliance with PU Code 402 and 431.  Include in this line category, applicable  Commission adopted surcharge)s)/surcredit(s).





9.  Claim for CBOs refers to the total discounts (Item 7) plus any applicable taxes, etc., (Item 8).





The telecommunications carrier should indicate the method of payment (check, electronic transfer or wire transfer) and complete all the necessary information applicable to the method of payment chosen.  





The telecommunications carrier’s signatory should be an employee responsible for completing the entries in the CTF claim form and for the preparation of the submitted supporting data file.
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Prescribed Data File Format for Supporting Workpapers





The data file shall be stored on a 3-1/2 inch high density diskette or CD using one of the following program formats:





Microsoft Excel spreadsheet,


Microsoft Access data base,


Comma DeLimited text file.





The beginning of the file should contain the carrier’s name, its CPUC identification number, and the month applicable to the data file.  The first row of the data file shall be used for field names.  Each row thereafter shall be a record.  Each record shall represent a telephone service containing the following information:





CTF application number (optional) (Alpha, Numeric)


the billing or account number (Alpha, Numeric)


the name of the qualified entity (as shown in the Certification Application) (Alpha, Numeric)


address of the qualified entity (as shown in the Certification Application) (Alpha, Numeric)


billing code (Alpha, Numeric)


service description (Alpha, Numeric)


quantity for each type of discounted service (aggregate quantity only when all the lines are subject to the same E-Rate discount) (Alpha, Numeric)


unit price (currency, 2 decimal places)


E-Rate effective date (earliest date is January 1998) (Date)


applicable E-Rate discount amount (currency, 2 decimal places)


basis for CTF discount (currency, 2 decimal places)


total CTF discount amount (currency, 2 decimal places)


911 Tax on the total CTF discounts (currency, 2 decimal places)


Federal Excise Tax on the total CTF discounts (currency, 2 decimal places)


local and city taxes on the total CTF discounts (currency, 2 decimal places)


CPUC user fee (currency, 2 decimal places)


applicable Commission adopted surcharge/surcredit (currency, 2 decimal places)


total CTF claim (currency, 2 decimal places)





For a comma delimited text file, it shall be the carrier’s responsibility to ensure that the same number of fields are in every record and data for each field is listed in the same order.
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