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To CASF Adoption Grantee: 


This letter serves to notify you that the California Public Utilities Commission (CPUC) Communications Division (CD) has received your signed Consent Form and Acknowledgment and Acceptance Letter for your Broadband Adoption project. 

In preparation for your project’s implementation, we have enclosed the following information for your review, as well as a few reminders and action items:

Schedule and Important Dates
Grant Award Date: 			1/1/2019
Project Initiation Date: 		1/1/2019
Project Ramp Up Period: 		1/1/2019-6/30/2019 (if needed)
Project Implementation Date: 	7/1/2019 or earlier
Project Competition Date: 		7/1/2021 or earlier if all goals are met
Ramp Up Period Report Due: 	No later than 3 months after Ramp Up Period		
Year 1 Progress Report Due:	No later than 3 months after 1st year of implementation
Year 2 Completion Report Due:	No later than 3 months after project completion

Form 204
To set up your project for reimbursements, please complete and email the signed Form 204 to CASF_Adoption@cpuc.ca.gov by March 29, 2019.  Please use the subject line “Grantee Name Payee Data Record.”

Administrative Manual and Reporting Instructions 
Prior to your project’s implementation,  review the Broadband Adoption Account Administrative Manual and the required reporting templates, (Attachment 1 and Appendix 1).  Three reports are required throughout the course of the project: A Ramp-up Period Report, a Year 1 Progress Report, and a Year 2 Completion Report.   Please note that each report is due no later than 3 months after the end of that specific period and must be emailed to CASF_Adoption@cpuc.ca.gov.  All payment requests must accompany one of the above reports.

Participation Surveys
Pursuant to the Commission’s Broadband Adoption Decision (D.18-06-032), Grantees are required to have all participants complete a survey.  Please be sure that all participants complete these surveys as the information obtained here will be used by the Commission to make improvements to the Adoption program.  CD will soon provide an online portal for completing and submitting these surveys, and once the online version is ready, all Grantees will be notified through email.  In the interim, please submit electronic copies of these surveys with your Year 1 Progress Reports.  The surveys can be found here: 

For Broadband Access Projects
For Digital Literacy Projects

Thank you for your efforts and we look forward to reviewing the progress of the project. 


Sincerely,




Robert Wullenjohn
Program Manager
California Advanced Services Fund
Communications Division, California Public Utilities Commission
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